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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

OIIK-5 CnocobeH camMoCTOsATEILHO padoTaTh C PA3IMYHBIMA MCTOYHMKAMHU WH(OpMAIMU W NMPUMEHATH
OCHOBBI HH(POPMAIIMOHHO-aHATUTHUYECKOM JEATEIbHOCTHU MPU PELIeHUH NMPOoPeCCUOHATBHBIX 3a1a4

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:

- OpPraHU3aLMOHHO-YIIPABICHYECKUN
- TEXHOJIOTUYECKUN

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIhHOCTH B
cthepe: 07 AIMUHHUCTPATUBHO-YIpaBieHYeCKast U oUCHAS JAeATENBHOCTh (B cepe OpraHu3allMOHHOTO U
JOKYMEHTAI[MOHHOTO 00eCIeYeH sl YIIPABICHUS OPTaHU3aLMSIMHI )

1.4 B pesynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaromIMuXCsl TOJKHBI ObITH CHOPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE Kon n HanmeHoBaHMe
(hyHKUMY / TPYAOBBIC komriereHiu @I'OC BO,
(hyHKIMY / TPYOBBIC HIIH HEOOXOAMMOH IS .
WHauKkaTophl TOCTHKEHUS KOMITETSHITUI
npodeccroHaIbHbIE (hopMupoBaHUs TPYAOBOTO
JeicTBYsl (IPU HATMYUHT WK IpoecCHOHATBHOTO
npodcranaapra) nefcTBUS
OIIK-5 Criocoben OcymmecTBiser CaMOCTOSITCITbHBIN TTOUCK u

CaMOCTOSITETILHO paboTaTh C [aHATMTUKO-CHHTETUYECKYIO IepepadoTKy WH(OPMAIIVH,
Pa3INIHBIMH UCTOYHHKAMHU |HEOOXOIUMO# JUTs perieHus mpoheCcCHOHABHBIX 3a1a9
WHPOPMAIIH U PUMEHSThH
OCHOBBI
“H(pOPMAITMOHHO-aHATUTHY
€CKOM JIeATeIbHOCTH TIPU
peleHnn
npohecCHOHANIBHBIX 3a1ay

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

OIIK-5 Cnioco0OeH caMOCTOSTENBHO paboTaTh ¢ pa3TUuIHBIMH HCTOYHHKAMHU HH(OpMAIun
U TIPUMEHSATh OCHOBBI MH()OPMAIIMOHHO-aHATHTUYCCKON ICSITEIBHOCTH TPHU pPEHICHUU
npodeCcCHOHATBHBIX 3a]1a4

Ne HaumenoBanue dopma
n/n JIMCITUILINH, o0yueH
OTIPEICIISIIOITIX us
MEXIUCIUTUIMHAPHBIE | OyHas
CBSI3H (cemect
p)
218
1 |loxyMeHTHBIE +
pecypchl
2 |Ilpegnurmnomuast +
MPaKTHKA

2. Mecto nucuuninHbl B cTpykrype OIl 6akanaBpuara:

HucuunnuHa «BBenenue B crelMaibHOCTh» OTHOCHTCS K 00s3arenbHON vacTtu ydeObHoro mmiaHa OIT mo
HarpasieHuIo noarotoBku 46.03.02 - JlokyMeHTOBeIEHUE U apXUBOBEICHHE.

JucuuminHa «BBeaeHue B cienualibHOCTh» U3ydaeTcs B 1 cemectpe.




3.00beM u conepxaHue JUCUUILIUHBI
3.1.00peM QUCIUIUIHMHEL: 3 3.€.
Ounas: 3 3.e.

Bun yueGHOM paboThI (Bcef:r)glj{ii%)
OO0mas Tpyn0éMKOCTb 1M CHUILTTHHBI 108
KonTaktHas pabora 32
Jlexnuu (Jlexrun) 16
[Tpaktuueckue (IIpakr. pab.) 16
CamocrostenbHas pabota (CP) 40
DK3aMeH 36

3.2.ConepxaHue Kypca:

Ne Ha3zBanue Bun yuebHoli | DopMBbI TEKyIIETO
TEMBI paszena/TeMsbl pabortsl, yac. KOHTPOJIS
Jlex |IIpa| CP
IIUH | KT.
pao.
O|l0|O
1 cemectp
1 Briciee CobecenoBanmue,
npodeccuonaipHoe | 2 | 2 6 YCTHBIN OIPOC
oOpa3oBaHue
2 Opranuzanus 1 | s CobGecenoBanue,
yueOHOro mporiecca YCTHBII OIpocC
3 Bunwl 3ansatuil B 1 4 2 [IpakTnueckas
By3€ pabora
4 [Touck napopMamu [IpakTnueckas
B IIpo1iecce > 19 |6 pabora;
yueOHOI 1 HayuyHOU KontposnbHsIii cpes
paboThI CTYIEHTOB
5 [Tpodeccus >l ala [MpakTuueckas
«TOKYMEHTOBE» pabora
6 JIOKyMEHTOBETYECK CobecenoBanue,
0€ U apXUBHOE 2 - 4 YCTHBIN OITPOC
oOpa3oBaHme
7 JIoKyMeHT, CobecenoBanmue,
JTIOKYMEHTOBEJICHHE, | 2 - 4 YCTHBIN OIIPOC
apXUBOBEJICHUE
8 TepmuHosnorus IIpakTrueckas
JOKyMeHToBeneHust | 2 | 2 | 6 pabora
Y apXUBOBENICHUS
9 Cryx06n1 JIOY n CobecenoBanue,
apXHUBBI YCTHBIN OMPOC;
2 2|6 [TpakTrueckas
pabora;
KoHnTposbHbIii cpe3

Tema 1. Boicuiee npogeccnonanbHoe oopazopanue (OIIK-5)

Jlexknus.




Crynenn u Qopmbl Bbicmiero obOpazoBanus B Poccum. Bricimiee yueOHoe 3aBeneHue. Buabl By30B:
(benepanbHbIi YHUBEPCUTET, YHUBEPCUTET, akageMmus, WHCTHTYT. CTpyKTypa By3a. YIpaBJeHHE BYy30M
(pexTop, TpOpeKTOphl, YYeHbld coBer). YcraB By3a. MoaepHU3aluus CHUCTEMbl  BBICIIETO
npodeccruoHaIbHOro 00pa3oBanus, bomoHckuit mpouecc.
IIpakTH4Yeckoe 3aHATHE.
[IpakTuyeckoe 3aHATHE.
1.UcTopus Beiciiero o0pa3oBaHus 3a pyOeKoM.
2.Vctopus BeIciero oopa3zoBanus B Poccun.
3. Briciiee oOpa3oBaHue BO BTOpO MOIOBUHE XX B.
4. BonoHCKHUI mpolecc.
5. Briciiee o6pa3oBanne B TamO0OBCKOI 001aCTH.
3aganus AJ151 CAaMOCTOSITEJIbHOM PadoThI.
N3yuenue ycrasa By3a.

