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1. O0mas XapaKTepUCTUKA U LeJIb NPAKTUKHA

Llenb MpaKkTUKW — BBIMOJIHEHHE BBIMTYCKHOW KBaJHM(PHKALMOHHOM palboThl, pacuIMpeHre MpHOOpPEeTeHHBIX
NPAaKTUYECKUX MPO(ECCHOHANBHBIX YMEHMH W HAaBBIKOB, a Takke (OPMHPOBAHUE CIETYIOLINX
KOMITETCHIUI:

OIIK-1 Crnocoben mpuMeHsATh Ha 0a30BOM YpPOBHE 3HAHHS HMCTOPUUYECKUX HAyK TPHU PEIICHWU 3a7ad B
chepe cBoelt mpodeccnoHaTbHON IEATETLHOCTH

OIIK-2 CrnocobeH HaXOAuTh OpPTraHWU3AIMOHHO-YMPABICHUECKUE PEIICHHS MPH pPEIICHUH 3a7ad B cdepe
cBoel mpodeccnoHaNbHON IeATeTLHOCTH

OIIK-4 CrnocobeH mOHWUMAaTh MPUHIHUIBI PA0OTHl COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOTHH U
WCIOIB30BaTh UX JIJISl pelIeHUs 3a/1a4 podeccuoHaNbHON AeITeTbHOCTH

OIIK-5 CnocobeH camMoCTOsATEILHO paboTaTh C PA3IMYHBIMA MCTOYHMKAMU WH(OpMAIMU W NMPUMEHATH
OCHOBBI HH(POPMALIMOHHO-aHATUTHUYECKOM NESTEIbHOCTH MPHU PEIIEHUH NMPOoPeCCUOHATBHBIX 3a1a4

IIK-6 CnocobeH mpuHUMAaTh y4dacTHE B pa3pabOTKe M BHEIPEHUHU JIOKAJTbHBIX HOPMAaTHUBHBIX aKTOB TIO
JOKYMEHTAI[MOHHOMY OO€CIIeUeHHUI0 YIpaBIeHHUs OpraHu3anuen

Tun npakTuku CemecTp Cnoco6 npoBenenust | KontakTHas padora dopma
NMPOMEKYTOYHOI
aTTecTanus
IIpenmummomuast 8 CranmoHapHas; 6,5 3auer
MIPaKTHKA BbIE3HAS

Turb! 3a1a49 PO eCCUOHATTEHON EATEIBHOCTH, K KOTOPBIM TOTOBATCS 00yYaIOIINECs B XO/I€ MPOXOKICHHS
MPAKTUKH:

- OpraHU3alMOHHO-YIIPaBIEHYECKUI

[Tporpamma NMpakTHKH OPHEHTHPOBAHA HA MOATOTOBKY O0YYarOIUXCs K MPo(heCcCHOHATBHOM JeATEIIbHOCTH
B cepe: 07 ATMUHUCTPATUBHO-YIIpaBiIeHYeCKast U 0(UCHAs ACATENBHOCTH (B chepe OpraHu3allMOHHOTO U
JOKYMEHTAI[HOHHOTO 00eCIIeYeHUs YIPABICHUST OPTaHU3AIHSIMHI)

[TpakTuka mpoBoAUTCS B popMe MPAKTUUECKONW MOATOTOBKH 00YYarOIIUXCS.

2. MecTO NPaKTHKH B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl U IIAHUPYEeMbIe Pe3yJabTaThl

2.1. IlpepnurioMHast MpakTUKa OTHOCUTCS K 00s3arenbHOi yactu ydueOHoro miana OIl mo nampaBieHuio
nonrotoBku 46.03.02 - JlokymeHTOBEICHHE U apXHBOBEICHHE (OakaaBpuar).

[IpennumnnomHuas npakTuka NOpeaycMOTpeHa Ha 4 Kypce, 8 ceMecTp.

[IpenaumiomMnas mpakTHka Oa3upyeTcsi Ha 3HAHUAX, MOITYYEHHBIX OOYyYaloUIMMCS MO0 JUCHUILTHHAM
00s13aTeNTbHON YacTH M 4acTd, GOopMUPYEMO yJ4aCTHUKaMH 00pa3oBaTelbHbIX OTHOIIeHUH. Kommerenuu,
c(OpMUPOBAaHHBIE Y CTYIEHTOB B MPOIIECCE MPOXOKACHHS MPEIIUILNIOMHOMN MPAKTUKHU, OyIyT HEOOXOANUMBI
NP MOATOTOBKE K TOCYJapCTBEHHON UTOTOBOM aTTECTAIUU.

[IpennumniomMHas mpakTUKa JJOTHYECKU CBS3aHa C TAKUMH TUCIUIUITMHAMH, KaK:
OIIK-1 - Opraau3zainusi roCyIapCTBEHHbBIX yupexkaeHuil B Poccun

OIIK-2 - Conuonorus ynpasjeHuUs

OIIK-4 - MadopmanrionHas 0€301MacHOCTb U 3aluTa HHPOpMaIUn

OIIK-5 - Benenue B criennaabHOCTh, JIOKYMEHTHBIE PECYPChI

I[IK-6 - ApxuBoBeaenue, HMuHdopmanuonHoe u apxuBHOe mpaBo, OpraHuzanuss H TEXHOJIOTHUS
JOKyMEHTAI[HOHHOTO oOecrieueHus ynpasieHus, [[poekTupoBaHue CUCTEM YIIPaBICHUS JOKyMEHTAIHen

2.2. TlepeueHb MIAaHUPYEMBIX pE3yJAbTaTOB OOY4YEHUS MPH MPOXOXKACHUU MPAKTUKH, COOTHECEHHBIX C
IUTAHUPYEMBIMH pe3yJIbTaTaMu OCBOEHHUS 00pa30BaTeIbHON MPOrpaMMBI.

