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1. O0mas XapaKTepUCTUKA U LeJIb NPAKTUKHA

Ilenp npakTUKM — TPUOOpPETEHHE MPAKTUYECKUX HABBIKOB M IPAKTHYECKOTO ONBITA, a TaKxke
(bopMHpOBaHUE CIETYIONUX KOMIIETEHIIHIHA:

[1K-4 CnocobeH ocCylIeCTBISTh OPraHM3ALMOHHOE M WH(POPMALMOHHOE OOECIEeYeHUE esATEIbHOCTH
PYKOBOIUTEIS

I1IK-5 CnocobeH ocyuiecTBiasTh padOTy C JOKYMEHTaMH, COAEPKAIIMMHU HH(OPMAIHMIO OTpaHUYEHHOTO
J0CTyIa

Tun npakTuku Cemectp Cnoco0 nposenenust | Konrakrnas padora ®opma
NPOMEKYTOYHOM
arTecTauus
[IpakTHka no 7 CranuoHapHas; 2 OK3aMeH
MOTYYCHUIO BbIE3THAS
poheCCHOHATTLHBIX
YMEHHH U OIBITA
npoheCcCHOHATTLHOU
JeSITeTbHOCTH

Tumnel 321249 poheCCHOHAIBHON IEATETLHOCTH, K KOTOPBIM TOTOBATCS OOYYaIONMIAecs B X0/1€ MMPOXOKACHUS
MIPaKTUKH:
- OpraHU3alMOHHO-YIIPaBICHUYECKUN

[Iporpamma NMpakTUKH OPUEHTHPOBAHA HA MOATOTOBKY O0YYaroIUXCs K MPO(heCcCHOHATBHOM AeATEIIbHOCTH
B cepe: 07 AnMUHUCTpATUBHO-YNpaBlIeHYeCKas U OUCHAS IEATENBHOCTD (B chepe OpraHU3alMOHHOTO U
JOKYMEHTAIIHOHHOTO 00eCIeueH s YIPaBICHUsI OPraHU3aIHsIMU)

[IpaxTika npoBoAUTCs B pOpMe MPAKTUUECKON MOATOTOBKU O0YYAIOIIHXCS.

2. MecTo NpakTHKM B CTPYKTYpe 00pa3oBaTe/ibHON MPOrpaMMbl U IJIAHUPYEMbIe Pe3yJibTaThl

2.1. IlpakTuka Mo MOJYYCHHIO MPO(HECCHOHAIBHBIX YMEHUN M OMbITa MPOGECCHOHATBLHON NEeATeTbHOCTH
OTHOCHTCSI K 4acTH, popMUpyeMoii ydacTHUKaMH 00pa30BaTeIbHBIX OTHOIICHUH, ydeOHoro miaHa OIl mo
HarpasieHuIo moarotoBku 46.03.02 - JlokyMeHTOBeIeHHE U apXUBOBEICHHE (OaKalaBpuar).

[IpakTika 1o mony4eHuo NpodeCcCHOHANBHBIX YMEHHM M OIbITa MNPOPECCHOHATBHON NeATeIbHOCTU
NpeaycMoTpeHa Ha 4 kypce, 7 ceMecTp.

[IpakTuka 1O MOMYYEHHIO TNMPO(ECCHOHATBHBIX YMEHUH M OmbiTa NPOPECCHOHATBHOU IESTEIbHOCTH
6a31/1pyeTcsI Ha 3HAaHHUAX, IMOJTYYCHHBIX 06y‘-IaIOH_II/IMCSI 110 JUCHUIIJIMHAM OGHS&TGJIBHOﬁ yaCTu MU 4acCTH,
dopmupyeMoli  ydacTHUKaMH 00Opa3oBaTeNbHBIX OTHOWEHWH. KommereHnmu, cQPoOpMHUpPOBaHHBIE Y
CTY[CHTOB B IpOIECCe MPOXOXKIACHUS MPAKTUKH 1O IMOJYYEHHUIO NMPO(eCcCHOHATBHBIX YMEHMHA M ONIBITA
poeCCHOHAIBHON EATEIbHOCTH, OyIyT HEOOXOAMMBI MTPU MU3YUCHUU NMPO(UIBHBIX TUCIHILINH, a TaKXkKe
IIPHU IIPOXOKAECHUU MIPEAIUTIIIOMHON TPAKTUKHU.

[IpakTrka Mo NoNIy4eHuIo Npo(eccuoHaIbHBIX YMEHUH U OMbITa MPO(PECCHOHAIBHON A TETbHOCTH
JJOIT'MYCCKH CBsA3aHA C TAKMMH JUCIUIIJIMHAMMU, KaK:

[IK-4 - HayuyHo-uccrienoBarenbckas NeATeIbHOCTh B COIUaNbHON cdepe, Cexperapckoe 00CTyKUBAHUE,
Coumonorust kommyHuKauui, Cormonorus ynpasineHus, TexHonoruu padboTsl opuca

IIK-5 - KamgpoBoe npemompousBonactBo, KoHumeHnuambHOE IeT0TpOU3BOACTBO, KoHuUaEHIIMATBHBIN
NOKyMeHTo00opoT, Opranuzanusi paboTbl € JOKYMEHTaMH OrpaHMYeHHOro JocTymna, IIpaBoBoe
perynupoBaHue KOH(GUICHIIMAIBHOTO Jen0npon3BoacTBa, CyneOHoe 1en0npon3BOACTBO

2.2. llepeueHb IIAHUPYEMBIX PE3YJAbTATOB OOYUYCHHMS NPU NPOXOKICHUU IMPAKTUKH, COOTHECEHHBIX C
TUTAHUPYEMBIMH PE3yJIbTaTaMH OCBOCHHUS 00pa30BaTeIbHOM MPOrpaMMmBl.

