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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

ITK-1 CriocoGeH oCcymecTBIATh TOKyMEHTUPOBAHHUE YITPABICHUYECKON JEATEILHOCTH B OpraHU3aIN

1.2 Tumel 3aga4 npoQecCHOHANBHOU NeATeNbHOCTH, K KOTOPBIM TOTOBSTCS OOydYaroluecsi B paMKax

OCBOCHHUA NJUCHUIIIIUHBI:

- OpraHU3alMOHHO-YIIPaBIEHYECKUN

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIhHOCTH B
cthepe: 07 AIMUHHUCTPATUBHO-YIpaBieHYeCKast U oUCHAS JAeATENBHOCTh (B chepe OpraHu3allmOHHOTO U
JOKYMEHTAI[MOHHOTO 00eCIeYeH sl YIIPABICHUS OPTaHU3aLMSIMHI )

1.4 B pe3ynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaromMUXCsl TOJKHBI ObITH CHOPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE

KO,I[ 1 HAUMCHOBAHUC

(yHKUMY / TPYAOBBIC komriereHiu @I'OC BO,
(GyHKUMY / TPYyZOBBIC T HEOOXOIUMOM ISt .
WuankaTopbl JOCTHXKEHHSI KOMIIETEHIHHA
npodeccroHaIbHbIE (hopMHupOBaHUS TPYAOBOTO
JeicTBus (py HATUIUU WK IpoecCHOHATBHOTO
npodcranaapra) nefcTBUS
ITIK-1 Crocoben OcymecTBiser 3aroIHeHNE u odopmiieHHE
OCYIIECTBIISATh yHUDHUIIPOBAHHBIX (HOpPM OyXTalTepCKOM W OaHKOBCKOU
JOKyMEHTHPOBaHUE JOKyMEHTaluu
YIIpaBJIeHYECKOU
NeSITeNIbHOCTH B
OpraHu3aluu

1.5 CornacoBanue MEXAUCITUTUTMHAPHBIX CBA3EH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

[IK-1 CrocobeH oCyImecTBIATh JOKYMEHTUPOBAHUE YIPABICHUECCKOW NEATEILHOCTH B

OpraHu3anuu
Ne HaumenoBanue dopma
/o JUCUUILINH, o0yueH
OTIPECTISIONIIX us
MEXIUCIUTUTMHAPHBIE | OyHas
CBSI3H (cemect
p)
314
1 | AAMUHUCTpATHUBHOE,
TPpaXTaHCKOE U
TPYZIOBOE MPaBO
2 | JoxymeHTHas +
JUHTBHACTHKA
3| JoKyMEHTOBEACHUE + | +
4103HaKOMHTETbHAS +
MPaKTHKA

2. MecTo nucuuiuiaabl B cTpykrype OIl 0akanaBpuara:
JucuumuinHa «JloKyMEeHTHpOBaHUE OyXTajaTepcKoil M OaHKOBCKOHM [eATeNbHOCTHY» OTHOCHUTCS K YacTH,

dbopMupyemMoii ydyaCTHHKaMH 00pa30BaTeIbHBIX OTHOIICHHIA,

yuebHoro 1wiana OIl mo HampaBiIeHHIO

1oarotoBku 46.03.02 - JIokyMEHTOBEIEHUE U apPXUBOBEACHHUE.

HucrunmHa «/{okymeHTHpoBaHne OyXTraiTepckoil 1 0aHKOBCKOM IESITEIIbHOCTH) U3y4aeTcsl B 7 ceMecTpe.

3.00beM U coep:kaHMe TUCHHUILTHHBI




3.1.00beM QUCLUMILTUHEL 4 3.€.

Oumnas: 4 3.¢.
Bun yueOHo# paboTh (BCSEZ’ZZOB)

O0mast Tpy10éMKOCTb TUCHHUILIHHBI 144
KonrakTHast pabora 60
Jlexuuu (Jlexum) 24
[Tpaktuueckue (Ilpakt. pad.) 36
CamocrostensHas padota (CP) 48
OK3aMeH 36

3.2.Conepxanue Kypca:

No Haspanue Bun yuebnoit | dopmbl TekyIero
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJIS
Jlek |IIpa | CP
L[UH | KT.
pao.
O]l0|O
7 cemecTp

1 Opranuzanus [TucbmenHnas padbora
ACIONPOUSBOACTBA | 5 | o | 4 (ITucemennas
OyXranTepuu CaMOCTOSITEIIbHAS

pabora)

2 VYipasieHue [InceMeHHas pabora
OyXrajirepckoi > 12| a (ITucemennas
JIOKyMEHTaIen CaMOCTOSITEIIbHAS

pabora)

3 JloBepeHHOCTH [IuceMeHHas pabora

>l ale (ITucemennas
CaMOCTOSITEIIbHAS
paborta)

4 OcHoBHBIE CpeICTBa [IuceMeHHas pabora

(ITucemennas
CaMOCTOSITEIIbHAS
2 14| 4 pabora);
Konnoksuym
(KonTponbHbIit
cpes)

5 Yyer [IuceMeHHas pabora
HEeMaTepuaTbHbIX >l a6 (ITucemennas
aKTHBOB CaMOCTOSITEIIbHAS

pabora)

6 VYyer [IuceMeHHas pabora
TOBAPHO-MATEPHAIL | 5 | 4 | 4 (ITucemennas
HBIX LIEHHOCTEH CaMOCTOSITEIIbHAS

pabora)




7 CrieunanbHbIi Konnoksuym
UHCTPYMEHT, (KonTponbHbIit
CHenuaIbHOe >l als cpes)
o0opynoBaHue U
crieTraabHas
ofekKaa

8 JlokyMeHTHpOBaHUE [Tucemennas pabota
peanusanmi 4 ala (ITucemennas
TOTOBOI MPOIYKINH CaMOCTOSITeNIbHAs

pabora)

9 JlokyMeHTHpOBaHUE TecTtupoBaHue
y4eTa KacCOBBIX U 4 ala
OAaHKOBCKUX
onepanui

10 JlokyMeHTHpOBaHUE [Tucemennas pabota
ydeTa nepcoHana u (ITucbmennas
pacueToB ¢ CaMOCTOSITeNIbHAS
paboOTHUKAMU 2 1416 pabora);

KomnokBuym
(KoHTpOnbHBIH
cpes)

Tema 1. Opranmnzanus gesonpoussoacrsa oOyxraarepun (IIK-1)
Jlexknus.

Ponp nenmompousBoacTBa B OOECIIEUEHUH YIPABICHUS JCSITEIBHOCTHIO TNPEANpHUATUS (OpraHH3alluy,
yupexaenusi). OCHOBHbIE CIIOCOOBI OpPraHU3aIMK AEJIONPOU3BOACTBA OyXranTepuu npeanpustus [pymma
OyXTaJaTepCcKOTo [eNIONPOU3BOJICTBA: Ha3HAaueHHWe, 3ajadyd, CTPyKTypa, coctaB llltatHoe pacmmcanue
IpyIIbl OyXraJaTepckoro aeionpou3BoicTBa Ilomokenue o rpymme OyXraiarepckoro IeloNnpOor3BOJICTBA
WNHcTpykiug 10 AEIONPOU3BOACTBY MHCTpyKIMM 10  JOKYMEHTHPOBAaHUIO  OTAEIBHBIX  BHUJOB
(HanpaBieHU)  fgeATeNbHOCTH  Oyxrantepuu  JIOJDKHOCTHBIE MHCTPYKLMH  TEpCOHAaja  TPYIIIbI
OyXTaJaTepcKOTro JAEJONpPOU3BOACTBAa [lmaHMpOBaHME W OTYETHOCTH IO BOMPOCAM JIOKYMEHTHPOBAHUS
AesTeabHOCTH Oyxrantepuu HopMbl BpeMeHH Ha BHINOJIHEHHE padoT MO AETIONPOU3BOJICTBY

IIpakTH4eckoe 3aHATHE.
Cemunap.
Bomnpocs! ams 06cyxaeHus:
. Konmexcol PO o Oyxranrepckoit 1 0aHKOBCKOM €SI TEIbHOCTH
. 3akoHbI P® 0 GaHKOBCKOI e TEIIEHOCTH
. 3aKOH 0 OyXTaJTEPCKOM yueTe
. 3akoHbl PO 0 Oyxranrepckoil 1esTenbHOCTH
. [IBY
. Hopmarusnsie noxkymentst LIb PO

~N N L kW N =

. [Iucema u Uactpykumn Mundpuna u MHC

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
CocraBbre yueTHyto noautuky aiist OOO «Jlyuy». JIjist BEINOJIHEHUS TaHHOTO 3aJJaHUsI CTYACHTY
HEOOXOMMO CaMOCTOSITEIFHO YCTAHOBUTD BHJT dkoHOMUYecKo# aestenpHOoCcTH OO0 «Jlyu»; pazpaborarh
CXeMy OpraHU3alMOHHOMN CTPYKTYPbl IPEANPUATHS; 0003HAYUTh BUIbI OyXTradTepCKUX TOKYMEHTOB,
CO3/1aBa€MbIX KaXIbIM MOAPA3ICICHUEM; ONPEACTUTh COCTaB OyXrajaTepuu 1 pacipeaesieHue
o0si3aHHOCTEH B Hell. Ha ocHOBaHMM TaHHOW CXEMBI M TUTIOBOM YYETHOM MOJIMTHKHU CTYICHT JOJIKEH
pa3paboTarh y4eTHYIO MOJIUTUKY JAHHON OpPraHU3alliU C YYETOM CHelM(PUKU X03THCTBEHHON
NeSITeIbHOCTH

Tema 2. Ynpasienne Oyxranarepckoii nokymenranuei (ITK-1)



Jlekumus.
CocraB Oyxrantepckoil AokyMmMeHTaluu npennpuatus Homenknarypa nen OyxraiaTepuu: Ha3HAYeHHE,
MOPSIZIOK  pa3pabOTKH M yTouHeHus. ['paduk mokymeHTOOOOpOTa OyXTrajTepuu: Ha3HAuYCHUE, MOPSJIOK
pa3paboTku u yToyHeHHs TabGenb u anbOoM (GOpM JOKYMEHTOB OyXrajaTepHH: Ha3HAUCHHUE, MOPSIOK
pazpaboTku U yrouHeHus. OpraHuzanusi KOHTPOJS UCHOJMHEHHs] OyXTajaTepCKHX JOKYMEHTOB.
®opmupoBanue u odopmiieHne nen Oyxranrepun OpraHuzarus paboTel ¢ jAenaMu  (JOKYMEHTaMH)
OyXrajTepuu, COCTOSIIMMHM Ha TeKylleM XxpaHeHuun OpraHuzanus MOATOTOBKH el (JOKYMEHTOB)
OyXraJTepHH K 1epeadye B apXuB MPeIpUsITHS

IIpakTnyeckoe 3ansATHE.
Cemunap
Bomnpocs! nnst o6cyxnenus:
. Pabouwii mnaH cyeToB OyXraiarepckoro ydera.
. AHaTUTUYECKHE PETUCTPHI HAJIOTOBOTO y4eTa.
. [opsimox mpoBeIeHNsT MHBEHTApHU3AIMH UMYIIIECTBA U 0053aTEIbCTB.
. MeTonpl O11eHKH aKTUBOB U 00513aTEIbCTB.
. IlpaBuina 1OKyMeHTO000pOTa M TEXHOJIOTHS 00pabOTKH yU4eTHOH TOKYMEHTALINH.
. [Topsiiok BHYTpEHHETO KOHTPOJIS 32 XO3WCTBEHHBIMH OTepallusiMu
. CTpyKTypa U OCHOBHBIC IPUHIIUITBI YYETHON TTOTUTHKU