Tema 2. Opranmnsanus yuyeoHoro npouecca (OIIK-5)

Jlexknus.
[IpaBa u 00s3aHHOCTH CTy/leHTa. YUeOHbIH IU1aH, yueOHbIH rpaduk, pacnucanue. Opranuzanus yuyeOHOro
mporiecca B YCIOBHSX OajuIbHO-pEUTHHIOBOM cuctembl JlepskaBuHCKoro yHuBepcurera.  Ceccus:
TpeOOBaHUS K cllaye 3a4€TOB U SK3aMEHOB, MIpaBUia nepecaadn . [IpaBuia oTUMCIIEHUs, BOCCTAHOBIICHHUS,
[IEPEBOAA, IPEIOCTAIBEHNS aKaJJIEMUUECKOTO OTITYCKA.

IIpakTH4eckoe 3aHATHE.
IIpakTueckoe 3aHATHE HE ITPEyCMOTPEHO.

3anaHus AJ151 CAMOCTOSITEILHOI padoThI.
ITonroroBka rmoccapusi TEpPMUHOB.

Tema 3. Buawbl 3ausatuii B By3e (OIIK-5)
Jlekumus.
OcHOBHbIE BUIBI 3aHATHUNA: JIEKIUS, CEMHUHAp, IpakThyeckoe (J1abopaTopHOE) 3aHATHE, KOJIOKBUYM,
KypcoBasi M BBIMYCKHasl KBalH(HUKAIMOHHAs paboThl, NpPaKTHKA, TOCYIapCTBEHHBIM SK3ameH. Buabl
npakTuku. CamocTtosTenbHas padota cTyneHToB. OCHOBHBIE BU/IbI MMCHMEHHBIX padOT: KOHCIIEKTHPOBAHUE,
TE€3UPOBAHHE, pedepupoBanmue. [TpaBuna MOJITOTOBKH " odopmIIeHUs pedepatos.
Hayuno-uccinenoBarenbckas padora. Buasr u popmer HUPC.

IIpakTnyeckoe 3aHsATHE.
IIpakTHueckoe 3aHsTHE.
[TonroroBka KOHCIIEKTOB CTaTei M3 MPOPEeCCHOHATBHBIX IEPUOIUICCKUX U3TaHUN.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBKa KOHCIIEKTOB CTATEH M3 AMEKTPOHHBIX MPOGECCHOHATBHBIX MEPUOINYECKUX H3TaHHH.

Tema 4. [louck nHpopmanum B mpouecce yueOHoi u HaydHoil padoThl ctyneHToB (OIIK-5)
Jlekumus.
[Tonsitne «uHMOPMAIMOHHBIH TOMCK». JlOKyMeHTanbHbIe W OubOnmorpaduyeckue MUCTOYHUKU. [louck B
oubmmoreke. Karanoru, kaproreku, Oubmuorpaduueckue m3ganus. OcobeHHoctn moucka B MHTepHeTe.
CrpaBOYHHMKH, TTOMCKOBBIE CHCTEMBI, JJIEKTPOHHbIE OWOMMOTEKHM U 0a3bl JaHHBIX. OJIEKTPOHHBIE
OMONMMOTEYHbIE CUCTEMBI.
IIpakTnyeckoe 3ansATHE.
IIpakTHueckoe 3aHsTHE.

1. 3HaKOMCTBO C OCHOBHBIMH I'pyIIaMH IOKyMEHTOB, KOTOpbIE OyIyT HCIIOJIb30BaTHCS B IPOIEcCce
M3YYEHHUs CHEIHAIbHBIX TPEIMETOB.

2. [TonroroBka Crucka JuTepaTypbl O AUCIUILIIMHE.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.



HOHFOTOBKa CIIHCKa CalTOB 110 JOKYMCHTOBCACHUIO U apXHUBOBCICHHUIO..

Tema S. Ilpodeccus «arokymentosen» (OIIK-5)
Jlexknus.
Hctopus npodeccun TOKyMEHTOBEOa ¢ JIPEBHOCTH A0 Hadana XXI Beka: OT mucua K oQuc-MeHEIKepY.
®opmyna npodeccuu: npeolnagaromue Ienu, NpeaMeT, CpeacTBa U yciaoBus Tpyda. OObEKThl U BHIBI
npoeCCHOHAIBHONW JIeATeNbHOCTH. BO3MOXXHOCTH NpodeccHoHambHOM afanTallid K BUAAM CMEXHOH
npoeCCHOHAIBHON AeaTeNbHOCTH. TpeOoBaHus K MPOoPeCcCUOHATBHBIM 3HAHUAM, YMEHHSM, JIMYHOCTHBIM
Ka4eCTBaM.

IIpakTH4Yeckoe 3aHATHE.
[IpakTuyeckoe 3aHATHE.
1. I3yueHue pocCUICKOro phIHKA TPYy/a.
2. BbIsIBIICHUE BaKaHCHM, CBSI3aHHBIX C TOKYMEHTOBEACHUEM U apXUBOBEICHUEM.
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
1. [ToaroroBka nokiaaa o0 ogHOM u3 Mpodeccuid, CBI3aHHBIX C JOKYMEHTOBEACHUEM U apXHUBOBEICHUEM.
2. Pa3zpabotka ¢popmyiiel podeccuu JOKYMEHTOBEIA.

Tema 6. [lokymeHnToBen4eckoe u apxusHoe odpasosanue (OIIK-5)
Jlexknus.

Hctopus npodeccrnoHambHON MOATOTOBKH PaOOTHUKOB € JIOKyMeHTaMHu. [1oaroroBka crienuaivcToB s
cdepbl TOKyMEHTaMOHHOM naesTenbHOoCcTH B XX B. HempepriBHOE J10KyMeHTOBeIYecKoe o0pa3oBaHHE Ha
COBPEMEHHOM JTalle: OCHOBHBIE YpPOBHH, CIIELMAJIbHOCTH, HANpaBIE€HMUs IOArOTOBKH. bakanaBpuar u
MarucTparypa IO HalpaBiICHUIO MOArOTOBKM "JlOKyMEeHTOBeAeHHME M apxuBoBencHHe". DenepasbHble
roCyJlapCTBEHHBIE 00pa30BaTeNbHbIC CTAHIAPTHI.