Koa o
orocC Komnerenuus Nuaukaropsl (MoKa3aren JOCTHKEHHUS pe3yJibTara)
BO




I1K-4 CrniocoOeH ocyIecTBIATh Opranuzyer MHGOPMALMOHHOE B3aMMOJICHCTBHE PYKOBOIUTEIS
OpTraHU3aIMOHHOE U C MOIpa3eNCHUSIMH U JOJDKHOCTHBIMU JIMLIAMH OpTraHU3alliy, B
MH(POPMALIMOHHOE TOM 4YHCJIE€ C HCIOJIb30BAHUEM TEXHUYECKHX CpEICTB H
o0ecriedeHre IeATEIbHOCTH  |U(PPOBBIX TEXHOJIOTHIA
PYKOBOIUTES

I1K-5 CrniocoOeH ocyImecTBIATh Ocy1ecTBisieT TOATOTOBKY, 00pab0TKy M XpaHEHHE OCHOBHBIX
paboTy ¢ JOKyMEHTaMH, BUZOB  JOKYMEHTOB,  COAEpXallMX  KOH(UICHIHATbHYIO
coziepKaluMu HHGOpMAIMIO  |MHPOPMAITUIO
OTPaHUYEHHOI0 I0CTyIa

3. CTpyKTypa U conep:KaHHue NMPAKTUKHA
3.1.006bem npakTuku cocTaBiser 6 3.e. (216 gacoB), (4 Hemenw).

3.2.ConeprkaHue NpaKkTUKU
o4yHas popma

Oran ConeprkaHue 3Tarna npaKkTUKU KomnuectBo | dopMmbl TeKyIero
4acoB KOHTPOJISt
7 cemecTp
1. [ToaroroButenbHbli 3Tan. MHCTPYKTaXK MO TEXHUKE 2 CobecenoBanue

0€30IacHOCTH U TIPaBWJIaM BHYTPEHHETO TPYIOBOTO
pacnopsinka. CoctaBneHue padodero miaHa (rpaduka)

2. Pabota o nmoaroroke, 00pabOTKE U XpPaHEHUIO 80 Otuer
OCHOBHBIX BUJIOB JJOKYMEHTOB, B TOM YHJIE COJIEPKAIIUX
KOoH(UACHIMANbHYI0 HH(popManuio. Opranuzanus

ciryx0s1 JIOY

3. Beinonuenue 3agaHuil pyKOBOAUTENECH IIPAKTUKH, 80 Otuer
HarpaBJIEHHBIX HAa (OPMHUPOBAHUE KOMITETCHLIUH

4. Cocrasienne u opopMIIEeHHE OTYETa 10 YIeOHOI 14 Otuer
IIPAKTHKE

5. Hayuno-npakrtudeckast KoH(epeHIus 0 pe3yabraTam 4 Joxnan 1o oruery
IIPAKTUKHU
Bcero 180

3.3. UnauBuayanbpHble 3aJaHUS 110 IPAKTHUKE:

- OxapakTepu30BaTh OPraHU3aLNI0 PAOOTHI C TOKYMEHTAMHU B CTPYKTYpPHOM IOZIPA3/IeIeHUH / OpraHU3aLuu.
- [Ipoananu3upoBars coaepkanue U 0popMIICHHE TOKHOCTHBIX HHCTPYKIHUN COTPYIHUKOB,
OCYILECTBIAIONMX Pa0OTy C TOKYMEHTaMU B MOJIpa3/IeJIeHuH/ OpraHu3aiuy, UX COOTBETCTBHE
npodeccCHOHANTBHBIM CTaHIaPTaM

- [Ipoananu3upoBarh KBaJH(pHUKALMOHHbBIE TPEOOBAHUS, KOTOPBIC MPEABIBIAIOTCS K JOIDKHOCTH, BEAyIIEeH
JIeTTOTIPOM3BOJICTBO B TIO/Ipa3/ieJIeHUN/ OpraHu3aliu

- Micnonb3ys npuHsTHIE HOPMBI BpeMeHH Ha paboTsl 1o JJOY, paccunTarh 3aTpaThl BpeMEHH U
HEO0X0IMMOE KOJTMYECTBO COTPYAHUKOB.