00 N N L LN

. PazpaboTka y4eTHOM MOJUTUKY KOHKPETHOTO MPEAIPUATHS
Cemunap
Bomnpocs! nnst o6cyxnenus:
1. Cpoxu cocTaBieHusl NEPBUYHBIX TOKYMEHTOB.
2. PekBU3UTBI IEPBUYHBIX YYETHBIX TOKYMEHTOB.
3. AnpecHas 4yacTb JOKYMEHTA.
4. KopupoBanue nHpopmManuu B OyXralTepckux J0KyMEHTaXx.
5. BHecenne nHGpoOpMauy B IEpBUYHBIC YUETHBIC JOKYMEHTHI.
6. Boccranosnenue u 100¢popmiieHHE OyXraJTepCKUX JTOKYMEHTOB.
7. UctipaBnieHue 3amuceil Ha cuetax OyXraiaTrepckoro yyera

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

3anonHenue 3 miatexxHbix nopyuyeruit or OO0 «JIyu» (MHH/KIIIT 6829330124/682901001, p/cuer
40702810800000000367 8 AKb «TIIKb» (OAO), BUK 046850755, xop/cuer 30702810200000000755) Ha
21 suBaps 2010 r:

- orutata ToBapoB OO0 «Koutunent» (MHH/KIIIT 6829786541/682901001, p/cu 40702810600000000671
B Tamb6oBckoM OCB Ne 8594 BMK 046850643) mo cuery Ne 98 ot 15.01.2010 na cymmy 15200 py6ueir 00
koneek 6e3 HJIC;

- omnara peknambix ycayr MIT IlerpoBy [Jmutpuito CepreeBuuy (MHH 682904102893, p/cuer
40702810600060000789 B OAO AKB «Pocbank», BUK 046850777, xop/caer 30702810300000000777) o
cuety Ne 5 ot 17.01.2010 Ha cymmy 567 py6neit 34 xoneiiku 6e3 HJIC;

- yriara Hajora Ha jJoxonbl gusznueckux jauil B cymme 10000 pyomeit 3a ssuBaps 2010 roga B YOK mo
Tam6oBckoit obnmactu (MOHC Munduna mo r.Tam6oy) MHH/KIIIT 6829011732/682901001, p/cuer
40702810800000001005 B I'PKI[ T'Y LIb P®, BUK 046850001.

JlaHHO€ 3aJaHKe HaNpaBlIeHO Ha u3ydeHue cryneHToM [lonoxenus o 6e3HaIMuHBIX pacyeTtax B PO, uto
MO3BOJIUT €MY TPAaMOTHO O()OPMHTD JaHHBIE TUIATEKHBIE TOpydeHusi. Oco00ro BHUMAHUS 3aCITy>KUBAET
TPETUI TOKYMEHT - IJIATEeKHOE MOpyUYeHHE IO yIJIaTe HaJlora, Tak KakK MPU ero 3arojJHeHUH Tpedyercs
3aIlOJIHUTH CTIELUAIbHBIE KOBI, B TOM YMCIIE KO/ OIO/PKETHOM KJIaCCU(HKALINY TI0 JaHHOMY HAJIOTy, HAailTH
KOTOPBIM CTYAEHT MOXET C TOMOIIBIO CIIPaBOUHO-IIpaBoBoii cucTeMbl «KoHcynprantllimtoc» uim pecypcos
NHurepHera.

Tema 3. JloBepennoctn (ITK-1)
Jlexknus.



[TonsaTue u BUIBI JOBepeHHOCTEH. OPopMIIeHHE JOBEPEHHOCTEN Ha MOyuYeHHEe MaTepHalIbHBIX [IEHHOCTEH.
JloBepeHHOCTh 10 TUNOBOH (popme NeM-2. JloBepeHHOCTh TO THMOBOW (hopme NeM-2a. XKypnan ydera
BBIIAHHBIX JOBEPEHHOCTEN

IIpakTnyeckoe 3aHsATHE.
3ananue Nel. Boigaua 1oBepeHHOCTH Ha MOTYYeHHUE MaTepUaIbHbIX IIeHHOCTe! (popma NeM-2)
000 «lorop» (kox mo OKIIO —36229151) 10 utons 2014 1. BeigaeT noBepeHHocTs (Ha 10 gHEi) Ha
MOJy4YE€HHE TOBapHO-MaTepuaibHbIX IeHHOCTEH Yy 3AO «PenennenT sxcneautopy CTpaHHUKY AJIEKCaHIIPY
HBanoBuuy.

3ananue Ne2. OopmiieHne T0OBEpEHHOCTH Ha MOIy4YeHUE MaTepHallbHBIX LieHHOocTel ((hopma NeM-2a)
000 «/loHOp» NOMKHO MOJYYUTh TOBAPHO-MaTepHaIbHble IEHHOCTH Y 3A0 «PerunuenT» no 10ropopy
No727 ot 9 mrons 2014 . OO0 «Jlorop» (kox mo OKIIO — 36229151) 10 utons 2014 r. Beimaet
TOBepeHHOCTH (Ha 10 mHel) Ha oydYeHne TOBapHO-MaTepraibHBIX IIeHHOCTEN Y 3AO «PenenmerTy
skcneautopy Ctpannuky Anekcanapy BanoBuuy.

3ajaHus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
PazpaOoraiite rpaduk 10KyMeHTO000pOTa OyXTranTepuu Ui paboThI C KaIpOBOM JOKYMEHTAIMEH: IITaTHOE
pacnucaHue, IpuKasbl 0 IpueMe Ha paboTy, KOMaHIMPOBaHUHU, OTITYCKE, YBOJIbHEHUH, JOKYMEHTHI IO yUETy
paboyero BpeMEHH U BBITIATE 3apILIaThI.

BrinonHeHne TaHHOTO 3aJaHUs CBSI3aHO C OMHMCAHHEM aJroOpuTMa paboThl OyXTrajaTepuu ¢ KaJpOBBIMU
JOKYMEHTaMH, Ha OCHOBE KOTOPOTO MOXKHO JIETKO COCTaBUTh IpapUK TOKyMEHTOO00pOTa I KaXKIAO0r0 U3
YKa3aHHBIX BUJIOB IOKyMEHTOB. [[J1sl cOCTaBIeHUs aJropyuT™Ma CTYAEHT JOJIKEH OMKCATh MPOLEAypY paboThI
C Ka/IpOBBIM JOKYMEHTOM OT MOMEHTA CO3JIaHus /10 MOAIIUBKH €r0 B JEJO0.

Tema 4. OcHoBHble cpenctBa (I1K-1)
Jlexknus.

I[OKYMCHTI/IPOBaHI/Ie onepaum‘/'l C OCHOBHBIMHU CpCACTBaMMH. Yder HaIU4US U HUCIIOJNB30BAHUS OCHOBHBIX
cpenct. JlokyMeHTaapHOE 0OPMIICHHE BBIOBITHS OCHOBHOTO CPEJICTBA.

IIpakTH4Yeckoe 3aHATHE.
CocraBiieHne aKTa o MpueMKe-Tepeaade 00beKTa OCHOBHBIX CPEACTB (KpOMe 3/IaHui, COOpYyKeHui) (popma
NeOC-1)
Cocrasienne akTa o npuemMe-nepenade 3aanus (coopyxenus) (popma NeOC-1a)

3ananus AJ51 CAMOCTOSITeILHOI padoThI.
CocraBienue akta o mpuemMe-repeade rpyni 00beKTOB OCHOBHBIX CPEACTB (KpOME 3aHUil, COOPYKEHHUIA)
(bopma NeOC-16)
Cocrasienne akTa o npueme (mocTyrieHnn) odopynoBanus mo popme NeOC-14

Tema 5. Yuer HemaTepuajibHbIX akTUBOB (ITK-1)
Jlekuus.

OdopmieHre MNOCTYIUICHHS HEMaTepUalbHBIX aKTUBOB. AKT MpHUEMKHU-TIepefadydl HeMaTepuaabHbIX
aKTUBOB. YYeT HaJMuus U HCIOJIb30BaHUS HEMAaTepHAIbHBIX aKTUBOB. AHAJIUTHUYECKHE PETUCTPHI ydyeTa
HEMaTepUalbHbIX AaKTUBOB. JlOKyMEHTalbHOE O(OpMIIEHHE aMOPTH3alMM HEMAaTepUaJbHBIX aKTHUBOB.
Odopmienne mnepeMelleHHs HeMaTepualbHbIX akTUBOB. (CnucaHue HeMaTepUalbHBIX AaKTHBOB.
JlokymeHTanbHOe opopmIIeHUE BBIOBITHS HEMATepUaIbHBIX aKTHBOB

IIpakTnyeckoe 3aHsATHE.
COCTaBHeHI/IG aKTa HpI/ICMKI/I-HCpe,Z[a‘-II/I HeMaTepI/IaJIBHBIX AKTHUBOB
3aganus AJ151 CAaMOCTOSITEJIbHOM PadoThI.
3arnosiHeHNE KapTOYKH yuyeTa HeMaTepHalbHbIX aKTUBOB
CocraBiieHHE aKTa Ha CIIMCAaHUE HEMaTePHAIIbHBIX AaKTHBOB

Tema 6. Yuer ToBapHO-MaTepuaibHbIX HeHHOcTeH (ITK-1)
Jlekumus.



Y4er ToBapHO-MaTepualdbHBIX IIEHHOCTEH. ONpuxoJoBaHWE NOCTYNUBIIMX IIeHHOCTeH. OdopmiieHue
BHYTPECHHHUX TMEPEMEIICHUN IIEHHOCTEH: TUMUTHO-3a00pHasi KapTa U TpeOoBaHME-HAKIIAIHAS 10 TOBAapY.
Peanuzanust ToBapHO-MaTepuaibHBIX EHHOCTEH. AHATUTUYECKUI U CUHTETUYECKUM yUeThbl MaTepHasoB.
Onpuxo/loBaHWE TOBAPHO-MATEPUATBHBIX IEHHOCTEH. YueT OTIyCKa MaTepualioB Ha IMPOU3BOACTBO U
JpyTHE TENH, KOHTPOJIb 32 UX UCTIOIH30BAHUEM. YUET MPOYETO BHIOBITHS MaTEepHAaioB (IIPOJAKU, CIICAHHE,
0e3BO3Me3IHAs TIepeaada). YUeT MaTeprasoB Ha CKIIae. YUeT MaTepralioB B OyXraaTepckoi cimyxoe. Yuer
Tapsl. [IpuHATHE MaTepuanbHBIX IEHHOCTEN HA OTBETCTBEHHOE XPaHEHUE.

