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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

OIIK-3 Cnoco0OeH MPUMEHATh TEOPETHUYECKHUE 3HAHUS IS PEIICHHs TIOCTABJICHHBIX 3aja4 B 001acTH
JOKYMEHTOBEICHUS U apXHUBOBEACHUS

OIIK-5 CnocobeH camMoCTOsATEIRHO padoTaTh C PAa3TMYHBIMA MCTOYHMKAMHU WH(OpMAIMU W MPUMEHATH
OCHOBBI HH(POPMAIIMOHHO-aHATUTHUYECKOM NEATEIBHOCTH MPHU PELICHUH NMPOPEeCCUOHATBHBIX 3a1a4

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETbHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:
- OpPraHMU3aLMOHHO-YIIPABICHYECKUN

1.3 JlucumriinHa OpUEHTHPOBAHA Ha MOATOTOBKY OOydYaroUIMXCs K MPo(ecCHOHaIbHOM AEATEIbHOCTH B
coepe: 07 AIMUHUCTPATHBHO-yIpaBiIeHYeCKast M oucHas AeATeNbHOCTh (B cpepe OpraHu3aliOHHOTO U
JOKYMEHTAIIHOHHOTO 00eCIeueHus YIpaBICHUsI OPTaHU3aIHsIMU)

1.4 B pe3ynbTare 0CBOCHHS JUCHUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBI:

O06001TIeHHBIEC TPYIOBEIE Kon n HaumMeHoBaHue
(yHKIMH / TPYAOBBIC komrtereHiu GI'OC BO,
(byrximn / Tpynoesie win HeobxoaMMOi 1t MHankaTopbl JOCTHKEHUS] KOMIIETEHIIAM
npodeccnoHaTbHbIC (hopMHpOBaHUS TPYIOBOTO
nercTBus (MIpH HAUTHIAH WIH PO eCCHOHATBLHOTO
npodcTangapra) TEHCTBUS
OIIK-3 Cnocoben [Ipumensier  3HaHME  TEXHOJOTMH  (OPMHUPOBAHUS
MPUMEHSTH TEOPETUUECKUE |TOKYMEHTHBIX  pPecypcoB B  IpoLecce  TOHCKa
3HAHUS JJIs PEIICHUS nH(OPMAITUH U CO3/IaHUS HOBBIX JJOKYMEHTHBIX PECYPCOB

IIOCTaBJICHHBIX 3a/1a4 B
obmactu AOKYMCHTOBCICHUSA
1 apXUBOBCACHUA

OIIK-5 Criocoben OcymecTBiseT Ki1acCuPUKAITHIO TOKYMEHTHBIX PECYPCOB,
CaMOCTOSITETILHO paboTaTh C [MX OMHCaHUE, BIAJICET COCOOaMU MOMYUYCHUS JTOCTYIA K
Pa3INIHBIMH UCTOYHHKAMHU |HUM

WHPOPMAIIH U PUMEHSThH
OCHOBBI
WH(pOPMAITMOHHO-aHATITHY
€CKOM JIeATeIbHOCTH TIPU
peleHnn
npohecCHOHANIBHBIX 3a1ay

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

OIIK-3 Cnoco0GeH NpUMEHATh TEOPETHYECKUE 3HAHMS JJIS PELICHUs IOCTaBICHHBIX
3a7a4 B 00J1aCTH IOKYMEHTOBEICHHS U apXMBOBEICHUS

Ne HaumeHnoBanue ®dopma
n/n JUCIIUTLITNH, o0yueH
OTIPEIETISIOIIX us
MEXIUCIUTUTMHAPHBIE | OyHas
CBsI31 (cemect
p)
1] 4
1|O3HakoMuUTENbHAS +
MPaKTHKA
2 |ConnanbHbIe +
KOMMYHHUKAIHH




OIIK-5 CniocobeH caMoCTOsATENIbHO paboTaTh ¢ Pa3InYHBIMU UCTOUHUKAMH HUH(OpMaLUn
U TIPUMEHATH OCHOBBI MH()OPMAIIMOHHO-AHATUTUYECKON IESATEIbHOCTH NPU PELICHUU
npodeccuOHANBHBIX 3a/1a4

Ne HaumeHnoBanue ®dopma
n/n JUCIIUTLITNH, o0yueH
OTIPEIETISIOIIX us
MEXIUCIUTUTMHAPHBIE | OyHas
CBsI31 (cemect
p)
1]8
1 |BBenenune B +
CICINALHOCTD
2 |IIpenmurmomHast +
MIPaKTHKA

2. MecTo nucuuiuiaabl B cTpykrype OIl 0akanaBpuara:
JucrunmHa «J/{oKyMEHTHBIE pecypchl» OTHOCHTCS K 00s3arenbHOM YacTh ydeOHoro miana OIl mo
HamnpaJieHUI0 MoAroToBKH 46.03.02 - JIoKkyMEeHTOBEIEHUE U APXHUBOBEICHUE.

Jucuunnuza «JloKyMeHTHBIE peCYPCh)» U3ydaeTcs B 2 CEMECTPE.

3.00beM u conepxaHHue TUCUUILITUHBI
3.1.00peM QUCIUIUIHHEL: 4 3.€.
Oumnas: 4 3.e.

Bun yueGHOM paboThI (Bcgglf;io]s)
OO0mas Tpy10éMKOCTb 1M CHUILTTHHBI 144
KonTaktHas pabora 64
Jlexuuu (Jlexummn) 32
[Tpaktuueckue (IIpaxr. pab.) 32
CamocrositenbHas pabota (CP) 44
OK3aMeH 36

3.2.ConepxaHue Kypca:

Ne Ha3zBanue Bun yuebHoli | ®opMBbI TEKYIIETO
TEMBI paszena/TeMsbl pabortsl, yac. KOHTPOJIS
Jlex |IIpa| CP
IIUH | KT.
pao.
O|l0|O
2 cemectp
1 Mecro MMCcbMeHHas paboTa
JOKYMEHTHOTO (ITucbmennas
pecypca B 2 | 2 | 2 | camocToATEIbHAS
COIMATLHOM pabora)
CUCTEME
2 JloKyMeHTHBIE MMCcbMeHHas paboTa
PEeCypCBIKak 9acTh | 5 | 5 | 4 (ITucbmennas
MH(OPMAIIMOHHBIX CaMOCTOSITeNIbHAs
pecypcoB pabora)




3 HanuonanbHbii MUChMEHHas padora
JIOKYMEHTHBIN (ITucbmennas
pecypc CaMOCTOsITeNIbHAs

pabora)

4 I'eneparuBHBIC MUChMEHHas padora
JIOKYMEHTHBIC (ITucbmennas
CUCTEMBI CaMOCTOSITeIIbHAS

pabora)

5 Tpan3urHsle MUCbMEHHAas paboTa
JIOKYMEHTHBIC (ITucbmennas
CUCTEMBI CaMOCTOSITeIIbHAS

paborta)

6 TepmuHanbHbBIC MUChMEHHas pabora
JIOKYMEHTHBIC (ITucbmennas
CUCTEMBI CaMOCTOSITeIIbHAS

pabora);
KontponpHas
pabora

7 JIOKyMEHTHBI MMCbMeHHas paboTa
pecypc OubImoTeK (ITucemennas

CaMOCTOSITeNIbHAS
pabora)

8 JIOKyMEHTHBII MMCcbMeHHas paboTa
pecypc apxuBOB (ITucemennas

CaMOCTOSITeNIbHAs
pabora)

9 JIOKyMEHTHBII MMCcbMeHHas paboTa
pecypc My3eeB U (ITucemennas
BBICTaBOK CaMOCTOSITeNIbHAs

pabora)

10 JIOKyMEHTHBII MMCcbMeHHas paboTa
pecypc (ITucemennas
MH(OPMAIIMOHHBIX CaMOCTOSITeNIbHAs
IIEHTPOB pabora)

11 JIoKyMeHTHBIE MMCcbMeHHas paboTa
pecypchl (ITucemennas
MEePCOHATbHBIX U CaMOCTOSITeNIbHAS
YTHUIN3aIHOHHBIX pabora)
CUCTEM

12 dopMupoBaHue MMCcbMeHHas paboTa
JOKYMEHTHOTO (ITucbmennas
pecypca CaMOCTOSITeNIbHAs

pabora)

13 3amnmra MMCcbMeHHas paboTa
JOKYMEHTHOTO (ITucbmennas
pecypca CaMOCTOSITeNIbHAs

pabora);
KonTtponbHas
pabora

Tema 1. MecTo 10KYMEHTHOT0 pecypca B conuaabHoi cucreme (OIIK-3)

Jlexkuns.