IIpakTH4Yeckoe 3aHATHE.
[IpakTrueckoe 3aHATHE HE MTPETyCMOTPEHO.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
1. 3yuenue y4eOHOTO TUTaHA.
2. N3yuenue rpaduka yaeOHOTO mporecca.

Tema 7. lokyMeHT, 1o0kyMeHTOBeleHHe, apxuBoBeneHue (OIIK-5)
Jlexknus.

Bo3HUKHOBEHHE [OKyMEHTAa. MHOI0OAacleKTHOCTh COAEP)KAHUSA TOHATUSA «IOKyMeHT». COOTHOLIEHHE
MOHATUI «IOKyMEHT» W «uHpopMauus». Buiasl JOKyMEHTOB MO LeNeBOMY Ha3HaueHuio. lloHsaTHe
«JIOKyMeHTUpOoBaHue». COOTHOUIEHHE TOHATUH <«JIOKyMEHTOBEIEHUEY, «IEIONPON3BOACTBO», «IOY»,
«yIpPAaBJIECHUE TOKYMEHTAMW», «APXUBOBEICHUE» U KAPXUBHOE JIEJION.

IIpakTH4eckoe 3aHATHE.
[IpakTuyeckoe 3aHATHE HE TPEAYCMOTPEHO.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
N3ydenune marepuanoB JEKIUH.

Tema 8. Tepmunosiorust fokyMeHnToBenenusi u apxusoseaenus (OIIK-5)
Jlekumus.
[Tonstust «repmun» u «aedununus». Buasl TepmuHoB. [lyTu pemieHrs TepMUHOIOTHYECKUX MpoOiIeMm:
COCTaBJE€HUE cioBaped U craHgapru3auus. llosBieHHe TEpMUHOJIOIMYECKHMX CTaHAAPTB IO
nenonpou3BoAcTBY U apxuBHoMmy gneny. ['OCT P 57.0.8-2013 «/lenonpous3BOACTBO M apXUBHOE JEJO.
TepMuUHBI U OIIpeAeNICHUs, €r0 CTPYKTypa U Ha3HAUYCHHUE.

IIpakTnyeckoe 3ansATHE.
IIpakTHueckoe 3aHsTHE.
AHanu3 TEpMUHOJIOTUYECKUX CTaHIAPTOB.



3ananus 1J151 CAMOCTOSITEILHOI padoThI.
3HAKOMCTBO ¢ JelcTBYromUM TepMuHOoJorndeckum ['OCT.

Jlexkuns.

Tema 9. Cayxob1 JIOY u apxussl (OIIK-5)

Cnyx06n1 JIOY 1 apxuBbI Kak MecTa TPYIOyCTPOMCTBA JOKYMEHTOBE0B. OCHOBHBIC BU/IbI ApXWUBOB. 3aaun
cyx0b1 JIOY, dopmbl ee opranuzanuu. [loHATHE «JTOKyMEHTOOOOPOT». J[OMKHOCTHON COCTaB CITyKObI
JOY: pyKOoBOAWTENH, CHEIUATUCTBI, TEXHHUYECKHWE HcHogHUTeTH. OCHOBHBIC (efepalbHble 3aKOHBI B
chepe unbpopmanuu. Meromuueckoe pykoBoactBo JIOY u apxuBHbiM nenoM B Poccun. OcHOBHBIE
MpaBOBBIC aKThI B chepe HHPOPMAIIMK U apXUBHOTO JIeTa.

IIpakTnyeckoe 3ansATHE.

IIpakTHueckoe 3aHsTHE.
1. 3HaKOMCTBO ¢ 3aKOHaMH B cepe HHPOPMAIIUH.

2. 3HAaKOMCTBO C IEPEYHSIMU JOKYMEHTOB.

3ajaHus AJ151 CAMOCTOSITEIbHOM PadoThI.

Nzyuenne @3 «O6 unpopmanmu, HHGOPMAIIMOHHBIX TEXHOJIOTHAX U O 3aIUTEe HHPOPMALIUN.

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHbIE CPEICTBA

4.1. Pactipenenenue 0auioB:

nocemaemMocts — 10 0ajuioB

TeKylui KOHTpostb — 50 6aioB

1 cemectp

KOHTPOJBHBIC CPE3BI — 2 cpe3a Mo 5 0aJIIOB KaXK I

npemMuaabHbie 0amisl — 20 6ayIoB

OTBET Ha dK3aMmeHe: He Oosiee 30 0aiuioB

Pacripenenenne 6aioB 1mo 3aJaHusIM:

No |HazBanue tembl | @opmbl Max. Mertonuka npoBeJeHUs 3aHIATUS U OIIEHKU
Te | /BHUI y4eOHOH |TEKylIero | KOJI-BO
MBI paboThI KOHTpois | Oamios
/ cpe3sl

1. Bricmee Cobeceno 5 5 O0awtoB — CTYOEHT YMEET CONMOCTaBUTh TIOMYyYECHHYIO TIpH

npodeccHoHanb | BaHUE, MOATOTOBKE K TPAKTHYECKOMY 3aHATHIO WH(POPMAIUIO, CPABHUBATH

HOE YCTHBIN pa3HbIe TOYKH 3pPEHHA HA aHAIM3HPYEMYIO MPOOJIEMY, YMETh YETKO

o0Opa3oBaHue orpoc (hopMyTHpOBaTE CBOM BOMPOCHI M OTBEYaTb Ha 3aJaBacMble €My

BOIIPOCKI, BECTH JUCKYCCHIO
3-4 Gata - CTYZIEHT yMEEeT MPUMEHSATH MOIYyUYEHHYIO IPU IMTOATOTOBKE
K MPaKTUYECKOMY 3aHATHIO WHPOPMAIIHIO, OTBEYATh HA OONBIINHCTBO
BOIIPOCOB, BECTH JHMCKYCCHIO .