- [Ipoananu3nupoBarh J0KalIbHbIE HOPMATUBHBIE AKTHI, OTPAXKAIOLINE TEXHOIOIMH PabOThI C TOKYMEHTAMHU.
- CocTaBUTH OMEPOrpaMMy JABMKEHHS BXOISIINX, UCXOISIIUX U BHYTPEHHUX JOKYMEHTOB OpTaHU3aIIH

- [To3HakoMUTBCS ¢ OpraHu3anuei ooMeHa nHpopMaLuei MeX 1y MOIPA3IEICHUSIMH U JOJKHOCTHBIMHU
JMIIaMU TIOZIpa3/ieIeHus/ OpraHu3auu

- [IpuHATH y4acTue B Mpouenype OrnoBeneHus pabOTHUKOB O MPEACTOAIIMX MEPOIIPUATHUSX C TIOMOIIBIO
TEXHUUYECKHUX CPEICTB

- CocTaBUTh ONIEpPOrpaMMy MPOLELYPHI TOATOTOBKH U CAAYM IEKTPOHHBIX TI0KYMEHTOB B apXUB
OpraHu3aIIH

- BBIIBUTB OKYMEHTBI, COieprKaliie KOH(UACHINAIBHYIO HH(OPMALIUIO.




- OdopmuTh paszpernieHue Ha paboTy ¢ KOHPHUICHIMAIBHBIMU JOKYMEHTAMHU.

- [To3HaKOMHTBCS C OCHOBHBIMH METOJIaMU 3alIUThl HHPOPMAIIH OTPAHUYCHHOTO TOCTYIIA B OPTaHU3AINH
(mepcoHanbHbIE TaHHBIE U JIP.)

- Onucarb CHCTEMY YYETHO-PETUCTPALMOHHBIX (POPM JJIs1 KOHTPOJIS 32 HOCUTEISIMHA KOH(UICHIINATBHOM
MH(POPMALIUU U IPOEKTaMH JJOKYMEHTOB

- OpopmMuTh KOHPUACHINATBHBIA JOKYMEHT C YU€TOM COOTBETCTBYIOLIUX PEKBU3UTOB

- ChopmupoBaTh cxemy AUPEKTOPUU (€€ MarnoK, Ha3BaHUM JJOKYMEHTOB) JJIsl OTIEPAaTUBHOTO XPaHEHUS
AIIEKTPOHHBIX JOKYMEHTOB Ha OCHOBE HOMEHKJIATyphl A€

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1 OueHka 3HaHUN OOYYaIOLIUXCS B paMKax 0alTIbHO-PEUTHHIOBOM CHCTEMBI.

Pacrnipenenenne 6anioB npu NpoXoxkKI€HUN TPAKTUKH:

BrimonHenue nHAMBHUYaIBHOTO 3aJaHus 10 MpakTuke — 70 0aos,

Odopmiienne nokymeHTanuu mo npaktuke — 10 6amios,

3amuTa oT4era mo npakruke: 20 6amios

Pacripenenenne 6aioB 1mo 3aJaHusIM:

Bunx yuebHO# paboThl

Max.
KOJI-BO
OaiuIoB

MerToanka HaduCIIEHNsT 0aJIOB

Brimmonmnenne
WHIUBUTYaJIEHOTO 3aaHuUs
IO TPAKTHKE

70

53 - 70 6aIoB - HHANBUAYAIHHOE 33aJIaHUE 1O MPAKTHKE BHITIOTHEHO
B TIOJHOM 00ObEME B COOTBETCTBHH C NPOTPaMMON MPaKTHKU
CBOEBPEMEHHO U Ka4eCTBEHHO;

- CTYOEHT TMOKa3zal TIIyOOKyI0 TEOpPETHYECKYI0, METOAMYECKYIO,
MpodeCCHOHATTLHO-TIPUKIIAHYIO TTOJITOTOBKY, OTBETHB Ha BOIPOCHI
PYKOBOAMTES IPAKTUKH;

- YMeJNoO MPUMEHWJ TOJIYYCHHBIE 3HAHUS BO BPEMs MPOXOXKICHHS
MIPAKTHKH U TP c00ECe0BaHNH C PYKOBOAUTEIIEM;

- OTBETCTBCHHO U C UHTECPCCOM OTHOCUIJICA K CBOCH pa60Te.

36 - 52 6a/IoB - HHANBUAYATIHHOE 33JIaHUE 11O MPAKTHKE BHITIOTHEHO
B TIOJHOM OObEME B COOTBETCTBUU C IPOTPAMMOM MPAKTHUKH, C
HE3HAYUTEIbHBIMH OTKIOHEHUSMU OT KaUeCTBEHHBIX IMAPAMETPOB;

- CTYIEHT JEeMOHCTPHPYET JIOCTaTOYHO TOJHBIC 3HAHUS BCEX
MpopeCCHOHATBLHO-TIPUKIAAHBIX W METOIUYECKHX BOIPOCOB B
obbeMe  TporpaMMbl  MPAKTHKH  TPH  COOECEOBaHWHM  C
PYKOBOJTUTEIIEM;

- TIPOSIBUT cebst KaK OTBETCTBEHHBIN WCTIOJTHUTEIIb,
3aMHTEPECOBAHHBIN B Oyaymiel mpodeccnoHaIbHON ASSTEIHHOCTH;

- mpu coOece0BaHUU TOKa3ad JOCTAaTOYHBIH ypPOBEHb OCBOCHUS
KOMIIETEHIUH.

