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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:
ITK-1 CriocoGeH oCcymecTBIATh TOKyMEHTUPOBAHHUE YITPABICHUYECKON JEATEILHOCTH B OpraHU3aIN

1.2 Tumel 3aga4 npoQecCHOHANBHOU NeATeNbHOCTH, K KOTOPBIM TOTOBSTCS OOydYaroluecsi B paMKax

OCBOCHUS NUCHUIIIINHBIL.
- TEXHOJIOTUYECKUN

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIhHOCTH B
cthepe: 07 AIMUHHUCTPATUBHO-YIpaBieHYeCKast U oUCHAS JAeATENBHOCTh (B chepe OpraHu3allmOHHOTO U
JOKYMEHTAI[MOHHOTO 00eCIeYeH sl YIIPABICHUS OPTaHU3aLMSIMHI )

1.4 B pe3ynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaromMUXCsl TOJKHBI ObITH CHOPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE

KO,I[ 1 HAUMCHOBAHUC

(yHKUMY / TPYAOBBIC komriereHiu @I'OC BO,
(GyHKUMY / TPYyZOBBIC T HEOOXOIUMOM ISt .
WuankaTopbl JOCTHXKEHHSI KOMIIETEHIHHA
npodeccroHaIbHbIE (hopMHupOBaHUS TPYAOBOTO
JeicTBus (py HATUIUU WK IpoecCHOHATBHOTO
npodcranaapra) nefcTBUS
ITIK-1 Crocoben OcymecTBiser ITOATOTOBKY u odopmiieHue
OCYILECTBIATH OpTraHU3allMOHHBIX, pacropsiAUTENbHBIX,
JOKyMEHTHPOBaHUE UHGOPMAIIMOHHO-CIIPABOYHBIX ~ JOKYMEHTOB  pa3HbIX
YIIpaBJIeHYECKOU BUJIOB
NeSITeNIbHOCTH B
OpraHu3aluu

1.5 CornacoBanue MEXAUCITUTUTMHAPHBIX CBA3EH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

[IK-1 CrocobeH oCyImecTBIATh JOKYMEHTUPOBAHUE YIPABICHUECCKOW NEATEILHOCTH B

OpraHu3aINH

HanmenoBanmue
JIMCITUILINH,
OTIPEICIISIIOITIX
MEKIUCIUTUTMHAPHEIE
CBSA3H

Ne
n/m

dopma
o0yueHus

Ounas
(cemectp)

31417

1 | AAMUHUCTpATHUBHOE,
TPpaXTaHCKOE U
TPYZIOBOE MPaBO

J’_

2 | loxymeHTHpOBaHNE
OyXxranTepckoi u
OaHKOBCKOU
JeSITEITbHOCTH

3| loKyMeHTHas
JMHTBUCTHKA

4 {O3HaKOMHUTEIIbHAS
IMpaKTUKa

2. Mecto nucuuninHbl B cTpykrype OIl 6akanaBpuara:
JucuuiuinHa «Jl0OKyMEHTOBEIEHUE» OTHOCHUTCS K 4acTH, (pOpMUpPYyEeMOM ydacTHMKaMu 0Opa30BaTelbHbIX

OTHOIIICHUH,
apXUBOBEJICHUE.

yueOnoro trana OIl mo HampaBneHuto moarotoBku 46.03.02 - JlokymeHTOBeneHHE U

Jucuunnuna «JlokyMeHTOBeeHre» u3ydaeTcs B 3, 4 ceMecTpax.




3.00beM u conepxaHue JUCUUILIUHBI
3.1.00peM quctmiutuHsl: 10 3.e.
Oumnag: 10 3.e.

Bun yueOHOM paboTh (Bcef:r)glj{ii%)

OO0mas Tpyn0éMKOCTb 1M CHUILTTHHBI 360
KonTaktHas pabora 218
Jlexnuu (Jlexrun) 94
[Tpaktuueckue (IIpakr. pab.) 124
CamocrostenbHas pabota (CP) 106
DK3aMeH 36
3auer -

3.2.ConepxaHue Kypca:

No Haspanue Bun yuebnoit | dopmel TekyIero
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJIS
Jlek |IIpa | CP
L[UH | KT.
pao.
O]l0|O
3 cemecTp

1 JlokxyMeHTOBeIeHHE [ToaroroBka
KaK Hay4yHas 6 | 2| 4 IIEKTPOHHON
JTUCIUILTAHA Mpe3eHTAIII

2 ITousatue u IToaroroska
MPOUCXOXKICHUE 6 | 2 | 4 AIEKTPOHHOM
JOKyMEHTa Ipe3eHTaN

3 OyHKIUH peuieHue
JOKyMEHTa KOHTEKCTHBIX,

CUTYaIlMOHHBIX
3aad
(Bemmonuenue
MPAKTHYECKUX
4 | 4 | 4 |[3aganwuii); perieHue
KOHTEKCTHBIX,
CUTYaI[MOHHBIX
3aad
(Bemmonuenue
MPAKTHYECKUX
3a/1aHHi )

4 JlokyMeHTHpOBaHUE [ToaroroBka
Ha ECTECTBEHHBIX M | o | , | 4 ANIEKTPOHHOMN
HCKYCCTBEHHBIX Mpe3eHTAIII
SI3BIKAX

5 Crnioco0bI 1 Omnpoc; [Toaroroska
cpencTBa 6 | 4| 4 IIEKTPOHHON
JTOKYMEHTHUPOBAHUS pe3eHTAIIN

6 MarepuanbHbie KonTtponbHas
HOCHUTEIH 6 ) 4 pabora
JOKYMEHTHPOBAaHHO
i nadopmarn




CBoiicTBa

AOKYMCHTHUPOBAHHO

it uHpOpMaIIH

CUTYyallUOHHBIX

3a/1aHuil ); perieHue

peuicHuc
KOHTCKCTHBIX,

3a1a4
(BeimonHeHue
MPAKTUYECKUX

KOHTCKCTHBIX,
CUTYaIIMOHHBIX
3aj1a4
(BoimonHeHue
MPaKTUYECKUX
3a/TaHHH )

Knaccudukanum
JOKYMEHTOB

3a/1aHui ); perieHue

pelieHue
KOHTEKCTHBIX,
CUTYalMOHHBIX
3aj1a4
(BoimonHeHue
MPAKTUYECKUX

KOHTCKCTHBIX,
CUTYalIMOHHBIX
3aJ1a4
(BoimonHeHue
MPaKTUYECKUX
3a/IaHHH )

9 Cucremsnl
MOKYMEHTaI!

penieHue
KOHTEKCTHBIX,
CUTYalIMOHHBIX
3aj1a4
(BoimonHeHue
MPaKTUYECKUX
3a/TaHHH )

10 [IpaBuna
ohopmieHus
PEKBH3UTOB

12

Omnpoc




11

biiaHKM 10KyMEHTOB

20

penieHue

KOHTEKCTHBIX,
CUTYalIMOHHBIX

3a1a4
(Bemmonuenue
MPaKTUYECKUX

3a/1aHuil ); perieHue

KOHTEKCTHBIX,
CUTYaIIMOHHBIX

3a1a4
(Bemmonuenue
MPaKTUYECKUX

3a/1aHuil ); perieHue

KOHTEKCTHBIX,
CUTYaIIMOHHBIX

3a1a4
(Bemmonuenue
MPaKTUYECKUX

3alaHui);

TectupoBanue

4 cemecTp

12

Opranu3zanmoHHbIE
JOKYMEHTBI

16

12

KontponbpHas
paborta; pereHue
KOHTEKCTHBIX,
CUTYallMOHHBIX

3aa4y
(Bemmonuenue
NPaKTUYECKHX
3a/1aHHi )

13

Pacniopsaurenbubie
JOKYMEHTBI

14

12

pelieHne
KOHTEKCTHBIX,
CUTYallMOHHBIX
3aj1a4
(Bemmonuenue
NPaKTUYECKUX
3alaHui);
KontponpHas
pabora

14

NudopmarmonHo-c
MIpaBOYHbBIE
TOKYMEHTBI

20

12

perieHue
KOHTEKCTHBIX,
CUTYallMOHHBIX
3ama4y
(Bemomnuenue
NPaKTUIECKHX
3aJIaHHI )

15

Kaapossie
JTIOKYMEHTBI

10

12

pelieHue
KOHTEKCTHBIX,
CUTYaI[MOHHBIX
3a1a4y
(Bemomnuenue
MPAKTHYECKUX
3a/IaHHM ),
KonTtponbHas
pabora




16 VYnpasienue [ToaroroBka
JOKyMEHTauuen 6 - 6 IIEKTPOHHON
IIpE3EHTALUU

Tema 1. lokymeHTOBe1eHHe Kak HayuyHas qucuumuinaa (ITK-1)
Jleknus.

3apoKIEHUE «IIPAKTUYECKOT0» JOKYMEHTOBEAEHUs. llepBble NOMBITKH TEOPETUYECKOIO OCMBICICHMUS
JOKyMEHTAIlMOHHBIX TpoueccoB. Tpyast H.B.BapamunoBa u B.BenpaOpexra. @opmMupoBaHHE CMEKHBIX
mucuutuinH. OTkpeiTHe MexxayHapoaHoro 6udnuorpadudeckoro nacturyta. Jlokymenrosenenune B CCCP.
[Tpo6nema oObekTa U nmpeamera Hayku. OOIiee U crienuaibHOe JOKyMEHTOBeIeHue. JJoKyMeHTOBeIeHHE 1
ucTopusi. B3auMoCBA3M JOKYMEHTOBEICHHS C HayKaMH 00 yINpaBlIeHHH, IPAaBOBEICHHEM, SKOHOMMKOM,
JUHTBUCTUKON. YacTHOHAyUHbIE TOKYMEHTOBEIUECKUE AUCIUILINHBL. Vcnonbp30BaHNe TOKYMEHTOBEIEHUEM
JOCTH)KEHUH TEXHMYECKUX M eCTeCTBEHHBIX Hayk. OOIlleHay4yHble H  CIIEHUAIbHBIE METOIbI
JOKYMEHTOBEUECKUX UCCIEJOBAHUM.

IIpakTH4Yeckoe 3aHATHE.
AHanu3 TOKYMEHTaJIbHOTO MTOTOKA MO JOKYMEHTOBECHHUIO.
3agaHus AJ51 CAMOCTOSITEILHOI padoThI.
[ToaroroBka npe3eHTaUu MO TEME MPAKTUYECKOTO 3aJaHuUs.

Tema 2. [TousaTue u npoucxoxaeHue nokymenrta (IIK-1)
Jlekumus.
CuMmBoMYeCcKass W yCJIOBHAs CUTHaiIW3aluus. BO3HMKHOBEHME NMHUCBMEHHOCTH U JOKyMeHTa. M3meHeHue
coZiepKaHUsl MOHATHUS «IOKYMEHT» Ha pa3HbIX 3Tanax MCTOPHUUECKOTo pa3BuTus obmiectBa. CooTHOIIEHUE
MOHATHH «MHpOpPMaLUA» U «JOKyMeHT». VcrounukoBemdyeckass u UHGOpPMAIMOHHAS KOHIEHIHH
nokyMmeHTa. OnpeaeneHue J0KyMEHTa B 3aKOHAX U CTaHJapTax.

IIpakTnyeckoe 3aHsATHE.
1.OBomronus NOHATHSA «TOKYMEHT.
2. Jluckyccust 0 TOKyMEHTE.
3. ConnanbHas CyIIHOCTb IOKYMEHTA.
4. Ha3zHaueHWe JOKYMEHTA.
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
[ToaroroBka nokiiana Ha TeMy «JlMCKyccusi 0 JOKYMEHTE».

