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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

[TK-3 CriocoGeH oCyIecTBIATh BHEAPEHUE U IKCIUTYaTAIlAI0 CHCTEM JIEKTPOHHOTO JOKYyMEHTO000pOoTa

1.2 Tumel 3aga4 npoQecCHOHANBHOU NeATeNbHOCTH, K KOTOPBIM TOTOBSTCS OOydYaroluecsi B paMKax

OCBOCHUS NUCHUIIIINHBIL.
- TEXHOJIOTUYECKUN

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIhHOCTH B
cthepe: 07 AIMUHHUCTPATUBHO-YIpaBieHYeCKast U oUCHAS JAeATENBHOCTh (B chepe OpraHu3allmOHHOTO U
JOKYMEHTAI[MOHHOTO 00eCIeYeH sl YIIPABICHUS OPTaHU3aLMSIMHI )

1.4 B pe3ynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaromMUXCsl TOJKHBI ObITH CHOPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE
(yHKUMY / TPYAOBBIC
(GyHKUMY / TPYyZOBBIC T
npohecCHOHATLHBIC
JeUcTBUs (IPU HATUYUU
npodcranaapra)

Kox u HauMeHoBanue
komreteHIIm GI'OC BO,
HeOOXOaUMOM I
(hopMHUPOBAHUS TPYOBOTO
WM podecCHOHATBHOTO
JelCTBHS

I/IH,I[I/IKaTopLI JOCTHIXXCHUSA KOMHCTGHHI/If/’I

[1K-3 Cnocoben
OCYILECTBISATH BHEJIPEHUE U
IKCILTYaTaIUI0 CHCTEM
AIIEKTPOHHOTO
TIOKyMEHTO000pOTa

oOecrieueHne
CHUCTEM

OcymecTBiser nH(pOpMaITHOHHOE
VIOpaBJICHUsI B YCIOBUSAX  BHEIPCHHUS
ANIEKTPOHHOTO JJOKYMEHTO000pOTa

1.5 CormacoBanue MCKIAUCHTUIITIMHAPHBIX CBs3eH JAWUCIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

I1K-3 CnocobeH oCymecTBISTh BHEAPEHHE M JKCIUTYaTalUI0 CHCTEM HIIEKTPOHHOIO

JTOKyMEHTO00O0poTa

No
n/n

HanmenoBanme
JMCIUATUINH,
OTIPEIICIISTFOTITIX
MEKTUCITUTUTHHAPHEIE
CBSI3HU

®dopma oOyueHus

Ounas
(cemecTp)

4151617

1 |ABTOMaTU3MPOBAHHbIE
nH()OPMAITOHHEIE
CHUCTEMBI

+ |+

2 |MudopmariioHHbIe
TEXHOJIOTHHU B
JIOKYMEHTAIIHOHHOM
obecnieueHnn
yIpaBIeHUS U
apXVBHOM JIeTie

3 |Texunueckue
CpelCTBa YIPABICHUS

4 |TexHosorn4eckast
IIPaKTHKA

2. MecTo nucuuiuiaabl B cTpykrype OIl 0akanaBpuara:

HucuumuinHa «MHdopmanmonHoe obecrieueHre YIpaBlIeHHs» OTHOCHTCS K 4acTd, (opMupyemoii
y4aCTHHKaMU 00pa3oBaTeIbHbIX OTHOLIEHUH, ydeOHoro miaHa OIl mo Hampasienuto nmoaroroBku 46.03.02
- JIoKyMEHTOBEIEHUE U apXHUBOBEICHHUE.
Hucrunuaa « MHGOpManinonHoe o0ecreueHue ynpapieHUsD» u3yvaercs B 4 cemecTpe.




3.00beM U coep:kaHMe TUCHUILUTHHBI
3.1.00beM QUCLUILUIMHEL: 2 3.€.

Ounas: 2 3.e.
Bun yueOHo# paboTh (BCSEI;ZEOB)

O0mast Tpy10éMKOCTb TUCHHUILIHHBI 72
KonrakTHast pabora 40
Jlexmm (JIextmm) 20
[Tpakrtuueckue (Ilpakt. pad.) 20
CamocrostensHas padota (CP) 32
3auer -

3.2.ConepxaHue Kypca:

HazBanue
pasnena/TeMbl

Ne
TEMBI

Bun yueOnoi
paboThI, yac.

Jlek |IIpa | CP
L[UH | KT.
pao.

O]0]|O

DOopMBI TEKYIIETO
KOHTPOJIS

4 cemecTp

1 WNudopmarus u
yIpaBlieHUE

pelieHue
KOHTEKCTHBIX,
CUTYalIMOHHBIX
3ana4 (Beimonnenue
MPaKTUYECKUX
3a/1aHui);
MOJITOTOBKA U
3almTa
MpEe3eHTALIHI

2 3aJa4uu U CTPYKTypa
WH()OPMAITMOHHOTO
o0ecrnieueHus
yIpaBlIeHUS

perieHue
KOHTEKCTHBIX,
CUTYaIIMOHHBIX
3amad (BeimonHeHue
MPAKTUIECKUX
3a/IaHHM ),
KonTtponbHas
pabora

3 [TpunIUnE 1
METOIBI
yHUDUKAITTT
JIOKyMEHTOB

perieHue
KOHTEKCTHBIX,
CUTYaIIMOHHBIX
3amad (BeimonHeHue
MPAKTUIECCKUX
3a/IaHHM ),
KonTtponbHas
pabora




VYHupULIIPOBaHHbIE peueHue
CUCTCMBbI KOHTCKCTHBIX,
,Z[OKYMGHTaL[I/II/I B CI/ITyaLII/IOHHBIX
OpraHusanuu 3aga4 (BeimoaHneHue
MPAKTHYECKUX
3a7[aHUN )
Ennnag cucrema pelieHne
KJaccupukanuu u KOHTEKCTHBIX,
KOJIUPOBAHUS CUTYaIIMOHHBIX
TEXHUKO-DKOHOMHYE 3ama4 (BeimonHenue
CKOU ¥ COLMaIbHOMU MPAKTUYECKUX
nHpopmaruu PO 3aJIaHHM )
(ECKK TOCH PD)
CoBpeMeHHbIC KOJIJIOKBHYM;
MIPEICTABICHHS O KonTponsHas
MIPOCKTUPOBAHUH pabora
CHCTEM 4 4 6
nH()OPMAITMOHHOTO
obecneueHus
YIIpaBJICHUS

Tema 1. Unpopmanus u ynpasiaenue (ITK-3)
Jlexknus.