1-2 6amma — ctyaeHT ci1abo BiIageeT TEOPETUICCKUM MaTepHaAJIOM T10
TeMe TMPAKTHYCCKOTO B3aHATHs,  3aTPyIHSCTCS IPH OTBETE Ha
BONPOCHI, HE yMeeT CQOPMYIHpPOBaTh CBOI TOYKY 3pEHHUS Ha
o0cyxIaeMyro pooIeMy

Ecmu cryneHt He BiazeeT mpoOiIeMaTHKoW MPaKTHYSCKOTO 3aHSTHS,
HE MOXET OTBeYaTh Ha BOINPOCHI, 3a4YUTHIBAET OTBET II0
Halle4aTaHHOMY TEKCTY — OTBET OaJilaMU HE OI[CHUBACTCH.




Opranmzamus | Cobeceno 5 ©0amioB — CTYIEHT YMEET COIOCTaBUTh IMONYyYEHHYIO TIpU
y4eOHOTO BaHUE, MOJITOTOBKE K TMPAKTHYCCKOMY 3aHATHIO WH(MOpPMAIUIO, CPaBHUBAThH
mporecca YCTHBIN pa3HbIC TOYKU 3PCHHS Ha aHAIM3UPYEMYIO MPOOJIEMY, YMETh YETKO

orpoc (hopMyTHpOBaTHL CBOM BONPOCH M OTBEYaThb Ha 33JaBacMble €My
BOIIPOCHI, BECTU JIUCKYCCHIO
3-4 Gamna - CTyACHT yMEET MPUMEHSTh MOMYUYSHHYIO TPH ITOJITOTOBKE
K MPAKTUYCCKOMY 3aHATHIO HH()OPMAIUIO, OTBEYATh Ha OOJIBIITMHCTBO
BOIIPOCOB, BECTH AMCKYCCHUIO .
1-2 Gamna — cTymeHT ci1a0o BIIAJCET TCOPETUICCKUM MAaTESPHAIIOM I10
TeME MPaKTHYECKOTO 3aHSTHSA,  3aTPYIHSAETCS TPH OTBETE Ha
BONPOCHI, HE yMeeT CGOpPMYIHPOBAaThH CBOIO TOYKY 3pPCHHS Ha
o0cyxaaeMyto npodiemy
Ecnu cryneHt He BinazeeT mpoONeMaTHKON MPaKTHYESCKOTO 3aHSTHS,
HE MOXET OTBeYaTh Ha BOINPOCHI, 3a4UTHIBACT OTBET IIO
HaIleyaTaHHOMY TEKCTY — OTBET OajlaMu HE OI[CHUBACTCH.
Bunpl 3anstwii B | [Ipaktrde 5- 3amaHue BBIMOJTHEHO TOJHOCTRIO M 0e3 ommoOok, 3-4 Oamia -
By3¢ cKas 3a/IaHME BBITIOJIHEHO HE ITOJIHOCTHIO WJIM C ommmoOkamu, 1-2 Gamia -
pabota 3a/laHNe BBIIIOJTHEHO MEHEee, 4YeM HAlOJIOBUHY WJIH C TpyObIMH
OIMOKaMH
ITownck IIpaktrue 5- 3amaHue BBIMOJTHEHO TOJHOCTRIO M 0e3 ommoOok, 3-4 Oamna -
uHopMau B cKas 3a/IaHME BBITIOJIHEHO HE ITOJIHOCTHIO WM C ommbOkamu, 1-2 Gamna -
mporiecce pabota 3a/laHNe BBIIIOJTHEHO MEHEee, 4YeM HAalOJIOBUHY WJIH C TpyObIMH
y4eOHO! U OIMHOKaAMH
HayqHOH KonTpoa 5 6anyoB — CTYAEHT MpaBUiIbHO oTBeuaeT Ha 85-100% BorpocoB
paboTsl bHBII 4 Ganna - CTyIEHT MpaBWiIbHO oTBedaeT Ha 70-84% Bompocos
CTYACHTOB  (cpe3(KOHT 3 Ganna - CTy[IeHT MPaBMWIBHO OTBedaeT Ha 51-69% Bompocos
POJIBLHBII 2 Oanna — CTyZIeHT npaBuiIbHO oTBedaeT Ha 40-50% Bompocos
cpe3) 1 Gamm — CTyZIeHT MpaBMWIIBHO OTBedaeT Ha 25-39% Bompocos
Menee 25% mpaBHIIbHBIX OTBETOB 0AJJIOB HE Aa€T
[Mpodeccus | [Ipakruue 5- 3a/J1aHue BBITIOTHEHO TMOJNHOCThIO U Oe3 ommbok, 3-4 Oamma -
«JIOKyMCHTOBEJ |  CKas 3aJlaHue BBITIOJTHEHO HE TOJHOCTHIO WM C OluOKamu, 1-2 Gamna -
» pabora 3aJlaHUE BBIIIOJHEHO MEHEEe, YeM HalOJIOBUHY WIH C TpyObIMH
OIMOKaMHU
HoxymentoBenu | Cobeceno 5 ©0amioB — CTYIEHT YMEET COIMOCTaBUTh IMONYyYEHHYIO TIpU
ecKoe BaHUE, MOJITOTOBKE K TMPAKTHYCCKOMY 3aHATHIO WH(OPMAIUIO, CPaBHUBAThH
apXUBHOE YCTHBIN pa3HbIC TOYKW 3PCHHS HA aHAIM3UPYEMYIO MPOOJIEMY, YMETh YETKO
oOpa3oBaHue orpoc (hopMyTHpOBaTHL CBOM BONPOCHI M OTBEYaThb Ha 33JaBacMble €My

BOTIPOCKI, BECTH JUCKYCCUIO

3-4 Ganna - CTYIEHT yMEeT MPUMEHSTH MOJYUYCHHYIO TPU MOATOTOBKE
K MPaKTUICCKOMY 3aHATHIO HHPOPMAIIMIO, OTBEUATh HA OOJBIIIUHCTBO
BOIIPOCOB, BECTH JHCKYCCHIO .

1-2 Ganna — CTyACHT €Nabo BIAJACEeT TEOPETUHUCCKUM MATepPHUaIOM 10
TeME TMPAKTUYCCKOTO 3aHATHs,  3aTPYAHSACTCS IPH OTBETE Ha
BOMPOCHI, HE yMeeT CHOPMYIMPOBaTh CBOK TOYKY 3PCHHUS Ha
o0cyxmaeMyto mpoonemy

Ecimu cTymeHT He BiageeT MpoOIeMaTHKol MPaKTHYECKOTO 3aHSITHS,
HE MOXET OTBEYaTh Ha BOMPOCHI, 3aYUTHIBACT OTBET IO
HAIeYaTaHHOMY TEKCTY — OTBET OaJylaMH HEe OI[CHUBACTCA.