Tema 3. @ynkuuu g1okymenra (I1K-1)

Jlexkuns.
[TomupyHKITMOHAIPHOCTh ~ JJOKYMEHTA: (DYHKIHMS  3aKpeIuICHUS U coxpaHeHus: HWH(POPMAIIUH,
KOMMYHUKaTUBHAs, KyJbTypHas, YIpaBJICHUYECKas, MpaBoBasi, CTaTUCTUYECKas, I1O3HABaTebHAs,

oOpa3oBareibHasi, MOJIUTUYECKAs, UJICOJOTHYECKas, XyJOKECTBEHHO-OCTETUYECKas, JOCYroBasi, TOBapHas
GbyHKIMH, (GYHKIMS HCTOPHUYECKOTO HCTOYHMKA. KoinuecTBeHHble M KayeCTBEHHBIE XapaKTePUCTUKU
¢byskuuid. DyHKIIAA ONEPATUBHOTO XapaKTepa U MOCTOSTHHO JIEHCTBYIOIIHE.

IIpakTnyeckoe 3ansATHE.
Omnpenenenue GyHKIUH JOKYMEHTOB.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.

Omnpenenuts GYHKIMH JOKYMEHTOB: MpUKa3 o mpueme Ha padoty (2001 r.), poman JI.H.Toncroro «BoitHa u
MHp», IpOrpaMMa MoJIMTHYECKON naptun «Exqunas Poccus».

Tema 4. /lokyMeHTHPOBaHNE HA €CTECTBEHHbIX U HCKYCCTBeHHBIX si3bIKax (ITK-1)
Jlekumus.



[ToHATHS «JTIOKYMEHTHPOBAHHE», IIPABUJIA JOKYMEHTHPOBAHUSY, «KOIUPOBaHHE UH(OpMALIUN. SI3bIKOBBIE
U HEA3BIKOBbIC 3HAaKWU. 3HaKoBas cuctema. [IMCbMO Kak cmoco® JOKyMEHTHpOBaHMsA. TUMBI MHUChMa:
nuKTorpaduueckoe, uueorpaduyeckoe, ciIororoe, OyKBeHHO-3ByKoBoe. (Co3maHuE CIaBSHCKOM a30yKu.
BnusiHue rocymapcTBEHHBIX pedopM Ha pPa3BUTHE PYCCKOM NHUCHBMEHHOCTH. VICKYCCTBEHHBIE SI3BIKH,
CO3JaHHble s OOIIEHUS MEXIy JIIOABMHU: BOJIAIIOK, 3CIEPAaHTO, WAO, OKIMICHTaldb, HOBUAJb,
UHTEpIUHIBA U Ap. VHPOPMALMOHHO-TTIOUCKOBBIE S3BIKU. SI3BIKM MporpaMMupoBaHus. CUCTEMBI 3aIHCH.
CreHorpadgust Kak CUCTeMa 3HAKOB JJISi CKOPOCTHOM 3amucH peud. TeXHH4YecKoe IOKyMEHTHpPOBAaHHE.
Kaprorpaduyeckas 3HakoBas cucrema. M300pa3utenbHOE UCKYCCTBO.

IIpakTH4eckoe 3aHATHE.
[TuxTorpaduyeckoe MUCHLMO.
Wneorpaduueckoe TUCHMO.
CnoroBoe nuceMo.
BykBEHHO-3BYKOBOE ITUCHEMO.

Nk -

PazBuTune pycckoil TMCbMEHHOCTH.

3ananus AJ51 CAMOCTOSITEILHOI padoThI.

[IpuBecTr mpruMepbl 3HAKOB MTUKTOTpadUIECKOro, HacorpadudecKoro, CIOTOBOTO U OYKBEHHO-3BYKOBOTO
MHMCHbMa, MPUMEPHI 3HAKOB KUPUJUTUILIBI M TJIATOJIUIIBI, TI0O00H CUCTEMBI CTEHOTpaduH, a TaKKe Ha3BaHUs 2-3
SI3BIKOB IMPOTPAMMHPOBAHUS U MH(POPMAITMOHHO-TTOMCKOBBIX SI3BIKOB.

Tema 5. Cnioco0bl1 u cpencrsa gokymentupopanus (I1K-1)
Jlekumus.

[TonsTHs «crmoco® TOKYMEHTHUPOBAHUS», «CPEICTBA JOKYMEHTHPOBAHUS), «CHCTEMa JOKYMEHTUPOBAHUS.
HaveprarenpHblii (MUCbMEHHBIN) cIOCc0o0 3akperuieHus uHpopmaiuu. [IpocTeitmue numnrynme cpencra:
CTHJIO, KajaMm, Tepo, KapaHaaml. M300peTeHrne u yCOBEPIICHCTBOBAHKME MEPHEBON M IIAPUKOBON PYUYKH U
yepHuI. Pa3BuTHE TEXHUUECKHUX CPEJCTB MUCHbMEHHOTO IOKyMEHTUPOBAHUS: MUIIYIIasi MalllMHAa, MALTY I
aBTOMAT, TEepPCOHaNbHBIN KommbloTep. IlepdopupoBanme. MexaHudeckas 3anmuch 3Byka. (OCHOBHBIC
cpenctBa: nepdoparop, MoHOTHII, (oHAYyTOrpad, TPaMMO(OH, IEKTPONPOUTPHIBATEb U Ap. PaszBuTne
($hoTO- U KHHOMOKyMEHTHpOoBaHus. [onorpadus: HETOCTaTKH U TIOCTOMHCTBA. DJeKTpoMarHuTHoe ((poHo- u
BHJICO-) JOKyMeHTHpoBaHue. (OCHOBHBIE  cpencTBa:  TenerpadoH, AUKTOPOH, aBTOOTBETYHK,
BugeoMaruutopon. OnrTuyeckas W MarHUTOONTHYECKas 3aluch: IMPEUMYIIECTBA W  HENOCTaTKU.
DneKkTpoHHOE AokymeHTHpoBanue. Buast OBM. Buemnue ycrporictBa IIK. DnekTpoHHbIe cekperapu u
opraHaizepsl. buomerpuueckuii cnocod TOKyMEHTHPOBAHUS.

IIpakTH4Yeckoe 3aHATHE.
1. TpaguuuoHHbIE CIOCOOBI U CPEACTBA JOKYMEHTHPOBAHUS.
2. TexHOTPOHHBIE CIIOCOOBI H CPEACTBA JOKYMEHTHPOBAHMS.
3aganus 1J151 CAaMOCTOSITEJIbHOM PadoThI.

[TpuBecTH B COOTBETCTBHE CIOCO0AM TOKYMEHTUPOBAHUS CPEJICTBA: HAuepTaTeIbHbIN (ITMCHMO),
MeXaHH4YeCKuH, (poTorpaduuecknii, KHHOIOKYMEHTUPOBAHHE, HIICKTPOMAarHUTHOE
AYyAUOJOKYMCHTUPOBAHUC, DJICKTPOMArHuTHOC BUACOAOKYMCHTUPOBAHUEC, OIITUYCCKAA 3aluCh,
rosiorpauyeckuii crocoosl.

Tema 6. MaTepuajibHbIe HOCUTEIH TOKYyMeHTUPOoBaHHOI uHGopmauuu (ITK-1)
Jlekumus.



[ToHsATHs: «HOCHUTENb WH(POPMAIUM» M «HOCUTENIb JTOKYMEHTHPOBAaHHOW HHpopmarmmy». JlpeBHeiine
MaTtepuaibl A8 MHCbMa IPUPOJHOTO IPOUCXOXKACHMS (IAJIbMOBBIE JIMCThS, JEPEBSIHHBIE JOLIEUKH,
Yyepenanby MUTKH, IIMHAHBIE U METaJUNIMYecKre TaOIMuKH, IIENK, Manupyc, Tamna, oepecra, mepraMeHT u
ap.). M3oOperenne Oymaru. CBoiicTBa, BuAbl W (opmarel Oymaru. Potorpaduueckue HOCUTENH:
(OTOIICHKH, KHUHOIUIEHKH, MHUKpOo(opMbl. MarepuanbHble HOCHTEIM MEXaHWYECKOH  3alucH:
¢doHorpaduueckue BalUMK{, TPAMIUIACTUHKUA. MarHUTHbIE HOCHTENM: CTajlbHas MPOBOJOKA, CTaJbHAs
KaTaHasl JIEHTA, MOPOIIKOBas MarHWTHas JIEHTA, MarHUTHBIE JIHCKH, IUIACTUKOBBIE KapThl. OnrTuueckue
mucku: CD-ROM, CD-R, CD-RW, DVD. Hx npeumyniecTsa no CpaBHEHUIO ¢ MAarHUTHBIMU HOCHUTEISIMHU.
Hocurenn na ©Oaze ¢ummr-namstu. Hocurtenn oObeMHOro u3o0OpaxeHus. BnusHue THma HocuTens
uHpOpPMaLMU Ha WHPOPMALMOHHYIO €MKOCTb, JIOJTOBEYHOCTh M CTOMMOCTH JOKyMEHTAa. TeXHHYeCKoe U
JIOTHYECKOE CTapeHHe MAIIMHOYMTAEMBIX JOKYMEHTOB. HoBeifmme nocTuxeHus B OONACTH IOMCKa
MH(POPMALMOHHO EMKHUX, Ha/ICXKHBIX U TOCTYIHBIX MO [IEHE HOCUTEIEH.

IIpakTnyeckoe 3aHsATHE.
He npenycmorpeno

3ajanus 1J151 CAMOCTOSITEIbHOM PadoThlI.
[ToaroroBka XpOHOIOTUYECKON TAOIHIIBI IO FBOJIOIMH CUCTEM JOKYMEHTHPOBAHUSI.

Tema 7. CpoiicTBa 1okyMeHTHpPOBaHHOI nHGopmanun (IIK-1)

Jlexknus.
Crnenuduueckue CBOHCTBA JOKYMEHTHUPOBaHHOM  MH(popManuu: (UKCHPOBAHHBIA XapakTep, LEIeBOe
Ha3HAYCHHE, WHBApUAHTHOCTb, OPEHHOCTb, TPAHCIMPYEMOCTb, paCCESIHUE, AUCKPETHOCTh. BHemrHue
CBOMCTBa (IIOKa3aTelM KadyecTBa) COLMAIbHOW HWH(POPMAIMM: I[IEHHOCTb, IMOJE3HOCTh, IIOJHOTA,
JOCTOBEPHOCTh, HOBM3HA, OCTYIHOCTb, 3aIIUIIEHHOCTb, 3PTOHOMUYHOCTH, aJeKBaTHOCTb. OOBbeM u
CTPYKTypa Kak BHYTpPEHHHUE cBoWcTBa MHpopmMarun. Ouzndeckuil 1 ”HPOPMALMOHHBIA 00BEM JTOKyMEHTA.
OneMeHTHI JoKyMeHTa. [ToHATHSA «PEeKBU3UTY», «(HOPMYIISp», «MeTaJaHHbey. HANBUYalbHBIN U TUIIOBOM
dbopmymspsel, popmyisip-oopasen. [ToTMHHOCTE U FOpUIUYECKas Cuiia OPHUIIMATEHOTO JOKYMEHTA.

IIpakTH4eckoe 3aHATHE.
1. OmnpeneneHue CBOMCTB U 00beMa PYKOTIMCHBIX JOKYMEHTOB.
2.  OnpeneneHue CBOMCTB U 00beMa IMEYaTHBIX JOKYMEHTOB.
3. OmnpeneneHue CBOMCTB U 00beMa IEKTPOHHBIX JOKYMEHTOB.

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
Omnpenenenne CBOMCTB U 00beMa MAITMHOMKUCHBIX TOKYMEHTOB.