Koz no
ProcC Komnerennus NupuxaTopsl (Moka3aTeu J0CTHKEHHUS Pe3yJibTaTa)
BO




OIIK-1

CrniocobeH NpuMeHsTh Ha
0a30BOM ypOBHE 3HAHHSA
UCTOPUYECKUX HAYK TIPU
pereHnH 3a1a4 B cpepe cBoeit
npodeccuoHaNbHON
ACATCIIbHOCTHU

[TpuMmensieT 3HaHUST UCTOPUUYECKHUX HAYK B MPOLIECCE aHAIM3a U
0000meHnss ombiTa PabOTBl ¢ JOKYMEHTaMu (B TOM YHCIE
ApPXUBHBIMH ) KOHKPETHBIX OPTaHHU3AINHA U €€ ONTUMHU3AIINN

OIIK-2

Croco0eH HaXOIUTh
OpTaHU3aIOHHO-YITPABICHUEC
KHE PEIICHUs TIPU PEIICHUN
3a1a4 B cepe cBoei
npodeccroHaTbHOM
JeSITeTbHOCTH

[TpuMeHsieT 3HaHWE METONOB YIIPABICHHUS W OPTaHU3AIMOHHOM
KYJBTYPBI B OpraHU3aIMH PAOOTHI CITY>KOBI IOKYMEHTAIIMOHHOTO
obecrieueHus yIpaBICHHs

OIIK-4

CrniocobeH moHuMarhb
NPUHIUIB paObOThHI
COBPEMEHHBIX
MH(POPMALIMOHHBIX
TEXHOJIOTHI U HCTIONB30BaTh
UX JIUISL peLICHUS 3a1a4
npodeccuoHaNbHON
JeSITeTbHOCTH

[Tpumensier nHGOPMAITMOHHO-KOMMYHHKAIIMOHHBIE TEXHOIOTHH
B HAay4YHO-HCCIIEOBATEIbCKON U IIPAKTUYECKOM NEATEIbHOCTH B
cdepe T0KyMEHTOBEICHUS U apXUBOBEICHUS

OIIK-5

CrniocobeH caMOCTOSITENTEHO
paboTaTh ¢ pa3IuYHbIMH
MCTOYHUKAMH HH(POPMALIUHU
MIPUMEHSTH OCHOBBI
MH(POPMALMOHHO-aHAIUTHYECK
O} IeATEIILHOCTHU IIPU
peneHnn nmpohecCuoOHANTbHBIX
3aa4y

OcymiecTBisieT MOATOTOBKY O030pOB  IMyTeM IMPUMEHEHHS
AHATUTUKO-CHHTETHUECKIX METONO0B paboThl ¢ nHpOpManuen

I1IK-6

CrnocobeH NpuHUMATh y4acTHe
B pa3paboTKe U BHEAPEHUHN
JIOKAJIbHBIX HOPMATUBHBIX
aKTOB TI0 JIOKyMEHTAIIHOHHOMY
00ECIEYCHHUIO YTIPaBICHHS
OpraHu3aluein

OcymecTBisier BBHIOOP ONTHMAJIbHOM CHUCTEMBI YIIPABICHHSA
JOKYMEHTALMEN U METOIMKH XPaHEHUS apXUBHBIX JTOKYMEHTOB
C Y4Y4eTOM YCIOBUM KOHKPETHOM OpraHu3allid U BHEAPECHUE
JIOKAJIBHBIX HOPMATUBHBIX aKTOB II0 JOKYMEHTAL[MOHHOMY
00€CIEYCHHUIO YIIPaBICHHS

3. CTpyKkTypa ¥ cofep:KaHue NPAKTUKHA
3.1.06bem npaktuku coctaBiseT 9 3.e. (324 vaca), (6 Henemnn).

3.2.ConepxaHue NpaKkTUKU

oyHas popma

Ortan

Coneprxanue dTana npakTUKU

KomxnuecTtBo
4acoB

DOpMBI TEKYIIETO
KOHTPOJIS

8 cemecTp

[TonroroBurenbHeli oTamn. MHCTPYKTaX 110 TEXHUKE 4
0€301acHOCTH U TPAaBUJIaM BHYTPEHHETO TPYAOBOTO
pacnopsiaka. CocrapneHue padodero riana (rpapuka)

CobecenoBanue

Pa6ota no uzyuenuto cucremsl JIOY u apxuBHOTO
XpaHECHHS B OpraHU3AIMH, JJOKATLHOWM HOPMAaTUBHOM 0a3bl,
aBTOMAaTHU3HPOBAHHBIX CUCTEM YIIPaBJICHUS JOKYMEHTaMU
1 3alIUTHl HTHPOPMAIINH, TPOBEJCHIE CAMOCTOATEIHHON
HccrenoBarebcko padotsl mo Teme BKP

145 Otyer

BrinonHenue 3a1anuii pyKOBOAUTENIEH MTPAKTUKH,
HampaBJIeHHBIX Ha (POPMUPOBAHHE KOMITETEHIIUI

150 Otyer




4. Cocrasnenne u opopMIIEHHE OTYETA T10 14,5 Otuer
IIPOU3BOACTBEHHOM IIPAKTUKE

5. Hayuno-npakrtudeckast KoH(epeHIus 0 pe3yabraTam 10,5 Joknan 1o oruery
IIPOU3BOACTBEHHOU IIPAKTUKHU
Bcero 324

3.3. UnauBuayanbHble 3a/1aHUS 110 TPAKTUKE:

- [Ipoananu3upoBaTh OPraHU3aUOHHYIO CTPYKTYPY TOCYIaPCTBEHHOTO OpraHa WJIM OpraHu3aIuu-0a3sl
MPaKTUKH, PYHKIUH, 3a7]a4d  €T0 CTPYKTYPHBIX MOApa3AeIeHU, HOPMaTHBHO-TIPABOBBIC aKThI
,PETYIHUPYIONINE UX IEeATSITbHOCTD