Crpykrypa couuanbHON cHCTEMbl. KOMIIOHEHTHI COLMANbHOM CHCTEMBI: IMPOU3BOAMMAS COLMAJIBHOM
CHCTEMOM LIEHHOCTh, CIIY>KEOHBIH MepcoHall, MaTepuaJbHO-TEXHUYEeCKasi 6a3a, KOHTUHTEHT MOJIb30BaTeIeH.
JIOKYMEHTHBIN pecypc DJIEMEHTOB M CHCTeMbl B LeiaoM. CBsA3b JOKYMEHTHBIX pecypcoB. IIpsmMbie u
oOpaTHBIE CBSI3U TIOKYMEHTHBIX pecypcoB. JlokymeHTorpadudeckuii pecypc. MeragokyMmeHTorpapuueckui
pecypc. IIpumepsl pecypcoB pa3HBIX CTENEHEN CKaTHs HH(POPMALIUH.

IIpakTH4Yeckoe 3aHATHE.
AHanu3 CcBA3€il JOKYMEHTHBIX PECYpPCOB 3JIEMEHTOB COIIMATILHON CUCTEMBI.

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
BersBrieHne mpuMepoB pecypcoB pa3HbIX CTEINEHEH CyKaThs HHPOPMAIUH.

Tema 2. /lokyMeHTHBIE pecypchl Kak 4acTh HHGopMaunoHHbIX pecypcoB (OIIK-3)
Jlekumus.

[Tonsitue "nokymeHTHbIN pecypc". Kputnka nonstus "nokyMeHTHbIe pecypchl”. [IoHsITHE MacCHB M MOTOK
JOKyMEHTOB. BBenenune tepmuHOB "wH(MOpMammonHas cuctema', "WH()OpPMAIMOHHO-JOKYMEHTAIIMOHHBIC
pecypebl”, "uHDOPMAITMOHHO-JOKYMEHTAIIMOHHAS TIOATOTOBKA KaaApoB'". TepMHUHBI, TPOU3BOIHBIC OT CJIOBA
"MoKyMeHT".
CBoiicTBa  JTOKyMEHTHBIX  pPECyYpCOB:  HEHCUYEPIIaéMOCTh,  BO3pPAaCTaEMOCTb,  THPAXKUPYEMOCTb,
0e3aJIbTEPHaTUBHOCTbD, OTPAXKAEMOCTb, OOITHOCTb.

b b

OyHKIMM ~ JAOKYMEHTHBIX  PECYpCOB:  HACHTHU(PHUKAIMOHHAS,  JIETMTUMHU3ALMOHHAs,  IOHCKOBas,
Y4ETHO-OTYETHAs!, CTATUCTHYECKAasl, UHCIIEKTOPCKas.

[TpuHuMnIb! GYHKIIMOHUPOBAHUS JOKYMEHTHBIX PECYPCOB: 1LI€JIeCOo00pa3HOCTh (Ie/Ib CO3[aHMsI CUCTEMHOM
IIEHHOCTH, TIIeJIb CIY)KEOHOTO TIepCOHAaNa, IeJIb JJIEMEHTa ''MarepualibHO-TeXHHUYecKas 0aza", 1enb
aieMeHTa ''moJsib30Barenb'"), KBAHTHPYEMOCTh, CHCTEMAaTH3MPOBAHHOCTb, pa3yMHas IyOIMpyeMOCTb,
n30MpaTeNbHOCTh, 3AlUIICHHOCTh. 3HAHHWE OCOOEHHOCTEH CTPYKTYpbl M 3aKOHOMEPHOCTEH pa3BUTHUS
OTpAacJIeBbIX JOKYMEHTAJIbHBIX MOTOKOB ISl PACIIMPEHHs] BO3MOXHOCTH MH(POPMAIIIOHHOMN JEsITEeTbHOCTH.
JleduHumsa T0KyMEHTHOTO pecypca.

IIpakTH4eckoe 3aHATHE.

TepMUHOIOTMYECKUN aHAJN3 TEPMHUHA «JIOKYMEHT» 1 00pa30BaHHBIX OT HETO MOHSATHH.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

[TonroroBka K MpakTHYECKOMY 3aHATHIO (BBISIBJICHHE TIOHATHH).

Tema 3. HanmonanbHbii 10kyMeHTHBIH pecypc (OIIK-3)
Jlekumus.

OOmiasi xapaKTepUCTHKa HAIMOHAJIBHOTO pecypca. Buabl mokyMeHTHBIX pecypcoB. HeobGxoaumocTs u
MpPEeUMYIIeCTBa BUAOBOTO JEJICHHS JOKYMEHTHBIX pecypcoB. Jlep)karenn HallMOHAJIBHOTO JTOKYMEHTHOTO
pecypca. HerocymapcTBeHHBIN JOKYMEHTHBIA pecypc. KomMepuyeckuii 1 HEKOMMEPUYECKUM TOKYMEHTHBIN
pecypc. BermecTBeHHBIE W DHEPreTUYECKHM JTOKYMEHTHBINM pecypc. Jlnama3zoH QyHKIIMOHHUPOBAHUS
JTOKyMEeHTHOTO pecypca. MaTeprer- u MaTpaneT-pecypchl. JIOKyMEHTHBI MacCHB U JOKYMEHTHBIA (DOH]I.
Krnaccudukanus JOKyMEHTHBIX PECYPCOB 110 UX MECTY B JOKYMEHTAI[MOHHOM IIpoliecce

IIpakTH4eckoe 3aHATHE.
XapakTepucTUKa PErMOHAIBHOTO JOKYMEHTHOIO pecypca.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[ToaroroBka K MpakTUUYECKOMY 3aHSTHIO.

Tema 4. 'eneparuBHbie 10KyMeHTHbIEe cucTeMbl (OIIK-3)
Jlekumus.

Bunel reHepaTUBHBIX cUCTeM. TeXHHUUECKHe CpeACcTBa TeHEpUPOBAaHUS JOKYMEHTHBIX pecypcoB. CpencTsa
uHauBHayanbHOM wHpopManuu. CpencrtBa maccoBod uH(opmaruu. [Ipow3BomuTenu JOKYMEHTHBIX
PECYPCOB: YUPEXKACHUS, aBTOPBI, KHUTOU3AaTEIN, MUPOBOE KHUTOU3IaHue MpoAyKIuu. [leuaTHbie pecypchl.

IIpakTH4eckoe 3aHATHE.
OKCKypCHsl B H31aTEIILCTBO.