Tema 8. Knaccupukauuu noxkymenton (ITK-1)

Jlekuus.
Ilenrp W OCHOBHBIE METOABI KiaccUUKAIUU: uepapxudeckuii, QaceTHpril. CeMaHTHYECKHE W
byHKIMOHANBHBIE — Kiaccuukanmuu  JoKyMeHTOB.  Kiaccudukamuu  MaTepuaibHBIX — HOCHUTeNEH
nHpopmarmu. Knaccubukanus mo cnocoly noxkymeHTrpoBanus. Kiaccudukanum mo ypoBHIO 00001eHUS
U OTHOIIEHUIO K OpPUTHHAJIBHOCTH HMHPOpPMALMM, MO MEPUOAMYHOCTH, IO PpEeXHUMY JOCTyma, IO
IOPUAMYECKOMY CTarycy, Mo reorpaduyeckoMy MpU3HaKy. Buabl JOKYMEHTOB MO BPEMEHHU MOSBICHUS B
COIMATbHOM KOMMYHHUKAIIUN: YEPHOBOM, OCIIOBOH, TIOUTMHHUK W KOTIHSI.

IIpakTH4eckoe 3aHATHE.
Omnpenenenre BUAOB JOKYMEHTOB, IIPEIOKEHHBIX MIPETo1aBaTeIeM.

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
Onpenenenre BUIOB TOKYMEHTOB

Tema 9. Cucrembl nokymentanuu (ITK-1)
Jlekumus.
Hcropuueckoe pa3BUTHE CHUCTEM JOKYMEHTAllMU. Buabsl CUCTEM JOKYMEHTAllMHM: KOPIOpPAaTUBHEIE,
¢dbyHkuuoHaabHbie. OCHOBHBIE (DYHKIIMOHAIBHBIC CHUCTEMBI TOKyMeHTanuu B Poccuiickoit Depepanum.
YHuuUIupoBaHHbIE CUCTEMBI JOKYMEHTAIIUH.
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Enunas cucrema xinaccupuKalu U KOAUPOBAHUS TEXHHKO-SKOHOMUYECKON M COIMAIbHON MH(POPMAIIUH.
OcCHOBHBIE TpyNIbl  KIACCU(PUKATOPOB: COLHUAIbHAs UWHPOpManus, HHPOpPMAIUs 1O ONHCAHUIO
OpraHu3allii SKOHOMMKH, HH(pOpMalMs O NPOAYKTaX, BHIAX SKOHOMHYECKOH JAEATENbHOCTH H
OKa3bIBaeMbIX ycCiyrax, uHQpoOpMauus O TPUPOIHBIX U TPYIOBBIX pecypcax, uHPopMmanus o
(buHAHCOBO-KpEeOUTHOM chepe, nHPpopMaIus 00 yrnpaBIeHYeCKOM JOKYMEHTAIMH, TIOKa3aTeNsAX U eIMHUIAaX
u3MepeHus, HMHpOpMamMs O CTaHAapTax M TEXHOJIOTMYECKUX  Ipoleccax, Mpouyue  BUIBI
TEXHUKO-IKOHOMUYECKON M COIUATBHON MH(POPMAIIHH.

IIpakTH4eckoe 3aHATHE.
Omnpenenenue komoB hopm nokymeHToB o OKVY/]

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
BrIsiBIIEHHE CTaHIapTOB HA CUCTEMBI JJOKYMEHTAIUU

Tema 10. [IpaBuia opopmienuss peksuzuton (I1K-1)
Jlekumus.

[Tonstust popmynsipa U peKBU3UTOB TOKyMeHTa. COCTaB peKBU3UTOB O(GUIIMAIBHOIO TOKYMEHTa COIIAaCHO
rocyaapctBeHHOMY cTtannapty (2016 r.). OdbopmiieHre peKBU3UTOB OJIaHKA M OTPAHHYUTEITLHBIX OTMETOK.
PexBu3uThl, oOmNpenensionIe OPUIAMYECKYI0 CHIy JOKyMeHTa, U uX odopmieHue. PekBU3UTHL,
oTpaxkaromue o0pabOTKy W JBWKCHHE TOKyMEHTa (IIeJTOMPOM3BOJCTBEHHBIE OTMETKH). HecranmapTHbie
pekBU3UTHL. OcoOeHHOCTH 0(OPMIICHHS TIpaBa MOANKUCH OPUIMAIBHBIX TOKYMEHTOB. [IpuMeHnenue neuaru,
AIEKTPOHHOM MOAHUCH.

IIpakTH4Yeckoe 3aHATHE.
Odopmiierre pekBU3UTOB B cOOTBETCTBUU ¢ AcicTBYrommM ['OCT.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
Odopmitenne pekBU3UTOB B cOOTBETCTBUU ¢ AccTBYyrommM ['OCT.

Tema 11. baanku nokymentos (IIK-1)
Jlekuus.
OCOOCHHOCTH M3TOTOBJIICHHWS W TPUMEHECHHs OJIaHKOB. YIJIOBOWM U TpoMoJbHbIA Omanku. [IpaBuia
pa3MeIeHnsi OCHOBHBIX PEKBH3WUTOB. braHk mucbma, oOmuii OnaHk, OJaHK BHIA JOKYMEHTa, OJaHKH
JOJDKHOCTHBIX JIMI[ U CTPYKTYPHBIX TOApAa3AeeHN, OJaHKW Ha JIByX sI3bIKax. TWMHYHBIE OIMIMOKH B
IIOATOTOBKE OJIAHKOB.

IIpakTnyeckoe 3ansATHE.

IToaroroska oOmiero OnaHka.

ITonroroska OiaHka nuCbMa.

[TonroroBka OnaHka BUJa TOKyMEHTA.

[TonroroBka Gi1aHKa CTPYKTYPHOTO TIOJIpa3ICIICHHS.

AN

[ToaroroBka OaHkKa JOKHOCTHOTO JIMIIA.
3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
[ToaroroBka KOMITIEKTa OJTAHKOB OpTaHU3AINH

Tema 12. Oprannzanuonnbie 10kymMeHThI (ITK-1)
Jlexknus.
cI)yHKLII/II/I OpraHU3allMOHHBIX  JOKYMCHTOB. OcHOBHEIE BU/BI: yCTaB, IIOJIOKCHHUC, UWHCTPYKIUA
(IOMKHOCTHAsT MHCTPYKLHUS), PENIAMEHT, CTPYKTypa W IITaTHAas YUCIEHHOCTb, IUTAaTHOE pacIUCaHUE,
IpaBuUja BHYTPEHHEro pacropsaka, 1oroBop. CTpyKTypa W OCOOCHHOCTH MOATOTOBKH M O(GOPMIICHHS
JIOKYMEHTOB.

IIpakTH4eckoe 3aHATHE.
[ToaroroBka CTPyKTYyphl M IITATHOW YHCICHHOCTHA OpPraHU3AIUH.
HOIIFOTOBK& mITaTHOTO pacnncaHHﬁ.
[ToaroroBka OMKHOCTHON MHCTPYKITUH.

el

3anonHeHue GopM JOTOBOPOB Pa3HBIX BUIOB.
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S. AHanu3 ycTaBOB pa3HbIX BUIOB.

6. AHanu3 peraMeHTa COBETa HapOJAHBIX JICITYTaTOB.
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.

[ToaroroBka 1OKYMEHTOB

Tema 13. Pacnopsigureabnbie nokymenTsl (ITK-1)
Jlekumus.

OYHKIMHU pacHOPSAAUTENbHBIX JOKyMeHTOB. Kpurepuu BpIOOpa BHUIOB PACIOPSIUTENBHBIX JTOKYMEHTOB.
OcoOenHoctu moaArotoBkd. OCHOBHBIE BH[BI: TOCTAHOBJIEHHE, IPUKA3, pACHOPSIKEHHE, pPEIICHUE,
yKa3aHue.

IIpakTH4Yeckoe 3aHATHE.
[ToaroroBka npukasa.
ITonroroBka pacropsKEHHUs.
[ToaroroBka yka3zanusi.
ITonroroska pemeHus.

Nk -

IToaroroBka MOCTaHOBIIEHUS.
3ananus 1J151 CAMOCTOSITEILHOI padoThI.
[TonroroBka MPOEKTOB JOKYMEHTOB.

Tema 14. UudpopmanuonHo-cnipaBouHblie JokyMeHThI (ITK-1)
Jlekumus.

@OyHKIMK  WHPOPMALIMOHHO-CIIPABOYHBIX JTOKYMEHTOB. (OCOOCHHOCTH TIOATOTOBKH OCHOBHBIX BHJIOB
JOKyMEHTOB: aKTa, IPOTOKOJA, IOKJIAJHOW 3allMCKH, OOBSCHHUTEIBHOHN 3aliCKd, CIPaBKH, IHChMAa,
TeneOoHOTpaMMBI.

IIpakTH4Yeckoe 3aHATHE.
ITonroroBska akra.

ITonroroska mpoTokoa.

IToaroroska noKiIagHOW 3alIUCKH.
IToaroroBka OOBICHUTEILHON 3AIIUCKH.
[ToaroroBka crpaBkH.

ITogroroBka muchpMma.

NNk W=

[TonroroBka TenedoHOTpaMMEI.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBka nmuchbMa-MpUIIAIICHUS.

—

2. TloaroroBka akTa CIIMCaHHUS.
3. TloaroroBka KpaTKOTO MPOTOKOIA COOpaHUS TPYIOBOTO KOJUICKTHRBA.

Tema 15. Kaaposbie noxkyments! (ITIK-1)
Jlekumus.

Ponp kazpoBbix 1g0KyMeHTOB. OCHOBHBIE BHABI JIOKYMEHTOB: TMPHUKa3bl IO JUYHOMY COCTaBy,
MpeJCTaBlICHUe, TPYAOBOMl JOroBOp, 3asiBICHHE, aBToOMOrpadus, pe3roMe, XapaKTepUCTUKA, JTUYHBIN
JIUCTOK IO YYeTy KaJpoB, TPYOBask KHUXKKA.

IIpakTH4eckoe 3aHATHE.
1. TIloxmroroska 3asiBJICHHS.
2. TloxmroroBka mpukasa o npueme Ha padory.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
1 1. TIlonroroBka pe3iome.
[TonroroBka aBrodbuorpadun

12
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Tema 16. Ynpasaenue nokymenranuei (ITK-1)
Jlexknus.

OcCHOBHBIE HampaBJIeHUs JOKYMEHTHOH JEATEIbHOCTHU: HEMOCPEICTBeHHas padoTa ¢ JOKyMEHTaMH,
aJIMUHUCTPATUBHO-yIpaBlIeHUYECKas, Hay4dHas, HH()OPMAIMOHHO-METONYECKasi JIeSITEIbHOCTh. BubI
JOKYMEHTHOW JIeATeNIbHOCTH. IIpOM3BOACTBO JOKYMEHTOB, TEXHHMYECKass M TBOpuUeckas oO0paboTka,
JKCIIEPTU3a LEHHOCTH JOKYMEHTOB,

IIpakTH4Yeckoe 3aHATHE.
He npenycmotrpeno
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
1. TloaroroBka o030pa caliToB Mo JOKyMeHTOBeAeHUO u [JOVY.
2. TloaroToBka Aokjaza o JI000M IpodeccHoHaTbHOM 00beANHEHHH JOKYMEHTOBEOB U apXHUBUCTOB.