- M3yunthb opranuzanmoHHyo ¢opMy paboThl ¢ JOKYMEHTaMH, TOJDKHOCTHON M YMCIIEHHBIN COCTaB CITYKOBbI
0y

- [lo3HAaKOMHTBCS C METOAAMH YTIPABIIEHUS U OPTaHU3AIIMOHHON KYJIBTYPhI, IPUMEHSIEMBIMH B OpTaHU3aIUN
B 11esioM 1 ciryx6e JIOY, B yacTHOCTH

- [Ipoananu3upoBaTh JIOKaJTbHBIE HOPMATHUBHBIC aKThl OPTraHU3AINH, PETTIAMEHTHUPYIOIIHE
JTOKYMEHTHPOBAHNE U OpTaHU3AINI0 JOKYMEHTO000pOTa.

- [Ipoananu3upoBarh JOKAIbHYI0 HOPMAaTUBHYIO 0a3y SKCIEPTU3bI IEHHOCTU TOKYMEHTOB B OpraHU3aIHH.

- [Ipoananu3upoBaTh OpraHu3anuio padoThl ¢ JOKYMEHTAMH OIPaHUYEHHOTO JOCTYyIa (HarpuMep,
cofiepallliMU NIePCOHAbHbIE TaHHBIE) U C/IeTaTh BHIBOJ O JOCTATOYHOCTH/HEA0CTaTOYHOCTH
MCIOJIB3YEMbIX MEp 3aIIUThl HHPOPMALIUH.

- [Ipoananu3upoBare CUCTEMY apXUBHOI'O XpaHEHUS B OpraHU3alUH.
- [IpunsaTh yuactue B paboTe ¢ aBTOMaTU3MPOBAaHHBIMU CUCTEMAMHU U 0a3aMU ITaHHBIX OpraHU3aINH

- [IpencraButh pekoMeHAALMK IO BOBMOKHBIM ME€paM CTUMYJIUPOBAaHUS TPYJOBON aKTUBHOCTH PaOOTHUKOB
OpraHu3alu-0a3bl MPaKTUKU

- Onupasce Ha U3y4EHHE HCTOPUUECKOTO U COBPEMEHHOTIO OIIBITA YIPABIEHUS TOKyMEHTauuen (1o
myOnukanusm), chopMyITHPOBATh PEKOMEHIAIINH JIsSi COBEPIIICHCTBOBAHUS OPTaHU3AIHH
JTOKyMEHTO00OpoTa

- [IpennoxuTh pekoOMeHa K 110 ONITUMU3ALUN PAOOTHI C ANEKTPOHHBIMU JTOKYMEHTAMU B OpraHU3alluu

- Pazpaborars 10KaIbHBIA HOPMATUBHBIN aKT IO BOMPOCAM YIIPABJICHHUS JOKYMEHTAIlMeH B OpraHU3aIun
(HampuMep, MOJIOKEHUE 00 IKCTICPTHON KOMUCCHH )

- BBIABUTH NpY MOMOIIY Pa3JIUYHbBIX CPEACTB MOMCKA TEOPETUYECKUE U TPABOBbIE UCTOYHUKH 110 Teme BKP
Y TIOJITOTOBUTH UX 0030D.

- [ToAroToBUTH TEKCT CTATHH, TOKJIa/1a WM T€3HUCHI MO PE3yJIbTaTaM COOCTBEHHOTO UCCIIeIOBaHUS JIJIs
y4acTus B Hay4HOH KOH(EpeHIIUH.

- [TogroroButh Tekct BKP.

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHBbIE CPEICTBA
4.1 OueHka 3HaHUN 00YyYArOIINXCS B paMKax OaJUTbHO-PEUTHHTOBOM CHCTEMBI.
Pacrnipenenenne 6annoB mpu MpoOXOKICHUN PAKTHKH:

*  BrImongHeHne WHAWBUIYTBHOTO 3a/IaHMs TI0 TTpakTuke — 70 6aios,

*  OdopmieHne JOKyMEHTAIMH 0 IpakTuke — 10 6amos,

* 3amuTa otuyera o npaktuke: 20 6amios

Pacnipenenenne 6aJiioB 10 3aaHMSIM:

Max.
No Bun yuebHO#1 paboTHI KOJI-BO MeTtonrka HauUCIIeHUs 0AIIOB
0ayioB
1. |Boimonuenue 70 53 - 70 GanmoB - MHAMBHUIYATHLHOE 33JaHUE 10 MPAKTHKE BBITOIHEHO
WHIUBUYaJIBHOTO 3aJaHus B TOJHOM O0bEME B COOTBETCTBUU C MPOrPaMMON TMPAKTUKU
0 MPAKTUKE CBOEBPEMEHHO U KaYECTBEHHO;




- CTYACHT IIOKa3aJj I‘J'IY60KyIO TCOPCTUUYCCKYIO, MCTOAUYCCKYIO,
HpO(bCCCI/IOHaHLHO—HpI/IKJ'IaI[HYIO MOATOTOBKY, OTBCTHB Ha BOIIPOCHI
PYKOBOAUTCIIA MIPAKTUKU,

- YMCJIO NPHUMCHWI IOJTYYCHHBIC 3HaHUSA BO BPEMS MNPOXOKIACHHUA
MMPAKTUKU U IpU CO6CCC,Z[OBaHI/II/I C PYKOBOAUTCIICM;

- OTBETCTBEHHO U C HHTEPECOM OTHOCHIICS K CBOCH padoTe.