IIpakTH4eckoe 3aHATHE.
3amganue Nel. CocraBieHue npuxomHoro opaepa mo popme Ne M-4
3anmanue Ne2. CocraBieHue akTa o mpueMke MaTepuasioB 1o gpopme Ne M-7

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

Odopmienne akta 06 ONMPUXOAOBAaHUH MaTepHaIbHBIX IEHHOCTEH, OITy4YeHHBIX NP pa3doopke U
JIEeMOHTaKe 31aHI U coopyxeHuit (hpopma NeM-35)

Odopmienne TMMUTHO-3a00pHOM KapThl (opma NeM-8)

Tema 7. CnienmaabHbIii HHCTPYMEHT, ClIeMAJIbHOE 000py10BaHNe U criennaabHasn ogexaa (ITIK-1)
Jlexknus.
JlokyMeHTanbHOe 0(OpMIICHHE MOCTYIICHHS CIICIMAbHOTO HHCTPYMEHTA, CIIEHUAIbHOTO 000pYIOBaHUS U
crenuanbHoi oxexabl. OTIyCK CHEnUalbHOM OCHACTKM U CHEIUAJIBHON OAEXKIbl B IPOU3BOACTBO
(okcrutyaranuio). OnepaTuBHBIA Y4eT CIEUUANbHBIX MHCTPYMEHTOB M IpHCIocoOneHuid. OnepaTuBHBIN
yueT creuuanbHoi onexnapl. CocTaBleHHE BEIOMOCTH Y4YeTa BbIAUM CHELONSKIbl, CHEIOOyBH H
MPEIOXPAHUTENBHBIX TpHUCIIOCcOONeHN. BBIObITHE crieMaabHOW OCHACTKH W CHEIHAIbHON OJEXKIbI.
JlokyMeHTanbHOe O(pOpMIICHHE CITUCAHMS CIIEUUAIbHOM OCHACTKU IMPU €€ YYaCTUU B COCTaBE OCHOBHBIX
CPEICTB.
IIpakTH4eckoe 3aHATHE.
3amganue Nel. CocraBnenue kaprouku ydeta MBI (o ¢popme NeMB-2)
3amanue Ne2. OdopmiieHue TUUHONM KapTOUKH y4eTa BbIJa4H CPEJCTB WHANBUIYATbHOM 3alIUThHI
3aganus AJ151 CAMOCTOSITEJIbHOM PadoThI.
3aroHeHNe aKTa BBIOBITHS MAJIOIIEHHBIX U OBICTPOM3HAIINBAIOIUXCS peaMeToB (popma NeMb-4).

Tema 8. JlokymenTHpOBanue peanu3anuu rorosoit npoxyxkuuun (IIK-1)
Jlexknus.

Opranuzanust OTrpy3ku (OTIyCKa) TOTOBOM MPORyKIHH. JJoKyMeHTanpHOe 0pOpMIIEHHE OTITyCKa FOTOBOM
NPONYKIIMM BHEUIHMM KOHTpareHTaMm. JlokyMeHTaibHOe O(OpMIICHHE OTIyCKa TOTOBOM NPOAYKIIMU
BHYTPEHHUM TOJIPA3JEICHUSIM, BEIyILIUM TOPTOBYIO AeATeIbHOCTh. OQopMiIeHre TOBApHON HAKJIaJHOW 10
¢dopme TOPI'-12. Odopmienue BbIMONHEHUs paboT M okazaHus ycnyr. Odopmiienue aoroBopa, cuera,
aKTa, TapaHTHUMHBIX MuceM, cyera-(pakTypbl. JlokyMeHTanbHOE O(GOpMIIEHHE OKa3aHUS KOMHCCHOHHBIX

YCIIYT.
IIpakTnyeckoe 3ansATHE.

Odopmienne oTrpy3KHd NPOAYKLIUU TOBApHON HakIaaHoH o ¢popme NeTOPT™-12
3ajanus AJ151 CAMOCTOSITEJIbHOM PadoThlI.

JlaTb NUChMEHHBIE OTBETHI HA CJIEIYIOIINE BOIIPOCHI:

1. I[lepeunciure OCHOBHBIE MPU3HAKU KJIACCU(UKALIUU JOKYMEHTOB;

2. Knaccugunupyiite mepBUUHbIe OyXTranTepcKue TOKYMEHTHI 110 Ha3HAUYEHUIO;

3. OxapakTepu3yiTe KOMOMHUPOBAHHBIC JJOKYMEHTHI.

4. Kakue TpeboBaHMS MPEIBABISAIOTCS K 3alIOJTHEHUIO JJOKYMEHTOB.

Tema 9. JlokyMeHTHPOBaHHE y4eTa KaCCOBBIX H 0aHKoBckuX onepanuii (IIK-1)
Jlexknus.



Opranuzanusi pabOTHl Kacchl (omepamuid ¢ HaJMYHBIMU JIeHbramu). JloKyMeHTanbHOE OQOpMIICHHE
NOCTYIJICHUS JIeHer B Kaccy. JlokymeHTanbHOe ogopMieHHE BbAauMd JeHer u3 kacchl. OdopmieHue
KypHaja PErucTpalud TNPUXOAHBIM M PAcXOIHBIX KacCOBBIX opnepoB. OdopmieHHne KacCOoBOH KHHIH.
OdopmieHre KHUTH y4yeTa NPUHATHIX M BBIAAHHBIX KAaCCHPOM JI€HEKHBIX CpeAcTB. JlOKyMEHTalbHOE
oopmiieHne pacueTa JTUMHUTA KaCCh

IIpakTH4Yeckoe 3aHATHE.
Cemunap
Bomnpocs! 1ast o0cyxneHus:
1. JoxymeHTanpHOE O(hOpPMIICHHE TOCTAHOBKU HA y4€T KOHTPOJIHLHO-KACCOBOM armapara

2. OdopmiieHre akTa O epeBoe MOKA3aHUN CYMMHPYIOLIUX JIEHEKHBIX CYSTUYMKOB HA HYJIU U
perucTpanuu KOHTPoJbHbIX cueTurkoB KKM

3. OdopmieHue akTa 0 CHATUH MTOKa3aHUH CYMMUPYIOIIUX JCHEXKHBIX CUeTYUKOB IpH oTiipaBke KKM B
PEMOHT U BO3BPAILEHUH €€ B OPraHU3aLUIO0

4. OopmieHue akTa 0 BO3Bpare ACHEKHBIX CPEACTB MOKYHaTeNo0 (KIHMEHTY) M0 HEUCIIOIb30BaHHBIM
KaCcCOBBIM YEKaM

5. Odopmienue xKypHaita KacCupa-onepanuoHucTa

6. OpopmieHne )KypHaia perucTpaliy MoKa3aHui CYMMHPYIOIIUX JIEHEKHBIX CYSTYNKOB M KOHTPOJIBHBIX
cuetunkoB KKM, pabotaronux 6e3 kaccupa-ornepanioHucTa

7. JoxymeHTampHOE 0(pOpMIICHHE CTIPAaBKU-OTUETa KACCUPA-OIIEPAIMOHUCTA

8. Odopmienue cBeneHmii 0 mokazanusx cueTaynkoB KKM u Beipydke opraHu3aiun

9. OdopmieHne )KypHaIa yueTa BHI30BOB TEXHHUECKUX CIIEIIHATUCTOB H PETUCTPAIIMH BHITOJTHEHHBIX
pabor

10. OopmiteHre akTa 0 MPOBEPKE HATMYHBIX IEHEKHBIX CPEACTB KacChl
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

Cocrassre cneayrommue nokyMmeHTs OO0 «JIyu» (392000, . Tam608B, yi. UHTepHanmonanbpHas, 54,
WHH/KIIIT 6829330124/682901001, OI'PH 1026848810923, p/cuet 40702810800000000367 B AKbB
«TIIKB» (OAO), BUK 046850755, xop/cuet 40702810200000000755) na 21 stuBaps 2010 r.:

- 1oBepeHHOCTh Ha nosnydeHue kcepokca or OO0 «Kom/lue» mo cuety Ne23 ot 20.01.2010 Ha coTpyaHuka
CamoxsanoBa IOpus IletpoBuua, macmopt 6801 654456, Beiman Okxta06pbckum PYBJ] r.TamGoBa
20.02.2002;

- TOPrOBYIO HaKJIaJHYIO Ha moiydeHue 3 madek Oymarm mo 1ieHe 135 pyoOmeir 00 xomeexk or OOO
«udopmar» (r.Tam6o0B, yn.Coserckas, 7);

- aBaHCOBBIM OTYET (MMOKyIKa KaHIITOBApOB Ha cyMMy 365 pyoueii 00 xoreek mo ToBapHOMY 4eky Ne 65 ot
19.01.2010).

BoinonHss naHHOE 3aJaHMe, CTYACHT JOJDKEH HAWTH COOTBETCTBYIOIIME YHUGUIUPOBAHHBIE (OPMBI
JIOKYMEHTOB:

- IOBEPEHHOCTh — M-2;
- ToproBast HaksagHas — TOPI-12;
- aBaHCOBBIHN oTdyeT — AO-1.

IIpu 3anonHEeHnN JOKyMEHTA CTYyACHTY pa3pelIaeTcs CaMOCTOSATENBHO BHECTH HEIOCTAIOLIYIO
MH(POPMALIUIO JJIs1 TPAMOTHOTO ¥ TOYHOT'O 3aroHEeHHUS (hOpM TOKYMEHTOB.

Tema 10. lokyMeHTHPOBaHME YUeTa NepPcoHaNa U pacueToB ¢ padorHukamu (ITK-1)

Jlekumus.
Cocrapnenne mratHoro pacnucanus. OdopmieHue npuema Ha padboty. OdopmiieHHe TUIIEBOTO cUeTa
pabotauka. Odopmiienne u pacueT otmycka. OdopmiieHHe HW pacyeT TMOOMIPEHUH, HAT0aBOK U
JOTIOJTHUTENBHBIX HauYHMCICHUH paboTHHKOB. OdopMieHne W ydeT pabodyero BpeMEHH pPaOOTHHUKOB.
Odopmienre u ydeT HAYUCICHUW U BbIIIAT paboTHuKaM. OdopmieHHe U pacdyeT YBOJbHEHUS
(TpexpateHus TpyI0BOTO JOTOBOPA)

IIpakTnyeckoe 3ansATHE.
Cemunap
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11
Bomnpocs! 1st o0cyxneHust:
1. JlokymeHTanpHOE 0OpPMIIEHHE OTKPHITHS OAHKOBCKOTO pacYETHOTO CcUeTa
2. Benenune Oe3HaIMYHOTO pacueTa

3. OdopmieHHne TUIaTEKHOTO MOPYUEHHUS MTPU TIEPEBO/IE ACHET HAa PACUCTHBIN CUeT KOMMEPUYECKOM
OpraHu3aluu

4. OdopMmieHune TIaTeKHOTO OPYUCHHSI PU TIEPEBOJIC JCHET Ha PACUETHBIN CUET OFOPKETHON
OpraHu3aluu

5. OdopmieHue xypHaaa perucTpariy TIaTeXHbIX TOPYyICHUI
6. Beimcka 6aHka Kak TOKyMEHT
7. OdopmieHre 4eKOBON KHUKKH
8. OdopmiieHHE JECHEKHOTO YeKa
9. Odopmienue npoueaypbl MOTYyUEHUS IEHEKHBIX CPEACTB C PACYUETHOIO cueTa
10. OdopmiieHre mporeaypsl CIa9l HATUIHOCTH B OaHK
11. Yyer onepanuii o pac4€eTHOMY CUETY
3agaHus AJ51 CAMOCTOSITEILHOI padoThI.
W3yueHue kmaccupuKauy NporpaMMHBIX MPOJYKTOB IO aBTOMATH3AI[MH OyXTajJTepCKOro ydera