4. Kontpoab 3HaHMI 00y4alOLINXCSl M THIIOBbIE OLICHOYHbIE CPEICTBA
4.1. Pactipenenenue 0auioB:

3 cemecTp
* mocenraemocts — 10 GamtoB
*  TEKyImHUHd KOHTPOJb — 70 OamioB
*  KOHTPOIbHBIE Cpe3bl — 4 cpe3a 1o 5 0aIoB KaxIblit
* mpeMuasbHBIC OauTel — 20 6aioB

Pacrnipenenenne 6aJiioB 10 3aaHKSIM:

No  [Ha3zBanue tembl | DopMbl Max. Mertoauka mpoBeICHUS 3aHATUS U OLICHKU
Te | /BHUI y4eOHOH |TEKyLIero | KOJ-BO
MBI paboThI KOHTpoJist | 0asuioB
/ cpe3sl
1. |HoxymenrtoBene | [logroros 5 5 OamnoB — Tpe3eHTalusi COOTBETCTBYET TeME, CTPYKTypa H
HHE KakK Ka oopMIICHHE OTBEYACT BBINICTICPEUNCICHHBIM TPEOOBAHUSIM, CTYJICHT
Hay4Hast AIIEKTPOHH CBOOOMHO  BNIAJEET MarepualioM, JEMOHCTPUPYET TIIyOOKue,
JUCIIUILINHA oit CUCTEMAaTHU3UPOBAaHHBIC 3HAHUS, CBOOOMHO OTBEYACT HA BOIPOCHI
Mpe3eHTaIll WCIIONB3Ys MPO(ECCHOHATLHYIO TEPMHHOIOTHUIO
1504 4 Oamma — TpE3CHTAlUS COOTBETCTBYET TEME, CTPYKTypa H

ojpopmiieHe B OCHOBHOM  OTBEYacT  BBIIIEHCPEYNCICHHBIM
TpeOOBaHUSAM, CTYICHT BIIQAEET TMPEACTABICHHBIM MaTepUaloM,
OTBEYAET Ha 3a/laHHbIE BOIIPOCHI

3 Oayula — B CTPYKType U O(OPMIIGHHH TNPE3CHTAUUN HMEIOTCS
HenopaboOTKM, Marepuan MpelNcTaBIeH B  IPE3CHTalUd  He
paloHaIbHO, MAJI0O WUTFOCTPATUBHOIO MaTrepHaia, CTyAEHT BIaJeeT
HemoMHOW HMH(popManueil mo TeMe, 3aTpyAHSETCSl C OTBETaMH Ha
3aJ1aBacMbI€ BOIIPOCHI

2 Oamia - B CTPYKType W OQOPMIICHHH MPE3CHTALMH HMEIOTCS
HenopaboTKH, MaTepuall MPEACTaBlIeH CIUIOIIHBIM TEKCTOM, MaJlo
WTIOCTPAaTUBHOTO MaTepualia, CTyIeHT ciabo BianeeT nHpopMauen
[0 TeMe, MpH OTBETE HCIIONB3YyEeT 3arOTOBIEHHBIM  TEKCT,
3aTpyIHAETCS C OTBETaMHU Ha 3a/1aBaéMble BOIIPOCHI

1 Gamn - B cTpyKType M OQOPMIICHHM MNPE3EHTALUU HMEIOTCS
3HAUUTENIbHBIE HEAOPa0OTKH, MaTrepual IMPEACTaBICH HE IO TeMe,
CIUIOIIHBIM TEKCTOM, Majl0 WJUIIOCTPAaTHBHOIO MaTepuania, CTYAEHT
cnabo BrnageeT WH(GOpPMALMEH MO TeMe, MPU OTBETE HCIOJB3YET
3arOTOBJICHHBIA TEKCT, HE MOXET OTBEYAaTh Ha IOCTaBJICHHBIC
JIOTIOJTHUTENBHBIE BOIIPOCHI
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[Nonsitue u [Monroros 5 OamnoB — Tpe3eHTalusi COOTBETCTBYET TeME, CTPYKTypa H
MTPOUCXOKICHUE Ka oopMIICHHE OTBEYACT BBINICTICPEUNCICHHBIM TPEOOBAHUSIM, CTYJICHT
JIOKYMEHTa  [3JIEKTPOHH CBOOOMHO  BNIAJEET MarepualioM, JEMOHCTPUpPYET TIIyOOKue,
o CUCTEMAaTHU3UPOBAaHHBIC 3HAHUS, CBOOOMHO OTBEYACT HA BOIPOCHI
Mpe3eHTall WCTONB3Ys MPO(EeCCHOHATLHYIO TSPMHHOIOTHUIO
uu 4 Oamma — TpE3CHTAlUs COOTBETCTBYET TEME, CTPYKTypa H
opopmiicHHE B  OCHOBHOM  OTBEYAET  BBIIICTICPCUNCIICHHBIM
TpeOOBaHUSAM, CTYACHT BIAJCET TNPEACTABICHHBIM MAaTepUAIIOM,
OTBEYAECT Ha 3aJIaHHBIC BOIPOCHI
3 Oamia — B CTpPYKType ¥ O(OpPMIICHHHM TPE3CHTAI[UH HMEIOTCS
HeOpabOTKHM, Marepuan TMpPeICTaBICH B  MpE3eHTAlMH  HE
paIoHaIbHO, MAJI0 WLTFOCTPATUBHOTO MarepHala, CTYIACHT BIaJecT
HEMOJTHOW WH(OpManueld 1Mo TeMme, 3aTPyAHSeTCS C OTBETaMH Ha
3aJlaBacMbIC BOTIPOCHI
2 famnma - B CTPYKType W OQOPMIICHUHM MPE3CHTAIIMH WMCIOTCS
HEOpabOTKK, Marepuasl MPEJCTABIICH CIUIOIIHBIM TEKCTOM, Mallo
WJUTIOCTPATUBHOTO MaTepuaia, CTYICHT CJIa0o BlaaeeT nHpopMaIlue
Mo TeMe, TMpH OTBETC HWCIIOJNB3YEeT 3arOTOBICHHBIA  TEKCT,
3aTPYIHACTCS C OTBETaMU Ha 3a/1aBacMbI€ BOIIPOCHI
1 Gamm - B CTpyKType W O(OPMICHUH TPE3CHTAIUU HMEIOTCS
3HAYUTEIbHBIC HENOPa0OTKH, MarepHasl IMPEICTaBICH HE MO TEMe,
CIUIOIIHBIM TEKCTOM, MaJl0 WJUIFOCTPAaTUBHOTO MaTepuana, CTYISHT
cmabo Brageer WHGOpPMAIMEH IO TEMe, MPH OTBETE HCIOIB3YET
3arOTOBJICHHBIA TEKCT, HE MOXET OTBEYAaTh HAa IOCTABJICHHEIC
JIOTIOJTHUTEIIEHBIC BOIIPOCHI
OyHKIHA perieHne 5 0ayuIoB HauMCIISIETCS CTYACHTaM, KOTOpPbIe MPaBUIHHO BBITIOTHIIN
MOKyMEHTa  |KOHTEKCTH 3a/laHue
BIX, 3-4 Gamia — HEIMOJHOE BBITOJIHEHHUE 3aJaHMs
CUTYyaImo 1-2 Ganna — HEMOJIHOE ¥ HETOYHOE BBITNIOHEHUE 3aJaHUS
HHBIX
3amad
(Bormosae
HUE
MpaKTHYEeC
KHX
3aJTaHHI )
pemenue 5 6anyoB — CcTyAEHT npaBuiabHO oTBevaeT Ha 100% Bompocos
KOHTEKCT 4 Ganna - cTyneHT npaBuiIbHO oTBedaeT Ha 80-90% Bompocos
HBIX, 3 Ganna - CTy[IeHT MPaBMWIBHO OTBedaeT Ha 51-79% Bompocos
CUTYaNHo 2 Oanna — CTyZIeHT npaBwiIbHO oTBedaeT Ha 40-50% Bompocos
HHBIX 1 Gam — CTyZIeHT MpaBMWIIBHO OTBeuaeT Ha 25-49% Bompocos
3agau Menee 25% mpaBHIIbHBIX OTBETOB 0AJJIOB HE Aa€T
(Bbimosin
eHue
npakTuye
CKHX
3agaHui )(
KOHTPOJIb
HBI

cpe3)




JlokymeHTHpOBa
HHUE Ha
€CTECTBEHHBIX U
HCKYCCTBEHHBIX
SI3BIKAX

IToaroros
Ka
AIEKTPOHH
on
Mpe3eHTaI|
3071

5 ©0amnoB — Tpe3eHTauusi COOTBETCTBYET TeMe, CTPYKTypa H
oopmiieHrE OTBEUYAET BBHIIICTICPEUUCICHHBIM TPEOOBAHUSM, CTYIEHT
CBOOOZHO  BIaJCET MaTepUalioM, JAEMOHCTPHUPYET IIyOOKue,
CHCTEMaTU3UPOBAHHBIC 3HAHUSA, CBOOOJHO OTBEYAET HA BOIPOCHI
UCTIONB3Y NPO(EeCCHOHATBHYIO TEPMUHOIOTHIO

4 Oamna — TMpe3eHTalUUsl COOTBETCTBYET TeMe, CTPYKTypa H
ojpopmiieHe B OCHOBHOM  OTBEYacT  BBIIIEHECPEUNCICHHBIM
TpeOOBaHUSAM, CTYOCHT BIIAQAEET TMPEACTABICHHBIM MaTepUaloM,
OTBEYAET Ha 3a/laHHbIE BOIIPOCHI

3 Oayula — B CTPYKType U O(OPMIIGHHH TNPE3CHTAUUN HMEIOTCS
HenopaboOTKM, Marepuan MpeNcTaBIeH B  IPE3CHTalUd  He
paloHaIbHO, MAJIO WUTFOCTPATUBHOIO MarepHasa, CTyAEHT BIaJeeT
HemoMHOW HMH(popManueil mo TeMe, 3aTpyAHSETCSl C OTBETaMH Ha
3aJ1aBacMbI€ BOIIPOCHI

2 Oamia - B CTPyKType W OQOPMIICHHH MPE3CHTALMH HMEIOTCS
HenopaboTKH, MaTepuall MPEeACTaBlIeH CIUIOIIHBIM TEKCTOM, Mallo
WTIOCTPAaTUBHOTO MaTepualia, CTyIeHT ciabo BianeeT nHpopMauen
0 TeMe, IMpH OTBETE HCIOJNB3YEeT 3arOTOBIECHHBIM  TEKCT,
3aTpyIHAETCS C OTBETaMHU Ha 3a/1aBaéMble BOIIPOCHI

1 Gamn - B cTpyKType M OQOPMIICHHM MNPE3EHTALUU HMEIOTCS
3HAUUTENbHBIE HEAOPAa0OTKH, MaTrepuai IMPEICTaBICH HE IO TeMe,
CIUIOIIHBIM TEKCTOM, Majl0 WJUIIOCTPAaTHBHOIO MaTepuania, CTYAEHT
cnabo BrnageeT WH(pOpPMALMEH MO TeMe, MPU OTBETE HCIOJB3YET
3arOTOBJICHHBIA TEKCT, HE MOXET OTBEYAaTh Ha IOCTaBJICHHBIC
JIOTIOJTHUTENBHBIE BOIPOCHI

CriocoObI 1
cpeacTea
JOKYMEHTHPOBA
HHS

Ompoc

5 OayloB — CTYIEHT YMEET COIMOCTaBUTh IONYyYCHHYIO TIpU
MOATOTOBKE K TPAKTHYECKOMY 3aHATHIO WH(POPMAIUIO, CPABHUBATH
pasHble TOYKH 3pEHUS HA aHAIU3HPYEMYIO MPOOIeMY, YMETh YETKO
(opMynHpOBaTh CBOM BOMPOCHI M OTBEYaTh Ha 3aJIaBacMbIC eMy
BOIIPOCKI, BECTH JUCKYCCHIO

3-4 Gata - CTYIEHT YMEEeT MPUMEHSATH MOTYyUYEHHYIO IPU ITOATOTOBKE
K MIPaKTUYECKOMY 3aHATHIO WHPOPMAIIHIO, OTBEYATh HA OONBIINHCTBO
BOIIPOCOB, BECTH JHMCKYCCHIO .