36 - 52 GaIoB - UHAMBHIYATHLHOE 33JaHUE 10 MPAKTHKE BBITOIHEHO
B IOJIHOM OOBEME B COOTBETCTBHHM C MPOrPaMMOW MPAKTHKH, C
HE3HAYUTEIHHBIMU OTKJIOHCHHUSIMU OT KaU€CTBEHHBIX ITaPaMETPOB;

- CTYHEHT JIeMOHCTPHpPYET [JOCTAaTOYHO IOJHBIE 3HAHHUA BCEX
npoeCCHOHATBHO-TIPUKJIAAHBIX W METOAWYECKHX BOMPOCOB B
o0beMe  TOpOorpaMMbl  MPaKTHKH NP COOECEeOBaHHH  C
PYKOBOAMTETEM;

- MIPOSIBUI cebs KaKk  OTBETCTBEHHBI  HCIIOJIHUTEINb,
3aWHTEPECOBAaHHBIN B OyayIell mpogecCHOHaNBFHON e TeIbHOCTH;

- mpu coOecemoBaHUN ITOKA3aJl JIOCTATOYHBIM YPOBEHH OCBOCHUS
KOMITCTCHITHH.

0 — 35 GanoB - MHIUBUAYATBHOE 3aJ]aHKE IO MPAKTHKE BBITIOTHEHO
HE B TIOJIHOM 00beMe, 4acTh 3aJaHUl MPOTPAMMEI IPAKTUKY BhI3BAJIA
3aTpyAHCHMUS;

- CTYOSHT HE TPOSBHWI TIyOOKUX 3HAHWA TEOPHH M YMEHHUS
MPUMEHATh €€ Ha MPAKTUKE, JOIyCKal OIUOKU B IUIAHUPOBAHUU H
pelIeHnH 3aj1a4, Ha COOSCEIOBaHUH C PYKOBOIUTEIICM;

- HE CIIOCOOCH CaMOCTOSITEITLHO TMPOJIEMOHCTPUPOBAThH MPAKTUICCKHUE
YMEHHs, B Tpomecce pabOThl HE TPOSBWI  JTOCTaTOYHOU
CaMOCTOSTEIbHOCTH, MHUIIUATUBEI U 3aMHTEPECOBAHHOCTH.

Odopmnenne
JOKYMEHTAIIHH 110
NpaKTUKE: OLICHUBAHNE
coziepKaHust ¥ 0POPMIICHUS
OTYETa 1O MPAKTUKE

10

8 - 10 GamoB - oTyeT:

- BHITIOJTHEH B TIOJITHOM 00BEME U B COOTBETCTBUU C TPEOOBAHHSIMHU;

- PE3yNIETAaTUBHOCTh IMPAKTHKHU IMPEJCTaBICHA B KOJUYESCTBEHHOW U
Ka4eCTBEHHOU 00pabOTKe, MPOAYKTaX e TCIEHOCTH,

- MaTepHaj U3JI0KeH IrPaMOTHO, JIOKa3aTeNbHO;

- CBOOOJTHO HCIIONIE3YIOTCS MOHSATHS, TSPMUHEL, (DOPMYIHUPOBKH;

- BBIIONHCHHBIC 3aJaHWsI  COOTHOCATCS €  (OPMHUPOBAHHEM
KOMITETEHITUH.

5 — 7 6annoB - OTYET:

- BBITIOJIHEH B ITOJTHOM 00BEME U B COOTBETCTBUU C TPEOOBAHUSIMH, HO
JOITYIIEHbl TEXHUYCCKUE U/UiK opdorpaduueckue OmmoKy;

- I'PaMOTHO HUCTIOJIB3YCTCA HpO(l)eCCI/IOHaHLHaH TCPMUHOJIOTUSA - YCTKO
1 TIOJIHO M3JIaracTcCsda Marcpuall, HO HE BCCraa nocCjacaoBaTciibHO,

- OTNMCHIBAETCSA aHAJN3 BHITIOJHEHHBIX 33/IaHUH, HO HE BCETIa YETKO
COOTHOCHTCSl BBINIOJIHEHHE  TPO(ECCHOHATBFHOW AESITEIHbHOCTH C
(hopMupoBaHHEM OTNpeeIEHHOW KOMITETSHIIHH.

0 - 4 GayUIOB - OTHYET:

- HHM3KHH YPOBCHL BJIaICHUSA HpO(l)GCCI/IOHaJ'IBHLIM CTWJICM pE€Yr B
H3JIOKCHUHN MaTcpuajia,

- HA3KUH ypOBeHb O(pOPMIICHHS TOKYMEHTAIINH 10 PaKTHKE;
- HU3KUH YPOBEHbB BIIAJICHUS METOJUYECKON TSPMHUHOIIOTHEH;
- HOCHUT OIUCATeIbHBIN XapakTep, 0e3 AIeMEHTOB aHAIIN3a;

- HH3KOC KaueCTBO BBINOJIHEHUS 3aJ[aHWii, HANpPaBICHHBIX Ha
(hopMUpOBaHNE KOMITCTEHITHI.

3amura oT4Yera Io
MIPAKTHKE: MMOJrTOTOBKA U
3aIUTa MPE3eHTalluN

20

16 - 20 OamIoB - 3ammMTa ¥ COACP)KaHUE NMPE3CHTAITNH B ITOJIHONH Mepe
COOTBETCTBYIOT IPOTpaMMe MPAaKTUKH, WHIUBHUIYaTbHOMY 3aJaHUI0
(menm, CCBUIKM HA  PECypchl, COOTBETCTBHE  COJACPIKaHUS,
HOPMAaTHBHO-TIPABOBOM 0a3bl, JIUTEpaTypsl), 3ajadaM, HaOIomacTcs
MOCIIEIOBATENLHOCTh M JIOTUYHOCTbD MPE3CHTYEMOT0 MaTeprana;