Wudopmanmonnsle mpobiaeMbl opraHuzanuu ynpasieHus. CooTHomeHHe (YHKIMNA yHpaBleHUS H
MH(POPMALMOHHBIX MPOIECCOB, 00ECHEYNBAOIIMX 3TH (YHKUUH. B3auMocBs3b (YHKUUH yrpaBlieHUs,
CHCTEM JIOKyMEHTAIlU{, CHCTEM KJIacCU(UKAIMKU U KOAUPOBAHUS TEXHUKO-IKOHOMHYECKOW M COLMAIBbHOM
unpopmanuu (TOCU) u texnonornveckux mporeccoB MOY 3agaun KOMIJIEKCHOTO COBEPLICHCTBOBAHUS
HNOY B ycioBusix HOBBIX MH(OPMAIMOHHBIX TeXHOJOTWH. Pomb mHpopmanuu B ympasineHun. OOmias
KiIaccuuKanus BUIOB HH(OpMAIMM, UCIOJNB3yeMOil B ammapare yrnpaBieHus. JJoKkyMeHTHpOBaHHAs W
Oe3nokymenTHass uHpopmanus. [loHsTHEe cucTeMbl AOKyMeHTanmuu. QDYyHKIUOHAIbHBIE M OTpAaCieBbIC
cucTeMbl JoKyMeHTauuu. Kmaccudpukanms TOKyMEHTHPOBAaHHONH WMH(OPMALUU MO KAaTEropusiM AOCTYyIIA.
[Toroku uHMOpMAIMK U UX CTPYKTypa. AOCOIIOTHbIE, NeHCTBUTENbHBIE U (PAaKTHUECKH YIOBJIETBOPSEMBbIC
MH(POPMALIMOHHBIE TOTPEOHOCTH.

IIpakTH4Yeckoe 3aHATHE.

1. Ponp nH(pOpManuu B yrpaBieHUN

2. Tunsl CUCTEM JOKYMEHTALMU.

3. Buzibl JOKyMEHTOB IO PEXKUMY JOCTYyTA.
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.

1. [ToaroroBka K ceMHUHApy, KOHCTICKTUPOBAHUE MaTepUajoB, padoTa ¢ mpodeCCHOHATLHON EPHOINKOM,
BBITIOJTHEHHE MTPAKTUUECKOTO 331aHUS 110 TEME

Tema 2. 3agaum u cTpykTypa nHGopmManuoHHoro obecneyenus: ynpasiaenus (I1IK-3)

Jlexknus.
HasnaueHnne u OCOOCHHOCTH OTIENBHBIX CcoCTaBHBIX dYacteid MOY: cuctem MOKyMEHTAIMH;, CHCTEM
knaccupukamun ¥ koxauposaHust TOCH, cuctem o00paOOTKHM, XpaHEHHs M TOWUCKA YIPABICHYECKOM
uHpopmanuu. MHpopmanmoHHass B3aUMOCBSA3b CHUCTEM JIOKyMEHTauuu U Kiaccupukaropo TIOCH.
WNudopmanmonHas cucteMa Kak opranuzanonHas ¢opma peanuzanmu MOY. KommyHukammm kak cpena
peamuzaiun MOY.  ®opmanpHble ©  HeQOpMaibHble  KOMMYHUKAlMH. TpaJulMOHHOE U
aBromatusupoBanHoe MOY. Ilonstue u cocraB MH(YOPMAIMOHHOTO OOECIIEYEHUsI aBTOMATU3UPOBAHHBIX
cucreM (MO AC) ob6paborku manubix. MHpOpManmonHsle 06a3pl M OaHKM NaHHBIX. BinsHHE HOBBIX
MH(POPMALMOHHBIX TEXHOJIOTHI Ha cocTaB U npoueccsl HOV.

IIpakTH4eckoe 3aHATHE.
1. UndopmarimonHsle po0ieMbl OpraHu3aliuy yIpaBIeHUs



2. Haznauenue u 0cOOEHHOCTH cOCTaBHBIX yacteid TIOY
3. UndopmarmonHas cucrteMa Kak opranusanuontas popma peanuzaruu HOY.
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.

1. [ToaroroBka K ceMUHApPy, KOHCTICKTUPOBAHUE MAaTepUajoB, padoTa ¢ mpodeCCHOHATLHON NEPHOIMKOM,
BBITIOJTHEHHE MTPAKTUUECKOTO 331aHUS 110 TEME

Tema 3. IlpnHuune! 1 MeToabl yHH(puKanun 1okymeHToB (I1IK-3)

Jlexknus.
Lenmun u 3agaun yHuUUKAIMKU JTOKYMEHTOB ynpasieHus. HopmaruBHas 6a3a yHH(UKaUM JOKYMEHTOB.
Hanpasnenusi, NpuHIMIBI 1 METOABI YHU(UKAIIUN JOKyMeHTOB. Mcnonp3oBanue kinaccudukaropos TOCU
OpU  TPOBENEHUM  YHUPHUKAUMKW  JOKyMeHTOB. CHCTeMHas W  MEXCHCTEMHas  YHU(pHUKAIUA.
YauduuupoBanusie Qopmbl JokyMeHTOB (Y®J]) kak pe3yabraT yHHU(DHUKALIMU M OCIEAYIOIIEro
HopMaTuBHOTO 3akperuieHus. Ctpykrypa Y®OII. Kareropun YO/I.
Henu u 3amaun coznanus YCJ. Crpykrypa YCI. Uctopus pa3pabotku u cocraB Y C/l, UCTIONB3yeMbIX B
anmapare ynpasieHus. CoctaB opraHoB, yyacTBytouux B pazpadorke YC/I. CocTtaB UCXOAHBIX JaHHBIX JUIS
paspabotku YCJI. Texuuueckoe 3amanue (T3) nHa pazpaborky YCJ. Llens m MeToaMka NpoOBEICHUS
JeTaJbHOrO 00CIeOBaHUsl JOKyMEHTOOOOpoTa M HH(OPMALMOHHBIX MOTOKOB. MHCTpyMeHTapHii
obcnenoBanms. opmynsip-odpazen kak 6a3a nmpoekrupoanus YD/, Bxomsaumx B YCJ. O6mepoccuiickumii
knaccudukarop ynpasiendeckoit nokymenranuu (OKY]). Brimouenue yreepxkaenusix Y@/ B oTpacineBoit
(BeIOMCTBEHHBIH) Talenb MPUMEHSIEMBbIX (OpPM IOKYMEHTOB WJIM B Tabelb JOKYMEHTOB MPEINPUATHUS.
Konp1, npucanBaembie YO/I.

IIpakTH4eckoe 3aHATHE.
1. 3agaun, NPUHIMIIBI U METO/Ibl YHU(DUKALIUN JOKYMEHTOB
2. YHuduuupoBaHHAs CUCTEMA TOKYMEHTALUU
3. YaudumnupoBanabie GOPMBI JOKYMEHTOB

3ananus AJ51 CAMOCTOSITEILHOI padoThI.

1. [ToaroroBka K ceMUHApy, KOHCTICKTUPOBAHUE MaTepUajoB, padoTa ¢ mpodeCCHOHATLHON EPHUOINKOM,
BBITIOJTHEHHE MTPAKTUUECKOTO 331aHUS 110 TEME

Tema 4. YHN(pHUMpoOBaHHBIEC CHCTEMbI JOKyMeHTanuu B opranusanun (I1K-3)
Jlexknus.