3ananus 1J151 CAMOCTOSITEILHOI padoThI.
[TrceMeHHBIN aHaTU3 SKCKYPCHUU.

Tema 5. TpansutHbie 1okyMeHTHbIEe cucTembl (OIIK-3)
Jlekumus.

OntuMuzaiusi JOKYMEHTHBIX TIOTOKOB. TpaH3WTHBIE JOKYMEHTHBIC KaHAJbBI: Kypbep, 1OUTa, KHWKHAs
TOPTOBJISI, OAHKH

IIpakTnyeckoe 3ansATHE.
DKCKypCHUs B KHUKHBIM Mara3uH.
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
[IuceMeHHBIN aHaIU3 SKCKYPCUU

Tema 6. TepmuHanbHbie JoKyMeHTHbIe cucTeMbl (OIIK-3)
Jlexknus.

HecnenuanuszupoBaHHble JTOKyMEHTAJIbHBIE CUCTEMBI. JIOKyMEHTaJIbHBIE MOACUCTEMBI. JOKYMEHTAIBHbBIN
MaccuB yupexxaeHus. JlokyMeHTHbI pecypc ¢upmenHoil wuHpopmanuu. IlmaHOBO-3KOHOMHUYECKAS
JNOKyMeHTanus. JIOKYMEHTALlMOHHBIA MAacCUB IIPOM3BOACTBEHHOIO IIOAPA3ACIICHUs. YIIPABICHYECKUI
JTOKyMEHTHBIH  pecypc.  CmyxeOHo-BcomorarenbHbli  pecypc.  OOmiee  mpeicTaBieHHEe O
CIELMAIU3UPOBAHHBIX TEPMUHAIBHBIX JOKYMEHTAJIBHBIX CUCTEMAX.

IIpakTH4Yeckoe 3aHATHE.

XapakTepucTUKa KPyIMHEUIINX TEPMUHAIBHBIX CUCTEM PErHOHa
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

[ToaroroBka Kk MpakTUYECKOMY 3aHSTHIO.

Tema 7. lokymeHTHBIN pecypc Oudauorek (OIIK-3)
Jlekumus.

3HaueHne OMOMMOTEK. DBOMIONUA OMOMMOTEK: 3apyOekHble OUONMMOTEKH (3apOoXKIeHHE OWOIMOTEKH B
AHTUYHYIO DJIOXY, CpPEIHEBEKOBBbIE OWOMMOTeKH, OuOmuoTrekn HoOBOro BpeMeHH, COBPEMEHHBIC
OMOIMOTEKH), pOCCHIiCKHEe OMOMMOTEeKH (HOCOBETCKHMU TIEPHUOA, COBETCKUM TIEPHOZ, IOCTCOBETCKHI
Mepuon).
OcHOBHBIE TOHSTHS: OubInoTeKa, OMOIMOTECYHBIH donx, KOHTHUHI'CHT MOJIb30BaTelIEH,
MaTepHaIbHO-TEXHUYECKas 0a3a, OMOIMOTEUHBIN MEpCOHAN, MOACIIA OUOINOTEK.

[TocranoBka OMONMOTEYHOW JEATETLHOCTH: (QyHKIMH OWUOIMOTEKH, coaepk)aHue OMOIUOTEUHOM
NEeSATEeTLHOCTH, TPUHIUIIBI OMOMMOTEYHON JesATEIbHOCTH, Kiaccudukanus Oubamorek, OMOIMoTeYHas
TEXHOJIOTHS.

Mecto 6ubnnoreuno-o0ubnnorpadguueckux pecypcoB Poccun B cucreMe T0KyMEHTHBIX PECYpCOB CTPAHBI.

bubnuoreunsiii pona kak momcucrema o6mbnroreku. Ctpykrypa Oubmmoreunoro gonma. OoHABI JTUYHBIX
oubmmorek, oubnuorek apxuBoB, my3ees, [CHTU u ap. Pazmemenune 6ubnroredHsix GOHIOB.

CnpaBouHO-0ubIHMOTpaduuecKuii amnmapar OMOTNOTEKH. O6mmme BOIIPOCHI OpraHu3aINH
CIPaBOYHO-OUOIHOTPaPUIECKOTO amnmapara OMOIMOTEKU: oTpe/ieIeHuE, COCTaB, 3a/1a4m.
CnpaBouHo-Oubnuorpadpuueckuii  GoHa OMOMMOTEKM KaKk dYacTh CIPABOYHO-OMOIHMOTpaduyuecKoro
anmapara. Buapl Onbnuorpaduueckux mocoOuit M X UCIOIb30BaHHUE.

IIpakTnyeckoe 3ansATHE.
DKCKypcHs B OMOIHOTEKY.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[IuceMeHHBIN aHaIU3 YKCKYPCHUH.

Tema 8. [lokymenTHsbl1ii pecypc apxusos (OIIK-3)
Jlexknus.



[Tonsarue "apxuB". DBomonus apxuBoB. Buabl apxuBoB. [locTaHOBKAa apXUBHON AEATENBHOCTH: (PyHKIIMU
apx#Ba, TOCYIAapCTBEHHas apXWBHAs MOJUTHUKA, NPUHIUNBI (OPMHPOBAHUS apXUBHOTO (oOHMA,
OpraHu3aiys apxuBHOro (poHAa, KpUTEpUU OTOOpa JOKYMEHTOB JUI apXMBHOTO ()OHIA, CBS3b apXHBa C
JAPYTUMHU JOKYMEHTAJIBHBIMU CUCTEMaMHU.

IIpakTH4Yeckoe 3aHATHE.
DKCKypCHs B apXHB.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
[TucbMEeHHBIN aHATU3 SKCKYPCHUH.

Tema 9. /lokymMeHTHBIH pecypc Mmy3eeB U BbicTaBoK (OIIK-3)
Jlekumus.
Opomtonust My3eeB. OCHOBHBIE TIOHATHS: MY3€HHBIH TpEIMET, KiIacCHU(pUKAIMs MY3€HHOTO JTOKYMEHTa,
My3€iHas KOJUICKITUsI, My3eWHbBIN (HOH, My3€il.
[TocTaHoBKa My3eHHOW NEATENbHOCTU: Ha3HAYeHHE My3es, QYHKIHMH My3es,, MPUHUIUIB (GOPMUPOBAHUS
My3eiHoro (HoHa, BUABI (POHIOB, KPUTEPHUH OTOOPA IKCIIOHATOB B My3€H, MPOPUIN My3€esl KHHUTH.

JIOKyMEHTHBIN pecypc BBICTaBOK: BPEMEHHbIE M IMOCTOSHHBIE BBICTaBKU. CBS3b My3€€B M BBICTaBOK C
JIPYTUMHU JOKYMEHTAJIbHBIMU CHCTEMaMU

IIpakTnyeckoe 3ansATHE.
DKCKypcHsl B My3€H.

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
[IncpMeHHBIN aHAIU3 SKCKYPCHUH.

Tema 10. lokymMeHTHBII pecypc HH(popMannoHHbIX HeHTpoB (OIIK-3)
Jlexknus.

Bo3nukHOBeHHE M pa3BUTHE  LIEHTPOB  HAy4YHO-TEXHHWYECKOH  uHpopmauuu.  OcCoOEHHOCTH
¢byHKumoHNpOoBaHU HHPOUEHTPOB. OTINYKA HHPOLEHTPOB OT OHMOINOTEK.

[TonoxxeHue O TOCYJapCTBEHHOM cCHCTEME Hay4HO-TeXHUYeckoi uHpopmarmu. [IpaBoBble TOKYMEHTHBIC
pecypcebl. [Ipoune 1oKyMeHTHBIE pecypchl HH(OPMALMOHHOTO MPOQHIIS.