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:

7 cemecTp
* mocemaeMocts — 10 0auIoB
*  TeKyLMH KOHTpoJb — 45 Oannos
*  KOHTPOJIbHBIE CPe3bl — 3 cpe3a Mo 5 OAITOB KaX bl
* npemuanbHble 6amiel — 20 6amIoB
* OTBeT Ha 3Kk3aMeHe: He Ooinee 30 OamioB

Pacrnipenenenre 6aJiioB 10 3aaHMSIM:

No  [HasBanue tembl | DopMbl Max. MeTtoauka mpoBeICHUS 3aHATHS U OLICHKU
Te | /BHUI y4eOHOH |TEKyLIero | KOJ-BO
MBI paboThI KOHTpoJsi | 0asuioB
/ cpe3sl
1. | Opranuzamus |[lucemeHH 5 Ha muchMeHHYI0 caMOCTOSTENBHYI0 pPabOTy OTBOIUTCS BCE BpEeMsI
JISIIONPOU3BOJIC |ast paboTra 3aHATHSA. TeMa paboThI CBsI3aHAa C TEMOU 3aHATH, KOTOpas W3BECTHA
TBa (ITucemen 3apaHee, KOHKPETHBIC 3aJlaHds TpernojaBareib 3aJacT Ha CaMoOM
Oyxrajnrepun Hast 3QHSATHH.
CaMOCTOSAT 5 0aIoB — CTYACHT BHINOJHHWI PaboTy Oe3 OmMOOK U HENOYETOB,
eIbHast JIOITYCTHII HEe 0OJIee OTHOTO HEeoueTa.
pabota) 4 Gamia — CTYIEHT BBITTOIHIII PabOTy MOIHOCTHIO, HO TOMYCTHII B HEl

He OoJiee offHOUM HerpyOol OmMOKY U OJHOTO HeJ04eTa, WK He Ooliee
JBYX HEJIOYETOB.

3 Oamma — CTYOSHT NpPaBWIGHO BBHINOJHWI HE MEHEE MOJOBUHBI
paboThl WK AOMYyCTHI He Oonee AByX TpyObIX OIMOOK, Wik He Ooiee
OJTHOU TPyOOif U OTHOW HErpyOOoi OMMOKKA W OJHOTO HEMOYEeTa, WU
He OoJee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPHU OTCYTCTBHU OLIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.

2 Gayta — CTYACHT NPaBHJIBHO BBIMIOJIHMI MEHEE HOJOBHHBI paboTHI,
JOTMYCTHIT HECKOJIBKO HEAOUETOB.

1 Gamn — CTYOEHT MpaBWIBHO BBINOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK




Vnpasnenue |IluceMeHH Ha nuceMeHHYI0 caMOCTOSTENbHYIO paboTy OTBOAUTCS BCE BpEMsI
Oyxranrepckoii |as pabora 3aHsATHs. Tema paboThl CBA3aHA C TEMOW 3aHATHA, KOTOpas U3BECTHA
nokymentanueit | (Ilucemen 3apaHee, KOHKPETHBIE 3aJaHUs TpETNoAaBaTelb 3alaeT Ha CaMOM

Hast 3aHSTHU.
CaMOCTOSIT 5 0aJIOB — CTYIEHT BBIMOJHUI paboTy 0e3 OmHOOK W HEJ0YETOB,
eNbHaS JOMYCTHII He OoJiee OHOTO HeAoUYeTa.
paborta) 4 Gaya — CTYOCHT BBIOTHUI paboTy MOJTHOCTBIO, HO AOMYCTHI B HEl
He OoJiee 0HOI Herpy0oil OIMOKH U OIHOTO HeJoYeTa, WK He Oonee
JBYX HEJIOYETOB.
3 Oamma — CTYOGHT NpPaBWIGHO BBHIOJHWI HE MEHEE MOJOBUHBI
paboThl WK AOMYyCTHI He Oonee AByX TpyObIX OIMOOK, Wi He Ooiee
OJTHOU TpyOOil U OHOW HErpyOOoil OIMMOKKA W OJHOTO HEIOoYeTa, WU
He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OOHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPHU OTCYTCTBHU OMIMOOK, HO TPH
HaJIMYUU YETHIPEX-TISTH HEOYETOB.
2 0ama — CTYJEHT MPABUILHO BBITIOTHUII MEHEE MOJIOBUHBI PaOOTHI,
JOTMYCTHIT HECKOJIBKO HEAOUETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JIOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
Hosepennoctu |IlucbmeHH Ha muchbMeHHYI0 CaMOCTOSTENEHYIO pabOTy OTBOAUTCS BCE BPEMS
ast pabora 3aHATHA. Tema paboThl CBsI3aHA C TEMOH 3aHATHS, KOTOpas W3BECTHA
(ITucemen 3apaHee, KOHKpETHbIE 3aJlaHWs TIpernojaBaTelb 3aJaeT Ha CaMOM
Has 3aHATHU.
CaMOCTOSIT 5 6amIoB — CTYIEHT BBIMTOJHUI paboTy Oe3 OmUOOK W HEI0YETOB,
ebHas JOITyCTHII HE O0JIee OTHOTO Heo4YeTa.
pabora) 4 6amna — CTYACHT BBITIOJHUAI paboTy TOTHOCTHIO, HO TOMYCTHII B HEH
He 0oJiee oHOM HerpyOoH OMMOKY M OMHOTO HEeIoueTa, WiIk He Ooliee
JIBYX HEJIOYETOB.
3 Oamma — CTyAEHT MPaBIJIBHO BBIMIONHIII HE MEHEe ITOJIOBUHBI
paboTHI WM TOMYCTHI He Oojiee IBYX IpyOBIX OMHOOK, WIH He Ooliee
OITHOM TPyOO# M OxHOM HETpyOOU OMMOKMA W OIHOTO HEAOoYeTa, WIIH
He Ooyiee IBYX-TpeX HETpyOBIX OIMWOOK, WM OXHOW HETpyOoit
OIMOKN W TPEX HEIOYETOB, WIH MPH OTCYTCTBHH OIIWOOK, HO MpPH
HaJMYUU YETHIPEX-TISITH HEAOYETOB.
2 Gamia — CTYICHT NPaBUJILHO BBITOJIHWI MEHEE TOJIOBUHBI PabOTHI,
JOITYCTHII HECKOJIBKO HEJIOYETOB.
1 Gamnm — CTymeHT NpaBWIBHO BBIMONHWI He Oomee 25% paboThl,
JIOTTYCTHJI HECKOJILKO HEIOUETOB I OoJiee 3 TpyOBIX OMMO0K
OcnoBuble  |IIuceMeHH Ha nuceMeHHYI0 caMOCTOSTENbHYI0 paboTy OTBOAUTCS BCE BpEMs
cpeacTBa as pabora 3aHsATHs. Tema paboThl CBA3aHA C TEMOW 3aHATHA, KOTOpas W3BECTHA
(ITucemen 3apaHee, KOHKPETHBIE 3aJaHUsl TpETNoAaBaTelb 3aJaeT Ha CaMOM
Hast 3aHSTHU.
CaMOCTOSIT 5 0aJsIOB — CTYIEHT BBHIMOJHUI PaboTy 0e3 OmHOOK W HEJ0YETOB,
eNbHaS JOMYCTHII He OoJiee OTHOTO HeAoUeTa.
paborta) 4 Gayna — CTYOCHT BBIOTHUI paboTy MOJTHOCTBIO, HO AOMYCTHI B HEl

He OoJiee offHOUM HerpyOol OmMOKH U OJHOTO HeJo4eTa, WK He Ooliee
JBYX HEJIOYETOB.

3 Oamma — CTYOSHT NpPaBWILHO BBHINOJHWI HE MEHEE MOJOBUHBI
paboThl WK AOMYyCTHI He Oonee AByX TpyObIX OIMOOK, Wik He Ooiee
OJTHOU TpyOOif U OTHOW HErpyOOil OIMMOKK M OJHOTO HEMOoUYeTa, WU
He Oojee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPeX HEJOYETOB, WU MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETBIPEX-TISITH HEIOYETOB.

2 Gajta — CTYACHT NPaBHJIBHO BBHIMIOJIHMWI MEHEE HOJOBUHBI paboTHI,
JOMYCTHIT HECKOJIBKO HEAOUETOB.

1 Gamn — CTYOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
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Koasnoks
HyM
(KonTpoa
bHBIH
cpe3)(koH
TPOJIBLHBI
i cpe3)

KosmokBryM MOKET IPOBOJUTCS B YCTHOHN M MUChMEHHOU (hopMe.

Ha xomnokBuyM BBEIHOCHTCSI 4acTh Marepuaia sk3ameHa. OlLieHKa 3a
KOJUIOKBHYM YYHUTBIBACTCS TPU BHICTABICHUM (PHHAILHOW OIICHKH 3a
DK3aMEH.

KonnokxBuyMm CTaBUT CleayrOUINE 3a0a4u:

- MPOBEPKa U KOHTPOJIb MOIYYCHHBIX 3HAHUU MO0 U3y4aeMOl Teme;

- pacmMpeHue MpoOJeMaTUKH B paMKaX JIOTIOJIHUTEIIBHBIX BOTPOCOB
110 JaHHOM TEMe;

- yrIyOJieHUe 3HAHWIA MPU TTOMOIIY UCTIONB30BAHUS JTOTIOIHUTEIIEHBIX
MaTepHalIOB MPHU MOATOTOBKE K 3aHSTHUIO;

- CTYHIEHTHl JIOJDKHBI TPOACMOHCTPUPOBAaTh YMEHUS pPadOThI C
Pa3IUYHBIMU BUAAMHU UCTOPUUECKUX UCTOUHUKOB;

- (hopmupoBaHue yMEHUH KOJIJIEKTHBHOTO o0CyX)acHUS
(momaepKUBaTh TUAJIOT B MUKPOTPYTINAX, HAXOMUTh KOMIIPOMUCCHOE
pelIieHue, apryMeHTUPOBAaTh CBOIO TOYKY 3PEHUS, YMEHHUE CIYIIaTh
OIITOHEHTA, TOTOBHOCTh MPUHSTH MO3UIUIO IPYTOT0 YYaIIEerocs).

5-4 Ganna - Iy0OKO€ U MPOYHOE YCBOCHHUE IMTPOrPaMMHOTO MaTrepHaa
- MOJIHBIE, MOCIICAOBATEIbHBIC, TPAMOTHBIC U JIOTUYECKU H3JIaracMble
OTBETHI PU BUJOU3MEHCHUU 3aJ]aHUsl, - CBOOOTHO CIPABIISIONIHECS C
MOCTAaBJICHHBIMU 3a/ladyaMM, 3HAaHUA Marepuaia, - IPABUIBHO
000CHOBaHHBIC TPUHSATHIE PELICHUS, - BIAJICHUE Pa3HOCTOPOHHUMU
HaBBIKAMH U TPUEMaMH BBITTOJIHEHUS MPAKTUICCKUX PadoT.