- CTYOSHT Ha 3allUTe JAEMOHCTPUPYET OpaTOpPCKHE CIOCOOHOCTH,
cOONIONeHNE perIaMeHTa, SMOLMOHANBHOCT, YMEHHE OTBETUTH Ha
BOIIPOCHI, CUCTEMAaTU3UPOBAHHBIC, TTyOOKHE M IONHBIC 3HAHUS II0
BCEM paszieiaM IporpaMMbl IPaKTHKH;

- COAEpXaHUEC BBICTYIUICHUS OTJIMYACT: JIOTUYHOCTh H3JIOXKEHUSA
Marepuaia,  pacKpbITUE  TEMBI,  JOCTyMHOCTb  H3JIOKEHUS,
sddexruBHOCTh TIpuMeHeHUs: cpenctB WKT, crmocoObl u ycrmoBus
JNOCTYKCHHS PE3yABTaTUBHOCTHA U A((HEKTUBHOCTH JIJISl BHIMIOJIHCHUS
3a/1ad MPaKTUKH, T0KA3aTeIbHOCTh MPAKTHUSCKUX NESHCTBUHN, yMEHUC
apryMEHTUPOBATh CBOM 3aKJIFOUCHHUS, JICJIaTh BHIBOJIBI,

- Ha 3alIUTE TTOKa3aJl BEICOKUI YPOBE€HBb OCBOCHUA KOMIICTEHITHAN.

11 -15 GamoB - 3amuTa U COIep )KaHNE MPE3CHTAIIMHN B JI0CTATOUYHOM
CTENEHU COOTBETCTBYIOT MpOrpamMMe IPAKTUKU, WHIUBUIYAIBHOMY
3aJIaHuIoO, 3aadam, HaOJIromaeTcs MOCJIEIOBATEILHOCTh
MIPE3EHTYEMOr0 MaTepHaa;

- CTYACHT Ha 3alllUTE€ JAEMOHCTPUPYET SMOIIMOHAIBHOCTh, YMEHHUE
OTBETUTh Ha BOMNPOCH], CHUCTEMAaTU3UPOBAHHBIC, 3HAHUA IO BCEM
paszzaenam MporpaMMbl IPAKTUKH, COOTIOICHUE PETIaMeHTa;

- COAEpXaHUEC BBICTYIUICHUS OTJIMYACT: JIOTUYHOCTb H3JIOXKEHUSA
Marepuaia,  pacKpbITUE  TEMBbI,  JOCTYHHOCTb  H3JIOKEHUS,
s dextuBHOCTh TpuMeHeHUs cpeactB  MKT, mokasarenbHOCTH
NpPaKTUYECKUX  JACUCTBUH, yMEHUE  apryMEHTHUPOBaTb  CBOU
3aKJIFOYCHHUS, JCTIATh BEIBOJIBL;

- Ha 3allIUTe MOKa3al JOCTATOYHBIA YPOBEHb OCBOCHUS KOMIIETCHIIUM.

0 — 10 GamnoB - 3amKTa ¥ COAEpKAHUE TMPE3CHTAIINHN HE B ITOJHON
Mepe COOTBETCTBYIOT TIpPOrpaMMe€ TPAKTUKHA, HHIUBUIYATHbHOMY
3aJIaHUIO, 3a/1a9aM;

- CTy[EHT Ha 3aIlUTe AEMOHCTPHPYET HE MOJHBIN 00beM 3HAaHHUU IO
BCEM pazzeraM MPorpaMMBbl MPAKTHKH, COOTIOIEHNE PETIaMEHTa;

- CONlep’KaHUE BBICTYIUICHHUS OTIIMYACT: HE MOJHOE PACKPHITHE TEMBI,
OTMEYAeTCs YaCTUYHOE HECOOTBETCTBUE MPE3CHTAIUU COACPKAHHIO
oTYeTa IO MPAKTUKE W WHANBUIYATLHOMY 3a/1aHUIO;

- HA 3amUTe TOKa3aJl HEJOCTaTOYHBIH YpOBEHb OCBOCHHSA
KOMIIETEHITHH.

Hroro 3a nmpakTuky

100

CTyneHTy BBICTABIISIETCS WTOTOBasl OLIEHKA MPOMEXKYTOYHOM arrectamuu B 100-0aymibHOM ImIkaize u B
TPaIUIIMOHHON YeThIPeXOaJUIbHOM IIIKaje, XapaKTepU3yolas KayeCTBO OCBOCHUS CTYIEHTOM HOTY4YEHHBIX
3HaHUH, MPHOOPETEHHBIX YMEHUH U BiajeHuil no npaktuke. [lepeBox 100-0anabHON peHTHHIOBOM OLIEHKH
M0 JUCUUIUIMHE B TPAJUIIMOHHYIO YeThIPEXOaIbHYIO OCYIIECTBISETCS CIEAYIOUMM 00pa3oM:

100-0ajuibHasg cucreMa

TpanuuuoHHas cucrteMa

&5 - 100 6ayutoB

OTnn4HO / 3a4TEHO

70 - 84 Gaiu1oB

Xopo11o / 3a4TeHO

50 - 69 GaiuioB

VYoBIETBOPUTENHHO / 3a4TEHO

Memnee 50

HeynosnerBopurenbHo / HE 3a4TEHO

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS

JoxJian mo oryery

Jlokmam 1Mo oT4eTy JOJKEH BKIIIOYaTh B CEOS:

— KPaTKYIO XapaKTePUCTUKY MPEIIPUATHS WIH YUPEKACHUS, Ha KOTOPOM MPOXOAMIIA TPAKTHUKA;

— MOPSIA0K U CPOKU MTPOXOKACHUSI TPAKTUKU;

— HeoOXoAMMBbIe CBeIeHUS O 0a3e MPAKTUKH;




— pe3yabTaThl BHIOJHEHUs paboyuero miaHa (rpaduka) IpoXoKIACHUs PAKTUKY;

— OMMCaHHE KOHKPETHBIX BUJOB pabOT (MHAUBUIAYaIbHBIX 33JaHUI), BBITOJIHEHHBIX MPAKTUKAHTOM;

— OINHMCAaHHUC 3aaa4d4, KOTOPBIC MNPUXOAWIIOCH pPCIIaTh IMMOA PYKOBOACTBOM PYKOBOAUTCIIA MNPAKTUKHU OT

OpraHH3aIlNH;

— BBIBOJbI, JIMYHOC OTHOIICHUC U OLCHKA IMOJTYYCHHBIX 3HAHUU U ONBITa pa6OTI:I Ha IMPAKTHKC.