DOneKkTpoHHBIE 06a3bl TaHHBIX KaK YacTh JJOKYMEHTHOTO Pecypca COBPEMEHHBIX HH(OPMAIIHOHHBIX LIEHTPOB.

CBsi3b JOKYMEHTHBIX PECypcOB MH(POPMAIIMOHHBIX IIEHTPOB C JAPYTUMHU JOKYMEHTAJIBHBIMH CUCTEMaMHU U
UX TOKYMEHTHBIMH PECYpCaMH.

IIpakTn4yeckoe 3ansATHE.
DKcKypceus B MUH(PpOPMAIIMOHHBIN TISHTP.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[IuceMeHHBIN aHaIU3 SKCKYPCUU

Tema 11. JlokyMeHTHBIE pecypchbl IEPCOHAJIBHBIX H YTHIN3ANIHOHHBIX cucTeMm (OIIK-3)
Jlexknus.

[ToHsATHE TTEPCOHABHBIX JOKYMEHTHBIX pecypcoB. OCOOEHHOCTH MEPCOHAIBHBIX TOKYMEHTHBIX PECypCOB.
Knaccudukarms nepcoHanbHbIX JOKYMEHTHBIX PECYPCOB: JIMYHbIEC ONOIHMOTEKH, apXUBBI, KOJUICKIUH H T.II.
B3aumoneiicTBre epcOHANBHBIX  OOLIECTBEHHBIX IOKYMEHTHBIX PECYpCOB.

XapakTepuCTUKa YTUIN3AIMOHHBIX TOKYMEHTHBIX PECYPCOB
IIpakTH4eckoe 3aHATHE.

XapakTepuCTHUKa U aHAJIU3 IEPCOHATILHOTO IOKYMEHTHOTO pecypca.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

[ToaroroBka Kk MpakTUYECKOMY 3aHATHIO

Tema 12. ®opmupoBanue 10KyMeHTHOro pecypca (OIIK-5)
Jlekumus.
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[Tonatue QopMHUPOBaHHUS JTOKYMEHTHOTO pecypca. XapaKTepUCTHKa MpPOIEeccoB  (HOPMHUPOBAHUS

JOKYMEHTHOIO pecypca: MOJEIMpPOBaHHE, KOMIUIEKTOBAaHUE, YUET, Pa3MEILEHUE, pACCTaHOBKA, XpaHEHHUE.

@opMHUpoBaHUE JOKYMEHTHOIO pecypca KaK TEXHOJOTHYECKMH IUKII.

CpaBHUTENBHBIN  aHANIM3

OUOMMOTEYHON, APXUBHOM, My3eHHON TEXHOIOTUN

IIpakTH4Yeckoe 3aHATHE.

AHaIMTUKO-CHHTETHYECKass 00paboTKa IOKyMEHTA.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
CpaBHHTENbHBIN aHATN3 OMOIMOTEYHOM, ApXUBHOMN, My3€HHON TEXHOJIOTHH

Tema 13. 3ammura nokymeHTHOro pecypca (OIIK-3)

Jlekumus.
OcCHOBHbIE MOHATHS 3alIMTHI JOKYMEHTHOIO pecypca. ['ocynapcTBeHHas 3amuTa JOKYMEHTHOIO pecypca.
JlokymeHTorpaduueckass  3ammra  JOKyMeHTHoro  pecypca.  ComnuanbHBIA ~ aClEKT  3aIlUTHI.
Ou3uKO-XUMHUYECKHe, OHONOTMYECKHEe W  MPOTUBOMOXKAPHBIE AacleKThl 3amuThl. KoHcepBarus,

pecTaBpartiusi, nepedopmMaTupoBaHue JOKYMEHTOB
IIpakTnyeckoe 3ansATHE.

AHanM3 COXpaHHOCTHU JIOKYMEHTHOTO (DOH/1a KOHKPETHOTO YUPEKICHUS

3ajaHus 1J151 CAMOCTOSITEIbHOM PadoThlI.

IToaroroBka K NpakTU4YECKOMY 3aHSTHIO

4. Konrpoab 3HaHMI 00y4alOLINXCSl M THIIOBbIE OLICHOYHBbIE CPEICTBA
4.1. Pactipenenenue 0auioB:

nocemaemMocts — 10 0ajuioB

TeKylui KOHTpostb — 40 6aioB

2 ceMecTp

KOHTPOJBHBIE Cpe3bl — 2 cpe3a mo 10 6amioB KaxabIi
npemMuaabHbie 0amisl — 20 6ayIoB

OTBET Ha dK3aMmeHe: He Oosiee 30 0aiuioB

Pacripenenenne 6aioB 1mo 3aJaHusIM:

No |HazBanue tembl | @opmbl Max. Mertonuka npoBeJeHUs 3aHIATUS U OIIEHKU
Te | /BHUI y4eOHOH |TEKylIero | KOI-BO
MBI paboTsI KOHTpOJS | Oamos
/ cpe3bl
1. MecTto MUCHbMEHH 3 AHanmu3 CBA3€H MOKYMEHTHBIX PECYPCOB JJIEMEHTOB COIHMAIBHON
JOKyMEHTHOTO |as pabota CHCTEMBI.
pecypca B (ITucemen 3 b6ayia - paboTa BhINONIHEHA U 0(hOpMIICHA 0E3YITPEYHO
COITHATHFHOM Has 2 Oajia- UIMEIOTCS OLIMOKH B COAEPKaHUU MK 0(hOPMIICHUN PAOOTHI
cucTeMe CaMOCTOSIT 1 6amn - paboTa BBITIOTHEHA ¢ OIMTHMOKaMHU M 0(popMIIeHa HEOPEIKHO
eJbHas
pabora)
2. | JlokyMeHTHBIE |HCbMEHH 3 TepMUHOIOTHYECKHH aHAIN3 TEPMHHA «JOKYMEHT» U 00pa30BaHHBIX
pecypebl Kak | as paborta OT HETO MOHSITHH.
4acTh (ITucemen 3 b6aya - paboTa BEINONHEHA U 0(hOpMIICHA 0E3YITPEYHO
WHPOPMAIIOHH Has 2 Gayta- IMEIOTCSl OIIMOKM B CONEPKaHUU HIIH 0(OPMIICHUN paboThI
BIX PECYPCOB  |CaMOCTOST 1 6ann - pabora BBINOIHEHA ¢ omHOKaMH U oopmileHa HEOPEKHO
eNbHaS
paborta)