7. JoxymeHT, Cobeceno 5 5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
JIOKYMEHTOBEJIC | BaHUE, MOJITOTOBKE K TMPAKTHYCCKOMY 3aHATHIO WH(MOpPMAIUIO, CPaBHUBAThH
HUE, YCTHBIN pa3HbIC TOYKU 3PCHHS Ha aHAIM3UPYEMYIO MPOOJIEMY, YMETh YETKO
apXUBOBENICHUE | OMpPOC (hopMyTHpOBaTHL CBOM BONPOCH M OTBEYaThb Ha 33JaBacMble €My
BOIIPOCHI, BECTU JIUCKYCCHIO
3-4 Gamna - CTyACHT yMEET MPUMEHSTh MOMYUYSHHYIO TPH ITOJITOTOBKE
K MPAKTUYCCKOMY 3aHATHIO HH()OPMAIUIO, OTBEYATh Ha OOJIBIITMHCTBO
BOIIPOCOB, BECTHU AUCKYCCHIO .
1-2 Gamna — cTymeHT ci1a0o BIIAJCET TCOPETUICCKUM MAaTESPHAIIOM I10
TeME MPaKTHYECKOTO 3aHSTHSA,  3aTPYIHSAETCS TPH OTBETE Ha
BONPOCHI, HE yMeeT CGOpPMYIHPOBAaThH CBOIO TOYKY 3pPCHHS Ha
o0cyxaaeMyto npodiemy
Ecnu cryneHt He BinazeeT mpoONeMaTHKON MPaKTHYESCKOTO 3aHSTHS,
HE MOXET OTBeYaTh Ha BOINPOCHI, 3a4UTHIBACT OTBET IIO
HaIleyaTaHHOMY TEKCTY — OTBET OajlaMu HE OI[CHUBACTCH.
8. | Tepmunomorus |IIpakTude 5 5- 3amaHue BBITIOJTHETO IOJTHOCTHIO M Oe3 ommbok, 3-4 Oamra -
JOKYMEHTOBEZIE |  CKas 3a/laHNe BBITIOJTHEHO HE TOJHOCTHIO WM C omuOKkamu, 1-2 Gamna -
HUS U pabota 3a/laHNe BBIIIOJTHEHO MEHEee, 4YeM HAlOJIOBUHY WJIH C TpyObIMH
apXUBOBEICHU OIMOKaMH
9. |Cnyx6s1 JIOY u | Cobeceno 5 5 0awtoB — CTYOEHT YMEET COIOCTaBUTh TIOMYyYECHHYIO TIpH
APXUBBI BaHUeE, MOATOTOBKE K TMPAKTHYECKOMY 3aHATHIO WH(POPMAIUIO, CPABHUBATH
YCTHBIN pa3HbIe TOYKH 3pPEHHS Ha aHAIM3UPYEMYIO MPOOJIEMY, YMETh YETKO
orpoc (hopMyTHpOBaTE CBOM BOMPOCHI M OTBEYaTb Ha 3aJaBacMble €My
BOTIPOCHI, BECTH IUCKYCCHIO
3-4 Gaia - CTYIEHT YMEeT MPUMEHSATH MOTYyUYEHHYIO IPU IMTOATOTOBKE
K MPaKTUYECKOMY 3aHATHIO HHPOPMAIIHIO, OTBEYATh HA OONBIINHCTBO
BOIIPOCOB, BECTH JUCKYCCHIO .
1-2 6amma — ctyaeHT ciabo BiIageeT TEOPETUICCKUM MaTepHaAJIOM I10
TeMe MPaKTHYEeCKOTO 3aHSITHA,  3aTPyIHSAETCS TIpH OTBETe Ha
BONPOCHI, HE yMeeT CQOPMYIHPOBAaTh CBOI TOYKY 3pEHHUS Ha
o0cykIaeMyto pooIeMy
Ecnu ctynent He BimazeeT mpoOieMaTHKON MPaKTHUECKOTO 3aHSATHS,
HE MOXET OTBeYaTh Ha BOINPOCHI, 3a4UTHIBAET OTBET IIO
Hale4yaTaHHOMY TEKCTY — OTBET OaJulaMu He OI[CHHBAETCH.
IIpaktuue 5 5- 3a/J1aHue BBITIOTHEHO TMOJNHOCThIO U Oe3 ommbok, 3-4 Oamma -
cKast 3aJlaHue BBITIOJTHEHO HE TOJHOCTHIO WM C OluOKamu, 1-2 Gamna -
pabora 3aJlaHUE BBIIIOJHEHO MEHEEe, YeM HAlOJIOBUHY WIH C TpyObIMH
OIMOKaMHU
Kontpon 5 5 0amnoB — CTYIEHT NpaBMWIIbHO OoTBedaeT Ha 85-100% Bompocos
bHBIH 4 Gama - CTYIEHT MpaBUWiIbHO oTBevaeT Ha 70-84% Bompocos
cpe3(KOHT 3 Oaya - CTYJIeHT MPaBUWIBHO OTBeuaeT Ha 51-69% Bompocos
POJILHBII 2 Oamia — CTyIeHT npaBWIbHO oTBedaeT Ha 40-49% Bompocos
cpe3) 1 Gamn — cTyaeHT npaBWIIBHO OTBeuaeT Ha 25-39% BompocoB
Memnee 25% mpaBHIIEHBIX OTBETOB 0aJIOB HE JaeT
10. [TocemaeMocThb 10 10 6amnoB — crynent nocetnn Bce 100% 3ansaTHit
11. [IpemuansHbie OaIITBI 20 MOJITOTOBKA JIOKJIa/Ia Ha KOH(EPEHIIUIO 10 3aJaHHON TeMe
12. OTBeT Ha dK3aMeHE 30 10-17 GammoB — CTYIEHT PACKPHLI OCHOBHBIEC BOIIPOCHI W 3aaHUS
OwsieTa Ha OIIEHKY «YJOBIETBOPUTEIHHO»
18-24 GamnmoB — CTYIEHT PACKPHLI OCHOBHBIE BOIIPOCHI W 3aJaHUS
OmiieTa Ha OIICHKY «XOPOIIIOY,
25-30 6amroB — CTYICHT PacKphll OCHOBHBIC BOTIPOCHI M 3aJaHUS
OusieTa Ha OIIEHKY «OTITUIHOM.
13. |MunuBunyanbHbIC 3a1aHUs, 50 BrimonHeHne mpakTHYECKUX padoT MO KypCy
C TIOMOII[HI0 KOTOPBIX
MOXHO HaOpaTb
JIOTIOJTHUTEITEHBIC OaJLThI
14. HUroro 3a cemectp 100
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HtoroBas omeHka 1o »dKk3aMmeHy BeicTaBisieTcss B 100-0ayibHON 1mikame W B TPagUIIMOHHOMN
yerplpexOaipHol  mmikane. IlepeBon 100-OamnpHON  pEeHTHHIOBOW  OLIGHKM 1O JUCHUIUIMHE B
TPAJAUIIMOHHYIO YETHIPEXOATUTHHYIO OCYIIECTBISIETCS CISIYIOINM 00pa3oMm:

100-6annpHas cucrema Tpagunuonnas cucrema
85 - 100 GannoB OTnuyHO
70 - 84 Gannos Xoporio
50 - 69 6aiuioB YIOBIETBOPUTETHHO
Memnee 50 HeynosnerBoputenbHO

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
KonTpoabHblii cpe3

Tema 4. ITouck nnpopmanuu B npouecce yueOHOM U HaydHOH paboThI CTY/IEHTOB
TunoBsie BONPOCH KOHTPOJIBHBIX CPE30B:
Uto Takoe JOKYMEHT?
Uto Takoe JOKyMEHTHPOBaHHE?
Kem moxet pabotath 1OKyMeHTOBE?
I'ne moxeT paboTarh JOKyMEHTOBE?

AN

Yro Takoe npodeccruoHamuzm?
IIpakTyeckas padora

Tema 3. Bujbl 3aHATHIA B By3€

JI1st HarcaHWsT KOHCTIEKTA MPEIJIararoTesl CTaThi U3 Mpo¢eCCHOHATBHBIX KypHaIoB "Jlemonpon3BoacTso”,
"OreuectBeHHBIC apXxuBhl", "CpaBOYHUK ceKpeTaps U ouc-MeHemkepa".

Tema 5. IIpodeccus «T0KyMEHTOBEI»
1. 3y4yeHue poccUiicCKoro phIHKa Tpyna.
2. BoisiBieHUE BaKaHCUM, CBA3aHHBIX C JOKYMEHTOBEJCHUEM U apXUBOBEJICHUEM.

Tema 8. TepMUHOJIOTHS TOKyMEHTOBEICHUS U apXUBOBEICHUS
CpaBuutenbHblid aHanu3 TepMuHoiorndeckux ['OCT pa3HbIX JeT u31aHusl.

CobecenoBanue, yCTHBIN ONPOC

Tema 1. Breiciiee npodeccronanbHoe 00pa3oBaHue
TurmoBkie BOPOCHI coOecenoBaHms, YCTHOTO OMpoca:
. Cuctema TOKyMEHTOBEIUYECKOTO 00pazoBanus B Poccum.
. BrIciiee 1okyMeHTOBeIUECKOE 00pa30BaHueE.
. Ucropus pazButus mpodeccun J0KyMEHTOBEIA.
. CounanbHble (PYHKIIMU U MECTa TPYIOyCTPONUCTBA JOKYMEHTOBEIA.
. JIOKyMEHT: MoHsTHE, BUJIBI.

Dn B W N =

4.3 IIpomexxyTouHast aTTeCTalUs 110 AUCIUIUTHHE MPOBOAUTCS B opMe dK3aMeHa

Tunossie Bonpocsl 3k3amena (OIIK-5)
1. Briciiee npodeccuoHanbsHOE 00pa3oBaHHE.
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2. Bupael u cTpyKTypa By30B.

3. Opranusanus y4eOHOTo mporecca.

4. TepMUHOJIOTUS TOKyMEHTOBEICHUS U apXUBOBEICHUSI.

5. McTopust mOATOTOBKYU KaApoB Bchepe TOKYMEHTOBEICHHUS U apXUBOBEICHHUS.

TunosBble 3aganua 1Js 3k3amena (OIIK-5)
[Tonck TepMUHOB B cTaHIapTe U PeepaibHOM 3aKOHE.

4.4. Illkana orieHUBaHMsI IPOMEXKYTOUYHOU aTTECTALIUU

Jeckpuntops! (ypOBHN) — OCHOBHBIC IPU3HAKKA OCBOCHUS (TIOKa3aTEIH

Onenka Kommnerenrim
TOCTYKCHHSI pe3YJIBTaTa)

OIIK-5 Ha BBICOKOM ypOBHE OYIIECTBIISIET CAMOCTOSATEIBHBIM IIOMCK U
AHAJIUTUKO-CUHTETUYECKYIO nepepadoTKy UH(pOpMaLny,
HEOOXOIMMOM IS pelieHus npodecCuoHaIbHbBIX 3a1a4

COTITHYHOY
(85 - 100 6ammoB)

OIIK-5 Ha ngocTtarodHo BBICOKOM YPOBHE OYIIECTBIISIET CaMOCTOSTEIbHBIN
MOWCK W aHAJIMTUKO-CHHTETHUYECKYIO TepepadoTKy WH(pOpMaIuHy,
HEOOXOAMMOM JIJIs1 petieHust MpodeCCHOHATBHBIX 3a1a4

«XOPOIIIOY
(70 - 84 6amnoB)

OIIK-5 Ha nocrarouHoM ypoBHE OYyLIECTBIIIET CaMOCTOSITEJIBHBIM MOMUCK U
AHAJIUTUKO-CUHTETUYECKYIO nepepadoTKy UH(pOpMaLny,
HEOOXOIMMOM IS pelieHus npodeccuoHaIbHbBIX 3a1a4

«YIOBJIETBOPUTEIHHO»
(50 - 69 6amnoB)

OIIK-5 He OYIICCTBIISIET CaMOCTOSTEIbHBII IIOMCK u
AQHAJTUTUKO-CUHTETUYECKYIO nepepadoTKy nHdopmaruy,
HEOOXOAMMOM JIJIs1 pereHust MpodeCCHOHATBHBIX 3a1a4

«HEYIOBICTBOPUTEIHLHOY
(menee 50 6amioB)

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl 10 OCBOCHHM IO TMCIUILIMHBI (MOXYJIA)

5.1 Meroauueckue yKa3aHus IO OpraHU3aIUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Ipuctynas K W3y4eHHUIO TUCIUIUIMHBI, B MEPBYIO ouepe/b OOydaromuMcsi HEOOXOAMMO O3HAKOMUTHCS
comepkanreM paboueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHuwe, oObem, a
TaK)Ke MOPSAIOK U3YUEHHsI U MTPEToAaBaHus yueOHOM TUCIUILIMHEL, €€ pa3/iena, YacTu.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUEHUE UMEIOT paszieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIMoHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruanbHO-TeXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «O0beM U conepkaHWe IUCIMIUIMHBD) YKa3bIBAIOTCS BCE pasfelibl M TEMbl H3y4aeMoil
JTMCLMIUIMHBIL, @ TAK)KEe BUJBI 3aHATHH U TNIAHUPYEMBbI 00bEM B aKaJJeMHUYECKUX Yacax.