0 — 35 GayyIoB - HHOAWBHIYAIBHOE 3aJIaHHUE TI0 TMPAKTHKE BBITOJTHEHO
HE B TIOJTHOM 00beMe, 4acTh 3aJaHU/ MPOTPAMMBbI IPAKTUKH BBI3BAJIA
3aTpyIHEHHUS,

- CTYOEHT He TpOSBIWI TIyOOKHMX 3HAHWA TEOPHH W YMEHHS
MPUMEHATh €€ Ha MPaKTUKE, JOIyCKal OIMOKH B IUIAHUPOBAHUU H
pelIeHnu 3aad, Ha cOOeCeTOBaHIH C PYKOBOIUTEIIEM;

- HE CITOCOOEH CaMOCTOSITENTFHO MPOJEMOHCTPHPOBAThH MPAKTHIECKHE
yMeHHs, B TIporecce paboTsl HE TPOSBWI  JTOCTaTOYHOU
CaMOCTOSITENTFHOCTH, MHUIIMATHUBBI U 3aNHTEPECOBAHHOCTH.

Odopmitenne
JOKYMEHTAIIMH TI0
NPaKTUKE: OIICHUBAHUE
conepKaHus U OPOPMIICHUS
oTYeTa 10 TPaKTHKE

10

8 - 10 6amIoB - OTYET:
- BBITIOJTHEH B MTOJTHOM 00BhEME U B COOTBETCTBUU C TPEOOBaHUSMU;

- pe3yJbTaTUBHOCTh MPAKTUKU MPEJCTABICHA B KOJMYECTBEHHOH U
Ka4eCTBEHHOHN 00paboTKe, MPOAYKTaX ACATEIHHOCTH;

- MaTepuajl U3JI0KCH 'PaMOTHO, JOKAa3aTCJIbHO,




- CBOOOJTHO HCIIONIE3YIOTCS TIOHSATHS, TEPMUHEL, (DOPMYIUPOBKH;

- BBHIIONHCHHBIC 3aJlaHWsI  COOTHOCATCA €  (OPMHUPOBAHHEM
KOMIIETEHIIU.

5 — 7 6annoB - OTYET:

- BBITIOJIHEH B ITOJTHOM 00BEME U B COOTBETCTBUU C TPEOOBAHUSIMH, HO
JOITYIIEHbl TEXHUYCCKUE U/Uin opdorpaduueckue ommoKy;

- I'PaMOTHO HUCTIOJIB3YCTCA HpO(l)eCCI/IOHaHLHaH TCPMUHOJIOTUSA - YCTKO
1 TIOJIHO M3JIaracTcCsd Marcpuall, HO HE BCCraa nocjacaoBaTciibHO,

- ONMCHIBAETCSA aHAJN3 BHITIOJHEHHBIX 33/IaHUH, HO HE BCETIa YETKO
COOTHOCHUTCSl BBINIOJIHEHHE  TPO(ECCHOHATFHOW AESITEIHHOCTH C
(hopMupoBaHHEM OTNpeieIEHHOW KOMITETSHIIHH.

0 - 4 GayUIOB - OTHYET:

- HHM3KHH YPOBCHL BJIaICHUSA HpO(l)GCCI/IOHaJ'IBHLIM CTWJICM pE€Yr B
H3JIOKCHUHN MaTcpuajia,

- HA3KUH ypoBeHb O(pOPMIICHHS TOKYMEHTAIINH 110 TPaKTHKE;
- HU3KUH YPOBEHbB BIIAJICHUS METOJUYECKON TSPMHUHOIIOTHEH;
- HOCHUT OIHUCATeIbHBIN XapakTep, 0e3 AIeMEHTOB aHAIIN3a;

- HH3KOC KaueCTBO BBINOJIHEHUS 3aJ[aHWii, HANpPaBICHHBIX Ha
(hopMupOBaHNE KOMITCTEHITHI.

3amura oT4yera Io
MIPAKTHKE: MMOJrOTOBKA U
3aIUTa MPE3eHTalluN

20

16 - 20 OamioB - 3ammMTa ¥ COACPKAHUE NMPE3CHTAITNH B ITOJIHONH Mepe
COOTBETCTBYIOT IPOTpaMMe MPAaKTUKH, WHIUBHUIYaTbHOMY 3aJaHUI0
(menm, CCBUIKM HA  PECypchl, COOTBETCTBHE  COJACPIKaHUS,
HOPMAaTHBHO-TIPABOBOM 0a3bl, JIUTEpaTypsl), 3ajadaM, HaOIomacTcs
MOCIIEIOBATENLHOCTh M JIOTUYHOCTbD MPE3CHTYEMOT0 MaTeprana;

- CTYISHT Ha 3alIuTe JEMOHCTPUPYET OpaTOpPCKHE CIOCOOHOCTH,
COONIONICHHE perIaMeHTa, SMOIMOHANBHOCTh, YMEHHE OTBETHUTHh Ha
BOIIPOCHI, CUCTEMATU3UPOBAHHBIC, TIYOOKHE U IONHBIC 3HAHUS TI0
BCEM pasjiesiaM porpaMMBbl TIPAKTHKH;

- CcoAep)KaHWe BBICTYIUIEHHS OTIWYAeT: JIOTUYHOCTh M3JIOKEHUS
Marepuana,  pacKpbITHe  TEMBl,  JOCTYIIHOCTh  H3JIOKEHHS,
s dextuBHOCTh npuMeHeHus cpencts HMKT, crmocoObl U ycioBHs
JOCTYKEHHSI PE3YJITATUBHOCTH M S(P(PEKTHBHOCTH JJIsl BHITOTHEHUS
3a/1ad MPaKTUKH, T0Ka3aTebHOCTh MPAKTHUECKUX EHCTBUI, yMEHNE
apryMEHTUPOBATh CBOM 3aKJIIOUEHHUSI, IEIaTh BHIBO/IBI,

- Ha 3alIMTC IT0Ka3ajl BBICOKHI YPOBCHbL OCBOCHU A KOMHGTCHL{I/Iﬁ.