HopmaruBHO-MeTOoanueckne noKyMeHThl 1o BHeapeHuto YCJI. Ilenmu m 3amaum cuctems! Beaenus Y CI.
[Topsimox ytBepxkaenuss YCJH. VYuudwunupoBanHsle (GOpMBI JOKYMEHTOB, Talenb H anbboM (opm
YHUDUITUPOBAHHBIX TOKYMEHTOB.

IIpakTnyeckoe 3ansATHE.
Pazpabotka Tabens u ans6oma GopM YHUPHUIIMPOBAHHBIX JOKYMEHTOB
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

1. IToaroToBKa K CEMHHAPY, KOHCIIEKTUPOBAHUE MaTEpUaNoB, paboTa ¢ npodeccnoHaaIbHON MePHOANKOH,
BBINIOJTHEHHME MTPAKTUUECKOTO 3aaHUS 110 TEME

Tema 5. Enunas cucrema kjiaccu(puKanuy ¥ KOAMPOBAHUA TEXHUKO-DKOHOMUYECKOU H COLHAIBHOMI
uHpopmannu PO (ECKK TOCHU PD) (ITIK-3)
Jlexknus.

Knaccudukanus kak yHUBEpCAJbHBIA METOJ M3yUeHHs SBJICHUN OOBEKTHUBHOM NEHCTBUTENBHOCTH M KaK
OCHOBA MOCTPOCHHSI CUCTEM XpaHEHUs 1 00paboTku nHpopMaruu. O6mue TpedoBaHMs, MPEIbIBIsSEMbIE K
Mmetonam knaccuukanuun TOCHU. ®Daxtopsl, Biusionme Ha BBIOOpP MeronoB Kiaccubpukammu TOCU.
Wepapxuueckuii MeToj] KiIacCU(UKAIMKM, €ro TMpeuMyllecTBa W HemocTarku. DaceTHbI MeToq
KJaccu(UKaIMKM, €ro MpEeuMyNIecTBAa M HeaocTaTKu POopMajbHO-JTOTHYECKHE TpaBHIa HCIOIb30BAHHS
METONOB KJIaccuukanuu B knaccudukaropax TOCH.



KoaupoBanue kak mporiecc nmpeoOpa3oBaHUsl JaHHBIX, HANPABICHHBIH Ha WX MPUCHOCOOJICHHE K KaHATy
nepeaayn JAaHHBIX MM TEXHHYECKOMY YCTPOMCTBY MX MepepaboTku W xpaHeHus. OOmue TpeOoBaHUs,
npenbsaBiusieMble K MmetogaMm  kogupoBaHuss  TOCH.  IlopsnkoBblf,  CepUITHO-IIOPSIKOBBIN,
MIOCJIEIOBATENbHBI M MapajuleNbHbI MeToasl kKoaupoBaHus TOCH, ux mpeumyiiecTBa M HEINOCTATKH.
Kpurepun BeiOopa MertonoB komupoBanus TOCH. @opMmynbl CTPYKTyp 3alucH KOJOB. ABTOMaTH3alus
konupoBanusi TOCH. LllTpuxoBbie (JIMHEHHBIE) KOJBI K BO3MOKHOCTU UX MCIOJIB30BAHMS /1JIs1 KOIUPOBAHUS
unpopmanmu. Crpykrypa LlrpuxoBoro koga bBAM-13. Bo03MOXHOCTH HCIONB30BaHUSA  KOJOB
obmepoccuiickux kinaccupukaropos TOCHU (OK TOCH) B kauecTBE OCHOBHI IITPUXOBBIX KOJIOB.

3HaueHUe MEXIYHApOIHBIX Kiaccuukanmuii uHPoOpManuu s obecrieueHUs MHQPOPMAIMOHHON
COBMECTUMOCTH  MH(OPMAIMOHHBIX CHCTEM  pa3HBIX CTpaH. MeXIyHapoAHble  OpraHU3alHH,
OCYILECTBIAIONINE Pa3paboOTKy Kiaccupukanuii uHGopManun. MexayHapoaHble —KiacCH(pUKanuu
uHpopmanmu.  Krnaccuduxaumm  mHGOpManmu,  pa3pabOTaHHbIE  JIPYTUMH  MEXKIyHapOIHBIMHU
OpraHU3alMsIMH.

Uctopust paszpabotku ECKK TOCU P®. 3amaum u cocraB ECKK TOCHU. Baxkueiimue
HopMaTuBHO-Metoanueckue AokymeHTsl mo ECKK TOCH. Kareropuu knaccugukaropos TOCHU, wux
craryc, ocobennoctu u Mecto B MOV, B3aumoneiictBue kinaccuduraropoB TOCHU pa3HbIX KaTeropuii npu
ux wucnonszoBanun B MOVY. Compsokenue knaccupukaropoB TOCU mexay coboit m ¢ YC/. Buasl
CTpYKTyp mocTpoenus kinaccupukaropos TOCHU. @ynkumm knaccuduxaropo TOCU B MOY. Buasl
uHPOpPMALIMU, 10 KOTOPBIM OCYILIECTBISETCS pa3paboTka OOIIEPOCCHHCKUX, KIacCU(UKATOPOB.
Iapmonnzanus OK TOCHU ¢ mexayHapoaIHBIMU KIacCU(UKAMSIMUA UHPOPMAITUH.

IIpakTH4eckoe 3aHATHE.
1 Knaccudpukamus TOCU
2. Koguposanue TOCHU
3. MexayHaponHbie Kiaccudukauu nHopMarmm
4. Kareropuu knaccugukaropos TOCH, ux craryc, ocobeHHocta u mecto B MOY
5. Buapl obmepoccuiickux kiaccu@ukaTopon
6. HopmaTuBHO-MeTOAMYECKUE TOKYMEHTHI 110 pa3paboTke kiaccudukaropos TOCU
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
1. IToaroToBKa K CEMHHAPY, KOHCIIEKTUPOBAHNE MaTEpUaNoB, paboTa ¢ npodeccnoHaIbHON MEPHOANKOH,
BBINOJIHEHHE TPAKTUYECKOTO 3aJ]aHUs TI0 TEMe

Tema 6. CoBpeMeHHBIE NPEACTABJICHHUSA 0 IPOCKTHPOBAHNH CHCTEeM MH(OPMaNIMOHHOIO0 00ecIeYeHus!
ynpasienns (IIK-3)