1-2 Gamra — CTyIEHT BlafeeT TCOPETUICCKUM MaTepHajioM I0 TeMe
MPaKTUYECKOTO 3aHATHS, WHOTJA 3aTPyJHSETCS MpPH OTBETe Ha
BONPOCHI, HE yMeeT CQOPMYIHPOBaTh CBOI TOYKY 3pEHHUS Ha
o0cykIaeMyto pooIeMy

Ecmu cryneHt He BiazeeT mpoOiIeMaTHKod MPaKTHYSCKOTO 3aHSTHS,
HE MOXET OTBeYaTh Ha BOINPOCHI, 3a4YUTHIBAET OTBET II0
Halle4aTaHHOMY TEKCTY — OTBET OaJilaMU HE OI[CHUBACTCH.
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ITonroros 5 ©0amnoB — Tpe3eHTauusi COOTBETCTBYET TeMe, CTPYKTypa H
Ka oopmiieHrE OTBEUYAET BBHIIICTICPEUUCICHHBIM TPEOOBAHUSM, CTYIEHT
JJIEKTPOHH CBOOOZHO  BIaJCET MaTepUalioM, JAEMOHCTPHUPYET IIyOOKue,
ol CHCTEMaTU3UPOBAHHBIC 3HAHUSA, CBOOOJHO OTBEYAET HA BOIPOCHI
MIpe3eHTall UCTIONB3Y NPO(EeCCHOHATBHYIO TEPMUHOIOTHIO
uu 4 Oamna — TMpe3eHTalUUsl COOTBETCTBYET TeMe, CTPYKTypa H
ojpopmiieHe B OCHOBHOM  OTBEYacT  BBIIIEHECPEUNCICHHBIM
TpeOOBaHUSAM, CTYOCHT BIIAQAEET TMPEACTABICHHBIM MaTepUaloM,
OTBEYAET Ha 3aJaHHbIC BOPOCHI
3 Oayula — B CTPYKType U O(OPMIIGHHH TNPE3CHTAUUN HMEIOTCS
HenopaboOTKM, Marepuan MpeNcTaBIeH B  IPE3CHTalUd  He
panMoHaIbHO, MAJI0 MWIUTIOCTPATUBHOTO Marepuaia, CTYACHT BiajceT
HemoMHOW HMH(popManueil mo TeMe, 3aTpyAHSETCSl C OTBETaMH Ha
3aJjaBaeMbl€ BOIIPOCHI
2 Oamia - B CTPyKType W OQOPMIICHHH MPE3CHTALMH HMEIOTCS
HenopaboTKH, MaTepuall MPEeACTaBlIeH CIUIOIIHBIM TEKCTOM, Mallo
WTIOCTPAaTUBHOTO MaTepualia, CTyIeHT ciabo BianeeT nHpopMauen
Mo TeMme, NpU OTBETE UCIOJIB3yeT 3aroTOBICHHBIH  TEKCT,
3aTpyAHSIETCS ¢ OTBETAMU Ha 3a7jaBaéMble BOIIPOCHI
1 Gamn - B cTpyKType M OQOPMIICHHM MNPE3EHTALUU HMEIOTCS
3HAUUTENbHBIE HEAOPAa0OTKH, MaTrepuai IMPEICTaBICH HE IO TeMe,
CIUIOLIHBIM TEKCTOM, Maji0 HJUIIOCTPAaTUBHOTO Marepuania, CTYACHT
cnabo BrnageeT WH(pOpPMALMEH MO TeMe, MPU OTBETE HCIOJB3YET
3arOTOBIICHHBI TEKCT, HE MOXET OTBeYaTh Ha IIOCTaBIICHHBIC
JOTIOJTHUTENIbHBIE BOITPOCHI
Marepuansssie | Kontpoa 5 6amyoB — CcTyAeHT npaBuiabHO oTBedaeT Ha 100% Bompocos
HOCHUTENH bHasl 4 Ganna - cTyneHT npaBuiIbHO oTBedaeT Ha 80-90% Bompocos
JOKyMEHTHPOBA | padoTa(k 3 Gamna - CTy[IeHT MPaBMWIBHO OTBedaeT Ha 51-79% Bompocos
HHOH OHTPOJIbH 2 Oanna — CTyZIeHT npaBwiIbHO oTBedaeT Ha 40-50% Bompocos
uHbOpMaIK | I cpe3) 1 Gam — CTyZIeHT MpaBMWIIBHO OTBedaeT Ha 25-49% Bompocos
Menee 25% mpaBHIIbHBIX OTBETOB 0aJJIOB HE Aa€T
CaoiicTBa peueHue 5 0anoB HAYUCISETCA CTYIEHTaM, KOTOPbIC MPaBHILHO BBIMOTHIIN
JOKyMEHTHPOBa | KOHTEKCTH 3aJaHne
HHOH BIX, 3-4 Gata — HEMOJIHOE BLITOIHEHHUE 3aJaHNs
MHQOPMAIIMK | CUTYalno 1-2 Ganma — HETMOITHOE ¥ HETOUYHOE BBHIITOJTHEHUE 3alaHH
HHBIX
3a1a4y
(Beimonne
HUE
MpaKkTHiec
KHX
3aJaHNN)
peleHune 5 6amnoB — cTyneHT npaBuiIbHO oTBedaeT Ha 100% Bompocos
KOHTEKCT 4 Gaa - CTyIeHT npaBuiIbHO oTBedaeT Ha 80-90% Bompocos
HBIX, 3 Gamna - CTyOeHT MpaBUIILHO OoTBevaeT Ha 51-79% BompocoB
CUTYaIuo 2 GaJta — CTYAEHT IpaBMIIbHO oTBevyaeT Ha 40-50% BompocoB
HHBIX 1 Gamn — cTyaeHT NpaBWIIBHO OTBeuaeT Ha 25-49% BompocoB
3a71a4 Memnee 25% mpaBHIIEHBIX OTBETOB 0aJIOB HE JaeT
(BbimoJH
eHHe
npakTuye
CKHX
3aganmid)(
KOHTPOJIb
HBbIi

cpe3)
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8. | Kmaccudukanu | pemenue peleHre KOHTEKCTHBIX, CHTYal[HOHHBIX 3a1a4
U IOKYMEHTOB |KOHTEKCTH
BIX,
CUTYyaluo
HHBIX
3a1a4y
(Brimonne
HUE
MpaKkTHiec
KHX
3aJaHNN)
pelieHue peleHre KOHTEKCTHBIX, CHTYal[HOHHBIX 3a1a4
KOHTEKCTH
BIX,
CUTYyaluo
HHBIX
3a1a4y
(Beimonne
HUE
MpaKkTuiec
KHX
3aJaHNN)
9. Cucremsl peueHue 5 0anyoB HAaYUCISETCA CTYIEHTaM, KOTOPbIC MPaBHILHO BBIMOTHIIN
JOKYMEHTAIMU |KOHTEKCTH 3aJaHne
BIX, 3-4 Ganna — HETOIHOE BBIIIOJTHEHUE 3a/IaHUS
CUTYyalLuo 1-2 Ganma — HETMOITHOE ¥ HETOUYHOE BBHIITOJTHEHUE 3alaHH
HHBIX
3a1a4y
(Beimonne
HUE
MpaKkTHiec
KHX
3aJTaHMi )

10. [IpaBuiia Omnpoc 5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
oopmenus MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO MH(POPMALUIO, CPAaBHUBATH
PEKBU3UTOB pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMy, YMETh UYETKO

(opMynHpoBaTh CBOM BOIPOCH M OTBEUaTh Ha 3a/JaBacMblec EMy
BOIIPOCHI, BECTH AUCKYCCHUIO

3-4 Ganna - CTyIEHT yMeeT MPUMEHSTH IMOyYCHHYIO IPU MOATOTOBKE
K MIPaKTUYECKOMY 3aHATHIO HHPOPMAIIHIO, OTBEYATh HA OOIBIINHCTBO
BOIIPOCOB, BECTHU AUCKYCCHIO .

1-2 Gamna — CTYOEHT BiaJeeT TEOPETUYECKHM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTAA 3aTPyAHSETCSl IMpH OTBETE Ha
BONPOCHI, HE YMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxaaeMyto npoodiemy

Ecnu ctyneHt He BnazeeT mpoOiIeMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCHI, 3a4YUTHIBAET OTBET 110
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCH.

11. bnanxu peleHue 5 OaiIoB HauuCIsAeTCA CTYIEHTaM, KOTOpbIE NMPaBUJIbHO BBINOIHMIN

JOKyMEHTOB | KOHTEKCTH 3aJaHue
BIX, 3-4 Gaia — HEIMOJHOE BBITOJIHEHHUE 3aJaHMs
CUTYaluO 1-2 Ganna — HENMOIHOE ¥ HETOUHOE BBIIIOJHEHUE 3a/laHUs
HHBIX
3a1a4y
(Bormosae
HUe
IIPaKTU4EeC
KHX

3aJTaHHI )
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pelieHue 5 5 0anoB HayUCISETCA CTYIEHTaM, KOTOPbIC MPaBHILHO BBIMOTHIIN
KOHTEKCTH 3aJaHne
BIX, 3-4 Ganna — HETOIHOE BBIIIOJTHEHUE 3a/IaHUS
CUTYyaluo 1-2 Ganna — HETMOMHOE ¥ HETOUYHOE BBHIITOJTHEHUE 3alaHHS
HHBIX
3a1a4y
(Brimonne
HUE
MpaKkTHiec
KHX
3aJaHNN)
pelieHue 5 5 0anoB HAaYUCISETCA CTYIEHTaM, KOTOPbIC MPaBHILHO BBIMOTHIIN
KOHTEKCTH 3aJaHne
BIX, 3-4 Ganna — HETOIHOE BBIIIOJTHEHUE 3a1aHUS
CUTYyaluo 1-2 Ganna — HETMOTHOE ¥ HETOUYHOE BBHIITOJTHEHUE 3a/laHHS
HHBIX
3a1a4y
(Beimonne
HUE
MpaKkTuiec
KHX
3aJaHNN)
TecTupon 5 5 6amnoB — cTyneHT npaBuiIbHO oTBedaeT Ha 100% Bompocos
aHne(KoH 4 Gaa - CTyIeHT npaBuiIbHO oTBedaeT Ha 80-90% Bompocos
TPOJILHBI 3 Gana - CTyOeHT MpaBUIILHO OoTBevaeT Ha 51-79% BompocoB
i cpe3) 2 GaJta — CTYAEHT IpaBMIIbHO oTBevyaeT Ha 40-50% BompocoB
1 Gamn — cTygeHT npaBWIIBHO OTBeuaeT Ha 25-49% BompocoB
Menee 25% npaBUIBHBIX OTBETOB 0aJIOB HE AaeT
12. ITocemaemocts 10 10 6annoB — cryneHt nocetu Bece 100% 3ansaTuii
13. [IpemuansHbie OaIbl 20 - MOCTOSIHHasi aKTUBHOCTb BO BpEMs IMpakTHUUECKHX 3aHATHH — 10
0aIoB;
- TIOJTHOCTBIO MOATOTOBJICHHAS K MyONHMKAllUM CTaThsi 110 TEMaTuke B
pamkax qucturuiuHbl — 10 6amios
14. |UnauBuyanbHbIe 3a1aHUs, 50 BBITTOJTHEHNE KOHTEKCTHBIX,CUTYallMOHBIX 3a]a4 [0 Kypcy
C TMIOMOILBIO0 KOTOPBIX
MOXHO HaOpaTb
JOTIOJTHUTENIbHBIE OalTbI
15. HUroro 3a cemectp 100
4 cemectp
* moceniaemocts — 10 6amnoB
*  TeKyLMH KOHTpoJb — 45 Oannos
*  KOHTPOJIbHBIE Cpe3bl — 3 cpe3a Mo 5 0aioB Kax bl
* npemuanbHble 6amiel — 20 6amIoB
* OTBeT Ha ’Kk3aMeHe: He Ooinee 30 OamioB
Pacnipenenenne 6aJiioB 1Mo 3aaHMSIM:
No  [HaszBanue Ttembl | DopMbl Max. MeTtoauka mpoBeICHUS 3aHATHS U OLICHKU
Te | /BHJI y4eOHOH |TEKyIEro | KoJI-BO
MBI paboThI KOHTpoJsi | 0asuioB
/ cpe3sl
1. |OpranuzanuonH | Konrpou 5 5 6amnoB — cTyneHT npaBuiIbHO oTBedaeT Ha 100% Bompocos
bI€ IOKYMEHTHI | bHAs 4 Gaa - CTyIeHT npaBuiIbHO oTBedaeT Ha 80-90% Bompocos
padora(x 3 Gana - CTyIEeHT IpaBUIILHO OTBevaeT Ha 51-79% BompocoB
OHTPOJIBH 2 GaJta — CTYAEHT IpaBMIIbHO oTBevyaeT Ha 40-50% BompocoB
blIii cpe3) 1 Gamn — cTyaeHT npaBWIIBHO OTBeuaeT Ha 25-49% BompocoB
Menee 25% npaBUIBHBIX OTBETOB 0aJIOB HE AaeT