11 -15 GamioB - 3amUTa B COMEp KaHue MPE3CHTAINH B JOCTATOUHOM
CTETIEHH COOTBETCTBYIOT IMPOTpaMMe MPAKTHKH, WHIUBUIYAITHLHOMY
3aJIaHuI0, 3aa4am, HaOIroIaeTcs MOCIIEIOBATENLHOCTh
MPE3eHTYEMOr0 MaTepuarna;

- CTYOEHT Ha 3alluTe IEMOHCTPHPYET SMOIMOHAIBHOCTh, YMEHHUE
OTBETUTh HA BOIPOCHI, CHUCTEMAaTH3UPOBAaHHBIE, 3HAHUS IO BCEM
paszenam MporpaMMbl IPAKTUKH, COOTIOIEHNE PErTaMeHTa;

- CcoAep)aHWe BBICTYIUIEHHS OTIWYAeT: JIOTUYHOCTh M3JIOKEHUS
MaTepuana,  pacKpbITHe  TEMBI,  JOCTYIIHOCTh  H3JIOKEHHS,
s¢dextuBHOCTh npuMeHeHus cpeacts MKT, moka3aTenbHOCTH
MpaKTHYECKUX  JEHCTBHA, yMEHHE  apryMEHTHpOBaTb  CBOU
3aKJIIOYEHHS, AETIaTh BHIBOIIBL;

- Ha 3alIiTe MOKa3al JOCTATOYHBIN YPOBEHb OCBOCHHUS KOMITETEHITHA.

0 — 10 GaymioB - 3ammMTa U coAep)KaHUE MPE3EHTALUU HE B MOJHOMN
MEpe COOTBETCTBYIOT IpPOrpaMM€ MPAKTUKH, HWHIUBUAYATbHOMY
3aJIaHUIO, 3a/1a4aM;

- CTyZIEHT Ha 3alluTe JAEMOHCTPUPYET HE MOJIHBIH 00beM 3HAHHWU MO
BCEM paszeiaM IporpaMMbl IPAKTHKH, COOIONCHUE PEraMeHTa;

- COZIep>KaHU€ BBICTYIUICHUS OTIMYAET: HE MOJHOE PACKpPHITUE TEMBI,
OTMEYaeTCsl YaCTUYHOE HECOOTBETCTBHE IPE3ECHTALMU COAEPIKAaHHIO
OT4YETa 10 NPAKTUKE U MHAUBUAYAJIbHOMY 33aHUI0;




- Ha 3allUTe TOKa3ajd HEJOCTAaTOYHBIH YpPOBEHBb
KOMIIETEHITHH.

OCBOCHHA

Hroro 3a nmpakTuky

100

CTyneHTy BBICTABIISIETCS WTOTOBasl OLIEHKA MPOMEXKYTOYHOM arrectanuu B 100-0aymibHOM ImIkaize u B
TPaIUIIMOHHON YeThIPeXOaJUIbHOM IIIKaje, XapaKTepU3yolas KayeCTBO OCBOCHHUS CTYIEHTOM HOJTY4YEeHHBIX
3HaHUH, MPHOOPETEHHBIX YMEHUH U BiajeHuil no npaktuke. [lepeBoa 100-0anabHON peHTHHIOBOM OLIEHKH
M0 JUCUUIUIMHE B TPAJAUIIMOHHYIO YeThIPEX0aNIbHYIO OCYIIECTBISETCS CIEAYIOUMM 00pa3oM:

100-0ajuibHasg cucreMa

TpanuuoHHas cucrteMa

&5 - 100 6ayutoB

OTn4HO / 3a4TEHO

70 - 84 Gaiu10B

Xopo11o / 3a4TeHO

50 - 69 6aiu1oB

VYoBIETBOPUTETHHO / 3a4TEHO

Memnee 50

HeynoBnerBopurenbHo / HE 3aU4TEHO

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS

JoxJian mo oryery

Jlokmam 1Mo oT4eTy JOJKEH BKIIIOYATh B CEOS:

— KPaTKYIO XapaKTePUCTUKY MPEIIPUATHS WIH YUPEKACHUS, HA KOTOPOM MTPOXOAMIIA TPAKTHUKA;

— MOPSA0K U CPOKU MTPOXOKACHUSI TPAKTUKU;

— HeoOXOAMMBbIe CBeIeHUS O 0a3e MPAKTUKH;

— pe3yJIbTaThl BBHITIOJIHEHHSI pabouero 1iaHa (rpaduka) mpoxXoKICHUs PAKTHKY;

— OIMMCAHUC KOHKPCTHBIX BUJ0B pa60T (I/IHI[I/IBI/I,Z[ya.HBHBIX SaHaHHﬁ), BBITIOJIHCHHBIX IPAKTUKAHTOM;