Jlexknus.
HopmaruBHo-MeToquueckue J0KyMeHTHl 1o paspadotrke MOY. Cragum paspaborku HMOY. 3amaun u
METOJbI IPEANPOECKTHOTO 00CIe0BaHU UHPOPMAITMOHHOTO obecrieueHus. VzyueHune CTpyKTyphbl, 3a1a4 U
¢bynkuuii o0bekra uccnenoanus. VccienoBanue 3aaad, QyHKIUA U CTPYyKTYypbl cinyx0s1 MOY oObekra.
W3yuenne cocraBa U o0bemMa JOKyMEeHTO0OOpoTa. CHHTAaKCHYECKHH, CEMAaHTHYECKUH W MparMaTudecKuii
YPOBHHM HCCIIEZOBAaHUS TOTOKOB HH(popMmanuu. VccrnenoBaHue KOJMYECTBEHHBIX, KAaueCTBEHHBIX U
BPEMEHHBIX XapaKTEPUCTHUK HWH(POPMAIIMOHHBIX IOTOKOB. l3ydeHHe TEeXHOJIOIMYECKUX MPOIECCOB
NOJy4YeHusi, 00pabOTKM, MCIONB30BaHUS U XpaHeHUs uHpopmauuu. HHCTpymMeHTapuii mpoBeneHHS
o0cie10BaHMUs.
OO6oOmieHre M aHaiaM3 JaHHBIX IPeIBapUTENbHOrO oOcienoBaHus. VIcnonb3oBaHUE BBIYUCIUTEIBHOM
TEeXHUKU JJISi CHCTEMaTH3alliil M aHalW3a WCXOAHBIX MAaHHBIX. Pa3paboTka mH(OpMAIMOHHON MojenH
oObekTa ynpasineHus. OCHOBHbIE BHJIBI NMPOEKTHBIX JOKYMeHTOB mo MOY Ha cTamusx TEXHUYECKOTO U
paboyero  mpoekTHpoBaHus. [IpUHIMII ~ MHTErpUPOBAaHHOM  00pabOTKM  WHGOpPMALUK, OCHOBA
npoektupoBanud HMOY. IIpoekrupoBaHue ONTHMAJIbHOW CHCTEMBI YIpaBJICHUS JOKYMEHTAMH U
MHPOPMALIMOHHBIMUA ~ pecypcaMu. BpIOOp TEXHHMYECKOrO0 ¥ NPOTrpaMMHOrO  oOecreueHHs — JUIs
paspabareiBaemoii cucreMbl MOY. Peanuzanus HOBBIX HH(OPMAIIMOHHBIX TEXHOJOTHHA B CO3JaBacMOi
cucreme MOY.

IIpakTH4eckoe 3aHATHE.
1. Craguu pazpadorku NOY



2. Pa3zpaboTka HHPOPMAITMOHHONW MOAETH 00BEKTa YIPaBICHUS

3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

1. IToaroToBKa K CEMHHAPY, KOHCIIEKTUPOBAHNE MaTepUaNoB, paboTa ¢ npodeccnoHaIbHON MEPHOANKOH,
BBINIOJTHEHHME MTPAKTUUECKOTO 3a1aHUS 110 TEME

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:

rocemaemMocts — 10 0ayuioB

TEKYIHI KOHTPOJIb — 65 6amioB

4 cemectp

KOHTPOJIbHBIE cpe3bl — 3 cpesa: 10 6amnos, 10 6amios, 5 6amioB

npeMuanbHbie 6amsl — 20 6amioB

Pacripenenenre 6aioB 1mo 3aJaHusIM:

No |HazBanue tembl | @opmbl Max. Mertonuka npoBeJEHUs 3aHITUS U OIIEHKU
Te | /BHUI y4eOHOH |TEKylIero | KOI-BO
MBI paboTsI KOHTpOJs | Oamos
/ cpe3bl
1. |Hudopmanus u | perieHue 10 10 6amIoB HAUYMCIIAETCS CTYACHTaM, KOTOPBIC TPABIIILHO BBITTOTHAIN
yIpaBleHHe |KOHTEKCTH 3a/laHue
BIX, 5-7 6aIoB — HEMOJHOE BHIITOJIHEHHUE 3aJaHMs
CUTYyaImo 1-4 Gannma — HEMOJIHOE ¥ HETOYHOE BBITIOHEHUE 3aJaHUS
HHBIX
3a/a4q
(Bormosae
HUE
MpaKTHYEC
KHX
3aJTaHHI )
MTOJITOTOBK 10 10 GamroB — mpe3eHTAIMsS COOTBETCTBYET TeME, CTPyKTypa H
au odopmIieHIEe 0TBEYAET BBILIETIEPEUNCICHHBIM TPEOOBAHUSM, CTYACHT
3amuTa cBOOOMHO  BNAjeeT MarepualioM, JIEMOHCTpUpPYeT TiIyOoKue,
Mpe3eHTaIll CHUCTeMaTH3UPOBAaHHBIE 3HAHUS, CBOOONHO OTBEYAaeT HA BOIIPOCHI
un UCTIONB3YS TPO(EeCCHOHATBHYIO TEPMUHOIOTHIO

8-9 OamioB — mpe3eHTAIlds COOTBETCTBYET TeME, CTPYKTypa H
opopmiieHe B OCHOBHOM  OTBEYAaeT  BBINICTICPEUHCICHHBIM
TpeOOBaHUSM, CTYJACHT BIIQJICET TMPEJCTABICHHBIM MAaTepUAJIOM,

OTBEYAET Ha 3a/IaHHBIE BOTIPOCHI
6-7 0amioB — B CTPYKType U OGOPMIICHUU IMPE3CHTALMH HMEIOTCS
HeAOpaOOTKH, Marepuajg TMpeACTaBIeH B  Mpe3eHTaluh  He
paIoHaIbHO, MAJIO WIUTIOCTPATHBHOTO Marepuaia, CTYICHT BIaJeeT
HETIOTHON WH(pOpMAaNHUed 10 TeMe, 3aTPyNHSIETCS C OTBETaMH Ha
3aJlaBaeMbI€ BOTIPOCHI

3-5 Ga;ioB - B CTPyKType W OGOPMIICHUH TPE3CHTAINA WMEIOTCS
HeZIOpadOTKH, MaTepHasl MPEACTAaBIIEH CIUIOIIHBIM TEKCTOM, Mallo
WJUTIOCTPATUBHOTO MaTepuraja, CTyIEeHT ci1abo BiaaeeT nHpopMaruen
0 TeMe, TMpPH OTBET€ HCIONb3yeT 3arOTOBIEHHBIA  TEKCT,
3aTpyIHSAETCS C OTBETaMHU Ha 33/1aBaéMbI€ BOIIPOCHI

1-2 Gamra - B CcTpykType B OQGOPMIICHUH MPE3CHTAINH HWMEIOTCS
3HAYUTEIbHBIE HENOpadOTKH, MaTrepHasl IMPEJCTABICH HE MO TEME,
CIUIOIIHBIM TEKCTOM, Majl0 WJUIIOCTPAaTHBHOTO MaTepuaia, CTYAEHT
cnabo BrnajeeT HWH(MOpPMANUEH MO TeMe, MPU OTBETE HUCIIONIB3YeT
3arOTOBJICHHBI TEKCT, HE MOXET OTBEYaTh Ha IIOCTABJICHHBIC
JIOTIONTHUTENIbHBIE BOIIPOCHI