peeHue 10 10 6amioB HaYMCIISIETCSl CTYACHTaM, KOTOPhIEe MIPaBUILHO BHIMOTHIIN
KOHTEKCTH 3aJaHne
BIX, 5-7 6annoB — HEMOJIHOE BBHINIOJTHEHUE 3aJaHUs
CUTYyaluo 1-4 Ganna — HETOMHOE ¥ HETOUYHOE BBHIITOJTHEHUE 3a/laHHS
HHBIX
3a1a4y
(Brimonne
HUE
MpaKkTHiec
KHX
3aJaHNN)
Pacnopsourens | pemeHue 10 10 6amioB HaYMCIISIETCSl CTYACHTaM, KOTOPhIE€ IPaBUILHO BHIMOTHIIN
HBIE IOKYMEHTHI | KOHTEKCTH 3aJaHne
BIX, 5-7 6annoB — HEMIOJHOE BBHINIOHEHUE 3aJaHUs
CUTYyaluo 1-4 Ganna — HETMOTHOE ¥ HETOYHOE BBHIITOJTHEHUE 3a/laHHS
HHBIX
3a1a4y
(Beimonne
HUE
MpaKkTuiec
KHX
3aJTaHMi )
Kontpon 5 5 6amnoB — cTyneHT npaBuiIbHO oTBedaeT Ha 100% Bompocos
bHasl 4 Gaa - CTyIeHT npaBuiIbHO oTBedaeT Ha 80-90% Bompocos
padora(x 3 Gana - CTyOeHT MpaBUIILHO OoTBevaeT Ha 51-79% BompocoB
OHTPOJIBH 2 GaJta — CTYAEHT IpaBMIIbHO oTBevyaeT Ha 40-50% BompocoB
blIii cpe3) 1 Gamn — cTygeHT npaBWIIBHO OTBeuaeT Ha 25-49% BompocoB
Menee 25% npaBUIBHBIX OTBETOB 0aJIOB HE AaeT
HHbopMaIuoHH | perieHue 10 10 6amIoB HAUYMCIAETCS CTYACHTaM, KOTOPBIC TIPABIIILHO BBITTOTHAIN
O-CIIPaBOYHBIE |KOHTEKCTH 3a/laHue
JIOKYMEHTBI BIX, 5-7 GamoB — HETMOTHOE BBHIMTOJIHEHUE 33/IaHUS
CUTYyaImo 1-4 Ganna — HEMOJIHOE ¥ HETOYHOE BBITIOIHEHUE 3aJaHUS
HHBIX
3amad
(Bormosae
HUE
MpaKTHYEC
KHX
3aJTaHHI )
Kanpossie perieHne 10 10 6amIoB HAUYMCIIAETCS CTYACHTaM, KOTOPBIC TPABIIILHO BBITTOTHAIN
JTOKYMEHTBl | KOHTEKCTH 3a/laHue
BIX, 5-7 6aIoB — HEMOJHOE BHIITOJIHEHHUE 3aJaHMs
CUTYyaImo 1-4 Gannma — HEMOJIHOE ¥ HETOYHOE BBITIOHEHUE 3aJaHUS
HHBIX
3amad
(Bormosae
HUE
MpaKTHYEC
KHX
3aJTaHHI )
KonTpoa 5 5 6amyoB — cTyAeHT npaBuiabHO oTBedaeT Ha 100% Bompocos
bHasl 4 Ganna - cTyneHT npaBuiIbHO oTBedaeT Ha 80-90% Bompocos
pabdora(k 3 Ganna - CTy[IeHT MPaBWIBHO OTBedaeT Ha 51-79% Bompocos
OHTPOJIbH 2 Oanna — CTyZIeHT npaBwiIbHO oTBedaeT Ha 40-50% Bompocos
blii cpe3) 1 Gamy — CTyZIeHT paBWIIBHO OTBedaeT Ha 25-49% Bompocos

Menee 25% mpaBHIIbHBIX OTBETOB 0AJJIOB HE Aa€T
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5. VYmpasnenue | Ilogroros

JIOKyMEHTaIHen Ka

AJIEKTPOHH
o

Mpe3eHTall
U

5 ©0amnoB — Tpe3eHTauusi COOTBETCTBYET TeMe, CTPYKTypa H
oopmiieHrE OTBEUYAET BBHIIICTICPEUUCICHHBIM TPEOOBAHUSM, CTYIEHT
CBOOOZHO  BIaJCET MaTepUalioM, JAEMOHCTPHUPYET IIyOOKue,
CHCTEMaTU3UPOBAHHBIC 3HAHUSA, CBOOOJHO OTBEYAET HA BOIPOCHI
UCTIONB3Y NPO(EeCCHOHATBHYIO TEPMUHOIOTHIO

4 Oamna — TMpe3eHTalUUsl COOTBETCTBYET TeMe, CTPYKTypa H
ojpopmiieHe B OCHOBHOM  OTBEYacT  BBIIIEHECPEUNCICHHBIM
TpeOOBaHUSAM, CTYOCHT BIIAQAEET TMPEACTABICHHBIM MaTepUaloM,
OTBEYAET Ha 3a/laHHbIE BOIIPOCHI

3 Oayula — B CTPYKType U O(OPMIIGHHH TNPE3CHTAUUN HMEIOTCS
HenopaboOTKM, Marepuan MpeNcTaBIeH B  IPE3CHTalUd  He
paloHaIbHO, MAJIO WUTFOCTPATUBHOIO MarepHasa, CTyAEHT BIaJeeT
HemoMHOW HMH(popManueil mo TeMe, 3aTpyAHSETCSl C OTBETaMH Ha
3aJ1aBacMbI€ BOIIPOCHI

2 Oamia - B CTPyKType W OQOPMIICHHH MPE3CHTALMH HMEIOTCS
HenopaboTKH, MaTepuall MPEeACTaBlIeH CIUIOIIHBIM TEKCTOM, Mallo
WTIOCTPAaTUBHOTO MaTepualia, CTyIeHT ciabo BianeeT nHpopMauen
0 TeMe, IMpH OTBETE HCIOJNB3YEeT 3arOTOBIECHHBIM  TEKCT,
3aTpyIHAETCS C OTBETaMHU Ha 3a/1aBaéMble BOIIPOCHI

1 Gamn - B cTpyKType M OQOPMIICHHM MNPE3EHTALUU HMEIOTCS
3HAUUTENbHBIE HEAOPAa0OTKH, MaTrepuai IMPEICTaBICH HE IO TeMe,
CIUIOIIHBIM TEKCTOM, Majl0 WJUIIOCTPAaTHBHOIO MaTepuania, CTYAEHT
cnabo BrnageeT WH(pOpPMALMEH MO TeMe, MPU OTBETE HCIOJB3YET
3arOTOBJICHHBIA TEKCT, HE MOXET OTBEYAaTh Ha IOCTaBJICHHBIC
JIOTIOJTHUTENBHBIE BOIPOCHI

6. ITocemaemocTh

10

10 6amnoB — crynent nocetnn Bce 100% 3ansaTHiA

7. [IpemuansHbie OaILITBI

20

- MOCTOSIHHasi aKTHBHOCTb BO BpeMs INMpakTHUECKHX 3aHATHH — 10
0aoB;

- TOJTHOCTHIO MOATOTOBJICHHAS K MyOIHMKAllUM CTaThsi [0 TEMaTuke B
paMKax TUcHUIUIMHEL — 10 OanoB

8. OTBeT Ha DK3aMeHe

30

10-17 ©annoB — CTyAEGHT PacKpbUl OCHOBHBIE BOMPOCHI M 3aJaHus
OuseTa Ha OLICHKY «YAOBJICTBOPUTEILHO

18-24 0annoB — CTyAEGHT PacKpbUI OCHOBHBIE BOMPOCHI M 3aJaHUs
OusieTa Ha OLIGHKY «XOPOLIOY,

25-30 6amnoB — CTYyAEHT PacKpbll OCHOBHBIE BOMPOCH M 3aaHUs
Ousera Ha OLIEHKY «OTIMYHO».

9. |MuauBHyanbHBIC 33/1aHUS,
C TMIOMOIIIBI0 KOTOPBIX
MOXKHO HaOparhb
JIOTIOJTHUTENTLHBIC OaJlTbI

50

BBIITOJTHEHUE KOHTCKCTHBIX,CUTYallMOHBIX 3a/1a4 110 KypCy

10. Hroro 3a cemectp

100

HroroBass omeHka 1o »5k3aMeHy BbicTaBisiercs B 100-OammpHOM 1IKajge W B TPATUIIMOHHOMN

yeThlpexOauibHOM  mikane. IlepeBon

100-6amapHOM  PEUTHHTOBOW OIIEHKH 10 JUCIUIUIMHE B

TPaAULIMOHHYIO YEThIPEXOaJUIbHYIO OCYLIECTBIISIETCS CIEIYIOIINM 00pazoMm:

100-6ayuipHasA cucTeMa TpanuimonHas cucteMa
85 - 100 6anmoB OTnugyHO
70 - 84 6anmoB Xoporto
50 - 69 Gannos YIOBIETBOPUTEIBEHO
Menee 50 HeynosnerBopurenbHo

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS

KounrtpoJsbHast padora



Tema 6. MarepuanbHble HOCUTEIN JOKYMEHTUPOBAaHHON MH(OpMauu
Turnoseie BOIPOCHI 17151 KOHTPOJIBHBIX CPE30B
Kak MeHsioch copepkaHue MOHATHS JOKyMEHT CO BpeMEHEM?
Korna TepMUH TIOKYMEHT BOIIEN B PYCCKUMN A3bIK?
Ilepeunciure CBOMCTBA JOKYMEHTA.
Urto Takoe ropuanyecKkas cuia 10KymMeHTa?

AN

Kak odopmisiercs noamuce?
Omnpoc

Tema 5. CiocoOsI U cpenicTBa TOKYMEHTUPOBAHHUS
TunoBkie BOIPOCHI ompoca
JlokyMeHTOBe/IeHHE KaK Hay4YHasi AUCIUILIMHA.
MecTo JOKyMEHTOBEICHUS B CUCTEME HAYK.
[TonsTHE N TPOUCXOKACHUE JOKYMEHTA.
DyYHKIUU JOKYMEHTA.

AN

I[OKyMGHTHpOBaHI/Ie Ha €CTCCTBCHHBIX A3bIKAX.
IToaroroBka 31€KTPOHHOM NPE3eHTALMHU

Tema 1. JlokyMeHTOBeIeHHE KaK HayyHasl JUCLUILIINHA
TunoBbie TEMbI TPE3EHTALIMN
CriocoOBbI 1 cpeqicTBa TOKyMEHTUPOBAHUS.
Crenorpadus.
JlpeBHeiinne MaTepraabHble HOCUTENN HH(OpMaIHH.
CoBpeMeHHbIE MaTepHUaIbHbIE HOCUTEH HHPOPMAITUH.

AN

[udpsl B 1TOKYMEHTUPOBAHHH.
peleHne KOHTEeKCTHBIX, CATYAMOHHBIX 3a1a4  (BbInosiHeHHe NpaKkTHYeCKHUX 3a/1aHN i)

Tema 3. @yHKIMH JOKYyMEHTa
TunoBble KOHTEKCTHBIE CUTYaIIMOHHBIC 3a]1a4H1
[ToaroroBka npukasa.
ITonroroBska akra.
ITogroroBka muchpMma.
[ToaroroBka nmpoTokoa.