— OmucaHue 3a7ad, KOTOpble MPUXOAMJIOCH pelarh IO PYKOBOACTBOM PYKOBOAMTENS MPAKTUKH OT

OpraHH3allVH;

— BBIBO/IbI, JIMYHOC OTHOIICHUC W OLCHKA IMOJTYYCHHBIX 3HAHWUM U OIBITA pa6OTBI Ha IIPpaKTUKE

OTtuer

OTueT 0 mpakTHKE JOJDKEH BKIIIOYATh B Ce05:

— KpaTKyIO XapaKTePUCTUKY MPEANPUATUS WIH YUPEKICHUS, HA KOTOPOM MPOXO/NIa MPAKTUKA;

— MOPSIA0K U CPOKU ITPOXOKACHUSI TPAKTUKU;

— HeoOXOoIUMBbIE CBEJICHUS O 0a3e MPAKTUKH,

— pe3yabTaThl BHITOJHEHUs paboyero miaHa (rpaduka) IpoXoKIACHUs TPAKTUKY;

— OMMCaHHE KOHKPETHBIX BUJOB pabOT (MHAUBUIYaIbHBIX 33JaHUI), BBITOJIHEHHBIX MPAKTUKAHTOM;

— OINMCAaHHUC 3aaa4d4, KOTOPBIC MNPUXOAUIIOCH pPCIIaTh IMMOA PYKOBOACTBOM PYKOBOAUTCIIA MNPAKTUKHU OT

OpraHH3aIlNH;

— BBIBO/IbI, IMYHOC OTHOIICHUC U OLICHKA ITOJYUCHHBIX 3HAHUU U OTBITA pa6OTI>I Ha MMPAaKTUKEC.

OTtuer mo Mepe HaIOOHOCTU MILTIOCTPUPYETCS pUCYHKAMHU, KapTaMH, CXeMaMHu, YepTekaMu, pororpapusimMu
U IPpYTUMU HarJIIHBIMU MaTepuaIaMH.

OnTuManbeHbIil 006EM oTuéTa 10 CTpaHUI] MAITMHOIIMCHOTO TEKCTA.

K oryery mpunaraeTcsi XapaKTepUCTHKA Ha CTy/AEHTa-PAKTUKAHTA.

CobecenoBanne

1 Bugst cayx6 JIOY, ux cTpykrypa, 3a1auu 1 QyHKIIHH.

2 KpanuduxannoHHble TpeOOBaHUS, HOPMUPOBAHUE TPYZlA U PACUET YUCIEHHOTO COCTaBa CIyKObI

JOV.

3 Opranuzanys JOKyMEHTO000pOTa B YUPEKACHUN U TIPOOIEMBI €r0 COBEPIIICHCTBOBAHMS (aHATH3
CTPYKTYPBI, yU€T U COKpallleHuEe JOKYMEHTO000pOTa).

4 Tlopsinok mpuema, 00pabOTKU M PETUCTPALIUH BXOISIINX, UCXOSIIUX U BHYTPEHHUX JOKYMEHTOB.




S ®opMBI peTUCTPALUU JOKYMEHTOB.

4.3 TIpomexxyTouHas aTTecTanus MPOBOAUTCS B (popMe dK3aMeHa
[To uToram MpOXOXKIEHHUsS NMPAKTHKH OOy4YaroIIMHCS JOJKEH CBOEBPEMEHHO IPENCTaBUTh Ha Kadenpy
CJICAYIOIIYIO OTYETHYIO JOKYMEHTAIUIO:

- OTYET O MPOXOXKJICHUH NPAKTUKU U BBITIOJIHEHUH WHAWBUYaIbHbIX 3aaHUM;

- OT3BIB-XapaKTEPUCTHKY O CBOEH paboTe ¢ MecTa MPOXOXKACHUS MPAKTHKH.

Hamuume npaBuiabHO O(DOPMIICHHBIX OTYETHBIX JOKYMEHTOB I10 TPAKTHKE, OTPAKAIOIMIMX OCBOCHHBIE
KOMIICTCHITUU B XOJI€ BBIMOJIHEHUS WHAWBUIYAJTbHBIX 3a/JaHHM, SBISACTCS OCHOBAHMEM ISl BBICTABJICHHS
COOTBETCTBYIOIIECH OIICHKH.

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTeCTALMKI

JleckpunTopsl (YpOBHH) — OCHOBHBIC TIPU3HAKH OCBOCHHUS (ITOKa3aTeIn

Ornenka Komnerenuu
TOCTHKEHHMSI pe3ynbTaTa)

IK-4 Ha  BpICOKOM  ypoBHE  OpraHmsyer nH(pOpMaITMOHHOE
B3aUMOJICHCTBUE  PYKOBOAWTENI  C  TOAPA3JCICHHSIMH U
JNOJDKHOCTHBIMU ~ JIMI[AMH ~ OpPTaHW3allii, B TOM 4YHCJIE C