3amaun u peeHue 10 10 6amioB HaYMCIISIETCSl CTYACHTaM, KOTOPhIEe MIPaBUILHO BHIMOTHIIN
CTPYKTypa  |KOHTEKCTH 3aJaHne
WHPOPMAIIOHH BIX, 5-7 6annoB — HEMOJIHOE BBHINIOJTHEHUE 3aJaHUs
oro CUTYyaluo 1-4 Ganna — HETOMHOE ¥ HETOUYHOE BBHIITOJTHEHUE 3a/laHHS
obecrieueHus HHBIX
yIpaBIICHUS 3a1a4
(Brimonne
HUE
MpaKkTHiec
KHX
3aJaHNN)
Kontpon 10 1 Gann 3a KaXKIbIi PaBUIIBHBIN OTBET
bHasI
padora(x
OHTPOJIBH
blIii cpe3)
[lpuntunel 1 | pemieHue 10 10 6amioB HaYMCIISIETCSl CTYACHTaM, KOTOPhIEe MIPABUILHO BHIMOTHIIN
METOJIBI KOHTEKCTH 3aJaHne
yHH(UKAH BIX, 5-7 6annoB — HEMIOJIHOE BBHIIIOJHEHUE 3aJaHUs
JOKYMEHTOB | CUTyauuo 1-4 Ganna — HETMOMHOE ¥ HETOUYHOE BBHIITOJTHEHUE 3a/laHHS
HHBIX
3a1a4
(Beimonne
HUE
MpaKkTHiec
KHX
3aJaHNN)
Kontpon 10 1 Ganun 3a KaXIbIi IPaBUIIBHBIN OTBET
bHasI
padora(x
OHTPOJIBH
bIii cpe3)
YauduuupoBaH | penieHue 10 peleHre KOHTEKCTHBIX, CHTYal[HOHHBIX 3a1a4
HBIE CUCTEMBI | KOHTEKCTH
JTOKyMEHTaluu BIX,
B OpPTaHU3alld | CUTyamuo
HHBIX
3a1a4
(Brimonne
HUE
MpaKkTuiec
KHX
3aJTaHMi )
Ennnas cuctema | pemieHue 10 peleHre KOHTEKCTHBIX, CHTYal[HOHHBIX 3a1a4
KJIacCU(UKANU | KOHTEKCTH
1 KOIUPOBAHUS BIX,
TEXHUKO-DKOHOM | CUTYaIHO
NYECKOH U HHBIX
COLMAJIHON 3a1a4
uHpopmaruu | (BeimonHe
P® (ECKK HUE
TOCU P®) |mpakTuuec
KHX

3a/TaHHI)
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6. | CoBpeMEHHBIE | KOJIJIOKBU 5 5 6amnoB — cTyneHT npaBuiIbHO oTBedaeT Ha 100% Bompocos
[IPEACTABIICHUS yM 4 Gaa - CTyIeHT npaBuiIbHO oTBedaeT Ha 80-90% Bompocos
0 3 Gana - CTyOeHT MpaBUIILHO OoTBevaeT Ha 51-79% BompocoB
IPOECKTUPOBAHU 2 GaJta — CTYAEHT IpaBUIIbHO oTBeuaeT Ha 40-50% BompocoB
U CUCTEM 1 Gamn — cTyaeHT npaBWIIbHO OTBeuaeT Ha 25-49% BompocoB
WHPOPMAIIOHH Menee 25% npaBUIBHBIX OTBETOB 0aJIOB HE AaeT
oro KonTpoa 5 5 6amyoB — CcTyAEHT npaBuiabHO oTBevaeT Ha 100% Bompocos
obecreueHus bHasl 4 Ganna - cTyneHT npaBuiIbHO oTBedaeT Ha 80-90% Bompocos
YOpPaBICHUS | paGoTa(k 3 Gamna - CTy[IeHT MPaBMWIBHO OTBedaeT Ha 51-79% Bompocos
OHTPOJIbH 2 Oanna — CTyZIeHT npaBwiIbHO oTBedaeT Ha 40-50% Bompocos
blii cpe3) 1 Gam — CTyZIeHT MpaBMWIIBHO OTBedaeT Ha 25-49% Bompocos
Menee 25% mpaBHIIbHBIX OTBETOB 0AaJJIOB HE Aa€T
[TocemaeMocTs 10 nocemenue 100% 3anaruit
8. IIpeMuansHbIC OaITHI 20 HaIlMCaHHUEe CTaThH 10 TEMaTHKE Kypca
WNnnuBuayansHble 3anaHus, 50 BBITIOJTHEHHE 3aJJaHU 10 Kypcy

C TMIOMOILBIO0 KOTOPBIX
MOXHO HaOpaTb
JOTIOJTHUTENIbHBIE OalTbI

10. HUroro 3a cemectp 100

HToroBast oueHka 1o 3a4ety BeicTaBisgercs B 100-0auibHOM 1IKane U B TPaIUIIMOHHON YeThIPEeXOaIbHOMI
mkane. IlepeBog 100-OamipHONW  PEeHTHHTOBOM  OLIGHKM MO AMCUUIUIMHE B TPAaTUILMOHHYIO
YeThIpeX0aIbHYIO0 OCYIIECTBISIETCS CIEAYIOUIMM 00pa3oM:

100-6annpHas cucrema Tpagunuonnas cucrema

50 - 100 6ayuioB 3aureHo

0 - 49 Gaiu10B He 3aureno

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
KOJIJIOKBHYM

Tema 6. CoBpeMeHHbIE TPECTABIECHUS O IPOCKTUPOBAHUH CUCTEM HHPOPMAIIMOHHOTO 00eCIIeueHUs
yIpaBlIeHUS

1. Yro Takoe OKVY/[?

2. N3 xakux paznenon cocrout OKYn?
3. Uro Takoe ECKK TOCH7

4, Yto Takoe OKOK?

5. Yro Takoe OKIIO?

Kontponbnas padora

Tema 2. 3amauu 1 CTPyKTYpa HHPOPMAITMOHHOTO 00ECIICUECHUS YIIPABICHHUS
. Oxapakrepu3yite posib HHQOpPMAIUU B yIIPABICHUH.
. Uto Takoe cucTeMbl JOKyMEHTAIUU?
. [IpuBenuTe mpuMepsl CUCTEM TOKYMEHTAIUH.
. HazoBute BUbI HH(pOpPMALINU TTO KATETOPUSAM JTOCTYyIA.

. Uto takoe TOCU?
. UeM paznuuarorcs opMaibHble M HEQOPMaIbHBIC KOMMYHHUKAIIAN?

1
2
3
4
5. HazoBute BUBI HHPOPMAITMOHHBIX TOTPEOHOCTEH.
6
7
8. Uro BritoyaeT aBroMarusupoBanHoe MOY?

9

. Yro Takoe nadpopmaIrmoHHbie 0a3bl JaHHBIX?
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10. Yro Takoe HHPOpMAITMOHHBIE OAHKU JAHHBIX?

Nk v -

A

MOAroTOBKA M 3alllMTa MPE3C€HTAlUN

Tema 1. Undopmanus u ynpasieHue

Ponb naopmanum B yripaBieHuH.
OOmas knaccudukanus BUIOB MH(OpMAIIMK, HCIIONB3yEMOM B anmapare yupaBiIeHus.

IlonsTe cruCTEMEBI JAOKYMCHTAaIUH.

CDYHKL[I/IOHEUIBHBIG " OTPACJICBLIC CUCTECMbI JOKYMCHTAIIUU.