AN

ITonroroska pemeHus.
TecrupoBanue

Tema 11. bnanku 10KyMeHTOB
1. OGs3arenbHbIN 351IeMeHT 0opMIIeHHs 0(UIIUATIBEHOTO JOKYMEHTA Ha3bIBACTCSI:
(?) dopmynspom.
(!) pexBH3UTOM.
(?) MeTaiaHHBIMU.
(?) 3HAKOM.
2. TunoBo# GpopMysip - 3TO:
(?) bopmymsip, mpuCyIHii KOHKPETHOMY JTOKYMEHTY.
() bopmymsip, XapaKTepHBIH ISl OMPEIEICHHOTO BHIa JOKYMEHTOB.



(?) bopmynsip-obpaser.
(?) bopmymsip, 3a1aHHBINA CTAHIAPTOM.
3. Kakoii ToOKyMEeHT periaMeHTUpYET nporecc o(popMICHHUS CITyKEOHBIX TOKYMEHTOB?

(D TOCT P 7.0.97-2016 «Cuctema cTanaapToB 1o HHGOpMaUu, OMOTUOTECUHOMY U U3ATCIIBCKOMY JIETTY.
OpraHn3anmoOHHO-pACTIOPSAUTEIbHAS JOKyMeHTaIus. TpeOoBaHus K 0hOPMIICHUIO TOKYMEHTOB)

(?)«IIpaBuna nenonpou3BOACTBA B TOCYJAPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYITPaBIICHUS»
(?) «IIpaBuna nenonpou3BoACTBa B (pefepanbHbIX OpraHax UCTIONHUTEIbHON BIACTH»
(?) @3 «O6 nnpopmaruu, THHOPMAIIMOHHBIX TEXHOJIOTHIX U O 3aITUTE HHHOPMAITHI.
4. I'me mpocTaBisieTcs OTMETKA O MOCTYIUIEHUH TOKYMEHTa B OPTaHU3aIHIo?

(!) B mpaBOM YTy HMDKHETO TTOJIS IOKYMEHTA.

(?) B BepxHEM IIPaBOM YITIY.

(?) B 1IEBOM HUKHEM YTITY.

(?) Ha mocneAHeM JIUCTE.

5. OTMmeThTe HEeNpaBUIIbHBIE BApUAHTHI O(DOPMIICHUS 1aThI:

(1 08.12.2021 r.

(7) 08.12.2021.

(!) 8 nexabps 21 1.

(?) 8 nexabps 2021 1.

6. Kaxoii pekBu3uT ohopmiiseTcsi mpu BHYTPEHHEM COTTIACOBAaHUH JOKYMEHTA?

(?) rpud yTBEpIKICHUS.

(?) rpud cormacoBaHusl.

(!) Bu3a

(?) moamnucsk.

7. CKOJIBKO aIpeCOB MOXKET COAEPKATh PEKBUBHUT «aapecar»?

(?) TOJIBKO OJTUH.

(!) He OGomee veTHIpEX.

(?) He Gonee Tpex.

(?) He Oomee ABYX.

8. Kakoe yTBepkieHre HEBEPHO?

() Ha 6rmanke moxkymeHTa MOTYT OBITh pa3MelieHbl repd cyonrekra PO u ToBapHBIN 3HAK.
(?) TocynapcTBenHbIii Tepd PO pa3memaror TOIbKO Ha OIaHKax opraHu3anuii heaepaabHOro MOYMHEHUS.

(?) MuoronetHblii BapuaHT [ ocynapctBeHHOTO repba PO pazMemaror Ha 6i1aHKax (pemepasbHbIX 3aKOHOB.

9. K cipaBOYHBIM JaHHBIM 00 OpraHU3allui HE OTHOCUTCS:

(?) E-mail.

(!) anpecar.

(?) xom opranuzaruu o OKIIO.

(?) mourtoBbIl aapec.

10. I'me mpocTaBisieTcs OTMETKA O OCTYIUIEHUU JJOKYMEHTa B OPraHU3aINI0?
(!) B mpaBoM yIily HUKHETO I0JIs IEPBOTO JIMCTA JOKYMEHTA.

(?) B BepxHEM IIPaBOM YIJIy MEPBOTO JIUCTA IOKYMEHTA.

(?) B mpaBOM yTily HUKHETO MOJISl OCJIEIHErO JIMCTa TOKYMEHTA.

(?) B 1€BOM HIDKHEM YTITy MEPBOTO JIMCTA TOKYMEHTA.

4.3 IIpomexxyTouHast aTTeCTaIMsA 110 AUCIUIUIMHE MPOBOIUTCS B JopMe 3adeTa, IK3aMeHa

Tunosblie Bonpocsl 3auera (ITK-1)
1. lokxymMeHTOBEIeHHE KaK HayKa.
2. OyHKIWHU JOKYMEHTA.
3. CBolicTBa 10KyMEHTA.
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4. MarepuaibHble HOCUTEIH HHPOPMALIUH.
5. CnocoObI ¥ cpeacTBa JOKYMEHTUPOBAHUS.

Tunosble 3aganusa 1 3adera (IIK-1)

1. Onpenenenue BUIOB 1I0KyMEHTOB.
2. Onpenenenue koaoB n1okymMeHTOB 1o OKV]/I.

3. IloaroToBka o01ero GaHKa OpraHu3alyy.
4. TlogrotoBka OnaHKa MUChMa OpraHU3AIUH.

5. IloaroToBka G1aHKa MpUKas3a.

Tunosbie Bonpockl 3xk3amena (I1K-1)

YcTaB 1 JOrOBOp Kak BUIbI JOKYMEHTOB.
OcHoBHBIE BUBI OPTraHU3ALMOHHBIX JOKYMEHTOB.

HNupopmaimoHHO-CTIpaBOYHBIE JJOKYMEHTHI.

Tunosble 3aganusa s 3k3amena (IIK-1)

1. biianku 1OKyMEHTOB.

2.

3.

4, PacnopsimutenbHbie TOKYMEHTHI.
5.

1. [ToaroroBka npukasa.

2. [ToaroroBka pacnopsKeHHs.

3. ITonroroBka muceMa.

4. [ToaroroBka nmpoTokoa.

S. ITonroroska pemieHus.

4.4. Illkana orieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIUU
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3ager
€CKPHIITOPBI (YPOBHU) — OCHOBHBIC IPH3HAKH OCBOCHHS (ITOKa3aTeln
Onenka Komnereniuu Hleckp pI (P ) p (
TOCTYKCHHSI pe3YJIbTaTa)
TIK-1 B wmenom ycmemHo OCYyIIECTBISET TMOATOTOBKY M O(OpMIIEHHUE

«3a4TEHOY
(50 - 100 6amoB)

OpraHnu3allMOHHbIX, pactnopAInUTCIIbHBIX,
I/IH@OpMaHHOHHO-CHpaBOLIHLIX JOKYMCHTOB pa3HbIX BUJI0B

IK-1 He ocymectBiser moarotoBky u o(OpMIICHHE OpraHWU3AIllMOHHBIX,
«HE€ 3a4YTCHO»
(0 - 49 Ganos) pacropsIUTeIbHBIX, WH(POPMAMOHHO-CIIPABOYHBIX  JIOKYMEHTOB
pa3HBIX BUOB
DK3aMeH
CCKPHUIITOPHI OBHH ) — OCHOBHBIC IIPHU3HAKK OCBOCHUA (I10Ka3aTC/IN
Onenka Kommerenuun HAeckp pEL (VP ) P (
TOCTHXKEHHMSI pe3ynbTaTa)
IK-1 Ha BbICOKOM ypOBHE OCYIIECTBISIET MOJATOTOBKY M OQopmieHHE
«OTIIUMYHO»

OpTraHU3aI[MOHHBIX aCTIOPSTUTEITLHBIX
(85 - 100 GaoB) p 1 s pacropsia ,

MH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB Pa3HbIX BUIOB
TIK-1 Ha nocraTouHO BBICOKOM YPOBHE OCYLIECTBIISIET HOATOTOBKY H

«XOpommo»

(70 85 Gaos) oopmienue OpTraHU3aIMOHHBIX, pactopsiANTEeNbHBIX,

MH(POPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB Pa3HBIX BUJIOB
IK-1 Ha noctarounom ypoBHE OCYIIECTBISCT MOATOTOBKY U O(OpMIICHUE
(YAOBICTBOPHTENBHO» OpTraHU3aI[MOHHBIX aCTIOPSTUTEITLHBIX
(50 - 69 GamoB) p 1 > p PAN )

MH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB Pa3HbIX BUIOB
TIK-1 He ocymectisier moaroTroBky u oopmiIeHHE OpraHU3al[MOHHBIX,

«HEYJIOBJICTBOPUTEIIHLHOY
(menee 50 6amIoB)

pacropsIUTeNbHbIX, WH(POPMALMOHHO-CIIPABOYHBIX  JIOKYMEHTOB

Pa3HBIX BUOOB
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5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl IO OCBOCHHMIO TMCIUIIMHBI (MOXYJIA)

5.1 Meroauueckue yKa3aHus IO OpraHU3alUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Ipuctynas K W3yYeHUIO TUCIUIUIMHBI, B MEPBYIO ouepe/b OOydaromuMcsi HEOOXOAMMO O3HAKOMHUTHCS
comepkanreM padoueii mporpammbl aucturumabl (PIT[]), koTopast ompenenseT comepikaHue, oObeM, a
TaKKe MOPSAIOK U3YUESHHsI U MTPEToAaBaHus yueOHOM TUCIUILIMHEL, €€ pa3/iena, YacTu.

J11s1 caMOCTOSITENBHOM pabOThI BAKHOE 3HAYCHHE UMEIOT pa3eibl «O0beM u collepiKaHue TUCIUTITMHBD),
«Y4eOHO-MeToauueckoe U HH(popMaIMoHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruanbHO-TEXHUIECKOe
obecriedeHre JUCIUTUINHBL, POrpaMMHOe obecrieueHne, mpodecCuoHalbHbIe 0a3bl TaHHBIX U
MH(OPMAITMOHHBIE CIIPABOYHBIC CUCTEMBD».

B pazmene «O0veM u copepkaHWe AWCHUILIMHBDY YKA3bIBAIOTCS BCE pa3leNbl M TEMBI U3ydaeMOM
JTUCIMIUTAHBL, @ TAK)KE BUJIbI 3aHITHIA U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKHUX Yacax.

B pasgene «YuebHO-MeTommyeckoe W HMH(OpMAIMOHHOE obecreueHre AUCHUIUIMHBDY — yKa3aHa
peKoMeH1yeMasi OCHOBHAsS U JIOTIOJIHUTENbHAS JIUTEpaTypa.

B pasgene «MarepuaabHO-TEXHUYECKOE OOECIeYeHne IUCLUUIUIMHBL, MPOrpaMMHOE OOecCIeyYeHue,
npodeccruoHanbHble 0a3bl MaHHBIX W WH(OPMAIMOHHBIE CIPABOYHBIE CHCTEMBD» COACPKHUTCS IMEpPEUeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
JTUCIUTUTNHBL.

5.2 Pexomennanuu o0y4aromumcs 1o padbore ¢ TEOPETHUECKUMHU MaTepHallaMu 110 TUCIUILIIMHE

[Ipu uzyyennu u mpopabOTKe TEOPETUUECKOr0 MaTepHaa HeoOX0AUMO:

- IPOCMOTPETH €IlIe pa3 npe3eHTaluo Jekuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JIEKIIMOHHOM 3aHSTUU MaTrepual M JONOJHUTh €ro ¢ Y4YeTOM PEKOMEHJIOBAaHHON JOMOIHUTEIbHOU
JUTEPaTyphl;

- IPYU CAMOCTOATEILHOM U3YYEHHH TE€OPETUYECKONU TEMBI CAeNaTh KOHCIEKT, UCIOb3Yysl PEKOMEHI0BaHHbIE
B PII/] ucrounuku, npodeccruoHaibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbBIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JJIsI CAMOCTOATEIILHON pabOoThI, TIO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGota ¢ OCHOBHOM M JONOJHUTENBHOM JHMTEPaTYpOl SIBISETCS IIaBHOM (POpMOI caMOCTOATENbHOM
paboTel W HEoOXoAMMAa TPU TMOATOTOBKE K YCTHOMY ONPOCY HAa CEMUHAPCKHUX 3aHATHSAX, K Jebaram,
TECTUPOBaHUIO, dKk3aMeHy. OHa BKIIOYAeT MPOPAOOTKY JIEKIIMOHHOTO MaTepHalia U PEKOMEHIOBAHHBIX
HMCTOYHHUKOB U JINTEPATYPHI 110 TEMATUKE JICKIUH.