OTtuer

Otuyer 0 IMPAKTHUKE JOJIKCH BKJIIOYATh B ceos:

— KPaTKYIO XapaKTePUCTUKY MPEIIPUATHS WIH YUPEKACHUS, Ha KOTOPOM MTPOXOAMIIA TPAKTHUKA;

— MOPSIA0K U CPOKU MTPOXOKACHUSI TPAKTUKU;

— HeoOXOAMMBbIE CBEICHUS O 0a3e MPAKTUKH;

— pe3yJbTaThl BBITIOJIHEHHSI pabouero miaHa (rpaduka) mpoxXoKICHUs PAKTHKY;

— OIMMMCAHUC KOHKPCTHBIX BUJI0B pa60T (I/IHI[I/IBI/I,Z[ya.HBHBIX SaHaHHﬁ), BBITIOJIHCHHBIX IPAKTUKAHTOM;

— OmucaHue 3a7ad, KOTOpble MPUXOAMJIOCH pelarh IMOJA PYKOBOACTBOM PYKOBOAMTENS MPAKTUKH OT

OpraHH3allVH;

— BBIBO/IbI, IMYHOC OTHOIICHUEC U OLICHKA ITOJIYUCHHBIX 3HAaHWUM U OIBITA pa60TI>I Ha IpPaKTHUKE.

Otuet o Mepe HaJOOHOCTH MIUTIOCTPUPYETCSI pUCYHKAMH, KapTaMH, CXeMaMH, YepTexami, pororpadusiMu
U JPYTMMH HaIVISIAHBIMUA MaTepHalaMu.

OntumanbHbIi 006EM oT4ETa 10 CTpaHUIl MAITUHOMTUCHOTO TEKCTA.

K otuety nmpunaraercs xapakTepuCcTHKa Ha CTy/IeHTa-IPaKTUKAHTA.

1. Opranuzanus ciyx0s1 IOV.

CobecenoBanue

2. Cucrema ynpaBiaeHHUs JOKYMEHTAMH B OpTraHU3alliH.

3. JIokyMeHTOOOOpOT B OpraHU3alluu.

4. HopmaruBHas 6a3a J10Y B opranusaiuu.

5. Pexomenpanuu no ontumuzauuu JJOY B opranuzanuu.

4.3 TIpomexxyTouHas aTTecTanus MPOBOAUTCS B popMme 3aueTa

[To wToram mMpOXOXIEHHs NMPAKTHKH OOy4yaroIIMHCS JOJKEH CBOEBPEMEHHO IPEICTaBUTh Ha Kadenpy
CJIEYIOLYIO OTUYETHYIO JOKYMEHTALUIO:

- OTYET O MPOXOXKIACHUHU IMPAKTUKH U BBIIIOJIHCHUH WHAWBUAYAJIbHBIX 3aﬂaHHﬁ;

- OT3BIB-XapaKTEPUCTHKY O CBOEH paboTe ¢ MecTa MPOXOXKACHUS MPAKTHKH.

Hannuue npaBuibHO OGOPMIIEHHBIX OTYETHBIX JIOKYMEHTOB IO MPAKTHKE, OTPA)KAalOIIMX OCBOEHHBIE
KOMITETEHIIMM B XOJI€ BBINOJIHEHUS MHIWBUIYaJIbHBIX 3aJaHUM, SBISETCS OCHOBAHHUEM JJIsi BBICTABICHUS

COOTBETCTBYIOIIECH OIICHKH.

4.4. llIkana oueHUBaHUS TPOMEKYTOUHOM aTTeCTALMKI

Orenka Kommnerenmu

Heckpuntopsl (ypOBHH) — OCHOBHBIE TIPU3HAKH OCBOCHUS (ITOKa3aTeNn
JTOCTH>KCHHUSI pE3yJIbTaTa)

OIIK-1

VYereniHo NPUMEHSIET 3HAHHWS HCTOPUYECKUX HAyK B TIpoliecce
aHajau3a U 0000IIEHHS OTbITa PAaOOTHI C JOKYMEHTaMH (B TOM YHUCIIE
ApXWBHBIMH) KOHKPETHBIX OpTraHU3aIui 1

OIIK-2

YenemHo — mpUMEHSeT  3HAaHME ~— METOAOB  YIPABJICHUS U
OpPraHU3allMOHHON KyJABTYpbl B OpraHu3alMu paboThl  CITy>KObI
JOKYMEHTAI[HOHHOTO 00eCTIeueHus YIIPaBICHUs

OIIK-4
«3a4TEHOY
(50 - 100 6amoB)

Ha JIOCTaTOYHOM ypOBHE MPUMEHSIET
MH(OPMAITMOHHO-KOMMYHUKAIIUOHHbBIE TEXHOJIOTHH B
Hay4YHO-HMCCIIE0BATEIbCKOM M IPAKTUYECKOU IeATEIbHOCTU B cdepe
JOKYMEHTOBEICHHS U apXHUBOBE




OIIK-5 VYCrenHo oCymecTBIseT MOATOTOBKY O030pOB IMyTEM MPUMEHEHHS
aHAJTUTUKO-CUHTETUYECKUX METOJI0B PaboThI ¢ MH(popMaren