Knaccudukanus 10kyMeHTUPOBAaHHON MH(POPMALIMH 10 KATETOPHUSIM TOCTyIa

pelieHHe KOHTEKCTHBIX, CHTYAIIMOHHBIX 32/1a4 (BbImo/iHeHHe NPAKTHYECKHUX 3aIaHU)

Tema 1. Uudopmarnus u ynpapieHue

Knaccugukarus 10KyMeHTOB.

MonenupoBanue yHUDUIIMPOBAHHOM (OPMBI JOKYMEHTA.
MopnenupoBanue Tabenst yHU(DUITUPOBAHHBIX (OPM JOKYMEHTOB.
MonenupoBanue Anb0oMa YHUDHUITMPOBAHHBIX (POPM JOKYMEHTOB.
MopnenupoBaHue JOKYMEHTOIIOTOKOB OpPTraHU3aIHH.

4.3 TIpomexxyTouHas aTTecTalus M0 AUCIUILIMHE IPOBOAUTCS B hopMe 3aueTa

1.
2.

3.

4.
5.

bl e

Tunosbie Bonpocekl 3auera (I1K-3)

WNudopmarimonnsie mpobdiaeMbl OpraHu3aliy yupaBIeHUs.

B3aumMocBs3b QyHKIUH yOpaBieHus, CHCTEM JOKYMEHTAIlUH, CUCTEM KIacCU(UKAIIMH U KOIUPOBAHHS
TEXHUKO-3KOHOMHYECKON 1 connanbHoil napopmanuu (TOCH) u rexnonoruueckux npoueccos MOY.

3amaun KOMIUIEKCHOTO coBepiieHCTBOBaHU IOV B yCIOBUSAX HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTHIA.
Ponp nnpopmanuu B ynpaBieHUH.
O6mas knaccudukanus BUIOB MH(OpMAIIMK, HCIIONB3yEMOM B anmapare yupaBiIeHuUs.

CDYHKHI/IOHEU'IBHI)IG " OTPaCJICBBIC CUCTEMBI JOKYMCHTAIUN.

Tunosble 3aganusa 1 3adera (IIK-3)

Knaccudukarmus nokymenros B OKV/I.

MonenupoBanne yHUDUIIMPOBAHHOM (OPMBI JOKYMEHTA.

VYTBepxkaeHne yHu(pUIupoBaHHOM (POPMBI TOKyMEHTA.

YrBepxacHue AnpOooma yHUPHUITUPOBAHHBIX (OPM TOKYMEHTOB.

MOIICJII/IpOBaHI/IC I/IH(bOpMaI_[I/IOHHBIX IIOTOKOB PYKOBOJUTCJIA OpraHu3anunu.

4.4. Illkana orieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIMU

Orenka

Komrmerennn

Jeckpuntops! (ypOBHN) — OCHOBHBIC PU3HAKKA OCBOCHUS (TIOKA3aTEIH
TIOCTYKCHHSI pe3YJIBTaTa)

«3a4TEHOY
(50 - 100 6amoB)

[IK-3

Ha nocrarouyHoM ypoBHE OCYHIECTBISET HH(POPMALMOHHOE
o0ecriedeHne YOpaBICHUS B  YCIOBUSX BHEIPEHUS CHCTEM
AIIEKTPOHHOIO JJOKyMEHTO000poTa

«HE 3a4TCHO»
(0 - 49 GannoB)

I1K-3

He ocymectusier nndopmannoHHoe obOecredeHre YIpaBieHUs B
YCIIOBHUSX BHEIPEHHS CUCTEM 3JIEKTPOHHOTO TOKYMEHTO0O0pOTa

5. MeTonnueckue ykazaHusi AJisi 00y4a0IIUXCS 110 OCBOCHUIO M CHUILTHHBI (MOLYJIS)
5.1 MeTtoandeckue yka3aHus IO OPTaHU3aIlMN CaAMOCTOSTEIBbHOM PadO0ThI 00YUYaIOIINXCSI:




[Ipuctynas K W3yYeHUIO TUCIUILIMHBI, B MEPBYIO Odepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMHUTBCS
comepxaHueM paboueil mporpammbl nuctuiummabl (PITJ]), xotopas ompexaenser coaepxaHue, oObeMm, a
TaKKe MOPSAIOK U3YUCHHsI U MTPETIOaBaHus yIeOHOM TUCIUILINHEL, €€ pa3/iena, YacTu.

J171 caMOCTOSATENbHOM paboThl BaKHOE 3HaYEHHE UMEIOT paszeibl «O0beM U collepikaHne AUCIUTITMHBD),
«YuebHo-MeTonyeckoe U HHGOpMAIIMOHHOE 00ecrieyeHre TUCIUIUIUHB U «MaTepruaabHO-TEXHUYECKOe
o0ecriedyeHre AMCUUIUIMHBI, POrpaMMHoOe obecrieuenue, npodeccuoHaibHble 0a3bl TaHHBIX U
MH(OPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI».

B pazmene «O0beM u copepkaHHe AMCHUIUIMHBDY YKa3bIBAIOTCS BCE pas3leibl M TEMbl H3ydaeMoi
JTUCLMIUTMHBL, @ TAK)KE BUJIbI 3aHIATHI U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKUX Yacax.

B pasgmene «YyeOHo-meTomumueckoe U HH(POpMaLMOHHOE oOecledyeHrne AMCHUIUIMHBDY — yKazaHa
pEKOMeH1yeMasi OCHOBHAsS U JOTIOJIHUTENbHAS JINTEpaTypa.

B paznmene «MarepuanbHO-TeXHUYECKOE OOeCIeueHue TUCIHUILIMHBL, TMPOrpaMMHOE oOecreueHue,
npodeccuoHanbHble 0a3bl JTaHHBIX W HWH(GOPMAIMOHHBIE CIPAaBOYHBIE CHCTEMBD» COACPKHUTCS IEepeueHb
npodeccuoHanbHbIX 0a3 JaHHBIX U MHPOPMALIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX AJII OCBOCHHUS
JUCLUTIINHBL.

5.2 PexomeHnanuu o0y4aronumMcs o padore ¢ TEOpeTUYECKUMU MaTepuaiaMy Mo TUCIUIUINHE

[Tpu u3yuennu u npopaboTKe TEOPETUIECKOTO MaTepraia HeoOX0IuMO:

- IPOCMOTPETH €I1I€ pa3 npe3eHTaruo Jekuuu B cucteMe MOODLe, moBTOpUTh 3aKOHCIIEKTUPOBAHHBIN HA
JIEKIIMOHHOM 3aHSATUM MarepuaJl W JOMNOJHHUTh €ro € Yy4YEeTOM PEKOMEHJIOBAHHOM JOMOIHUTEIbHOU
JIUTEPaTypBhl;

- IIPY CAMOCTOATEILHOM U3YYEHHH TEOPETUYECKON TEMBI CAENATh KOHCIIEKT, UCIIOJIb3Yysl PEKOMEH/I0BAaHHbIE
B PI1/] ucrounuku, npodeccuoHabHbIE 0a3bl JaHHBIX U HHPOPMAIIMOHHBIC CIIPABOYHEBIC CHCTEMBI:

- OTBETUTH HA BOIIPOCHI JJIsi CAMOCTOSATENILHOW PabOTHI, 10 TeMe MpecTaBIeHHbIe B myHKTe 3.2 PI1/I.