HanmonanbeHelil | muCbMEHH 3 XapaKTeprucTHKa PErHoOHaIbHOTO JOKYMEHTHOTO pecypcea.
JIOKYMEHTHBIN | ast paboTa 3 6aya - paboTa BEINONHEHA U 0(hOpMIICHA 0E3YITPEYHO
pecypc (ITucemen 2 Gayta- IMEIOTCSl OIIMOKM B CONEPKaHUU HIIH 0(OPMIICHUN paboTEhI
Has 1 6ann - pabora BBINOIHEHA ¢ oMHOKaMH U oopmileHa HEOPEKHO
CaMOCTOSIT
eJbHas
paborta)
I'enepaTuBHBIE | MTUCEMEHH 3 ITucrMeHHBIN aHaIU3 SKCKYPCUU B U3/1aTEIbCTBO.
JIOKyMCHTHBIC |as pabora 3 b6ayia - paboTa BhINONIHEHA U 0(hOpMIICHA 0E3YITPEUHO
CHUCTEMBI (ITucemen 2 Oajia- UIMEIOTCS OLIMOKH B COAEPKaHUU MK 0(h)OPMIICHUN PAOOTHI
Has 1 6amt - paboTa BBITIOTHEHA ¢ OITHOKaMHU M 0(popMIIeHa HEOPEIKHO
CaMOCTOSIT
ebHas
paborta)
TpaH3uTHBIE | TUCBMEHH 3 [TucbMeHHBINH aHATU3 SKCKYPCUHU B KHUKHBIN MarasuH.
JIOKYMEHTHBIE |asi paboTa 3 baya - paboTa BEINONHEHA U 0(hOpMIICHA 0E3YITPEYHO
CHUCTEMBI (ITucemen 2 Gayta- IMEIOTCSl OIIMOKM B CONEPKAHUU HIIH 0(OPMIICHUN paboThI
Has 1 6ann - pabora BBINOIHEHA ¢ omHOKaMH U oopmileHa HEOPEKHO
CaMOCTOSIT
eJbHas
paborta)
TepmuHanpHBIE | TUCEMEHH 3 XapaKkTepuCTHKa KPYITHEUIITIX TePMUHAIBHBIX CUCTEM PETHOHA.
JIOKyMCHTHBIC |as paboTa 3 bayia - paboTa BhINONIHEHA U 0(hOpMIICHA 0E3YITPEUHO
CHUCTEMBI (ITucemen 2 Oajia- UIMEIOTCS OLIMOKH B COAEPKaHUU MK 0(hOPMIICHUN PAOOTHI
Has 1 6amn - paboTa BBITIOTHEHA ¢ OMTHOKaMHU M 0(popMIIeHa HEOPEIKHO
CaMOCTOSIT
ebHas
pabora)
Kontpon 10 1 6ann gaércs 3a nmpaBuibHBIE 0TBETH HAa 10% BOmpocoB
bHaf
padora(x
OHTPOJIBH
bIii cpe3)
JIOKyMEHTHBIN | TUCBMEHH 3 [MucrMeHHBIN aHATN3 SKCKYPCUU B OMOTHOTEKY
pecypc as pabora 3 Gamnna - paboTa BBINONHEHA U 0 opMIIeHa Oe3ynpeuHO
oudnmuorex | (Ilucemen 2 Gayta- IMEIOTCSl OIIMOKM B CONEPKaHUU HIIH 0(OPMIICHUN paboThI
Has 1 6ann - pabota BBINOIHEHA ¢ omHOKaMH U oopmileHa HEOPEKHO
CaMOCTOSIT
eJbHas
paborta)
JIOKyMEHTHBIH | MTUCEMEHH 3 ITuceMeHHBIN aHaTU3 SKCKYPCUHU B apXUB
pecypc apxuBoB |ast paboTa 3 bayia - paboTa BhINONIHEHA U 0(hOpMIICHA 0E3YITPEYHO
(ITucemen 2 Oajia- UIMEIOTCS OLIMOKH B COAEPKaHUU MK 0(hOPMIICHUN PAOOTHI
Has 1 6amn - paboTa BBITIOTHEHA ¢ OMTMOKaMHU M 0(popMIIeHa HEOPEIKHO
CaMOCTOSIT
ebHas
pabora)
JIOKyMEHTHBIN | TUCBMEHH 3 [TucbMeHHBIN aHATU3 SKCKYPCUU B My3ei
pecypc Mmy3eeB |as pabota 3 Gamnna - paboTa BBINONHEHA U 0 opMIIeHa Oe3yIpeuHO
u BeicTaBok | (Ilucemen 2 Gayta- IMEIOTCSl OIIMOKM B CONEPKaHUU HITH 0(OPMIICHUN paboTEhI
Has 1 6ann - pabota BBINOIHEHA ¢ omHOKaMH U oopmileHa HEOPEKHO
CaMOCTOSIT
eJbHas

paborta)

11
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10. | JlokyMeHTHBIN | THCEMEHH 3 [TuceMeHHBIN aHaIU3 SKCKYPCHU B HH(OLIEHTP
pecypc ast pabora 3 Gamnna - paboTa BBINONHEHA U 0 opMIIeHa Oe3yIpeuHO
nHpopmarnonH | ([Tucemen 2 Gayta- IMEIOTCSl OIIMOKM B CONEPKaHUU HIIH 0(OPMIICHUN paboTEhI
BIX IIEHTPOB Has 1 6ann - pabora BBINOIHEHA ¢ oMHOKaMH U oopmileHa HEOPEKHO
CaMOCTOSIT
eJbHas
paborta)
11. | JoxyMeHTHbIE |HUCHMEHH 3 XapakTepuCTHKa ¥ aHAJIN3 IEPCOHAIBHOIO JOKYMEHTHOIO pecypca
pecypchl ast pabora 3 b6ayia - paboTa BhINONIHEHA U 0(hOpMIICHA 0E3YITPEUHO
nepcoHanbHbIX | (IImchmen 2 Oajia- UIMEIOTCS OLIMOKH B COAEPKaHUU MK 0(h)OPMIICHUN PAOOTHI
u Has 1 6amt - paboTa BBITIOTHEHA ¢ OITHOKaMHU M 0(popMIIeHa HEOPEIKHO
YTUIM3ALMOHHBI | CAMOCTOST
X CUCTEM eJIbHast
pabora)
12. |®opmupoBaHHE | THCEMEHH 4 AHaNUTHKO-CHHTETHYECKasi 00paboTKa JOKyMEHTa
JIOKYMEHTHOTO |ast paboTa 4 Gamna- paboTa BBITIOTHEHA U opopmIieHa Oe3yTpPEedHO
pecypca (ITucemen 3 Oamta- UMEIOTCS HE3HAYUTENbHbIE OMMOKHA B COIEPKAHWW W/WUIH
Has oopmiennn padoThI
CaMOCTOST 2 Gata - paboTa BBIMIOIHEHA ¢ omKOKaMH U ohopMIleHa HEOPEKHO
eJbHas 1 OGamnm - paboTa BBINONHEHA C CYIIECTBEHHBIMU OIIMOKAaMH |
pabota) odopmiieHa HEOPEIKHO
13. 3ammra TMICEMEHH 3 AHamM3  COXPAaHHOCTH  JOKYMEHTHOro  ¢OoHJa  KOHKPETHOTO
JOKyMEHTHOIO |as pabora YUpEKICHUS.
pecypca (ITucemen 3 6ayia - paboTa BhINONIHEHA U 0(hOpMIICHA 0E3YITPEYHO
Has 2 Oajia- UIMEIOTCS OLIMOKH B COAEPKaHUU MK 0(h)OPMIICHUN PAOOTHI
CaMOCTOSIT 1 6amn - paboTa BBITIOTHEHA ¢ OIMTHMOKaMHU M 0(popMIIeHa HEOPEIKHO
eJIbHas
pabora)
Kontpon 10 1 6ann gaércs 3a nmpaBuibHBIE 0TBETH HAa 10% BOmpocoB
bHasI
padora(x
OHTPOJIBH
bIii cpe3)
14. ITocemaeMocThb 10 10 6amnoB — crynent nocetui Bce 100% 3ausTuit
15. IIpemMuansHbIe OaITHI 20 AKTUBHOCTH BO BpEMS MPAKTUICCKUX 3aHATHI
16. OTBeT Ha ’K3aMeHe 30 10-17 ©annoB — CTyAEGHT PacKpbUI OCHOBHBIE BOMPOCHI M 3aJaHUs
OusieTa Ha OLICHKY «YAOBJICTBOPUTEILHO»
18-24 ©annoB — CTyAEGHT PacKpbUI OCHOBHBIE BOMPOCHI M 3aJaHUs
OusieTa Ha OLIEHKY «XOPOILIO»
25-30 0amnoB — CTYAGHT PAacKpbUI OCHOBHBIEBONPOCHI M 3aJaHUs
Ousera Ha OLIEHKY «OTIMYHO»
17. |WHnuBuIyabHBIC 3aIaHUs, 50 BBINOJIHEHUE 3aJJaHUM 110 KypCy
C IOMOILBIO KOTOPBIX
MOXKHO HaOparhb
JIOTIOJIHUTEJIbHBIE OaslIbl
18. Hroro 3a cemectp 100