I1K-6 Ha pocraroyHOM YpOBHE OCYIIECTBISIET BHIOOp ONTHMAJbHOM
CUCTEMBI YIPABJICHUS JOKyMEHTAalMed M METOAMKH XpaHEHUs
apXMBHBIX  JOKYMEHTOB C  YY€TOM  YCIOBUM  KOHKPETHOH
OpraHu3aluu

OIIK-1 He npumeHsieT 3HaHUS MCTOPUYECKUX HAyK B IIPOLIECCE aHAIN3A U
0000mmeHnss ombiTa paboOTBl € JAOKyMEHTamMH (B TOM YHCIE
apXMBHBIMH) KOHKPETHBIX OpraHU3alui 1

OIIK-2 He npumeHsier 3HaHHWE METONOB YIPABICHHS W OPraHU3aIlMOHHOMN
KyJAbTYpbl B OpTaHU3ali paboThl CIYXKOBl JOKYMEHTAI[HOHHOTO
obecrieueHus yIpaBICHHs

«HE 3a4TECHO» OIIK-4 He npumenser nHopMaimoHHO-KOMMYHHKAIIMOHHbBIE TEXHOJIOTHH B
(0 - 49 Gannos) HAay4YHO-UCCIIEIOBATEIbCKON U MPAKTUYECKOH JEATEIbHOCTH B cepe
JOKYMEHTOBEICHUSI U apXHUBOBE
OIIK-5 He ocymecTBaser moaAroroBKy 0030poB TMyTeM NPUMEHEHUS
aHAJTUTUKO-CUHTETUYECKUX METOJI0B PabOThI ¢ MH(pOopMaren
I1IK-6 He ocymecTBiaseTr BBIOOp ONTHUMAIbHOW CHCTEMBI YIIPaBICHUS

,HOKYMCHTaHHeﬁ N MCTOOAWKH XPaHCHHUA ApXWBHBIX JOKYMCHTOB C

YYETOM YCJIOBUI KOHKPETHOW OpraHu3aluu

5. YueOHO-MeTONMYECKHE PEKOMEHIAIUM 110 TPAKTHKE

O0s13aHHOCTH OO0YYAIOLIMXCSI BO BPEMsI IPOXOXKJICHUS MPAKTUKU, TPEOOBAHMS K OIICHKE BBIMOIHEHHUS UMHU
pabouero muiaHa (rpaduka) MPAaKTHKHA U YCBOCHHIO KOMIIETEHIMH, (OPMHUPYEMBIX BO BpeMsl MPAKTUKU
3akperuieHbl B IlonokeHHMM O TMpakTHKEe OOydYaloOUIMXCs, OCBAaUBAIOIIUX OOpa30BaTENbHbBIE MPOTPAMMBI
BbIcIIero oopazoBanus, peanusyembie B ®I'bOY BO «Tam00Bckuii rocynapcTBeHHBI YHUBEPCUTET UMEHH
I'P. Jlep>kxaBuHa», a TaK)KE B COOTBETCTBYIOIUX MeTonuueckux marepuanax (I[Ipunoxenue § OI1 BO).

6. YueOHO-MeTOOMYecKkoe U HH(POPMAIIMOHHOE o0eceyeHne MPAKTUKHA

6.1 OcHoBHas UTEpaTYypa:

1. Tpunbepr, A. C., Top6aués, H. H., Top6aués, H. H., Myxamermmna, O. A. JIOKyMEHTAIlMOHHOE

obecriedyeHre ynpapiIeHus : YI€OHUK 7Sl CTYICHTOB BY30B, OOYYAIOIINXCS 110 HAMIPABICHUSM «IKOHOMUKA)
U «MEHEIKMEHT», CHEIHAIbHOCTIM «UHPOPMATHUKA», «IOKYMEHTOBEACHHE U JOKYMEHTAI[MOHHOE
o0ecriedeHrEe YIpaBICHUSN», «aBTOMaTu3alus U ynpasieHue». - 2020-10-10; JloxkymeHTanMoOHHOE
obecrnieuenue ympasienus. - MockBa: FOHUTU-JAHA, 2017. - 391 c. - Tekcr : anekrponHsiii // IPR
BOOKS [caiit]. - URL: http://www.iprbookshop.ru/71213.html

2. Kynses, H. H., Ypanos, JI. H.,, ®abpuunos, A. I. [{oxymeHTtoBenenue : yueOHuk. - 2021-09-20;
JokymentoBenenue. - Mockaa: Jloroc, 2015. - 352 c. - Tekcr : anexrponnsiii / [IPR BOOKS [caiit]. - URL:
http://www.iprbookshop.ru/70692.html

3. Xumuk B. B., bBype H. A., beictpeix M. B., BummnskoBa C. A., Iopneiuyk JI. B., 3eikoBa E. U.,
Kupeiinesa A. H., Konocosa T. H., Jlackapesa E. P., JIyxkkoBckas M. ®@., Mouceea B. JI., CenuepcToBa

E. 1., Hlatunos A. C., lllyroBa T. A. Kynbrypa peun. Hayunas peds : YueGHOEe mocoOue Jj1st By30B. - HCTIP.
u jot;, 2-¢ u3a.. - Mocksa: FOpaiit, 2020. - 270 c. - Teker : anexrponnsiit // 9bC «FOPAMT» [catiT]. - URL:

https://urait.ru/bcode/451985

6.2 JlonosHUTENBHAS IUTEpATYpA:

1. KprokoBa H.I1. JlokymeHTHpOBaHHE yIPABICHUECKON ACSITEIBHOCTH : yueO. mocooue. - M.: UHDOPA-M,
2014. - 268 c.

2. bmikoBa T.A., Kysumemoa T.B., Cankmna JI.B. JlokymeHTanmoHHOE oOO€CIeYeHUE YIpaBICHUS
(memonpon3BOACTBO) : yueb. mocoo.. - Uza. 2-e, nmepepad. u pom.. - M.: UHDOPA-M, 2012. - 304 c.
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3. I'pozoBa O.C. Jlenmonmpou3BoaCTBO : yueOHOE Tocobue Il akaJieMHUecKoro OakamaBpuara. - Mockaa:
HOpaiiT, 2018. - 124 c.