B pasgene «YuebHO-MeTommyeckoe W HMH(OpMAIMOHHOE oOecreueHre AUCHUIUIMHBDY — yKa3aHa
pPEKOMEHIyeMasi OCHOBHAs M IOTIOJTHUTEIbHAS JTUTEPATYPA.

B pasgene «MarepuaabHO-TEXHUYECKOE OOECIeYeHHe IUCLUUIUIMHBL, MPOrpaMMHOE OOeCIeyYeHHUE,
npodeccruoHabHble 0a3bl JaHHBIX U MH()OPMAIMOHHBIE CIPABOYHBIC CHUCTEMBD» CONEPKUTCS MEpedyeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
JTUCUUTUIAHBL.

5.2 Pexomennaruu o0y4aromumcs o padbore ¢ TEOPETHUECKUMHU MaTepHallaMy 110 TUCIUILIIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOr0 MaTepHana HeoOX0AUMO:

- IPOCMOTPETH €Ile pa3 npe3eHTaluo Jeknuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JICKIIMOHHOM 3aHATUM Marepuajg M JOMOJHHUTh €ro C Yy4YeTOM PEKOMEHIOBAHHOW JIOMOJIHUTEIBbHOM
JUTEPATYPHI;

- IPYU CAMOCTOATEIHLHOM U3YYEHHU TE€OPETUYECKOU TEMBI CAENaTh KOHCIEKT, UCIOb3Yysl PEKOMEHI0BaHHbIE
B PII/] ucrounuku, npodeccruoHaibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbBIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JIsl CAMOCTOATEIILHON pabOoThI, TTO TeMe MpeacTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHIa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit
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13
PabGota ¢ OCHOBHOM M JONOJHUTENBHOM JHMTEPaTYpOl SBISETCS IIaBHOM (OpMOI caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHUKOB U JINTEPATYpPBI I10 TEMATUKE JICKLIUN.

KoHCHeKT JIeKInu JOIKEeH coliepKaTh peepaTUBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
TeMaM, BBIBOJBI MO KaXKAOMY Bompocy. KOHCIeKT MOXKeT OBITh BBITIONHEH B paMKax paclieuyaTKH BbIIa4uH
NPe3eHTAlUi JIGKIUH WM B OTACNIBHOW TeTpaau mo mpeaMery. OH JODKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKAaTh HE OTHOCALIYIOCS K TeMe UH(POPMAITUIO HITH PUCYHKH.

KoHcnieKThl HayyHOW JMUTEparypbl MPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/bli TOCTAaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpA, HAa3BaHMS W TOJA HW3AAHUS HUCIOJIb3YeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoXeT ObITh ONOpPHBIM (COAEpXkAaTh JUIIb OCHOBHBIC KIIIOUYEBBIC MO3MIMH), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET OBITh NOAPOOHBIM. OO0beM KOHCHEKTa
OIIPENIETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOI CTYICHT MOXKET:

- JCJIaTb 3alluCu IO XO4Yy UYTCHUA B BHUAC MPOCTOr0 WJIMW PAa3BCPHYTOIrO IJIaHA (COB,Z[aBaTI: MEpCUCHb
OCHOBHBLIX BOITPOCOB, PACCMOTPCHHLBIX B I/ICTOLIHI/IKG);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbU MJIM MOHOTpaduu, KOpPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 00001eHe OCHOBHBIX BOIIPOCOB PadOTHI);
- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).
5.4. PexoMeHalMy 10 OATOTOBKE K OTAEIBHBIM 3a/IaHUSM TEKYIETO KOHTPOJIS

CobecenoBanue MpennojaraeT OpraHu3aluio Oecelpl MpernoAaBareist cO CTyAEHTaMH 10 BOIpOCam
MPAKTHYECKOTO 3aHATUS C LIEJbl0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, TeMme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUU, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1I.

YCTHBIE OMpOC MOXKET TPUMEHATHCS B pas3audHbIX (Qopmax: (PpoHTAIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaU€CTBA YCTHOTO OTBETA MOJIJIEIKAIIETO OL[CHKE:

- IPaBUJIBHOCTB OTBETA IO CONEPIKAHHUIO;

- IOJTHOTA U TIIyOnHa OTBETA;

- CO3HATEIIBHOCTh OTBETA;

- JIOTMIKA U3JI0KEHUsI MaTepuaa;

- PallMOHAIILHOCTD MCIIOJIb30BAHHBIX IIPUEMOB U CIIOCOOOB PELIEHHs OCTABICHHON yueOHOIl 3a1auy;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMH M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCIIOJIb30BaHUE JOIIOJHUTEIBHOIO MaTepHUaa;

- PallMOHAJILHOCTb UCIIOJIBb30BaHUS BPEMEHH, OTBEJICHHOIO Ha 3a/laHNE.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATUS. [IpH BRICTYIUIEHHH ¢ Mpe3eHTanueld HeoOXoauMo oOpamarb BHUIMaHUE
HAa TaKM€ MOMEHTBHI KaK:

- colep)KaHUE MPE3CHTAllUN: AKTYaJIbHOCTh TEMBI, MOJHOTA €€ PACKPBITHS, CMBICIOBOE COACpIKaHUE,
COOTBETCTBHE 3asBICHHOW TEMBI COJIEPIKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUSIM (IIETTH. CCBHUTKH
Ha PECypChl. COOTBETCTBHUE CONEPXKAHHS M JUTEPATYphl), MPAKTHUECKasT HANPaBICHHOCTh, COOTBETCTBHE
CoZIepKaHus 3asiBICHHON (opMe, aJeKBaTHOCTh UCIIOJIb30BaHHS TEXHHUECKUX CPEICTB yUEOHBIM 3aqadam,
MOCIIEIOBATEIIEHOCTD U JIOTHYHOCTh MPE3CHTYEMOTO Marepuara,