HrtoroBass omeHka mo »9k3aMeHy BbicTaBisiercs B 100-OammpHON 1IKajge W B TPATUIIMOHHOMN

yeThlpexOauibHOM  mikane. IlepeBon

100-6amapHOM  PEUTHHTOBOW OIIEHKH 10 JUCIUIUIMHE B

TPaAULIMOHHYIO YEThIPEXOaUIbHYIO OCYLIECTBIISIETCS CIEIYIOIINM 00pazoMm:

100-6ayuipHasA cucTeMa

TpanuimonHas cucteMa

85 - 100 6annos OT1ianyHO
70 - 84 6annoB Xoporto
50 - 69 Gannos YIOBIETBOPUTEIBEHO

Meunee 50

HeynosnerBopurenbHo
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4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYIIIETO KOHTPOJIS
KounTtpoJsbHnast padora

Tema 6. TepmuHaIbHBIE TOKYMEHTHBIE CUCTEMBI
1.JIoKyMEHTHO-KOMMYHUKAITMOHHOE YUPEKIACHHE, 00Ia1ato1Iee YIopsI04eHHBIM MHOXKECTBOM, TIPEKIC
BCETO0, OITyOITMKOBAaHHBIX IOKYMEHTOB H MPEI0CTABIISIIONIEE UX BO BPEMEHHOE TIOJIB30BaHUE — 3TO:
apXuB
o6ubnuorexa
KHIKHBINA Mara3uH
2.I'maBHOM (hyHKIIMEH apXHBa SBISETCS:

MeMOpHuaibHas
KOMMYHMKAIlMOHHAs
KYJIETYpHO-TIPOCBETUTENIbHAS

3. [lepemelnieHne TOKyMEHTa B HAPaBICHUH OT JOKYMEHTOIIPOU3BOIUTENS K JOKYMEHTOIOIB30BaTeINI0 —
370 ...

JTOKYMEHTHBIA (POHT

JOKYMEHTHBI MacCUB

JIOKYMEHTHBIN MOTOK

4.OKcnoHaT — ATO NMPEAMET, KOTOPBIIL:
My3€eH IUTaHupyeT MpuodpecTu

0001 My3eiHBIN penMeT

MY3€HHBIN TTPEIMET, BBICTABIICHHBIN HAa 0003peHne
5. JlakyHna — at0:

mpoGen B hoHe

gacTh (poHa, MOIeKaIas MPOBEPKE
JOKYMEHT, JKeJIaeMbIil K IPUOOpPETECHUIO

Tema 13. 3anura JOKYMEHTHOTO pecypca

nucbMeHHas1 padora (IlucsMeHHasi camocTosiTe/IbHAsE padoTa)

Tema 1. MecTo JOKYyMEHTHOTO pecypca B COLMAIBHON CUCTEME
1. AHanu3 cBsizell JOKYMEHTHBIX PECYPCOB 3JIEMEHTOB COLIUAIBHONW CUCTEMBI.
2. XapaKTepHuCTUKA PETMOHAIIBHOTO IOKYMEHTHOTO pecypca.
3. XapaKTepucTuKa KpyMmHEUIINX TEPMUHAIBHBIX CUCTEM PErHOHA.
4. AHAJTUTHKO-CUHTETHYECKass 00paboTKa JOKYMEHTA.
5. CpaBHUTENBHBIN aHATN3 OMOIMOTEUHON, ApXUBHOM, My3€HHOM TEXHOJIOTHH.

Tema 2. JlokyMeHTHBIE pecypchl Kak 4acTh HH()OPMAIIMOHHBIX PECYpPCOB

Tewma 3. HanmoHanbHbIM TOKYMEHTHBIN pecypc

Tema 4. ['enepaTuBHBIE JOKYMEHTHBIE CHCTEMBI
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Tema 5. TpaH3uTHBIE JOKYMEHTHBIE CUCTEMBI

Tema 6. TepmuHaIbHBIE TOKYMEHTHBIE CUCTEMBI

Tema 7. JlokyMeHTHBIN pecypc OuOIHOTEK

Tewma 8. JIOKyMEHTHBIN pecypc apXHUBOB

Tema 9. JIokyMEHTHBIN pecypc My3€€B U BICTABOK

Tema 10. JoxymeHTHBIH pecypc HHPOPMAITMOHHBIX IIEHTPOB

Tema 11. JlokyMeHTHBIE peCypChl IEPCOHANBHBIX U YTUIM3ALMOHHBIX CUCTEM

Tema 12. ®opmupoBaHHe TOKYMEHTHOTO pecypca

Tema 13. 3anura JOKYMEHTHOTO pecypca

4.3 IIpomexxyTouHast aTTeCTalUs 110 AUCIUIUTHHE MPOBOAUTCS B hopMe dK3aMeHa

Tunosblie Bonpockl 3k3amena (OIIK-3, OIIK-5)

1. Buasl HalMOHAIBLHOTO pecypca. Buabsl TOKyMEHTHBIX PECYpPCOB.

2.Knaccuukanus JOKyMEHTHBIX PECypCOB IO UX MECTY B JIOKyMEHTaJIbHOM IIpoIecce.

3.Bujbl reHepaTUBHBIX CUCTEM.

4.TexHn4eckue CpeaCcTBa FTCHEPUPOBAHUS JOKYMEHTHBIX PECYPCOB.
S.IIpousBoguTeny JOKyMEHTHBIX PECYPCOB.

Tunosble 3axanus s sk3amena (OIIK-3, OIIK-5)

I. BbINOTHUTS aHATUTUKO-CUHTETUYECKYIO0 00pabOTKYy JOKYMEHTA 10 TEXHUKE.
2. BBINONHUT aHATUTUKO-CHHTETHUYECKYIO 00pabOTKy TOKyMEHTa [0 MEAULIMHE.
3. BbINOTHUTH aHATTUTUKO-CUHTETUYECKYI0 00pabOTKY JOKYMEHTA 10 UCKYCCTBY

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTECTALMKI

JleckpunTopsl (YpOBHH) — OCHOBHBIC TIPU3HAKH OCBOCHHUS (ITOKA3aTeIn

Ornenka Komnerenuu
TOCTHKEHHMSI pe3ynbTaTa)

OIIK-3 Ha  BbICOKOM  ypOBHE  TNpPUMEHSET  3HAHWE  TEXHOJIOTHH
(bopMHUpPOBaHUS JIOKYMEHTHBIX PECypCOB B TMpOIeCcCe IMOUCKA
«OTIIHYHOY UH(OpPMAIINHU U CO3aHUsI HOBBIX JIOKYMEHTHBIX PECYPCOB




(85 - 100 6ammoB)  |OIIK-5 Ha BBICOKOM YPOBHE OCYIIECTBISET KIACCU(DHUKAIMIO JOKYMEHTHBIX
PECYPCOB, UX ONKMCAHHUE, BIAAEET CIOCOOaMHU TIONYYEHHS JOCTyIa K