3 Gaya - 3HaHUE MPOTPAMMHOTO MaTepuaia - TPaMOTHOE U3JI0KEHUE,
0e3 CyIIeCTBeHHBIX HETOUHOCTEH B OTBETE HA BOMPOC, - IPABUIHHOC
MPUMECHECHUE TCOPETHUYECKUX 3HAHWUH - BIIAJICHHE HEOOXOIUMBIMU
HaBBIKAMH TIPU BHITOJHEHUHU MPAKTUYECKUX 3a]a4.

2-1 ©Oamn - YyCBOGHHME OCHOBHOTO Marepuajlia - TIpU OTBETE
JOMYCKAIOTCSl HETOUHOCTU - TIPU OTBETE HEAOCTATOYHO MpPaBUIBHBIC
(OpMYITHPOBKH - HAPYIICHHE IOCIIEIOBATSIILHOCTH B H3JI0KCHUU
NpOrpaMMHOTO  MaTepuana - 3aTpydHCHUS B  BBIIOJHEHHUU
MPaKTUYECKUX 3aJTaHui

Yyer
HEMaTePHAITbHBI
X aKTHBOB

[IncemenH
ast pabora
(ITucemen
Has
CaMOCTOSIT
ebHas
pabora)

Ha nuchMeHHYIO CaMOCTOSTEIbHYIO paboTy OTBOAUTCS BCE BpEMsI
3aHsATHs. Tema paboThI CBsS3aHA C TEMOW 3aHATHS, KOTOpas W3BECTHA
3apaHee, KOHKPETHBIC 3aJIaHusl TIPETo/aBarelib 3aJlaeT Ha CaMOM
3aHSTHH.

5 6amIoB — CTYIEHT BBIMTOJHUI paboTy Oe3 OmUOOK W HEI0YETOB,
JIOTTYCTHIT He 00JIee OJTHOTO HeJoueTa.

4 6amia — CTYACHT BBITIOJIHUAI pabOoTy TOTHOCTHIO, HO TOMYCTHII B HEH
He 0oJee ofHOM HerpyOol OMMOKY M OHOTO HEIo4eTa, WiIk He Ooliee
JIBYX HEJIOYETOB.

3 Oamma — CTYJIEHT NpPaBWIBHO BBIMIOJHWI HE MEHEE IOJIOBUHBI
paboTHI WK TOMYCTHI He Oojiee IBYX IpyOBIX OMHOOK, WK He Ooliee
OITHOM TPyOO# M OxHOM HETpyOO¥ OMMOKM W OIHOTO HEAOoYeTa, WIIN
He Ooyiee IBYX-TpeX HETpyOBIX OIMWOOK, WM OXHOW HETpyOoit
OMMOKK W TPeX HEJ0YETOB, WU MPH OTCYTCTBHU OIMIMOOK, HO TPH
HAJIMYHN YETHIPEX-TISTH HEIOYECTOB.

2 Gamia — CTYIEHT MPaBUILHO BBITOJHUI MEHEE TOJIOBUHBI PabOTHI,
JIOTTYCTHIT HECKOJILKO HEJIOUETOB.

1 Gamnm — CTymeHT NpaBWIBHO BBIMONHWI He Oomee 25% paboThl,
JOTTYCTHJI HECKOJILKO HEIOUETOB FIIH Oojiee 3 TpyOBIX OMMO0K
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VYuer [MucemenH Ha nuceMeHHYI0 caMOCTOSTENbHYIO paboTy OTBOAUTCS BCE BpEMsI
TOBapHO-MaTepH | asg paboTa 3aHsATHs. Tema paboThl CBA3aHA C TEMOW 3aHATHA, KOTOpas U3BECTHA
ANBHBIX (ITucemen 3apaHee, KOHKPETHBIE 3aJaHUs TpETNoAaBaTelb 3alaeT Ha CaMOM
LHEHHOCTEH Has 3aHSTHH.
CaMOCTOSIT 5 0aJIOB — CTYIEHT BBIMOJHUI paboTy 0e3 OmHOOK W HEJ0YETOB,
eJbHas JOMYCTHII He OoJiee OHOTO HeAoUYeTa.
paborta) 4 Gaya — CTYOCHT BBIOTHUI paboTy MOJTHOCTBIO, HO AOMYCTHI B HEl
He OoJiee 0HOI Herpy0oil OIMOKH U OIHOTO HeJoYeTa, WK He Oonee
JBYX HEJIOYETOB.
3 Oamma — CTYOGHT NpPaBWIGHO BBHIOJHWI HE MEHEE MOJOBUHBI
paboThl WK AOMYyCTHI He Oonee AByX TpyObIX OIMOOK, Wi He Ooiee
OJTHOU TpyOOil U OHOW HErpyOOoil OIMMOKKA W OJHOTO HEIOoYeTa, WU
He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OOHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPHU OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.
2 Gayia — CTYACHT NMPaBHJIBHO BBIMOJIHMI MEHEE HOJIOBUHBI padoTHI,
JOTMYCTHIT HECKOJIBKO HEAOUETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JIOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
Crneunanpseiii | Kosstoks KommokBrym MOXXET IPOBOAUTCS B YCTHOM M MUCEMEHHOU (hopMe.
UHCTPYMEHT, HYM Ha xonnokBuyM BBIHOCHUTCSI 4acTh Marepuana sk3aMeHa. OLeHKa 3a
cnenuansHoe | (KonTpoa KOJUIOKBUYM YYHTBIBA€TCS IIPU BBICTABIECHUM (PUHAIBHOW OLIEHKHU 3a
00OpyIOBaHHE U | BHBIH 9K3aMeEH.
crienuanbHas | cpe3)(KoH KomnnokBuyM cTaBUT ClleAyIOIINe 3a1auu:
oexKaa TPOJbHBI - IPOBEpPKa M KOHTPOJIb MIOJIyUYEHHbIX 3HAaHUH 110 U3y4aeMoi TeMe;
ii cpe3) - pacIIpeHne NMpoOIeMaTHKH B paMKaxX JIOTOJHHUTEIBHBIX BOIPOCOB

110 JaHHOM TEMe;

- yIoTyOJnieHue 3HAHWA MPH TTOMOIIM UCTIONB30BAaHUS JOTIOHUTEbHBIX
MaTepHaoB IPU MOATOTOBKE K 3aHATHIO;

- CTYIEHTHl [OJDKHBI IPOAEMOHCTPHUPOBAaTh YMEHHA pPadOTHI C
Pa3TMYHBIMHA BUJAMHU HCTOPUIECKUX NCTOYHUKOB;

- (dopMHpoBaHWE  YMEHHH  KOJUICKTHBHOTO o0cyXaeHnus
(momaep>KuBaTh UAJIOT B MUKPOTPYTIAX, HAXOIUTh KOMIIPOMHACCHOE
pelieHre, apryMeHTHPOBaTh CBOIO TOYKY 3PEHHSA, YMEHHE CIYyIIaTh
OTIITOHEHTA, TOTOBHOCTh MPHHSTH MO3UIUIO IPYTOTO YYAIIETroCs).

5-4 6anna - ryOoKoe U MMPOYHOE YCBOSHUE IIPOTrPaMMHOTO MaTepraia
- TIOJTHBIE, TTOCIIEI0BATENbHbIE, TPAMOTHBIE M JIOTHUECKH U3JaraeMbie
OTBETHI PU BUJOW3MEHEHUH 3aJ]aHMsl, - CBOOOTHO CIIPABIISIOINECS C
MOCTABIIEHHBIMHA 3a/ladaMi, 3HAHUS Marepuaia, - MPaBUIBHO
000CHOBaHHBIE TPUHSATHIE PELICHHs, - BIaJ€HUE Pa3HOCTOPOHHUMU
HaBbIKAaMH W TTPUEMaMH BBITTOJIHEHUS TPAKTUIECKUX PadoT.

3 Oajuta - 3HaHHWE MTPOTPAMMHOTO MaTepHaia - TPaMOTHOE U3JIOKCHHUE,
0e3 CyIecTBeHHBIX HETOYHOCTEH B OTBETE HA BOMPOC, - IPABUIHHOE
MPUMEHEHNE TEOPETHYECKUX 3HAHWH - BIIAJIEHHE HEOOXOTUMBIMU
HaBBIKaMH TIPH BBHITTOTHEHUH MTPAKTHYECKUX 3a/1a4.

2-1 ©Oamn - YyCBOGHHE OCHOBHOTO Marepuajga - IIPpH OTBETE
JIOITYCKAIOTCSl HETOYHOCTH - TIPH OTBETE HEIOCTATOYHO TpPaBUIbHBIC
(OpMYTHPOBKM - HApYILIEHHWE IOCIEJOBATEIIbHOCTH B H3JIOKEHUHU
MpPOrpaMMHOTO ~ Marepuaja - 3aTpyOHEHHS B  BBIIOJHEHHUU
MPaKTUYECKUX 3aJJaHUM
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8. | doxymentuposa |[Iucemenn Ha nuceMeHHYI0 caMOCTOSTENbHYIO paboTy OTBOAUTCS BCE BpEMsI
HHUe peanu3aluy |as pabora 3aHsATHs. Tema paboThl CBA3aHA C TEMOW 3aHATHA, KOTOpas U3BECTHA
TOTOBOM (ITucemen 3apaHee, KOHKPETHBIE 3aJaHUs TpETNoAaBaTelb 3alaeT Ha CaMOM
NPOAYKLIUHU Has 3aHSTHH.
CaMOCTOSIT 5 0aJIOB — CTYIEHT BBIMOJHUI paboTy 0e3 OmHOOK W HEJ0YETOB,
eJbHas JOMYCTHII He OoJiee OHOTO HeAoUYeTa.
paborta) 4 Gaya — CTYOCHT BBIOTHUI paboTy MOJTHOCTBIO, HO AOMYCTHI B HEl
He OoJiee 0HOI Herpy0oil OIMOKH U OIHOTO HeJoYeTa, WK He Oonee
JBYX HEJIOYETOB.
3 Oamma — CTYOGHT NpPaBWIGHO BBHIOJHWI HE MEHEE MOJOBUHBI
paboThl WK AOMYyCTHI He Oonee AByX TpyObIX OIMOOK, Wi He Ooiee
OJTHOU TpyOOil U OHOW HErpyOOoil OIMMOKKA W OJHOTO HEIOoYeTa, WU
He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OOHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPHU OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.
2 Gayia — CTYACHT NMPaBHJIBHO BBIMOJIHMI MEHEE HOJIOBUHBI padoTHI,
JOTMYCTHIT HECKOJIBKO HEAOUETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JIOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
9. |Hoxymentupona | Tectupor 1 6ann HaumcnsieTcs 3a Kaxasie 10% mpaBHIIBHBIX OTBETOB
HUE yJeTa aHue
KaCCOBBIX H
0aHKOBCKHUX
onepanuin
10. | Hoxymentuposa |[IncemenH Ha muceMeHHYI0 caMOCTOSTENBbHYI0 pPabOTy OTBOOUTCS BCE BPEMs
HUE yJeTa ast pabora 3aHATHA. Tema paboThl CBsI3aHA C TEMOH 3aHATH, KOTOpas W3BECTHA
nepconana u | (Ilucemen 3apaHee, KOHKpETHbIe 3aJaHWs TIpEenojaBaTelb 3aJaeT Ha CaMOM
pacdeToB ¢ Has 3aHATHU.
pabOTHUKAMH | CaMOCTOSIT 5 6amIoB — CTYIEHT BBIMTOJHUI paboTy Oe3 OmUOOK W HEI0YETOB,
ebHas JOITyCTHII HE O0JIee OTHOTO Helo4YeTa.
pabora) 4 6ama — CTYACHT BBITIOJIHUAI paboTy TOTHOCTRIO, HO TOIYCTHII B HEH

He 0ojee oHOM HerpyOOol OMMOKY M OHOTO HEeIoveTa, Wik He Ooliee
JIBYX HEJIOYETOB.