«OTIIUYIHO»
HCITIOJIB30BAHUEM TCXHHUY

(85 - 100 6anoB)
ITK-5 Ha BbICOKOM ypOBHE OCYIIECTBISET MOATOTOBKY, OOpabOTKy U

XpaHCHHE  OCHOBHBIX  BHJIOB  JIOKyMEHTOB,  COJACPIKaIINX
KOH(UIEHITNATBHYI0 HH()OpMAITHIO

[IK-4 Ha nocrarouHo BBICOKOM YpOBHE praHuzyeT HH()OPMAIMOHHOE
B3aUMOJICHCTBUE  PYKOBOAUTEN  C  MOApPA3JCNCHUSIMH U
JNOJDKHOCTHBIMU ~ JIMIIAMM ~ OpPTaHU3allMik, B TOM 4YHCIEe C

«XOPOIIIO
HUCTIOJIb30BAHUEM TEXHUY

(70 - 84 6amnoB)

IK-5 Ha 1mocraro4HO BBICOKOM YpPOBHE OCYILECTBIISIET IIOATOTOBKY,
00paboOTKy U XpaHEHHE OCHOBHBIX BUIOB JJOKYMEHTOB, COJECPIKALINX
KOH(UACHIMAIBHYIO HH(OPMALIHIO

IK-4 Ha nmocrarounom ypoBHE OpraHuzyeT nH(OPMAIIMOHHOE
B3aMMOJICHCTBUE  PYKOBOAWTENI  C  TMOAPA3JCICHHsIMH U
JIOJDKHOCTHBIMU ~ JIUI[AMH ~ OpPTaHW3allii, B TOM 4YHCJIE C

«YyOOBJICTBOPHUTCIBHO»
ya P HCITIOJIB30BAHUEM TCXHHUY

(50 - 69 6amnoB)
ITK-5 Ha moctaTtoyHOM ypOBHE OCYIIECTBISIET MOATOTOBKY, 00pabOTKy H

XpaHCHHE  OCHOBHBIX  BHJIOB  JIOKyMEHTOB,  COJACPIKaIINX
KOH(UIEHITNATBHYI0 HH()OpMAITHIO

[IK-4 He opranusyer unHdopManMoHHOE B3aUMOACHCTBUE PYKOBOAUTEIIS C
NO/Ipa3JeNICHHsSIMU U JOJDKHOCTHBIMU JIMIIAMU OpPTaHU3AIMH, B TOM
«HEYIOBJIETBOPHTEIHHO YHCJIE C UCTIONIb30BAHUEM TEXHUY

(menee 50 O6ammoB)  |TIK-5 He ocyiecTBiasieT MOAroTOBKY, 0O6pabOTKY M XpaHEHHUE OCHOBHBIX
BHIIOB JIOKyMEHTOB, comepKaImx KOH(pHIEHINATBEHYO
nHpopmaIuio

5. YueOHO-MeTONMYEeCKHE PEKOMEHIAIUM 110 TPAKTHKE

O0s13aHHOCTH OOYYAIOLIMXCSI BO BPEMsI IPOXOXKICHUS MPAKTUKU, TPEOOBAHHS K OIICHKE BBIMOIHEHHUS UMHU
pabouero muiaHa (rpaduka) MPAaKTUKHA U YCBOCHHIO KOMIIETEHIMH, (OPMHUPYEMBIX BO BpeMsl MPAKTUKU
3akperuieHbl B IlonokeHHM O mpakTHKe OOydYaroUIMXCs, OCBAaUBAIOIIUX OOpa30BaTEIbHbBIE MPOTPAMMBI
BbIcIIero oopazoBanus, peanusyemsie B ®I'bOY BO «Tam00Bckuii rocynapcTBeHHBI YHUBEPCUTET UMEHH
I'P. Jlep>kaBuHa», a TaK)Ke B COOTBETCTBYIOIUX MeTonuueckux marepuanax (I[Ipunoxenue § OI1 BO).

6. YueOHO-MeTOOMYecKkoe U HH(POPMAIIMOHHOE o0ecieyeHne NMPAKTUKHA

6.1 OcHoBHas UTEpaTYypa:
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1. llyneruna M.B. ApxuBoBenenue : yueOHoe mocobue. - MockBa: CADY, 2014. - 232 c. - Teker :
sanektpoHubii  //  OBC  «Koncymbrant  crymeHTa By3a M MeaBy3a  [caiit]. -  URL:
https://www.studentlibrary.ru/book/ISBN9785261009375.html

2. beixoBa T.A., KysmemoBa T.B., Cankuna JI.B. JlokyMeHTallMOHHOE OOecleueHue YIpaBICHUS]
(menompou3BoACTBO) : yued. moco0.. - M3a. 2-e, mepepad. u nom.. - M.: UTHOPA-M, 2012. - 304 c.

3. Kysuemona, W. B., Xauarpsn, [. A. KondungeHmmanbHOe IeIONPOU3BOACTBO U 3aIIUIICHHBIN
ANIEKTPOHHBIN JJOKYMEHT0000pOT : yueOHOe mocobue it OakanaBpoB. - Bech cpok oxpaHbl aBTOPCKOTO
npaBa; KoHpuaeHnaaipHOE ASTOMPON3BOICTBO U 3AIMIIEHHBINA IEKTPOHHBIN JokyMe. - Mocksa: Al [1u
Ap Menna, 2020. - 192 c¢. - Tekcr : osnekrponnsid // IPR BOOKS [caiir]. - URL:
http://www.iprbookshop.ru/97083 . html

6.2 JlononHUTENBHAS JIUTEPATYpA!

1. bypoBa E.M., AnekceeBa E.B., AdbanacseBa JL.II. ApxuBoBeneHue (Teopusi 1 METOJUKA) : YUCOHUK st
By30B. - M.: U3nat. nom MOMU, 2012. - 482 c.