HUM
OIlK-3 Ha I0CTaTo4HO BBICOKOM YPOBHE HPUMEHSET 3HAHHE TEXHOJIOTHH
(GopMHpOBaHHS JTOKYMEHTHBIX pECypcoB B IIPOLECCE TOMCKA

«XOpOTIO» MH(OPMAINK U CO3IaHMs HOBBIX JIOKyMEHTHBIX PECYPCOB
(70 - 84 Gamno) OIIK-5 Ha 10CTaro4Ho BBHICOKOM YPOBHE OCYINECTBISET KIACCH(PHUKALUIO

JOKYMEHTHBIX PpECypcoB, WX OIHCAaHHWE, BIAJEET CIOCOOAMH
MOJYYEHUS JOCTyNa K HUM

OIIK-3 Ha gocrarouHoM ypoBHE MNPUMEHSET 3HAHWE TEXHOJIOTHH
(dbopMHpOBaHUST JOKYMEHTHBIX pPECYpCOB B TpoIecce IOWCKa

«YIAOBJICTBOPUTCIIBHOY I/IH(l)OpMaHI/II/I " CO3aaHWs HOBBIX JTOKYMCHTHBIX PECYPCOB
(50 - 69 bamnnos) OIIK-5 Ha j1oCTaro4HoM  YpOBHE  OCYIIECTBISET  KIACCHPHMKALUIO

JOKYMEHTHBIX PpECypcoB, WX OIHCAaHHE, BIAJEET CIOCOOaMH
MOJYYEHUS JOCTyNa K HUM

OIIK-3 He nmpumensier 3HaHWe TEXHOIOTHUU (DOPMUPOBAHMS JOKYMEHTHBIX
pECypcoB B MpoOIlecce IMOWCKa WHPOPMAIMM W CO3JaHHUS HOBBIX

«CHEYAOBJICTBOPUTCIIHHO)
JOKYMEHTHBIX pEeCcypcoB

(menee 50 6amoB)
OIIK-5 He ocymecTtBiser kiaccupuKanuio JTOKYMEHTHBIX PECYpCOB, HX

OIIMCaHHUCEC, BJIAACCT criocobamMu MOoJIy4CHUud JOCTyIla K HUM

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl 0 OCBOCHHM IO IMCIUILIMHBI (MOXYJIA)

5.1 Meronuueckue yKa3aHus IO OPraHU3aIUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Ipuctynas K W3y4eHHUIO TUCIUIUIMHBI, B MEPBYIO ouepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMUTHCS
comepkanreM paboueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHue, oObem, a
TaKKe MOPSAIOK U3YUEHHsI U MTPEToAaBaHus yueOHOM TUCIUILIMHEL, €€ pa3/iena, YacTu.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUECHUE UMEIOT pa3zieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIlMOHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruaabHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «O0beM U conepkaHWe IUCIMIUIMHBD) YKa3bIBAIOTCS BCE pasfelibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAK)KE BUJBI 3aHATHH U TNIAHUPYEMBbI 00bEM B aKaJJeMHUYECKUX Yacax.

B pasgene «YuebHO-MeTommyeckoe W HMH(OpMAIMOHHOE oOecleueHre AUCHUIUIMHBDY — yKa3aHa
pexoMeHayeMasi OCHOBHAs U IONIOJIHUTEIbHAS JINTEPATypa.

B pasgene «MarepuaabHO-TEXHUYECKOE OOECIeYeHne IUCLUUIUIMHBL, IMPOrpaMMHOE OOecCIeyeHue,
npodeccruoHabHble 0a3bl JaHHBIX U MH()OPMAIMOHHBIE CIPABOYHBIC CHUCTEMBD» COAEPKUTCS MEpeuyeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
JUCLUIUINHBL.

5.2 Pexomennanuu o0y4aromumcs 1o padbore ¢ TEOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOr0 MaTepHaa HeoOX0AUMO:

- IPOCMOTPETH €IlIe pa3 npe3eHTaluo Jekuuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYE€TOM PEKOMEHJOBAHHOM [IOMOJIHUTEIbHOU
JIUTEPATYPBL;

- IIPY CAMOCTOSITEIBHOM M3YyYE€HUH TEOPETUYECKON TEMBI CAENATh KOHCIIEKT, UCIIOJIb3Ysl PEKOMEHIOBAHHBIE
B PII/] ucrounuku, npodeccrnoHaibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JIsI CAMOCTOATEIILHON paboThI, TTO TeMe MpeacTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIO MCIIOIb30BaTh MaTepHalibl (hoHIa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGoTa ¢ OCHOBHOM M JONOJIHUTENBHOM JHMTEPaTYpOl SBISETCS IIaBHOM (POpMOI caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKIIUH.




KoHCHeKT JIeKnu JOKEeH coliepKaTh peepaTUBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeneHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
TeMaM, BBIBOJBI MO KaXAOMY Bompocy. KoHCeKT MOKeT OBITh BBITIOJIHEH B paMKax pacliedyaTKH BbIIa4uH
Npe3eHTAlUi JIEKIUH WM B OTACNIBHOW TeTpaau mo mpeaMery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKaTh HE OTHOCALIYIOCS K TeMe UH(POPMAITUIO HITH PUCYHKH.

KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/blii TOCTaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJA HU3AAHUS HCIOJNb3yeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXAaTh JUIIb OCHOBHBIC KIIIOUYEBbIC MO3HMIIMHU), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET OBITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OIIPENETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JCJIaTb 3alluCu IO XOAYy UYTCHUA B BHUAC MPOCTOr0 WJIMW PAa3BCPHYTOIro IlJIaHA (COB,Z[aBaTI: MNEpCUCHb
OCHOBHBLIX BOITPOCOB, PACCMOTPCHHLBIX B I/ICTOLIHI/IKG);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOpPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 000011eHe OCHOBHBIX BOIIPOCOB PadOTHI);
- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).
5.4. PexoMeHaIMy 1O OATOTOBKE K OTACIBHBIM 3a/IaHUSIM TEKYIETO KOHTPOJIS

CobecenoBanue MpennoyaraeT OpraHu3aluio Oecelnpl MpernoAaBareist cO CTyAEHTaMH 10 BOIpPOcam
MPAKTHYECKOTO 3aHATUS C LETbi0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, Teme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUU, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXKET TMPUMEHATHCS B pasaudHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaUY€CTBA YCTHOTO OTBETA MOJIJIEKAIIETO OI[CHKE:

- IPaBUJIBHOCTB OTBETA IO CONEPIKAHHUIO;

- IOJTHOTA U TIIyOnHa OTBETA;

- CO3HATEJIBHOCTh OTBETA;

- JIOTMIKA U3JI0KEHUsI MaTepuaa;

- PallMOHAIILHOCTD MCIIOJIb30BAHHBIX IIPUEMOB U CIIOCOOOB PELIEHHs OCTAaBICHHON yueOHOil 3a1auy;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIOIB30BAHUS HATNISAIHBIX MOCOOMNA M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCIIOJIb30BaHUE JOIIOJHUTEIBHOIO MaTepUaa;

- PallMOHAJILHOCTb HUCIIOJIB30BaHUS BPEMEHH, OTBEJCHHOIO Ha 3a/laHNE.

VYCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIPOCOB MPAKTHYECKOTO 3aHATUS. [Ipy BRICTYIUIEHHH ¢ Mpe3eHTalnueid HeoOXoauMo oOpamarb BHUIMaHUE
HAa TaKME€ MOMEHTBHI KaK:

- colep)KaHUE MPE3CHTAllUN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITHS, CMBICIOBOE COACpIKaHUE,
COOTBETCTBHE 3asBICHHOW TEMBI COJIEPIKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUSIM (IIETTH. CCHUTKH
Ha PECypChl. COOTBETCTBHUE CONEP)KAHHS M JIUTEPATYphl), MPAKTHUECKasT HANPaBIECHHOCTh, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aJeKBaTHOCTh UCIIOJIb30BaHHS TEXHHUECKUX CPEICTB yUEOHBIM 3a1adam,
MOCIIEIOBATEIIEHOCTD U JIOTHYHOCTh MPE3CHTYEMOTO Marepuara,

- odopMiieHHE Mpe3eHTAlMU: O00bheM (ONMTHUMATbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpapUKd W aHWMAIMH, 3BYKOBOE OQOpMIICHHE, CTPYKTYpHpPOBaHUE WH(POPMAIUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAaHUSIM), OPHUTHHAIBHOCTH O(GOPMIICHHS, ACTETHKA, HCIIOIIb30BaHHE
BO3MO)XHOCTH ITPOTPAMMHO# CpeJIbl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- JUYHOCTHBIC Ka4€CTBa: OPaTOPCKUC CIIOCOOHOCTH. CO6J'IIOI[€HI/IC periiaMEeHTa, SMOIMOHAJIBHOCTh, YMCHUC
OTBETUTH HAa BOIIPOCHI, CHCTCMAaTU3NPOBAHHLIC, FJ'I}’60KI/I6 1 IIOJIHBIC 3HAHUA 110 BCEM pasgcjiaM IIporpaMMBbl:
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- CoJepXaHWE BBICTYIUICHHUS: JIOTUYHOCTh W3JIOKCHHUS Marepualia, PacKpbITUE TEMBI, JOCTYIHOCTh
u3noxkeHus, dPpdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS — JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH IJIsS BBIOTHEHUS 3a/ad cBOed MpodeccHoHaTbHOW WU y4eOHOU
JEeSATeNbHOCTH, JOKAa3aTeIbHOCTh MPUHUMAEMBIX PEIICHUHN, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTONM4YecKoe M HHPOPMALMOHHOE o0ecieyeHre JUCHMIITTHHbI

6.1 OcHoBHas UTEpaTYypa:

1. bitomun A.M., ®eoktuctoB H.A. MupoBbie HHGOPMAIIMOHHEIE pecypchl : yaeOHoe mocobue. - MockBa:
HamkoB u K, 2016. - 384 c. - Tekcr : anexkrponnsiii // bC «KoHCYNBTaHT CTyIeHTa By3a U MEJBY3a [CailT].
- URL: https://www.studentlibrary.ru/book/ISBN9785394024115.html

6.2 JlononHUTENbHAS JIUTEPATYpA!

1. lIponuna JI.A., KonsiroBa H.E. Unpopmannonnsie pecypcsl : yued. moco6.. - Tam6os: Uznar. nom TT'Y
umM. I'P. JlepxaBuna, 2012. - 296 c.

2. Cronsapos 0. H. lokymenronorus. - Open: Topuzont, 2013. - 370 c. - Tekct : anekrponnsiit // 3bC
«YHUBEPCUTETCKAS OmoOImoTeKa OHJIANH» [caiT]. - URL:
http://biblioclub.ru/index.php?page=book&id=276208

3. 3axapuyk T.B. MadpopManmonHbie pecypcsl 1ist Oubnuorek : yueb.-npakt. mocodwue. - CII6.: [Tpodeccus,
2011.- 127 c.

7. MaTepuaJbHO-TeXHMYeCKoe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHoOe o0ecredyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

Jlng mnpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJsl TMPOBEICHUS 3aHATHH JIEKIIMOHHOTO M CEMHHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJIbHBIX KOHCYJbTALMH, TEKYLIEr0 KOHTPOJSA U MPOMEKYTOUHOM aTTecTaluH,
MOMEIIEHUS 111 CAMOCTOSITENIbHON paboThlI.

VY4eOHble ayTUTOPUH U MTOMEILIEHUS AJIsi CAMOCTOSITENIbHOM pabOThl YKOMIUIEKTOBaHbI CHEIMAIN3UPOBAHHON
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMU OOYyUCHHMS, CIIY>KAIIUMH JIJIs1 TIPEACTABICHHS yueOHOW nHpOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus U1 CaMOCTOSATENILHONW paOOThl YKOMIUIEKTOBAHbBI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K ceTh "Unrepuet" 51 obecrieueHneM JI0CTyIa B AIIEKTPOHHYO
MH(POPMALIMOHHO-00pa30BaTEeIbHYIO CPEAy YHUBEPCUTETA.

Jlist mpoBeeHMs 3aHATHI JICKIIMOHHOTO THITA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIHIOHHOTO 000PYIOBaHUS,
o0ecreunBaIIre TeMaTHYECKUE WILTIOCTpaud (ITPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS TIOCKA).

JluneH3noHHOE ¥ CBOOOHO PACTIPOCTPaHIEMOE MPOTPaMMHOE 0OeCTIeUCHHE:
Omneparmonnas cuctema Microsoft Windows 10

Kaspersky Endpoint Security ans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Microsoft Office [Ipodeccronanbhsrii mioc 2007

ITpodeccronanbhpie 6a3bl JaHHBIX U UHPOPMAITMOHHBIE CIIPABOYHBIE CUCTEMBI:
1. Hayunas snexrponnas 6ubnuoreka eLIBRARY.ru. — URL: https://elibrary.ru
2. [Ipesunentckas 6udbnmmoreka umenu b.H. Enprinna. — URL: https://www.prlib.ru

3. KoncynbranT cryneHTa. l'ymaHuTapHble HAyKH: 3JIEKTpOHHO-OMOnmmoreuHass cuctema. — URL:
https://www.studentlibrary.ru

4. Poccumiickas rocynapctBeHHas onomuoreka. — URL: https://www.rsl.ru
5. Poccwuiickast HanmoHanbHas Oubanoreka. — URL: http://nlr.ru



6. VYHuBepcureTckas ~ OuOnMoOTEeKa  OHJIAMH:  DJIEKTpOHHO-OMOmuMoTeunas  cucrema. —  URL:
https://biblioclub.ru
7. DIIEKTPOHHBIN Karajor DyHIaMEHTaIbHON OnOIMOTEeKH TI'V. - URL:

http://biblio.tsutmb.ru/elektronnyij-katalog
8. FOpaiit: snekrponHO-6nOMMoTeyHas cucrema. — URL: https://urait.ru
9. ObC «YHuBepcurerckas oubianoreka onnaita» . — URL: http://www.biblioclub.ru

10. ObC «KoHCynbTaHT CTyAeHTa»: KouleKiuu: MenunuHa. 3apaBooxpaHeHue. ['yMaHuTapHble HAyKH . —
URL: https://www.studentlibrary.ru

11. CrpaBounas npasosas cucrema "Koncynsrant matoc". — URL: http://www.consultant.ru
12. IPR BOOKS: anexkrponno-6ubmmoreunas cucrema. — URL: http://www.iprbookshop.ru

DJIeKTpPOHHAS HH(POPMALIMOHHO-00pa3oBaTe/ibHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
B3anMoneiicTBue mpernomaBaTenss W CTY[ICHTa B Tpolecce OOyYeHHUs OCYHIECTBISIETCS MOCPEICTBOM

MYJIBTUMEMHHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHUKAIIMOHHBIX TEXHOJIOTHH, HUCIOJIB3YEMBIX B
ANIEKTPOHHOH HH()OPMAIIMOHHO-00Pa30BaTEILHON CPEIe YHUBEPCHUTETA.
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