KoHCHeKT JIeKnu JOJKEeH coliepKaTh peepaTuBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
Te€MaM, BBIBOJBI MO KAXKIOMY BOMPOCY. KOHCIIEKT MOXeT ObITh BBHIMOJHEH B PaMKaX pacHeyaTKd BBLIAYH
Mpe3eHTAINi JeKIUH UM B OTACIBbHON TeTpamu mo npeamery. OH JoKeH ObITh aKKypaTHBIM, XOPOIIIO
YUTAaEMBbIM, HE COAEPIKAaTh HE OTHOCALIYIOCS K TeMe UH(POPMAITUIO HITH PUCYHKH.

KoHcnekTbl HaydHOW JNHUTEpaTyphl MPU CAMOCTOATENBHOM MOATOTOBKE K 3aHSATHUSAM JIOJKHBI COAEpPkKaTh
OTBETHl HA KAXKIBIM TOCTABICHHBIH B TEME BOIPOC, MMETh CCBUIKY HA MCTOYHUK HHPOpPMAIMU C
00s13aTeNIbHBIM yKa3aHUEM aBTOpa, Ha3BaHWs M Tofa W3JaHHs HCIOIh3yeMOH HAy4YHOU JHTEparyphl.
KoHcniekT MoXeT ObITh ONOpPHBIM (COAEpXkAaTh JUIIb OCHOBHBIC KIIIOUYEBBIC MO3MIMH), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OIIPENIETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- Jienarb 3alldCh MO XOAYy YTEHHsS B BHUJE MPOCTOTO WJIM Pa3BepHYTOro IulaHa (co3daBaTh IMEpPEUYCHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJSATH TE3UCHl (IUTHPOBaHHE HAWMOOIEEe BAXKHBIX MECT CTaTbd WM MOHOTpaduu, KOPOTKOE
M3JI0)KEHHE OCHOBHBIX MBICIIEH aBTOpa);

- TOTOBHUTH aHHOTAINUHU (KpaTkoe 0000IIeHHe OCHOBHBIX BOIIPOCOB padOTHI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexoMeH1a1tuy MO NOATOTOBKE K OTAEJIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA
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ColecenoBanue TmpeAnonaraeT OpraHU3alui0 Oecelbl IMpernojaBaTess CO CTYIEHTaMH II0 BOIPOCaM
MPAaKTUYECKOTO 3aHATUS C LENbl0 0ojiee OOCTOATENBHOTO BBISBICHUS MX 3HAHUN MO ONpEACICHHOMY
paszmeny, Teme, mpoOieme M T.II. Bce uieHBl Tpynmbsl MOTYT y4acTBOBaTb B OOCYXKICHHH, 100aBIATH
MH(POPMALIUIO, TUCKYTUPOBATh, 331aBaTh BOIPOCH! U T.1.
VYCTHBIE ONPOC MOXKET TPUMEHATHCS B pasiMHbIX (opmax: (POHTANbHBIA, WHAWBUIYAIbHBIH,
KOMOMHUPOBaHHBII. OCHOBHBIE KaU€CTBA YCTHOTO OTBETA MOJIIEXKAILETO OICHKE:
- IPaBUIILHOCTB OTBETA IO COACPKAHUIO;
- IOJTHOTA U INIyOuHa OTBETA;
- CO3HATEJIBHOCTh OTBETA;
- JIOTMKA U3JI0KEHUS] MaTepHuaa,;
- PallMOHAIBLHOCTH MCTIOIB30BAHHBIX IIPUEMOB U CIIOCOOOB PELIeHNs TOCTAaBICHHOW yueOHOil 3a1auu;
- CBOEBPEMEHHOCTh M 3((EKTUBHOCTh MCIOIb30BaHUS HANIAJHBIX TOCOOMH U TEXHUUYECKUX CPEICTB IPH
OTBETE;
- HCIOJIb30BAaHUE JOMOJHUTEIBHOIO MaTepHaa;
- PallMOHAILHOCTH MCTIONB30BaHUS BPEMEHH, OTBEJICHHOTO Ha 3a/laHue.
VYCTHBI OIPOC MOMKET COINPOBOXKAATHCS IPE3EHTALMEH, KOTOpas IOArOTABIMBAECTCA IO OJHOMY U3
BOIPOCOB MPaKTHUYECKOro 3aHATUsA. [Ipu BeICTYIUIEHNH ¢ mpe3eHTanuell HeoOXoAUMOo oOpalars BHUIMaHUE
Ha TaKMe MOMEHTBHI KaK:
- cofep)KaHUE MPE3CHTAlMU: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHON TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUAM (II€TTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKaHHUS M JIUTEPATyphl), MPaKTHUECKasi HANpaBIE€HHOCTb, COOTBETCTBHE
CoZiepyKaHus 3asiBICHHON (opMe, aleKBaTHOCTb MCIIOJIb30BaHHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTb MPE3CHTYEMOT0 MaTrepuara;
- odopmileHHE Tpe3eHTalMu: 00beM (ONTUMAIbHOE KOJIWYECTBO), IHM3aiH (YMTaeMOCTb, HAJIWYHE WU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYpUpOBaHHE WH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUIHMHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOJIb30BaHHE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;
- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIOEHHE PETIaMEHTa, SMOLMOHAIBHOCTD, YMEHHUE
OTBETHUTb Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIE, TITyOOKHE 1 TIOJHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBI:
- COnIep)kKaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasa, pacKpbITHE TEeMbl, JOCTYIHOCTb
m3noxkeHus, dPpdexTuBHOCT npuMeHeHus cpeactB WKT, cmocoObl ©u  yClIOBHS —JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M I(PGEKTUBHOCTH AJIsS BBIOTHEHUS 3a/ad cBOed MpodeccHoHATbHOW WU yueOHOU
JesITeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUN, YMEHHE apryMEHTHUPOBATh CBOM 3aKJIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTONM4YecKoe M HHPOPMALMOHHOE o0ecrieyeHre JUCHMIITHHbI

6.1 OcHoBHas UTEpaTypa:

1. TopaykanoBa [.®., 3axapuyk T.B., IlnemkeBuu E.A. JloxymentoBenenue : yueOHukK. - CIIO.:
[Tpodeccus, 2013

2. Measeaera O. B. Odopmienrne opraHu3allmOHHO-PACHIOPSAIUTEIBHBIX JOKYMEHTOB : KypC JICKITUH
(mexmust). - 2-e 3., mepepadb. um gom.. - Mocksa|bepnun: [upexr-Memma, 2018. - 79 c. - Tekct
anekTpounbii  // OBC  «YHuBepcurerckas ~— OMOnMMOTEKa  OHJIAMHY [caiir]. - URL:
http://biblioclub.ru/index.php?page=book&id=480166

6.2 JlonosHUTENBHAS TUTEpPATYpA:

1. Kopuees U.K., [Tmenko A.B., Mamypues B.A. Ynpasnenue nokymeHTamu : yueOHuk. - M.: UHOPA-M,
2012.-299 c.

2. KynsieB, H. H., Ypanos, JI. H., ®abpuunoB, A. I. JokymentoBenenue : ydeOHuk. - 2021-09-20;
HokymenToBenenue. - Mocksa: Jloroc, 2015. - 352 c. - Tekcr : anekrponnsiii // [IPR BOOKS [caiit]. - URL:
http://www.iprbookshop.ru/70692 . html
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3. loponuna JI.A. JlokyMeHTOBe/IcHUE : YICOHHK TSl akajeM. OakajgaBpuara. - 2-€ u3fl., nepepad. u Jo1l.. -
Mockga: FOpaiit, 2018. - 308, [1] c.

6.3 VHbpIe NICTOUHMKMU:
1. bubmuorexa 'OCToB - www.vsegost.com
2. Iloptan «ApxuBsl Poccun» http://www.rusarchives.ru - http://www.rusarchives.ru

7. MaTepuaJbHO-TeXHHMYeCKOe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecnedyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

Jlng mnpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJs TMPOBEICHUS 3aHATHH JIEKIIMOHHOTO M CEMHHApCKOro THIIA,
TPYNIOBBIX W HWHAMBHUIYaJIbHBIX KOHCYJIbTALMM, TEKYLIEr0 KOHTPOJI U MPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThI.

VYdeOHbIe ayTUTOPHUN U IIOMEIICHUS ISl CAMOCTOSTEIILHON padO0Thl YKOMIUIEKTOBAHBI CIICTIHATH3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMH CPEJICTBAMHU OOYyUCHHMS, CIIY>KAIIUMH JIJIs1 TIPEICTABICHHS yueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus U1 CaMOCTOSATENILHONW paOOThl YKOMIUIEKTOBAHbI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K ceTh "Unrepuet" 51 obecrieueHneM JIOCTyIa B AIIEKTPOHHYO
MH(POPMALIMOHHO-00pa30BaTEIbHYIO CPEAy YHUBEPCUTETA.

Jlist mpoBeeHNs 3aHATHI JICKIIMOHHOTO THITA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIHOHHOTO 000PYI0BaHUS,
o0ecreunBaIIfe TeMaTHYECKUE WILTIOCTpaud (ITPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JTIOCKA).

JluneH3noHHOE U CBOOOHO pacHpOCTpaHsIeMOe MPOrpaMMHOE 00ecTieYeHHE:
Microsoft Office [Ipodeccuonansusiii moc 2007

Kaspersky Endpoint Security ans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Onepanuonnas cucrema Microsoft Windows 10

ITpodeccronanbhplie 6a3bl JaHHBIX U UHPOPMAITMOHHBIE CIIPABOYHBIE CUCTEMBI:

1. Poccuiickas rocynapctBeHHas ononuoreka. — URL: https://www.rsl.ru

2. [Ipesunentckas 6udbnmmoreka umenu b.H. Ensrinna. — URL: https://www.prlib.ru

3. Poccuiickas HarmoHanbpHas 6nbamoreka. — URL: http://nlr.ru

4. CripaBounas npasoBas cucrema "Koncynsrant mitoc”. — URL: http://www.consultant.ru

5. VYuuBepcurerckas OuOnuoTreka OHJAMH:  3JEeKTpoHHO-OMOnMoreunas cucrema. — URL:
https://biblioclub.ru

6. ObC «YHuBepcurerckas oubiamoreka onnaita» . — URL: http://www.biblioclub.ru
7. FOpaiiT: anexTponHO-OMbOHoTeuHas cucrema. — URL: https://urait.ru

8. ObC «KoHCYnbTaHT cTyAeHTa»: KoJleKuuu: MenunuHa. 3npaBooxpaHeHue. ['ymaHuTapHble HayKd . —
URL: https://www.studentlibrary.ru

9. IPR BOOKS: snekrponno-6ubnuoreunas cucrema. — URL: http://www.iprbookshop.ru

10. Koncynwsrant cTymeHta. ['ymMaHuTapHble HayKH: OSIIEKTpOHHO-OMOmmoreunass cuctema. — URL:
https://www.studentlibrary.ru

11. Hayunas snexkrponnas oubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

JIeKTPOHHasi HH(POPMALIMOHHO-00pa30BaTe/IbHAsA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

B3aumoneiicTBue mpenopaBaTenss M CTy[JEHTa B Ipolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEMMHBIX, THIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCHOIb3YEMBIX B
ANIEKTPOHHOH MH(OPMAIIMOHHO-00pA30BATEILHON CPEe YHUBEPCUTETA.