- TP MOAATOTOBKE K TEKYILIEMY KOHTPOJIIO UCIIOIb30BaTh MaTepuaibl ¢poHna oueHouHbix cpeacts (POC).
5.3 Pexomennamuu 1o pabote ¢ Hay4HOU 1 yueOHOM uTepaTypoit

PaGota ¢ OCHOBHOW M JOTOJHUTEIBHOW JIUTEPATYpPOH SIBISICTCS TIJIaBHOM (OPMON CaMOCTOSTEIBHOU
paboThl U HeoOXoAMMa MpU TMOATOTOBKE K YCTHOMY OMNPOCY Ha CEMUHApCKUX 3aHATHAX, K Jebaram,
TECTUPOBaHHUIO, dK3aMeHy. OHa BKIIOYAaeT NMPOpPabOTKy JIEKIIMOHHOTO Marepualia U PEKOMEHIOBAaHHBIX
HMCTOYHUKOB U JINTEPATYPHI 10 TEMATUKE JICKLIUN.

Koncnekr nekuuu 1omkeH cofepxarb pedepaTuBHyI0 3alIMCh OCHOBHBIX BOIIPOCOB JIEKIIMH, B TOM YHCIIE C
onopoii Ha paszMemieHHbie B cucteMe MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB W JIUTEPATYpPbl IO
TeMaM, BBIBOJIBI MO KaKIOMY Bompocy. KoHCIEKT MoXeT ObITh BBHIMOJIHEH B paMKaX pacleyaTKd BbLAAYH
MIPE3CHTAIMI JIEKIMI WKW B OTAEIbHOW TeTpanu mo mpeamery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAeMbIM, HE COJIEP’KaTh HE OTHOCALIYIOCS K TeMe HH(OPMAIIMIO UIH PUCYHKH.

KoHcnekTsl HaydyHON JIHUTEpaTyphl MPU CAMOCTOATEIBHOM MOATOTOBKE K 3aHATHAM JOJIKHBI COAEPKATh
OTBEThl HAa Kbl TMOCTaBIEHHBIH B TEME BOIPOC, MMETh CCBUIKY Ha MCTOYHUK HHYOpPMALUU C
00si3aTeNIbHBIM yKa3aHUEM aBTOpa, Ha3BaHUS U rofla M3JaHMsl HMCIOJIb3yeMOIl Hay4yHOH JHMTeparyphl.
KoncniekTr MoOXeT OBbITh OMOPHBIM (COIEp)KaTh JIMIIL OCHOBHBIE KIIIOUEBBIE IO3MIIMK), HO TPU 3TOM
MO3BOJIIONIMM JaTh TOJNHBIA OTBET IO BOMPOCY, MOXET ObITh NOAPOOHBIM. OOBEM KOHCIEKTa
ONPENEISETCS CAMUM CTYIEHTOM.

B nporiecce paboThl ¢ OCHOBHOM M JIONIOTHUTEIBHOM JTUTEPATypPOl CTYACHT MOXKET:

- JenaTh 3allMCU MO XOIy YTE€HHA B BHJIE NMPOCTOr0 WJIM pPa3BEPHYTOro IIaHa (co3gaBaTh INEpEeUYeHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOUHHKE);

- COCTaBJIATH TE3UCHl (LUTHpPOBaHHE HamOOIee BaXKHBIX MECT CTaTbd WM MOHOTpaduu, KOPOTKOE
M3JI0KEHHE OCHOBHBIX MBICJICH aBTOpA);

- TOTOBUTBH aHHOTAITMH (KpaTKoe 0000IIeHHE OCHOBHBIX BOITPOCOB PadOTHI);

- co371aBaTh KOHCIIEKTHI (pa3BEPHYTHIE TE3HUCHI).

5.4. PexoMeH1alilny 110 OATOTOBKE K OTJEIbHBIM 33JJaHUSM TEKYILEro KOHTPOJIS

ColecenoBaHue TpeAnoyaraeT OpraHU3alui0 Oecelbl IMpernojaBaTess CcO CTYIEHTaMH II0 BOIPOCaM
MPAKTUYECKOTO 3aHATUS C LENblo 0ojiee OOCTOATENBHOTO BBISBICHUS MX 3HAHUN MO ONpEACICHHOMY
pasgeny, Teme, mpoOieMe W T.II. Bce WiIeHB TPyNIbl MOTYT Y4acTBOBaTh B OOCYKIEHUU, J00ABIATH
nH(pOpPMAIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1I.
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14
VYCTHBI ONMPOC MOXKET TPUMEHATHCS B  pasinyHbIX (opmax: (POHTANbHBIA, WHAWBUIYAIbHBIH,
KOMOMHUpPOBaHHbII. OCHOBHBIE KaU€CTBAa YCTHOTO OTBETA MOJIIEXKAILETO OICHKE:
- IPaBUIILHOCTH OTBETA IO COACPKAHUIO;
- IOJTHOTA U INIyOuHa OTBETA;
- CO3HATEJIBHOCTh OTBETA;
- JIOTMKA U3JI0KEHUS] MaTepHuaa,;
- PallMOHAIBLHOCTH MCTIONB30BAHHBIX IIPUEMOB U CIIOCOOOB PELIeHNs TOCTAaBICHHON yueOHOil 3a1auu;
- CBOEBPEMEHHOCTh M 3((EKTUBHOCTh MCIOJIb30BaHUS HANIAJHBIX TOCOOMH U TEXHUUYECKUX CPEICTB IPH
OTBETE;
- HCIOJIb30BAaHUE JOMOJHUTEIBHOIO MaTepHala;
- PallMOHATILHOCTH MCTIONB30BaHUS BPEMEHH, OTBEJICHHOTO Ha 3a/laHue.
VYCTHBI OIPOC MOMKET COINPOBOXKAATHCS IPE3EHTALMEH, KOTOpas IOArOTABIMBAECTCA IO OJHOMY U3
BOIPOCOB MPAaKTHUYECKOro 3aHATUsA. [Ipy BBICTYIUIEHNH ¢ mpe3eHTanuell HeoOXoAuMo oOpalars BHUIMaHUE
Ha TaKMe MOMEHTBHI KaK:
- cofep)KaHUE MPE3CHTAlMU: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUAM (II€TTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKaHHUS M JUTEPaTyphl), MPaKTHUECKasi HANpaBICHHOCTb, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aleKBaTHOCTh UCIIOJIb30BaHHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTbH MPE3CHTYEMOT0 MaTrepuara;
- odopmileHHE Tpe3eHTaluu: 00beM (ONTUMAIbHOE KOJIMYECTBO), IHM3aiiH (YMTaeMOCTb, HAJIWYHE WU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYypUpOBaHHE HWH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUTHMHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOIb30BaHHUE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;
- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIONEHHE PErIaMEHTa, SMOLMOHAIBHOCTD, YMEHHUE
OTBETHTb Ha BOIPOCHI, CHCTEMAaTU3UPOBAHHBIE, TITyOOKHE 1 TIOIHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBbl:
- COIep)KaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasna, pacKpbITHE TEeMbl, JOCTYIHOCTb
u3noxkeHus, dPpdexTuBHOCT npuMeHeHus cpeactB  WKT, cmocoObl W  yCIOBHS  JTOCTHIKECHHUS
PE3yABTaTUBHOCTH M I(PGEKTUBHOCTH AJIsS BBIOTHEHUS 3a/ad CcBOed MpodeccHoHATbHOW WU yueOHOU
JeSITeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUH, YMEHHE apryMEHTHUPOBATh CBOM 3aKJIIOUYCHUS,
BBIBOJIBI.