4. Kopuees 1.K., [Tmenko A.B., Mamypues B.A. Ynpasnenue nokymentamu : yueOHuk. - M.: UTHOPA-M,
2012.-299 c.

5. PribaxoB, A. E. OcHoBBI fenonpounsBoacTBa : yuyeOHuk. - 2022-08-04; OcHOBBI IeONPOU3BOACTBA. -
Munck: PecnyOnukanckuii HHCTUTYT npodeccroHansHoro obpazosanus (PUIIO), 2016. - 320 c. - Tekcr :
anektponnblii // IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/67690.html

6. I'epacumosa, H. @., I'epacumos, M. /I., PomanoBuy, M. A. OdopmieHre TEKCTOBBIX M IpadUuecKux
JOKyMEHTOB : yueOHoe mocobue. - Bech cpok oxpaHbl aBropckoro mpasa; OdopmiieHHe TEKCTOBBIX U
rpaduuecKux TOKyMEHTOB. - benropon: benroponckuii rocynapcTBeHHBIH TEXHOIOTUYECKUH YHUBEPCUTET
uMm. B.I. yxoa, O9bC ACB, 2018. - 259 c. - Tekcr : anekrponssiii / IPR BOOKS [caiit]. - URL:
http://www.iprbookshop.ru/92283 . html

6.3 NHBIe HCTOYHUKU:

1. XKypnan «OrteuecTBeHHBIE apxuBb» http://www.rusarchives.ru/tegi/zhurnal-otechestvennye-arhivy -
http://www.rusarchives.ru/tegi/zhurnal-otechestvennye-arhivy

2. Iloptan «ApxuBsl Poccum» http://www.rusarchives.ru - http://www.rusarchives.ru

7. MarepuajibHO-TeXHH4YeCKoe o0ecne4eHHe TNPAKTHKH, MPOrpaMMHoe olecrnedyeHHe H
HH(OPMALMOHHbIE CIIPABOYHBIEC CHCTEMbI

Jlisa mpoBeneHusl MPaKTUKH HEOOXOIMMO CIeAyIolee MaTepHallbHO-TEXHUUYECKoe oOecrieueHue: pabodee
MECTO, cofepalliee: MepCOHANbHBIM KOMITBIOTEP, IPUHTEP; BOZMOXKHOCTH BbIXOJa B ceTh VHTepHeT ans
noricka MHGopMaIiK Mo NpoGUIbLHBIM caiiTaM M MOpTajiaM; MOMEIIEHUS Ui CaMOCTOSITEIbHOM paboThI;
y4ueOHbIE ayJUTOPUU JAJIsi MPOBENEHUS TPYIIOBBIX U MHIWBUIYATBHBIX KOHCYJIBTAIlMM U MPOMEXKYTOUHOM
aTTecTalllu.

VYdeOHble ayTUTOPHUN U IIOMEIICHUS IS CAMOCTOSTEIILHON paOO0Thl YKOMIUIEKTOBAHBI CHICTIHATH3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMU OOYyUCHHMS, CIIY>KAIIUMH JIJIs1 TIPEACTABICHHS YyueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

JlumeH3noHHOE U CBOOOHO pacIpOCTpaHsIeMOe IPOrpaMMHOE 00eCTICUCHHE:

Kaspersky Endpoint Security ans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Onepannonnas cucrema Microsoft Windows 10
Microsoft Office [Ipodeccuonanbusiii moc 2007

[Ipodeccuonanbubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:

1. DIEKTPOHHBII Karajor DyHIaMEeHTaIbHON OnOIMOTEeKN TI'V. - URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

2. OnexrponHas oudnanorexka PODU. — URL: https://www.rtbr.ru/rffi/ru/library

3. VYHuBepcurerckas OuOnuoTreka OHJAMH:  3JeKTpOoHHO-OMOnMoreunas  cucrema. —  URL:
https://biblioclub.ru

4. Poccuiickast HanmoHanbHas oubdamoreka. — URL: http://nlr.ru

5. Poccwuiickas rocynapcrBenHast 6ubnuoreka. — URL: https:/www.rsl.ru

6. [Ipesunentckas 6uonuorexa umenu b.H. Expriuna. — URL: https://www.prlib.ru
7. Hayunast snexkrponHas 6nbmuoreka eLIBRARY.ru. — URL: https://elibrary.ru

8. KoncynbranTt cryaeHta. ['ymMaHuTapHble HayKH: 3JIEKTpOHHO-OMOmmoreuHast cuctema. — URL:
https://www.studentlibrary.ru

9. CnpaBounas mpaBoBas cuctema "KoncynsranT mmtoc". — URL: http://www.consultant.ru
10. FOpaiit: snexkrpoHHO-O0ubmHOoTeyHast cuctema. — URL: https://urait.ru
11. IPR BOOKS: snextrponno-6ubauoreunas cucrema. — URL: http://www.iprbookshop.ru
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12
JJIeKTPOHHAasi HH(POPMALIMOHHO-00pa30BaTe/IbHAsA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
BsaumogeiictBue mnpemnomaBatens U CTyIEHTa BO BpeMs MPOXOXKAEHUS TMOCIEAHUM MPEIAUITIOMHOMN
MPAKTUKUA  OCYULIECTBISAETCA  IMOCPEACTBOM  MYJIBTUMEAUMHBIX,  THIEPTEKCTOBBIX, CETEBBIX,

TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTH, UCIIONb3YEMBIX B AJIEKTPOHHON MH(OpPMALIMOHHO-00pa30BaTeIbHON
Cpelle YHUBEpCHUTETA.