2. Xopxopauna T.1., Bonkosa T.C. Poccuiickue apXuBbl: HCTOPUS U COBPEMEHHOCTS : yueOHHK. - M.: [Poc.
roc. ryMaHur. yH-T], 2012. - 414 c.

3. TonmukoB A.I. ApXxuBOBE/I€HUE OTEYECTBEHHON MCTOpUU : y4eO. mocodue /it By30B. - 3-€ H31., CTep.. -
M.: Akagemus, 2012. - 173 c.

4. Packun JI.U., CoxonoB A.P. ApxuBoBezneHue : ydeOHHUK JUI akajaeM. OakanaBpuara. - Mocksa: FOpair,
2016. - 383 c.

6.3 NHBIe HCTOYHUKU:

1. XKypnan «OrteuecTBeHHBIE apxuBb» http://www.rusarchives.ru/tegi/zhurnal-otechestvennye-arhivy -
http://www.rusarchives.ru/tegi/zhurnal-otechestvennye-arhivy

2. Iloptan «ApxuBsl Poccun» http://www.rusarchives.ru - http://www.rusarchives.ru

7. MarepuajibHO-TeXHHYeCKoe o0ecle4eHHe TNPAKTHKH, TMPOrpaMMHoe olecredyeHHe H
HH(OPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

Jlis mpoBeneHusl MPaKTUKH HEOOXOIMMO CIeAyIolee MaTepHallbHO-TEXHUUYECKoe oOecrieueHue: pabodee
MECTO, cofepalliee: MepCOHANbHBIM KOMITBIOTEP, IPUHTEP; BOZMOXKHOCTH BbIXOJa B ceTh VHTepHeT ams
noricka MHGopMalu Mo NpoGUIbHEIM caiiTaM M MopTajiaM; MOMEIIEHUsS Ui CaMOCTOSITETbHOM paboThI;
y4ueOHbIE ayJUTOPUU JAJIsi MPOBENEHUS TPYIIOBBIX U MHIWBUIYATBHBIX KOHCYJIBTAIlMM U MPOMEXKYTOUHOM
aTTecTalllu.

VYdeOHbIe ayTUTOPHUN U IIOMEIICHUS ISl CAMOCTOSTEIILHON paOOThl YKOMIUIEKTOBAHBI CHICTIHATH3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMH CPEJICTBAMHU OOYyUCHHS, CIIY>KAIIUMH JIJIs1 TIPEACTABICHHS YyueOHOW nHpOpMauu
OOJIBITION ayTUTOPHH.

JlumeH3noHHOE U CBOOOHO pacIpOCTpaHsIeMOe IPOrpaMMHOE 00eCTICYeHHE:

Kaspersky Endpoint Security ans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Onepanuonnas cucrema Microsoft Windows 10
Microsoft Office [Ipodeccuonanbusiii moc 2007

[Tpodeccuonanbubie 6a3bl JaHHBIX U HH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:

1. DIEKTPOHHBIN Karajor DyHIaMEeHTaIbHON OnOIMOTEeKN TI'V. - URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

2. OnexrponHas oubnanorexka PODU. — URL: https://www.rtbr.ru/rffi/ru/library

3. Poccuiickas HarmoHanbpHas 6nbamoreka. — URL: http://nlr.ru

4. Poccuiickas rocynapctBenHas Oubnaunoreka. — URL: https://www.rsl.ru

5. [Ipesunentckas 6udnuorexa umenu b.H. Expiiuna. — URL: https://www.prlib.ru
6. Hayunas snexrponnas 6ubmuoreka eLIBRARY.ru. — URL: https://elibrary.ru



7. Koucynsrant crymeHTa. ['ymaHuTapHbIE HAyKH: OJJIEKTPOHHO-OMOMMoreyHass cucrema. — URL:
https://www.studentlibrary.ru

8. CnpaBounas mpasoBas cuctema "Koncynsrant mmoc". — URL: http://www.consultant.ru

9. ObC «YHuBepcurerckas oubianoreka onnaita» . — URL: http://www.biblioclub.ru

10. ¥Opaiit: snexkrpoHHO-OubMMoTeyHast cuctema. — URL: https://urait.ru

JJIeKTPOHHasi HH(POPMALIMOHHO-00pa30BaTe/IbHAsA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
BszaumogeiictBue mnpemnogaBarenss M CTyA€HTa BO BpeMsl MPOXOKIEHHUS MOCIEAHUM TPAKTUKU II0
MOJTyYEHUI0 MPOPECCHOHATBHBIX YMEHUN U OmbITa Npo(hecCHOHANIBHON NEeATENIbHOCTH OCYIIECTBISETCS
MOCPEJICTBOM MYJIBTUMEIUNHBIX, THIIEPTEKCTOBBIX, CETEBbIX, TEJICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHA,

UCIIOJIB3YEMBIX B AIEKTPOHHON MH(POPMAIIIOHHO-00pa30BaTebHOM Cpe/ie YHUBEPCUTETA.
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