6. YueOHO-MeTOnM4YecKoe 1 HHPOPMALMOHHOE o0ecrieyeHre JUCHUIITHHbI

6.1 OcHoBHas UTEpaTYypa:

1. IIpoBanoB B. C. MHdopManmoHHbIe TEXHOIOTHH YIIpaBieHUs : yuyeOHoe mocolue. - 4-e u3a., cTep.. -
Mocksa: ®nunTa, 2018. - 374 c. - Teker : snexrponHslii // DBC «YHHBepcuTeTCKass OMOIMOTEKa OHIAH
[caiiT]. - URL: http://biblioclub.ru/index.php?page=book&id=69111

6.2 JlononHUTENBHAS JIUTEPATYpA!

1. I'punbepr, A. C., T'opbaues, H. H., bonnapenko, A. C. NHpopmaiMoHHbIE TEXHOJIOTUN YIPABICHUS :
yuebHoe mocobue ans By3oB. - 2020-10-10; MudbopmannoHHbIE TEXHOJOTHHM YyHpaBieHus. - Mocksa:
IOHUTU-AAHA, 2017. - 478 c. - Tekcr : osnekrponsbii // IPR BOOKS [caiir]. - URL:
http://www.iprbookshop.ru/71234 . html

2. Kucenesa U. A. apopManiioHHBIE CUCTEMBI U TEXHOJIOTHH : [y4eb. mocodue]. - TamboB: [M3xar. mom
TI'Y um. I'. P. lepxaBunal, 2016. - 84 c.

6.3 I1Hble UCTOUYHUKU:
1. Poccuiickast HarmoHanbHast Onbamoreka - http://www.nlr.ru/

7. MaTepuaJbHO-TeXHMYeCKOe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecrnedyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI
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I[J'DI MMPOBCACHUA 3aHATUM TI0 JUCHUITIIINHEC HGOGXO,Z[I/IMO CJICAyoHmICcC MarCpruaJIbHO-TCXHUYCCKOC
obOecrnieucHue: y‘-Ie6HI>Ie AyauTOpruun Jid TIPOBCACHUA 3aHATHI JICKHIUOHHOI'O W CCMHUHAPCKOTr0 THIIA,
rpynmnoBbIX W HWHIAWBHUAYAJIbHBIX KOHCYHLTaLII/If/’I, TCKYLICTO KOHTPOJA H HpOMe)KYTOqHOﬁ arrecranuu,
IIOMCIICHUA 1A CaMOCTOSITEIIHLHOM pa6OTI:I.

VY4eOHble ayTUTOPUN U MIOMELICHHUS JJIS1 CAMOCTOSTEILHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATM3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMU JJIsl TIPeACTaBIeHUs yueOHoMi nHpopManuu
OO0JIBIION ayTUTOPHH.

[TomereHust 111 CaMOCTOSITEIbHON pabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOM C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHreM JloCTyna B AIEKTPOHHYIO
MH(pOPMAITMOHHO-00pa30BaTEIBHYIO CPENy YHUBEPCUTETA.

Jlnst mpoBeieHusl 3aHATHI JICKIIMOHHOTO THIIA UCTIONB3YIOTCS HAOOPBI IEMOHCTPAIIHOHHOTO 000PYI0BaHUS,
o0ecreYnBarole TEMaTHIEeCKIE WILTIOCTPAIH (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTUBHAS JOCKA).

Jlunien3nonHoe U cBOOOJHO paclpoCTpaHsIeMOe MPOrpaMMHOE 0OecTiedeHHe:
Onepanuonnas cucrema "Ansr O6pazoBanue"

Microsoft Office [Ipodeccuonansusiii moc 2007

Onepanmonnas cucrema Microsoft Windows XP SP3

Kaspersky Endpoint Security mist 6usneca - Cranpaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Adobe Photoshop CS3

7-Zip 9.20

DNEeKTPOHHBIN nepuoanyeckui cnpaBounuk "Cuctema TAPAHT"
IBM SPSS Statistics 20

1C:ITpeanpusitue 8.2

Oracle VM VirtualBox 3.2.10

Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB 11.0.08
LiteManager Pro - Server

AnbT-MHBECT cymMmM

ABBYY FineReader 9.0 Corporate Edition

CorelDRAW Graphics Suite X3

Kanpsr 3.0

Kanpossrii yuer

APM Cexkperaps 3.3

Libre Office 3.3

Perucrparust JOKyMEHTOB OpraHU3AIHH

Koncynperant [Intoc

ApXHMBHOE A€II0

eDocLib

EOS for SharePoint

1C: Ilpennpusitue 8

JEJIO-npeanpusitue

ABUC "MAPK-SQL" - Bepcus 151 KOIBHBIX OnOIHOTEK 1.5.4.0

[Tpodeccuonanpubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:

1. DIEKTPOHHBIN Karajor DyHIaMEHTaIbHON OnOIMOTEeKN TI'V. - URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

2.  YHuBepcuTeTcKas OMOMMOTEKa  OHJAWH:  DJIEKTpOHHO-OMOmmoreunas  cuctema. —  URL:
https://biblioclub.ru

3. Koncynsrant crymenta. ['ymaHuTapHbIe HAyKH: OJJIEKTPOHHO-OMOIMoreyHass cucrtema. — URL:

https://www.studentlibrary.ru
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4. IPR BOOKS: snekrponno-6ubnuoreunas cuctema. — URL: http://www.iprbookshop.ru
5. FOpaiit: anexrpoHHO-0nbMMoTeunas cucrema. — URL: https://urait.ru
6. ObC «YHuBepcutetckas 6nbnuoreka onnaiin» . — URL: http://www.biblioclub.ru
7. CnpaBounas mpaBoBas cuctema "KoncynsranT mmtoc". — URL: http://www.consultant.ru

JIeKTpPOHHAsA HH(POPMALIMOHHO-00pa3oBaTe/ibHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

BsaumogeiictBue mnpemnopaBarensi M CTyAE€HTa B Iporecce OOy4deHHs] OCYIIECTBISETCS MOCPEICTBOM
MYJIBTUMEIUNHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHUKALMOHHBIX TEXHOJOTHH, MCHOIb3yEeMbIX B
AIIEKTPOHHON MHPOPMAIIMOHHO-00pa30BaTeIbHOM Cpesle YHUBEPCUTETA.