3 Oamma — CTYJIEHT NpPaBWIBHO BBITIOJHWI HE MEHEE IOJIOBUHBI
paboTHI WK TOMYCTHI He Oojiee IBYX IpyOBIX OIMHOOK, WK He Ooliee
OITHOM TPyOO#t M OxHOM HETpyOO¥ OMMOKM W OIHOTO HEAOoYeTa, WIIN
He Ooyiee IBYX-TpeX HETpyOBIX OIMWOOK, WM OXHOW HETpyOoit
OMMOKK W TPeX HEJ0YETOB, WIIM MPH OTCYTCTBHU OIIMOOK, HO TPH
HAJINYHN YETHIPEX-TISTH HEIOYECTOB.

2 Gamga — CTYICHT MPaBUJILHO BBITOJHUI MEHEE TOJIOBUHBI PabOTHI,
JIOTTYCTHIT HECKOJILKO HEJIOUETOB.

1 Gamnm — CTymeHT MpaBWIBHO BBIMONHWI He Oomee 25% paboThl,
JIOTTYCTHJI HECKOJILKO HEIOUETOB FIIH OoJiee 3 TpyOBIX OMMO0K
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Koasnoks
HyM
(KonTpoa
bHBIH
cpe3)(koH
TPOJIBLHBI
i cpe3)

KosmokBryM MOKET IPOBOJUTCS B YCTHOHN M MUChMEHHOU (hopMe.

Ha xomnokBuyM BBEIHOCHTCSI 4acTh Marepuaia sk3ameHa. OlLieHKa 3a
KOJUIOKBHYM YYHUTBIBACTCS TPU BHICTABICHUM (PHHAILHOW OIICHKH 3a
DK3aMEH.

KonnokxBuyMm CTaBUT CleayrOUINE 3a0a4u:

- MPOBEPKa U KOHTPOJIb MOIYYCHHBIX 3HAHUU MO0 U3y4aeMOl Teme;

- pacmMpeHue MpoOJeMaTUKH B paMKaX JIOTIOJIHUTEIIBHBIX BOTPOCOB
110 JaHHOM TEMe;

- yrIyOJieHUe 3HAHWIA MPU TTOMOIIY UCTIONB30BAHUS JTOTIOIHUTEIIEHBIX
MaTepHalIOB MPHU MOATOTOBKE K 3aHSTHUIO;

- CTYHIEHTHl JIOJDKHBI TPOACMOHCTPUPOBAaTh YMEHUS pPadOThI C
Pa3IUYHBIMU BUAAMHU UCTOPUUECKUX UCTOUHUKOB;

- (hopmupoBaHue yMEHUH KOJIJIEKTHBHOTO o0CyX)acHUS
(momaepKUBaTh TUAJIOT B MUKPOTPYTINAX, HAXOMUTh KOMIIPOMUCCHOE
pelIieHue, apryMeHTUPOBAaTh CBOIO TOYKY 3PEHUS, YMEHHUE CIYIIaTh
OIITOHEHTA, TOTOBHOCTh MPUHSTH MO3UIUIO IPYTOT0 YYaIIEerocs).

5-4 Ganna - Iy0OKO€ U MPOYHOE YCBOCHHUE IMTPOrPaMMHOTO MaTrepHaa
- MOJIHBIE, MOCIICAOBATEIbHBIC, TPAMOTHBIC U JIOTUYECKU H3JIaracMble
OTBETHI PU BUJOU3MEHCHUU 3aJ]aHUsl, - CBOOOTHO CIPABIISIONIHECS C
MOCTAaBJICHHBIMU 3a/ladyaMM, 3HAaHUA Marepuaia, - IPABUIBHO
000CHOBaHHBIC TPUHSATHIE PELICHUS, - BIAJICHUE Pa3HOCTOPOHHUMU
HaBBIKAMH U TPUEMaMH BBITTOJIHEHUS MPAKTUICCKUX PadoT.

3 Gaya - 3HaHUE MPOTPAMMHOTO MaTepuaia - TPaMOTHOE U3JI0KEHUE,
0e3 CyIIeCTBeHHBIX HETOUHOCTEH B OTBETE HA BOMPOC, - IPABUIHHOC
MPUMECHECHUE TCOPETHUYECKUX 3HAHWUH - BIIAJICHHE HEOOXOIUMBIMU
HaBBIKAMH TIPU BHITOJHEHUHU MPAKTUYECKUX 3a]a4.

2-1 ©Oamn - YyCBOGHHME OCHOBHOTO Marepuajlia - TIpU OTBETE
JOMYCKAIOTCSl HETOUHOCTU - TIPU OTBETE HEAOCTATOYHO MpPaBUIBHBIC
(OpMYITHPOBKH - HAPYIICHHE IOCIIEIOBATSIILHOCTH B H3JI0KCHUU
NpOrpaMMHOTO  MaTepuana - 3aTpydHCHUS B  BBIIOJHEHHUU
MPaKTUYECKUX 3aJTaHui

11.

ITocemaeMocThb

10

10 6amnoB — crynent nocetnn Bce 100% 3ansaTHiA

7-9 GannoB — cTyaeHT moceTus He MeHee 80% 3aHATHil
4-6 6amioB — cTyneHT nmocetun He Mmeree 50% 3aHaTuit
1-3 Gamnma — CTyIeHT moceTHI He MeHee 25% 3aHaTuit

12.

IIpeMuansHbIC OaITHI

20

IIPOABIICHUEC AKTUBHOCTHU ITPU BBIMIOJTHECHUHU IIPAKTUYCCKUX 3aJlaHuH

13.

OTBeT Ha PK3aMCHE

30

10-17 ©annoB — CTyAEGHT PacKpbUI OCHOBHBIE BOMPOCHI M 3aJaHUs
OusieTa Ha OLICHKY «YIOBJICTBOPUTEILHO»

18-24 ©annoB — CTyAEGHT PacKpbUI OCHOBHBIE BOMPOCHI M 3aJaHUs
OuseTa Ha OLIEHKY «XOPOLIOY,

25-30 6anymoB — CTYyAEHT PacKpbll OCHOBHBIE BOMPOCH M 3aaHuUs
Ousera Ha OLIEHKY «OTIMYHO».

14.

WNunuBuayansHble 3a1aHAS,
C TMIOMOIIIBI0 KOTOPBIX
MOXKHO HaOparhb
JIOTIOJTHUTEINTLHBIC OaJlTbI

50

BBITIOJTHEHHE 3aJJaHHH 0 KypCy

15.

Hroro 3a cemecTp

100

HrtoroBass omeHka mo »9k3aMeHy BbicTaBisiercs B 100-OammpHON 1IKajge W B TPATUIIMOHHOMN

YeThIpEeX0a/UIbHOW  IIKAJIe.

[TepeBon

100-6amapHOM  PEUTHHTOBOM OIEHKH 10 JUCIUIUIMHE B

TPAAULIMOHHYIO YEThIPEXOaUIbHYIO OCYLIECTBIISIETCS CIEIYIOIINM 00pazoMm:

100-6ayuipHasA cucTeMa

TpanuimonHas cucteMa

85 - 100 6annos OT1ianyHO
70 - 84 6annoB Xoporto
50 - 69 Gannos YIOBIETBOPUTEIBEHO

Meunee 50

HeynosnerBopurenbHo

16



4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYIIIETO KOHTPOJIS
KonnoxkBuym (KoHTpoJIbHBIN cpe3)

Tema 4. OcHOBHBIE CpeCTBA

1 B uem 3akmtouaercs GpopmupoBaHue U opopmieHue aen oyxraarepuun?

2 KakoBbI 0COOCHHOCTH OpTaHHM3allid  PabOTHI C JIeJaMu (JIOKYMEHTaMH) OyXTalTepuH, COCTOSITUMHU
Ha TEKYIIeM XpaHeHUn?

3 KakoBbl 0COOCHHOCTH OpraHU3aIliy  TOATOTOBKH e (JOKyMEHTOB) OyXTalITepuu K repeaade B
apXUB NPEANPUATHS?

4 KakoBbI 0COOCHHOCTH OpPTaHHM3aIlMd  00ECTICUCHUSI COXPAHHOCTH CBEJIEHUM, COCTABIISIONINX
KOMMEPYECKYIO TaiiHy, B COCTaBe JIOKYMEHTOB OyXrajaTepun?

5 Ilepeuncnute TpeOOBaHUA K COJEP’KAHUIO JOKYMEHTOB OyXraiaTepuu.

Tema 7. CiennaJibHBIA HHCTPYMEHT, CIICIIMAIBHOE 000PYI0BaHKE U CIICIIMAIIbHAS OCK 1A

Tema 10. JlokyMeHTHpOBaHUE yUeTa IepCOHANIa M pacyeToB ¢ paOOTHUKAMHU

ITucbmennas padora (IlucbMeHHasi caMoOCTONATEIbHAS PadoTa)
Tema 1. Opranuzarus JeIONPOU3BOACTBA OyXTanTepun
1 UucTpykuus o AeI0npOU3BOACTBY
2 WHCcTpyKUMH MO TOKYMEHTUPOBAHUIO  OTIEJIbHBIX BUJOB (HAIPaBIEHUI) NESTEIbHOCTH
Oyxrantepuu
3 JIOJKHOCTHBIE MHCTPYKIMU — TEpCOHAJIa TPYIIIbI OyXTalTepCKOro JeI0npOr3BOICTBA
4 TInanupoBaHME M OTUYETHOCThH 10  BOMPOCAM JOKYMEHTUPOBAHUSA ACATEIBHOCTH OyXTraJlTepuu

HopMbl BpeMeHu Ha BBITIOTHEHUE pabOT MO ASTONPOU3BOJICTBY

Tema 2. Ynpapiienne OyXrajiTepckoil TOKyMeHTaIuen

Tema 3. JloBepeHHOCTH

Tema 4. OcHOBHBIE CpeCTBA

Tema 5. Yder HeMarepualbHBIX aKTHBOB

Tema 6. YdeT TOBapHO-MaTepUaIbHBIX IEHHOCTEN

Tema 8. JlokyMeHTHpOBaHHE pean3allii FOTOBOM MPOTYKIIUN
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Tema 10. JlokyMeHTHpOBaHUE yueTa MepCOHANIa M pacyeToB ¢ paOOTHUKAMHU