- odopMiieHHE Mpe3eHTAlMU: 00bheM (OMTHUMaTbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIUYHE U
COOTBETCTBHE TpapUKd W aHUMAIMH, 3BYKOBOE OQOpMIICHHE, CTPYKTYpHpPOBaHUE WH(POPMAIUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAaHUSIM), OPHUTHHAIBHOCTH OQGOPMIICHHS, ACTETHKA, HCIIOJIIb30BaHHE
BO3MO)KHOCTH ITPOTPAMMHO# CpeJIbl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- JUYHOCTHBIC Ka4€CTBa: OPaATOPCKUC CIIOCOOHOCTH. CO6J'IIOI[€HI/IC periiaME€HTa, SMOIMOHAJIBHOCTh, YMCHHUC
OTBETUTH HAa BOIIPOCHI, CHCTCMAaTU3NPOBAHHLIC, FJ'I}’60KI/I6 1 IIOJIHBIC 3HAHUA 110 BCEM pasgcjiaM IIporpaMMBbl:



- CoJepXaHWE BBICTYIUICHHUS: JIOTUYHOCTh W3JIOKCHHUS Marepualia, PacKpbITUE TEMBI, JOCTYIHOCTh
u3noxkeHus, dPpdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS — JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH IJIsS BBIOTHEHUS 3a/ad cBOed MpodeccHoHaTbHOW WU y4eOHOU
JEeSATeNbHOCTH, JOKAa3aTeIbHOCTh MPUHUMAEMBIX PEIICHUHN, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTONM4YecKoe M HHPOPMALMOHHOE o0ecieyeHre JUCHMIITTHHbI

6.1 OcHoBHas UTEpaTYypa:

1. Topaykanosa [.®., 3axapuyk T.B., IlnemkeBuu E.A. JloxymentoBenenue : yueOHUK. - CIIO.:
[Tpodeccus, 2013

2. Mensenea O.B. BBenenue B crienMallbHOCTD : AJIEKTPOH. yueO. mocobue. - TamboB: [0.1.], 2014. - 1
aeKTpoH. ont. 1uck (CD-ROM)

6.2 JlonosHUTENBHAS IUTEpPATYpA:

1. Mensenesa O.B. IIpaBoBbie OCHOBBI apXHBHOTO Jejia : [AJIEKTpOH. yuebd. mocoodue]. - TamOoB: [0.1.],
2018. - 1 anexrpoH. onT. auck (CD-ROM)

2. Beenenckas JI.A., [1aBnosa JL.I', Kamaesa E.}O. Pycckuii Si3bIK M KyNbTypa peud : yueOHoe mocodue s
BY30B : JuId 0akajJaBpOB M MarucCTPaHTOB : Ui CTYACHTOB HE(PMIONOTHYECKHUX (DaKyIbTETOB BBICIIMX
y4eOHbIX 3aBefieHui. - PocToB-Ha-/lony: ®@enukce, 2016. - 539 c.

6.3 VlHble UCTOYHUKHU:
1. Uarepuer-nopran «Apxussl Poccun» www.rusarchives.ru - www.rusarchives.ru

7. MaTepuaJbHO-TeXHHMYeCKOe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecrnedyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

Jlng mnpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO CIIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJsl TNPOBENCHUS 3aHITHH JIEKIIMOHHOTO M CEMHUHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJIbHBIX KOHCYJIbTALMM, TEKYLIEr0 KOHTPOJS U MPOMEKYTOUHOM aTTecTaluH,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThlI.

YdeOHbIe ayTUTOPHUN U IIOMEIICHUS IS CAMOCTOSTEIIFHON paOOThl YKOMIUIEKTOBAHBI CIICIIHATH3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMHU OOYyYCHHMS, CIIY>KAIIUMH JIJIs1 TIPEICTABICHHS YyueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus U1t CaMOCTOSATENILHONW paOOThl YKOMIUIEKTOBAHBI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K ceTh "Unrepuet" 51 obecrieueHneM JIOCTyIa B AIIEKTPOHHYO
MH(POPMALIMOHHO-00pa30BaTEIbHYIO CPEAy YHUBEPCUTETA.

Jlist mpoBeeHNs 3aHATHI JICKIIMOHHOTO THITA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIHIOHHOTO 000PYI0BaHUS,
o0ecreunBaIIfe TeMaTHYECKUE WILTIOCTpaud (ITPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JIOCKA).

JluneH3noHHOE U CBOOOHO pacHpOCTpaHsIeMOe MPOrpaMMHOE 00ecTieYeHHE:

Kaspersky Endpoint Security mist 6usneca - Cranpaptaeiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Microsoft Office [Ipodeccuonanbusiii moc 2007
Onepanuonnas cucrema Microsoft Windows 10

ITpodeccronanbhblie 6a3bl JaHHBIX U UHPOPMAITMOHHBIE CIIPABOYHBIE CUCTEMBI:
1. FOpaiit: anexkrpoHHo-0nbMMoTeunas cucrema. — URL: https://urait.ru
2. OBC «Yuuepcurerckas Oubianoreka onnaitn» . — URL: http://www.biblioclub.ru

3. OBC «KoHCynbTaHT cTyneHTa»: KouleKuuu: MenunuHa. 31npaBooxpaHeHue. ['ymaHu-TapHblE HayKH
(xomrutekt TamboBckoro I'Y) . — URL: http://www.studentlibrary.ru

4. Poccumiickas rocynapctBeHHas onomuoreka. — URL: https://www.rsl.ru
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5. [Ipe3unentckas 6ubnuoreka umenu b.H. Expriuaa. — URL: https://www.prlib.ru
6. Poccuiickas HarmoHanbpHas onbamoreka. — URL: http://nlr.ru
7. Hayunast snexkrponHas 6nbmuoreka eLIBRARY.ru. — URL: https://elibrary.ru
8. IPR BOOKS: snexkrponno-6ubmmoreunas cucrema. — URL: http://www.iprbookshop.ru
9. CnpaBounast mpaBoBas cuctema "Koncynsrant miroc". — URL: http://www.consultant.ru

JJIeKTPOHHasi HH(POPMALIMOHHO-00pa30BaTe/IbHAsA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

B3aumoneiicTBue mnpemnomaBaTenss M CTy[JEHTa B Ipolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEUMHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCHOJIb3YEMBIX B
ANIEKTPOHHOH MH(OPMAIIMOHHO-00Pa30BATEILHON CPEie YHUBEPCUTETA.