TecTupoBanme

Tema 9. JlokyMeHTHpOBaHHUE yueTa KaCCOBBIX M OAHKOBCKHX OTEparliit
1. [Toce okOHYaHHSI aMOPTU3AMMOHHOTO TIEPUO/Ia AaMOPTHU3AITHS:
MepecTaeT HauNCIATHCS
HAUUCISIETCS] B MEHBIIIEM pa3Mepe
HAUUCIISIETCs] B IPEXKHEM pa3Mepe, HO pexe
2. [Tox MeTomoM OyXTanTepcKOro y4eTa MOHUMAKOT:
JIEHCTBYIOIIEE 3aKOHOJATENILCTBO B chepe OyXTraiaTepcKoro yuera
COBOKYITHOCTb CITOCOOOB ¥ MPUEMOB, TOMOTAIOIINUX MTO3HABATH OOBEKTHI (MPEAMETHI) OyXraaTepcKoro yuera
croco0 BelleHUs OyXTaJITepPCKOTO yUeTa B OpraHu3aIiu
3.YkaxxuTe MOHSATUE, HE UMEIOIIee OTHOIICHHE K OyXTanTepckoMy OaaHcCy:
XO35IUCTBEHHAs ONepaIus
BHEOOOPOTHBIC AKTHUBBI
OTJIOKEHHBIE HAJIOTOBBIE 00s3aTENbCTBRA
4. Pazpnen III nnana cuetoB P® HasbiBaeTcs:
roTOBask MPOAYKLHUS U TOBAPbI
3arparbl Ha MIPOU3BOACTBO
MIPOU3BOACTBEHHBIE 3aIachl
5. Uro Takoe MHBEHTapU3aLus?
CBEpKa YUETHBIX 3anucel ¢ pakTUUeCKUM HAJIMYUEM UMYIIECTBa
MPOBEPKa HATUYUS M COCTOSIHUS MaTepUATbHBIX IIECHHOCTEH OpraHu3aiuu

MpOBEpPKa HMMYIIECTBA C II€JIbI0 ONpeAeseHus] (PakTHUecKoro (u3Mueckoro HM3HOCAa U JajbHeHIero
nepepacuera aMopTH3aLUN

4.3 TIpomexxyTouHas aTTecTalus 10 AUCIUILTNHE IPOBOAUTCS B OopME IK3aMeHa

Tunosbie Bonpockl 3xk3ameHna (I1K-1)
1 CocTaB OyxranTepcko  JTOKyMEHTAIlUU MPEATPUITHS
2 Homenknarypa fen Oyxraiarepuu:  Ha3Ha4eHUE, MOPSAIO0K pa3paOOTKU U yTOUYHEHHUS
3 I'paduk nokymeHTOOOOpOTAa  OyXrajaTepwu: Ha3HAYCHHE, MOPSIAO0K pa3pabOTKU U YTOUHCHUS
4 TaGenp u anb00M (GOpM  JTOKYMEHTOB OyXTraJITepuu: Ha3HAYEHUE, OPSAAOK Pa3pabOTKH U
YTOYHEHUS
5 OpraHuzanusi KOHTPOJIS UCIIOTHEHUsI OyXTaNTepCKUX JOKYMEHTOB

TunoBble 3axanus s dxk3amena (ITK-1)
1. IToaroroBka yeka 4eKOBOM KHIKKM OaHKa.
2. IlogroroBka NpUXOAHOTO KaCCOBOTO OpJIepa.
3. [TogroroBka OOBSIBIIEHUS O BHECEHUU JICHET.
4. [MonroToBka nuckMa B 6aHK ¢ MPOCHOOI BBIIATH IEHBIH C PACYETHOTO CUETA.
5 IloaroroBka JOBEPEHHOCTH OpraHU3aluU

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTECTALMKI

JleckpunTopsl (YpOBHH) — OCHOBHBIC TIPU3HAKH OCBOCHHUS (ITOKA3aTeIn

Ornenka Komnerentuu
TOCTHKEHHMSI pe3ynbTaTa)




«OTITHIHON TIK-1 Ha BbICOKOM YpOBHE OCYIIECTBISIET 3allOJHEHHE U O(hOpMIICHHE
(85 - 100 6amnos) YHU(PULIUPOBAHHBIX OyXTranTepCKON 1 OAaHKOBCKOM JOKYMEHTAIUH
TIK-1 Ha nocTarouHo BBICOKOM YpPOBHE OCYIIECTBIISIET 3allOJIHEHUE U
(70«_x§£>o61:§§0]3) oopmienne yHHPUUUPOBAHHBIX OyXraarepckol M OaHKOBCKOM
JTOKYMEHTAIHN
«ynosnerBoputenbHo» |TTK-1 Cnabo cmocobeH OCyHIECTBIATh 3alojHEHHE U OodopMIIeHHE
(50 - 69 6amnoB) YHUPHUITUPOBAHHBIX OyXTalTEPCKON M OAHKOBCKOM TOKYMEHTAITUU
«HeynosieTBopuressHoy [ITK-1 He cnocoben ocymecTBisATh 3amoiHeHHe U odopmieHHe
(menee 50 6amnos) YHU(DULIUPOBAHHBIX OyXTraNTepCKON U OaHKOBCKOM JOKyMEHTAILUH

5. MeTonnueckue ykazaHusi AJisl 00y4a0IIUXCS 110 OCBOCHUIO M CHUILIHHBI (MOLYJI5)

5.1 MeTtoandeckue yka3aHus IO OPTaHU3aIlMN CaAMOCTOSTEIBbHOM PadO0ThI 00YUYaIOIINXCSI:

[Ipuctynas K W3yYeHUIO TUCIUIUIMHBI, B MEPBYIO Odepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMHUTBCS
comepxkaHueM paboueil mporpammbl nuctuiumHbl (PITJ]), xotopas ompexaenser coaepxaHue, oObeMm, a
TaKKe MOPSAIOK U3YUCHHSI U MTPETIOaBaHus yIeOHOM TUCIUILIMHEL, €€ pa3/iena, YacTu.

J71 caMOCTOSATENbHOM paboThl BayKHOE 3HaYEHHE UMEIOT paszeibl «O0beM U collepikaHue AUCIUTITMHBD),
«YuebHo-MeTonyeckoe U nHGOpMAIIMOHHOE 00ecrieyeHre TUCIUIUIUHBD U «MaTepruaabHO-TEXHUYECKOe
obecrnieueHre JUCITUTUIMHBI, TpOrpaMMHOE o0ecriedeHue, MpodecCHoHaIbHBIC Oa3bl TaHHBIX 1
MH(OPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI».

B pazmene «O0bemM u copepkaHHe AMCHUIUIMHBD)Y YKa3bIBAIOTCS BCE pas3leibl M TEMbl H3ydaeMoi
JTUCLMIUTMHBL, @ TAK)KE BUJIbI 3aHIATHI U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKHX Yacax.

B pasgene «YdeOHo-meTomumueckoe U HH(POpMalLMOHHOE oOecledyeHrne AMCHUIUIMHBDY — yKazaHa
pEKOMeH1yeMasi OCHOBHAs U JOTIOJIHUTENbHAS JINTEpaTypa.

B paznmene «MarepuanbHO-TEXHUYECKOE OOeCIeueHue TUCIHUIUIMHBL, TMPOrpaMMHOE oOecreueHue,
npodeccuoHanbHble 0a3bl JTaHHBIX U HWH(GOPMAIMOHHBIE CIPABOYHBIE CHCTEMBD» COACPKHUTCS IepeueHb
npodeccruoHanbHbIX 0a3 JaHHBIX U MHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX AJIi OCBOCHHUS
JUCUUIIINHBL.

5.2 PexomeHnanuu o0y4aronumMcs o padore ¢ TEOpeTUYeCKUMU MaTepraiaMy Mo TUCIUIUINHE

[Tpu u3ydeHnn 1 mpopadbOTKe TEOPETUICCKOTO MaTepraia HeOOXOaUMO:

- IPOCMOTPETH €I1I€ pa3 npe3eHTaruo Jekuuu B cuicteMe MOODLe, moBTOpUTh 3aKOHCIIEKTUPOBAHHBIN HA
JIEKIIMOHHOM 3aHSATUM MarepuaJl M JAOMNOJHHUTh €ro € Y4YEeTOM PEKOMEHJIOBAHHOM JOMOJIHUTEIbHOU
JIUTEPaTypBhl;

- IPY CAMOCTOSITEIbHOM M3yUYE€HUU TEOPETUUYECKOM TEMBbI CIENaTh KOHCIIEKT, UCIOJIb3Ysl PEKOMEHIOBAHHbBIE
B PI1/] ucrounuku, npodeccuoHalbHbIE 0a3bl TaHHBIX U HHPOPMAIIMOHHBIC CIIPABOYHEBIC CHCTEMBI:

- OTBETUTH HA BOIIPOCHI JJIsi CAMOCTOSATENILHOW pabOTHI, 10 TeMe MpecTaBIeHHbIe B myHKTe 3.2 PI1/I.

- TIPH MIOAATOTOBKE K TEKYILIEMY KOHTPOJIIO UCIIOIb30BaTh MaTepuaibl (poHna oueHouHbix cpenacts (POC).
5.3 Pexomennamuu 1o pabote ¢ Hay4HOU U yueOHOM IuTepaTypoit

PaGota ¢ OCHOBHOM M JOTOJHUTEIBHOW JIUTEPATYpPOH SIBISICTCS TIJIaBHOM (OPMON CaMOCTOSTEIBHOU
paboThl M HeoOXoAMMa MPU TMOATOTOBKE K YCTHOMY OMNPOCY Ha CEMUHApCKUX 3aHATHAX, K Jebaram,
TECTUPOBaHHUIO, dK3aMeHy. OHa BKIIOYAaeT NMPOpabOTKy JIEKIIMOHHOTO Marepuaja U PEKOMEHIOBAaHHBIX
HMCTOYHUKOB U JINTEPATYPHI 10 TEMATUKE JICKLIUN.

Koncnekr nekuuu 1omkeH coaepxarb pedepaTuBHy 0 3alIMCh OCHOBHBIX BOIIPOCOB JIEKIIMH, B TOM YHCIIE C
onopori Ha pasMemnieHHblie B cucteMe MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB W JIUTEPATYPbI IO
TeMaM, BBIBOJIbI MO KaKIOMY Bompocy. KOHCIEKT MOXeT ObITh BBHIMOJIHEH B paMKaX pacleyaTKd BbLAAYH
MIPE3CHTAIMI JIEKIMI WKW B OTAEIBbHOW TeTpanu mo mpeamery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAeMbIM, HE COJIEP’KaTh HE OTHOCALIYIOCS K TeMe HH(OPMALIMIO UIH PUCYHKH.

KoHcnekTsl HaydyHON JIHUTEpaTyphl MPU CAMOCTOATEIBHOM MOATOTOBKE K 3aHATHUAM JOJIKHBI COAEPKATh
OTBEThl HAa Kbl TMOCTaBIEHHBIH B TEME BOIPOC, MMETh CCBUIKY Ha MCTOYHUK HHYOpPMALUU C
00si3aTeNIbHBIM yKa3aHUEM aBTOpa, Ha3BaHUS U Trofla M3JaHMsl HMCIOJIb3yeMOIl Hay4YHOH JHUTeparyphl.
Koncniekt MoXeT OBITh OMOPHBIM (COIEp)KaTh JIMIIbL OCHOBHBIE KIIIOUEBBIE IO3MIIMK), HO TPU 3TOM
MO3BOJIIOIIMM JaTh TOJNHBIA OTBET IO BOMPOCY, MOXET ObITh NOAPOOHBIM. OOBEM KOHCIEKTa
ONPENEISIETCS CAMUM CTYIEHTOM.
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B nporiecce paGoThl ¢ OCHOBHOM M JIOTIOJHUTENBHOM JTUTEPATypOl CTYACHT MOXKET:
- JleNaTh 3allUCH 10 XOAy YTEHHMs B BUJAE NPOCTONO0 MM Pa3BEpHYTOro IulaHa (CO3[aBaTh INEpEYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOUHHKE);
- COCTaBJISATH TE3UCHl (LMTHUPOBaHHE HaMOOJEEe BAXKHBIX MECT CTaTbU MJIM MOHOIpaduu, KOPOTKOE
U3JI0)KEHUE OCHOBHBIX MBICIIEH aBTOpPa);
- TOTOBUTbH aHHOTAITMH (KpaTKoe 0000IIeHHE OCHOBHBIX BOIIPOCOB PadOTHI);
- co371aBaTh KOHCIIEKTHI (pa3BEPHYTHIE TE3HUCHI).
5.4. PexoMeHjallMy 10 OATOTOBKE K OTAEIbHBIM 3a/IaHUSIM TEKYIETO KOHTPOJIS
ColecenoBaHue TpeAnonaraeT OpraHU3alui0 Oecelbl IMpernojaBaTess CcO CTYIEHTaMH IO BOIPOCaM
MPAaKTUYECKOTO 3aHATUS C IENbl0 0ojiee OOCTOATENBHOTO BBISBICHUS MX 3HAHUN IO ONpEACICHHOMY
paszmeny, Teme, mpoOieme M T.II. Bce uieHBl Tpynmbsl MOTYT y4YacTBOBaTb B OOCYXKICHHH, 100aBIATH
MH(POPMALIUIO, TUCKYTUPOBATh, 33/1aBaTh BOIPOCH! U T.1.
VYCTHBIE ONPOC MOXKET TPUMEHATHCS B pasinyHbIX (opmax: (POHTANbHBIA, WHAWBUIYAIbHBIH,
KOMOMHUPOBaHHbII. OCHOBHBIE KaU€CTBA YCTHOTO OTBETA MOJIIEKAILETO OICHKE:
- IPaBUIILHOCTB OTBETA IO COACPKAHUIO;
- IOJIHOTA U INIyOuHa OTBETA;
- CO3HATEJIBHOCTh OTBETA;
- JIOTMKA U3JI0KEHUS] MaTepHuaa,;
- PallMOHAIBLHOCTH MCTIOIB30BAHHBIX IIPUEMOB U CIIOCOOOB PEILIeHHs TOCTABICHHON yueOHOil 3a1auu;
- CBOEBPEMEHHOCTh M 3((EKTUBHOCTh MCIOJIb30BaHUS HANIAJHBIX TOCOOMH U TEXHUUYECKUX CPEICTB IPH
OTBETE;
- HCIOJIb30BAaHUE JOMIOJHUTEIBHOTO MaTepHaa;
- PallMOHAIBLHOCTH MCTIONB30BAHUS BPEMEHH, OTBEJICHHOTO Ha 3a/laHue.
VYCTHBI OIPOC MOMKET COINPOBOXKAATHCS IPE3EHTALMEH, KOTOpas IMOATOTABIMBAECTCA IO OJHOMY U3
BOIPOCOB MPaKTHUYECKOro 3aHATUsA. [Ipu BeICTYIUIEHNH ¢ mpe3eHTanuell HeoOXoAUMo oOpalars BHUIMaHUE
Ha TaKMe MOMEHTBHI KaK:
- cofep)KaHUE MPE3CHTAlUHN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBIICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUAM (IIETTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKAHHUS M JUTEPaTyphl), MPaKTHUECKash HANpaBIE€HHOCTb, COOTBETCTBHE
CozIep)KaHus 3asiBICHHON (opMe, aleKBaTHOCTb MCIIOJIb30BaHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3aqadam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTbH MPE3CHTYEMOT0 MaTrepuara;
- odopmiieHHE Tpe3eHTalMu: 00beM (ONTUMAIbHOE KOJIMYECTBO), IM3aiiH (YMTaeMOCTb, HAJIWYHE WU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYypUpOBaHHE WH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUIHHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOJIb30BaHHUE
BO3MO)KHOCTH ITPOTPAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;
- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIONEHHE PErIaMEHTa, SMOLMOHAIBHOCTD, YMEHHUE
OTBETHTb Ha BOIPOCHI, CHCTEMAaTU3UPOBAHHBIE, TITyOOKHE 1 TIOJIHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBI:
- COlIep)KaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasna, pacKpbITHE TEMbl, JOCTYIHOCTb
u3noxkeHus, dPpdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl W  yClIOBHS  JOCTHIKCHHUS
PE3yABTAaTUBHOCTH M IPGEKTUBHOCTH AJIsI BBIONHEHUS 3a/ad CcBOed MpodeccHoHaNbHOW WU y4eOHOU
JeSITeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUN, YMEHHE apryMEHTHUpPOBATh CBOM 3aKJIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTONM4YecKoe M HHPOPMALIMOHHOE o0ecredyeHre JUCHMIIITHHbI

6.1 OcHoBHas UTEpaTYypa:

1. MeageneBa O. B. OdopmiieHne opraHHW3aIllMOHHO-PACHIOPSAIUTEIBHBIX JAOKYMEHTOB : KypC JICKITUH
(mexmust). - 2-e w3fd., mepepadb. um gom.. - Mocksa|bepnun: [upexr-Memma, 2018. - 79 c. - Tekct
anekTpounbii  // OBC  «YHuBepcurerckas ~— OMOnMMOTEKa  OHJIAMHY [caiir]. - URL:
http://biblioclub.ru/index.php?page=book&id=480166
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2. Boponuenko T. B. Teopus Oyxranrepckoro ydera : YUeOHUK U MPAKTUKYM Ui BY30B. - II€p. U JI0M; 3-¢
u3n.. - Mocksa: HOpaiit, 2020. - 283 c. - Tekct : anmekrponnsiii / DbC «tOPAUT» [caiiT]. - URL:
https://urait.ru/bcode/466092

6.2 JlononHUTENbHAS JIUTEPATYpA!

1. I'pozosa O. C. J1en0npon3BoacTBoO : yuebHoe mocobue. - HMomrkap-Omna: TIoBOMKCKHMIi rOCyIapCTBEHHbII
TexHosmornueckuii yumupepcurtet, 2015. - 124 c. - Tekcr : snexkrponHsii // OBC «YHUBEpcUTETCKAS
oubmmoreka onnain» [cait]. - URL: http://biblioclub.ru/index.php?page=book&i1d=439196

2. PribakoB, A. E. OcHoBbl nenonpons3BoacTBa : yueOHUK. - 2022-08-04; OCHOBBI 1€10NPOU3BOACTBA. -
Munck: PecnyOnukanckuii HHCTUTYT npodeccroHansHoro obpazosanus (PUIIO), 2016. - 320 c. - TekcT :
anektponnblii // IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/67690.html

3. Kopuees N.K., ITimenko A.B., Mamypues B.A. Ynpasnenue nokymeHnramu : yueOnuk. - M.: THOPA-M,
2012.-299 c.

6.3 VlHble HICTOYHUKMU:

1. XKypnan «byxranrepckuii yuet» - http://www.buhgalt.ru/

2. Nadopmanmonnas 6aza «byxrantepus» - http;//www.klerk.ru
3. XKypnan bankosckoe aeno - https://www.bankdelo.ru/

4. llentpanbhslii 6ank PO - https://www.cbr.ru/

7. MaTepuaibHO-TeXHHYECKOe o0ecnedeHue M CHUILIMHBI, IPOrpaMMHOe odecrieveHne,
npodeccuoHaIbHbIe 0a3bI JAHHBIX U HHPOPMAIIMOHHBbIE CTIPABOYHbIE CHCTEMbI

I[J'DI MMPOBCACHUA 3aHATUM TI0 JUCHUITIIINHEC HGOGXO,Z[I/IMO CJICAyomee MarcpruaJIbHO-TCXHUYCCKOC
obOecrnieucHue: y‘-Ie6HI>Ie AyauToOpruun Jid TIPOBCACHUA 3aHATHI JICKIUOHHOI'O W CCMHUHAPCKOT0 THIIA,
IrpynmnoBbIX W HWHIAWBHUAYAJIbHBIX KOHCYHLTaLII/If/’I, TCKYLICTO KOHTPOJA H HpOMe)KYTOqHOﬁ arrecranuu,
IIOMCIICHUA 1A CaMOCTOSITEIIHLHOM pa6OTI:I.

VY4eOHble ayTUTOPUN U MIOMEICHHUS ISl CAMOCTOSTEILHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATIM3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMU JJIsl TIPeICTaBIeHus yueOHo nHpopManuu
OO0JIBIION ayTUTOPHH.

[TomereHus: 111 CaMOCTOSITEIbHON PabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOM C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHrEeM JloCTyna B AIEKTPOHHYIO
MH(pOPMAITMOHHO-00pa30BaTEILHYIO CPeNy YHUBEPCUTETA.

Jlnist mpoBeeH sl 3aHATHI JIEKIIMOHHOTO THIIAa UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIMOHHOTO 000PYI0BaHuS,
o0ecreYnBarole TEMaTHIEeCKIE WILTIOCTPAIH (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTUBHAS JOCKA).

JlueH3noHHOE U CBOOOHO pacIpOCTpaHsIeMOe IPOrpaMMHOE 00eCTICUCHHE:

Kaspersky Endpoint Security ans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Microsoft Office [Ipodeccronanbhsrii mioc 2007
Omneparmonnas cuctema Microsoft Windows 10

[Ipodeccuonanbubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:
1. Hayunas snekrponnas 6ubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

2. Hayunas onekrtponHas Oubnuorexka Poccuiickoit akamemunm — ectectBozHanmsa. —  URL:
https://www.monographies.ru

3. VYuuBepcurerckas OuOnuoreka OHJAMH:  3JeKTpOHHO-OMOnMoreunas  cucrema. —  URL:
https://biblioclub.ru

4. Tlpe3unentckas 6ubmmoreka umenn b.H. Enprinna. — URL: https://www.prlib.ru

5. Koncynsrant crymenta. ['ymaHuTapHbIe HayKH: OJJIEKTPOHHO-OMOMMoreyHass cucrtema. — URL:
https://www.studentlibrary.ru

6. Poccuiickas rocynapcrBenHas 6nbnuoreka. — URL: https:/www.rsl.ru
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7. Poccuiickast HarmoHanbHas oubmanoreka. — URL: http://nlr.ru
8. DnexrponHas o6mdmuorexka PODU. — URL: https://www.rfbr.ru/rfti/ru/library

0. DIEKTPOHHBIN Karajor DyHIaMEeHTaIbHON OnOIMOTEeKH TI'V. - URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

yIeKTpOHHAsA HH(pOPMALIMOHHO-00pa3oBaTesibHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

BsaumogeiicTBue mnpemnopaBarensi M CTyAE€HTa B Iporecce OOy4YeHHs] OCYIIECTBISETCS MOCPEICTBOM
MYJIBTUMEIUNHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHUKALMOHHBIX TEXHOJOTHH, UCHOIb3yEeMbIX B
AIIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTeIbHOM Cpesle YHUBEPCUTETA.



